
 

City of St. Helena 
Library Board of Trustees 

Regular Meeting 
St. Helena Library, 1492 Library Lane, St. 

Helena CA 94574 
Wednesday, January 8, 2025 @ 5:00 PM 

                       

 

PLEASE NOTE: Any person who wishes to speak regarding an item on the agenda or make a 
comment under the "Oral Communication" portion of the agenda may do so, but please 
observe the time limit of four minutes.  

Page  
1. CALL TO ORDER   
2. OATH OF OFFICE 

Youth Advisory Member Oath of Office - Cindy Tzafopoulos, City Clerk 
  

 

 
3. ROLL CALL 

Chair: Deborah Claymon Boeschen 
Vice Chair: Gillian Casey 
Trustees: Jonathan Furuta, Alexandra Haslip, Dana Johnson, Jack Stuart 
Youth Advisory Member: Jacob Zuniga 
City Council Member Liaison: Vacant 
Staff Liaison: Mara Strickler, Deputy Director of Community Services - Library 
City staff present at the meeting will be noted in the minutes. 
  

 

 
4. PUBLIC FORUM 

An opportunity for the public to directly address the Committee on items of 
interest to the public that are not listed on the agenda. Any person addressing 
the Committee should provide his or her name and address, and limit 
comments to four minutes. Because of restrictions imposed by the Brown Act, 
the Committee may not engage in substantive discussion, nor take action on 
matters not described on the agenda. 
  

 

 
5. REPORTS BY STAFF COMMITTEE: 

Reports by staff and/or committee on items of general interest. Brief questions 
for clarification may be posed and answered, and Committee may request that 
items be placed on a future agenda. Except under certain circumstances, the 
Brown Act prohibits any other discussion or action by the Library Board 
of Trustees. 

 

 
 5.1.  

CEQA Determination:  Not a CEQA project 
Prepared By: Mara Strickler, Deputy Director of Community Services - 
Library  
CCBoardReport_2024-December 
2025.01 Print English 
2025.01 Print Spanish 
Monthly Expense Report Library 12102025 

3 - 11 
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6. CONSENT ITEMS: 
Members of the Board or the public may ask that any items be considered 
individually for purposes of considering alternative action, for extended 
discussion, or for public comment. Unless this is done, one motion may be 
used to adopt all recommended actions. (Roll Call Vote) 

 

 
 6.1. Library Board of Trustees Meeting Minutes of 12/11/24 

 
CEQA Determination:  Not a CEQA project  
Library Board of Trustees - 11 Dec 2024 - Draft Minutes 

12 - 13 

 
7. SCHEDULED MATTERS:   
 7.1. Report from Friends & Foundation, St. Helena Public Library 

- Deanna M. Griffin, Executive Director 
 
CEQA Determination:  Not a CEQA project 
Prepared By: Mara Strickler, Deputy Director of Community Services - 
Library  

 

 
 7.2. Review of Workplan and SubCommittee Reports 

 
CEQA Determination:  Not a CEQA project 
Prepared By: Mara Strickler, Deputy Director of Community Services - 
Library  
Workplan_Sucommittee Assignments_Final 

14 

 
 7.3. Presentation of myLibro app 

 
CEQA Determination:  Not a CEQA project  
myLIBRO_UserGuide_Portrait 

15 - 54 

 
8. ADJOURNMENT 

The next regular meeting is scheduled for February 12, 2025 at 5:00 PM, St. 
Helena Public Library. 
  
This agenda was posted at City Hall, 1088 College Avenue, and at the St. 
Helena Public Library, 1492 Library Lane, St. Helena on January 3, 2025. 
  
Mara Strickler, Deputy Director of Community Services - Library 
In compliance with the Americans with Disabilities Act, if you need special 
assistance to participate in the meeting, please contact City Hall at (707) 
967-2792. Notification 48 hours prior to the meeting will enable the City to 
make reasonable arrangements to ensure accessibility to this meeting (28 
CFR35.102-35.104 ADA Title II). However, City staff will attempt to assist at 
any time with accessibility. 
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St Helena Public Library 
July, 2024 - December, 2024

July

Overview

All Children Programs 3 60% All Children Participants 139 65.88%

Young Adult Programs 0 0% Young Adult Participants 0 0%

Adult Programs 1 20% Adult Participants 30 14.22%

General Interest Programs 1 20% General Interest Participants 42 19.91%

Total Programs 5 Total Participants 211

All Children Programs 

Young Adult Programs 

Adult Programs 

General Interest Programs 

All Children Participants 

Young Adult Participants 

Adult Participants 

General Interest Participants 

August

Overview

All Children Programs 1 25% All Children Participants 28 16.77%

Young Adult Programs 0 0% Young Adult Participants 0 0%

Adult Programs 2 50% Adult Participants 68 40.72%

General Interest Programs 1 25% General Interest Participants 71 42.51%

Total Programs 4 Total Participants 167

All Children Programs 

Young Adult Programs 

Adult Programs 

General Interest Programs 

All Children Participants 

Young Adult Participants 

Adult Participants 

General Interest Participants 

September

Overview

All Children Programs 6 60% All Children Participants 93 18.02%

Young Adult Programs 0 0% Young Adult Participants 0 0%

Adult Programs 3 30% Adult Participants 98 18.99%

General Interest Programs 1 10% General Interest Participants 325 62.98%

Total Programs 10 Total Participants 516

All Children Programs 

Young Adult Programs 

Adult Programs 

General Interest Programs 

All Children Participants 

Young Adult Participants 

Adult Participants 

General Interest Participants 

October

Overview

All Children Programs 12 85.71% All Children Participants 209 76.84%

Young Adult Programs 0 0% Young Adult Participants 0 0%

Adult Programs 2 14.29% Adult Participants 63 23.16%

General Interest Programs 0 0% General Interest Participants 0 0%

Total Programs 14 Total Participants 272

All Children Programs 

Young Adult Programs 

Adult Programs 

General Interest Programs 

All Children Participants 

Young Adult Participants 

Adult Participants 

General Interest Participants 

November

Overview

All Children Programs 9 75% All Children Participants 175 74.79%

Young Adult Programs 0 0% Young Adult Participants 0 0%

Adult Programs 2 16.67% Adult Participants 39 16.67%

General Interest Programs 1 8.33% General Interest Participants 20 8.55%

Total Programs 12 Total Participants 234

All Children Programs 

Young Adult Programs 

Adult Programs 

General Interest Programs 

All Children Participants 

Young Adult Participants 

Adult Participants 

General Interest Participants 

youtube.com/@whofi | support@whofi.com | whofi.com

Agenda Item #5.1.
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St Helena Public Library 
July, 2024 - December, 2024

December

Overview

All Children Programs 11 84.62% All Children Participants 237 76.7%

Young Adult Programs 0 0% Young Adult Participants 0 0%

Adult Programs 1 7.69% Adult Participants 19 6.15%

General Interest Programs 1 7.69% General Interest Participants 53 17.15%

Total Programs 13 Total Participants 309

All Children Programs 

Young Adult Programs 

Adult Programs 

General Interest Programs 

All Children Participants 

Young Adult Participants 

Adult Participants 

General Interest Participants 

Year in Review

Overview

All Children Programs 42 72.41% All Children Participants 881 51.55%

Young Adult Programs 0 0% Young Adult Participants 0 0%

Adult Programs 11 18.97% Adult Participants 317 18.55%

General Interest Programs 5 8.62% General Interest Participants 511 29.9%

Total Programs 58 Total Participants 1709

All Children Programs 

Young Adult Programs 

Adult Programs 

General Interest Programs 

All Children Participants 

Young Adult Participants 

Adult Participants 

General Interest Participants 

youtube.com/@whofi | support@whofi.com | whofi.com

Agenda Item #5.1.
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SaturdayFridayThursdayWednesdayTuesdayMonday

CLOSED FORCLOSED FOR
NEW YEAR'S DNEW YEAR'S DAAYY

41 2 3

6 7

24

8 9 10

13

11

14 16 17 18

20 2522 2321

27 28

JANUARY 2025JANUARY 2025

15

29

ST. HELENA PUBLIC LIBRARY

30 31

Children's Winter
Magic Show
3:30pm - 4:30pm

Seasonal Care
4:00pm - 5:00pm

Story Time
10:30am

Story Time
10:30am

Dean Busquaert Artist
Reception
4:30pm - 5:30pm

Story Time
10:30am

Story Time
10:30am

CLOSED FOR MARTINCLOSED FOR MARTIN
LUTHER KING JR. DLUTHER KING JR. DAAYY

Dumpling Class
Advanced Registration
Required
4:00pm - 5:00pm

St Helena Public Library
1492 Library Lane
St. Helena, California 94574 | 707-963-5244
http://www.shpl.org

Agenda Item
 #5.1.
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Story Time
Every Tuesday at 10:30 a.m.

LibraryLibrary
HoursHours
Monday - Friday
10:00 a.m. - 6:00 p.m.

Saturday
12:00 p.m. - 5:00 p.m.

Sunday
Closed

myLIBROmyLIBRO
Download our app
today!

The PalaceThe Palace
ProjectProject

Children's Winter Magic Show
Thursday, January 2nd from
3:30 p.m. to 4:30 p.m.

Dean Busquaert Artist
Reception
Thursday, January 9th from
4:30 p.m. to 5:30 p.m.

Download our newest
online resource.

Seasonal Care
Thursday, January 16th from
4:00 p.m. to 5:00 p.m.

Dumpling Class
Thursday, January 23rd from
4:00pm to 5:00pm

Library Closures
January 1st & 20th

A magic show inspired by the
most magical season of the
year. Come warm yourself with
a little fun and a whole lot of
wonder! All ages are welcome
at this very special seasonal
magic show.

"My photos are the result of 35
years living in The Napa Valley.
As a photographer my primary
subject has been vineyards,
wineries, and grapevines. I also
photograph the diverse wildlife
in the Western USA."

Join licensed acupuncturist/
herbalist, Classical Chinese
Medicine practitioner Erica
Bowman for the beginning of a
seasonal journey into the Dao,
the movement of the cyclical
nature in the TaiJi symbol and
the functional physiology of
caring for ourselves during the
important transitions of the
seasons. We will explore our
breath and breathing and
practice some simple Qi Gong as
well as discuss helpful nutrition
and emotional balancing for the
coming Spring.

Ring in the Lunar New Year
with Culinary Institute of
America Associate Professor
Angela Salvatore. Chef Angela
will show you how to make
pot-stickers from
scratch. From a homemade
dumpling dough to the tasty
pork filling and dipping sauce,
you won't want to miss
out. REGISTRAREGISTRATION OPENSTION OPENS
JJANUANUARARY 6th. Sign up onlineY 6th. Sign up online
or cor call the librall the librararyy..

The library will be closed on
Wednesday, January 1st for
New Year's Day.

The library will be closed on
Monday, January 20th in
observance of Martin Luther
King Jr. Day.

This fun and interactive
learning environment is
suited for children infant - 6
years old but older children
are always welcome. Come
for the stories, rhymes and
crafts! A place to play, learn
and grow!

EvEvents Sponsored bents Sponsored by Friends & Foundationy Friends & Foundation

Agenda Item
 #5.1.
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SábadoViernesJuevesMiercolesMartesLunes

  
 Ñ  Ñ 

41 2 3

6 7

24

8 9 10

13

11

14 16 17 18

20 2522 2321

27 28

ENERO 2025ENERO 2025

15

29

BIBLIOTECA PUBLICA DE ST. HELENA

30 31

á  
   ñ
:  :

 
:  :

 

:

 

:

ó  
 
:  :

 

:

 

:

   Í   Í
 Í  Í 

  

  
:  :
  
ó ó 

St Helena Public Library
1492 Library Lane
St. Helena, California 94574 | 707-963-5244
http://www.shpl.org

Agenda Item
 #5.1.
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Cuentos y Manualidades
Todos los martes a las
10:30am

Horario deHorario de
la Bibliotecala Biblioteca
  
:   : 

á
:   : 




myLIBROmyLIBRO
¡  
ó 

The PalaceThe Palace
ProjectProject

Espectáculo de Magia de
Invierno para Niños
Jueves, 2 de enero
de 3:30 p.m. a 4:30 p.m.

Recepción de Artista Dean
Busquaert
Jueves, 9 de enerdo
de 4:30 p.m. a 5:30 p.m.

 
 

Cuidado Estacional
Jueves, 16 de enero
de 4:00 p.m. a 5:00 p.m.

Clase de Dumplings
Jueves, 23 de enero de 4pm a 5pm

Cierres de la biblioteca
1 y 20 de enero

 á  
   
á á  ñ  
    
ó   
   
   á
   

     
 ñ     
  ó  
    ñ
    
é í  
     
 

ñ    

   á
    
    
      
 í   í
   í  
  
   
 
 ó   á
   
    
ó   
   ó


  ñ    
ñ     
   
   
    
ñá   
    
    
      
    á
é     
       í  í 
í  á   í  á   

  á
  é   
   ñ    ñ 

  á
        
 ó  í 
   

áñ    
 ñ   
     
   
ñ

     ó     ó
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General Ledger
Monthly Operating
Expense Rpt

User: mstrickler@shpl.org
Printed: 1/2/2025 9:41:44 AM
Period 01 - 13
Fiscal Year 2025

Acct Number Description Budget Encumbered YTD Spent Available Budget % of Budget
Available

101 General Fund
46 Library
101-46-00-20-10 Salary-Regular 450,791.25 0.00 199,014.59 251,776.66 55.85
101-46-00-20-20 TempPart Time 73,386.60 0.00 29,520.44 43,866.16 59.77
101-46-00-20-30 Overtime 0.00 0.00 3,151.08 -3,151.08 0.00
101-46-00-20-37 Holiday Pay 2,669.10 0.00 752.18 1,916.92 71.82
101-46-00-20-40 FICAMedicare 38,391.15 0.00 17,825.14 20,566.01 53.57
101-46-00-20-45 Employer PERS 45,116.40 0.00 14,263.86 30,852.54 68.38
101-46-00-20-47 PERS Unfunded

Liability
45,401.25 0.00 38,682.00 6,719.25 14.80

101-46-00-20-55 Health Insurance 107,895.90 0.00 46,022.28 61,873.62 57.35
101-46-00-20-61 Workers Comp 34,871.55 0.00 41,830.71 -6,959.16 -19.96
101-46-00-20-65 SDI 4,317.60 0.00 1,990.14 2,327.46 53.91
101-46-00-20-75 Deferred Comp 7,141.05 0.00 1,121.96 6,019.09 84.29
101-46-00-20-85 Auto Allowance 2,520.00

       
0.00

   
700.00

     
1,820.00

       
72.22

    
20 Salaries & Benefits 812,501.85 0.00 394,874.38 417,627.47 51.40

101-46-00-21-10 Communications 11,960.00 0.00 1,914.65 10,045.35 83.99
101-46-00-21-15 Postage 520.00 0.00 22.76 497.24 95.62
101-46-00-21-22 Utilities 83,200.00 0.00 321.79 82,878.21 99.61
101-46-00-21-27 Equipment Lease

Exp
10,400.00 0.00 1,167.16 9,232.84 88.78

101-46-00-21-45 Other Contract
Services

80,830.26 17,162.64 32,204.61 31,463.01 38.92

101-46-00-21-55 Training &
Conference

7,000.00

       
0.00

   
1,544.01

       
5,455.99

       
77.94

    
21 Services 193,910.26 17,162.64 37,174.98 139,572.64 71.98

101-46-00-22-07 Copies 3,120.00 0.00 0.00 3,120.00 100.00
101-46-00-22-12 Computer

Equipment
4,576.00 0.00 0.00 4,576.00 100.00

101-46-00-22-13 Office Supplies 1,560.00 0.00 574.09 985.91 63.20
101-46-00-22-15 Special Department

Supplies
6,240.00

       
0.00

   
833.42

     
5,406.58

       
86.64

    
22 Supplies 15,496.00 0.00 1,407.51 14,088.49 90.92

101-46-00-23-35 Software
Maintenance

8,300.00

       
0.00

   
1,825.00

       
6,475.00

       
78.01

    
23 Maintenance 8,300.00 0.00 1,825.00 6,475.00 78.01

101-46-00-24-25 Taxes & Other
Charges

13,161.00

        
0.00

   
0.00

   
13,161.00

        
100.00

     
24 Taxes, Insurances

& Contributi
13,161.00 0.00 0.00 13,161.00 100.00

00 Administration 1,043,369.11 17,162.64 435,281.87 590,924.60 56.64

218 Public Library

GL - Monthly Operating Expense Rpt (01/02/2025 - 09:41 AM) Page 1
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Acct Number Description Budget Encumbered YTD Spent Available Budget % of Budget
Available

Foundation
46 Library
218-46-00-26-40 Furniture & Fixtures 1,365.00

       
0.00

   
36.64

    
1,328.36

       
97.32

    
26 Capital 1,365.00 0.00 36.64 1,328.36 97.32

00 Administration 1,365.00 0.00 36.64 1,328.36 97.32

219 CLSA State
Library Grant

46 Library
219-46-00-22-12 Computer

Equipment
1,404.00

       
0.00

   
0.00

   
1,404.00

       
100.00

     
22 Supplies 1,404.00 0.00 0.00 1,404.00 100.00

00 Administration 1,404.00 0.00 0.00 1,404.00 100.00

380 Friends and
Foundation

46 Library
380-46-00-20-20 TempPart Time 61,665.45 0.00 33,445.13 28,220.32 45.76
380-46-00-20-37 Holiday Pay 3,088.05 0.00 1,197.26 1,890.79 61.23
380-46-00-20-40 FICAMedicare 4,953.90

       
0.00

   
2,650.14

       
2,303.76

       
46.50

    
20 Salaries & Benefits 69,707.40 0.00 37,292.53 32,414.87 46.50

380-46-00-21-10 Communications 2,496.00

       
0.00

   
800.20

     
1,695.80

       
67.94

    
21 Services 2,496.00 0.00 800.20 1,695.80 67.94

380-46-00-22-16 Library Materials 62,400.00 41,858.91 24,692.00 -4,150.91 -6.65
380-46-00-22-40 Programming 15,600.00

        
0.00

   
3,900.31

       
11,699.69

        
75.00

    
22 Supplies 78,000.00 41,858.91 28,592.31 7,548.78 9.68

380-46-00-23-35 Software Maitenance 10,000.00

        
0.00

   
0.00

   
10,000.00

        
100.00

     
23 Maintenance 10,000.00 0.00 0.00 10,000.00 100.00

00 Administration 160,203.40 41,858.91 66,685.04 51,659.45 32.25

382 Martin Estate
Trust

46 Library
382-46-00-23-35 Software

Maintenance
936.00

     
0.00

   
800.00

     
136.00

     
14.53

    
23 Maintenance 936.00 0.00 800.00 136.00 14.53

00 Administration 936.00 0.00 800.00 136.00 14.53

384 Tweed Trust
46 Library
384-46-00-22-16 Library Materials 52,000.00

        
5,223.53

       
31,362.26

        
15,414.21

        
29.64

    
22 Supplies 52,000.00 5,223.53 31,362.26 15,414.21 29.64

00 Administration 52,000.00 5,223.53 31,362.26 15,414.21 29.64

GL - Monthly Operating Expense Rpt (01/02/2025 - 09:41 AM) Page 2
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Acct Number Description Budget Encumbered YTD Spent Available Budget % of Budget
Available

Grand Total 1,259,277.51 64,245.08 534,165.81 660,866.62 0.5248

GL - Monthly Operating Expense Rpt (01/02/2025 - 09:41 AM) Page 3
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      MINUTES 

City of St. Helena 

Library Board of Trustees 

Regular Meeting 

St. Helena Library, 1492 Library Lane, St. 
Helena CA 94574 

Wednesday, December 11, 2024 @ 5:00 PM 

 

 
1. CALL TO ORDER 

Chair, Deborah Claymon Boeschen called the meeting to order at 5:02 PM. 
 

2. ROLL CALL 

Chair: Deborah Claymon Boeschen 

Vice Chair: Gillian Casey 

Board Members: Michelle Deasy, Jonathan Furuta, Alexandra Haslip, Dana 
Johnson, Jack Stuart 

Youth Advisory Member: Jacob Zuniga 

City Council Member Liaison: Anna Chouteau 

Staff Liaison: Mara Strickler, Deputy Director of Community Services – Library 

and Dave Jahns, Parks and Recreation Director  

Staff: Enedina Guerrero, Library Assistant 

 

3. PUBLIC FORUM 
No public comment was received. 
 

4. REPORTS BY STAFF COMMITTEE: 

The Parks and Recreation Director reported the following: 

• The city swore in two new city council members on 12/10 and are 
looking to fill a vacancy. The deadline for applications is 1/06 and the 
vacancy is set to be filled by 1/14. 

• There will be an opportunity for the Library Board to give a presentation 
to the City Council in early 2025. 

• A Community Services department wide meeting will be held on 12/18 
for staff to get to know one another and begin to foster collaborations 
between Parks & Recreation and the library. 

The Deputy Director of Community Services for the Library reported the 
following:  

• A summary of the monthly expenses report from November. 

• An estimate of library visits, reference inquiries, public computer use, 
and Hoopla usage in November.  

• A highlight of the upcoming programs in the month of December. 
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• The arbor covering the picnic table behind the library was removed due to its age and 
condition. The picnic table will be replaced, and a new covering along with plants will be 
put in the spring. We are hopeful that with these changes it will be a more welcoming 
environment, and the space can be used for outdoor programming.  

• Emma Pierce has officially joined the library as a Library Assistant. She is currently 
shadowing library staff, familiarizing herself with policies and procedures, and getting to 
know library patrons.   

 

5. CONSENT ITEMS:  

5.1. Library Board of Trustees Meeting Minutes of 11/13/24               
Chair Claymon Boeschen made a motion to approve the minutes. The motion was 
approved by a quorum of those present. 

 

6. SCHEDULED MATTERS: 

6.1. Report from Friends & Foundation, St. Helena Public Library  
Deanna M. Griffin, Executive Director reported the following: 

• There is a new full slate of officers for the Friends & Foundation board. The 
positions for president, vice president, and treasurer are now filled.  

6.2. Review of Board Transitions and Timeline 

There is now an opening to be on the board for which applications will open 
shortly. It is intended that the appointment for a new member will occur on 
1/14.  

6.3. Review of SPLASH User Group 

The Deputy Director of Community Services for the Library gave a summary 
of what SPLASH stands for, what it is, and why it was formed. 

6.4. Review of Workplan and SubCommittee Reports  

Chair Claymon Boeschen presented the review of the Workplan and 
relayed updates. The SubCommittee’s gave a brief report of updates and 
next steps, if applicable. 

6.5. Presentation of myLibro app 
Item tabled for next meeting.   

7. ADJOURNMENT 
Chair Claymon Boeschen adjourned the meeting at 6:11PM. 

 

APPROVED:                                                  ATTEST: 

 

__________________________________   ___________________________________  

Deborah Claymon Boeschen, Chair               Mara Strickler Library Board     
Library Board      Deputy Director of Community Services - Library 
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St. Helena Public Library Board 

Summary of Common Board Priorities (subject to annual review)            
* Library direction and long-term efficacy                       
* High-level review of usage statistics, staffing, and facility management, and fiscal health  
* Issues with and/or changes to Library policy and regulation                  
* Feedback for Library leadership on behalf of the community at large                    
* Liaison with community groups to connect and expand the impact of the Library                   
* Usage of the Library for community education, connection, and emergency relief                              
* Coordination with Friends & Foundation, Saint Helena Public Library                            
* Volunteer participation at Library programs                    
* Annual strategic workplan for the Library Board 

 

St. Helena Public Library Board Annual Workplan 

24/25 Areas of Interest and Goals  

Goals and Areas of Interest                         
* Prioritize the Library’s Mission: The St. Helena Public Library’s mission is to provide a safe 
environment, free to all, with opportunities and resources to inspire lifelong learning, 
reading, discovery, and delight; to provide support for individual and community education 
and growth; and to connect members of our diverse community through welcoming 
spaces, outreach, expertise, technology, and innovation .                   
* Support the Library’s leadership team        
 - Staff mentorship                                        
* Use of Library spaces         
 - Examine the current use of the Library                                    
* Teen engagement          
 - Pilot an Ex Officio Youth Board Member                   
* Foster connections between the Library, community non-profits, and small businesses             
 - Community forums          
 - Serving the Spanish speaking community    

Sub-Committees and Assignments                        
* Public Communications and Education: Claymon Boeschen & Stuart                               
* Municipal Code Compliance: Claymon Boeschen, Casey, & Haslip                   
* Organizational Sustainability and Library Emergency Programs: Johson & Stuart                                           
* Technology: Furuta & Johnson                         
* Youth Engagement: Claymon Boeshen & Casey, as well as Zuniga  
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n
ten

t, an
d

create lists o
f titles yo

u
 w

an
t to

 read
.

T
o

 access th
e catalo

g, tap
 o

n
 S

earch
 in

 th
e b

o
tto

m
n

avigatio
n

 m
en

u
. 

Lib
rary C

atalo
g
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Lib
rary C

atalo
g

If yo
u

r lib
rary system

 h
as m

u
ltip

le lo
catio

n
s, m

yLIB
R

O
 w

ill
search

 all b
ran

ch
es b

y d
efau

lt. If yo
u

 w
an

t to
 lim

it yo
u

r
search

 to
 a sp

ecific lo
catio

n
, u

se th
e d

ro
p

d
o

w
n

 at th
e to

p
o

f th
e p

age.

D
efau

lt search
in

g is b
y K

eyw
o

rd
, b

u
t yo

u
 can

 also
 search

b
y A

u
th

o
r, T

itle, an
d

 S
u

b
ject. T

ap
 o

n
 K

eyw
o

rd
 to

 select an
o

p
tio

n
 fro

m
 th

e d
ro

p
d

o
w

n
.
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Y
o

u
 can

 lim
it yo

u
r search

 resu
lts b

y tap
p

in
g o

n
 a filter at

th
e to

p
. 

Fo
r exam

p
le, if yo

u
 o

n
ly w

an
t to

 see p
h

ysical b
o

o
ks, tap

 o
n

B
o

o
k to

 lim
it yo

u
r resu

lts to
 p

h
ysical item

s o
n

ly. 

Lib
rary C

atalo
g
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Lib
rary C

atalo
g

T
ap

 o
n

 a title o
n

 th
e resu

lts p
age to

 view
 m

o
re in

fo
rm

atio
n

ab
o

u
t th

e title, sh
elf lo

catio
n

, an
d

 availab
ility. 

T
o

 p
lace a h

o
ld

 o
n

 an
 item

, tap
 th

e H
o

ld
 b

u
tto

n
 at th

e
b

o
tto

m
 o

f th
e screen

.

If yo
u

’re n
o

t read
y to

 p
lace a h

o
ld

, b
u

t w
an

t to
 save th

e
title to

 yo
u

r W
ish

list, tap
 th

e b
o

o
km

ark ico
n

 o
n

 th
e b

o
o

k
jacket co

ver. 
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Fo
r O

verD
rive titles, availab

le item
s w

ill d
isp

lay a
C

h
ecko

u
t b

u
tto

n
 in

stead
 o

f a H
o

ld
 b

u
tto

n
. Y

o
u

 can
 ch

eck
th

ese titles o
u

t im
m

ed
iately an

d
 start read

in
g o

r listen
in

g
righ

t in
 m

yLIB
R

O
! 

O
verD

rive titles th
at aren

’t im
m

ed
iately availab

le w
ill

d
isp

lay a H
o

ld
 b

u
tto

n
, ju

st like p
h

ysical item
s.

Lib
rary C

atalo
g
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Lib
rary C

atalo
g

T
o

 view
 yo

u
r ch

ecko
u

ts an
d

 d
u

e d
ates, go

 b
ack to

 th
e

h
o

m
e screen

 an
d

 tap
 M

y A
cco

u
n

t o
n

 yo
u

r d
igital lib

rary
card

. T
h

en
 tap

 o
n

 th
e M

y C
h

ecko
u

ts b
u

tto
n

.

In
 th

is screen
sh

o
t, w

e’re lo
o

kin
g at a d

igital title w
e ju

st
ch

ecked
 o

u
t. Fro

m
 h

ere, yo
u

 can
 tap

 th
e R

ead
 N

o
w

 b
u

tto
n

to
 start read

in
g in

 m
yLIB

R
O

. 
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If yo
u

 w
o

u
ld

 p
refer to

 sen
d

 yo
u

r eB
o

o
k o

r eA
u

d
io

b
o

o
k to

yo
u

r K
in

d
le, n

o
 p

ro
b

lem
! 

T
ap

 o
n

 th
e title in

 yo
u

r M
y C

h
ecko

u
ts p

age - ju
st b

e
carefu

l n
o

t to
 tap

 th
e R

ead
 N

o
w

 b
u

tto
n

. 

O
n

 th
e n

ext screen
, tap

 G
et B

o
o

ks to
 sen

d
 th

e title to
 yo

u
r

K
in

d
le d

evice.

Lib
rary C

atalo
g
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A
u

to
m

ated
 C

h
at

 G
et lib

rary h
o

u
rs, ch

eck h
o

ld
s, etc. 
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T
o

 access th
e m

yLIB
R

O
 A

u
to

m
ated

 C
h

at, tap
 th

e C
h

at
ico

n
 in

 th
e n

avigatio
n

 m
en

u
. 

U
se th

e C
h

atb
o

t to
 ask th

in
gs like:

Lib
rary H

o
u

rs
H

o
ld

s (to
 ch

eck yo
u

r cu
rren

t h
o

ld
s)

C
h

ecko
u

ts (to
 ch

eck yo
u

r cu
rren

t ch
ecko

u
ts)

T
yp

e in
 a title o

r au
th

o
r to

 search
 th

e catalo
g

A
u

to
m

ated
 C

h
at
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S
ch

ed
u

lin
g

S
ch

ed
u

le ap
p

o
in

tm
en

ts fo
r C

u
rb

sid
e

P
icku

p
 o

r In
-Lib

rary R
eso

u
rces
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If yo
u

r lib
rary is u

sin
g th

e m
yLIB

R
O

 C
u

rb
sid

e P
icku

p
 o

r 
In

-Lib
rary R

eso
u

rce S
ch

ed
u

lin
g m

o
d

u
les, yo

u
 w

ill see a
S

earch
 ico

n
 in

 th
e n

avigatio
n

 m
en

u
. 

S
ch

ed
u

lin
g

In
-Lib

rary R
eso

u
rces are th

in
gs like m

eetin
g ro

o
m

s, stu
d

y
ro

o
m

s, o
n

e-o
n

-o
n

e ap
p

o
in

tm
en

ts w
ith

 lib
rary staff, etc. 
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T
h

ere are tw
o

 tab
s o

n
 th

e S
ch

ed
u

le screen
: P

icku
p

 an
d

V
isit. 

T
h

e P
icku

p
 tab

 is w
h

ere yo
u

 can
 sch

ed
u

le C
u

rb
sid

e P
icku

p
ap

p
o

in
tm

en
ts. 

T
h

e V
isit tab

 is w
h

ere yo
u

 can
 sch

ed
u

le ap
p

o
in

tm
en

ts fo
r

th
in

gs like m
eetin

g ro
o

m
s, p

assp
o

rt ap
p

o
in

tm
en

ts, etc.

S
ch

ed
u

lin
g

Y
o

u
 m

ay see d
ifferen

t o
p

tio
n

s d
ep

en
d

in
g o

n
 w

h
at

yo
u

r lib
rary h

as m
ad

e availab
le!
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W
h

en
 item

s are read
y fo

r p
ick u

p
, a m

essage w
ill

ap
p

ear o
n

 yo
u

r h
o

m
e screen

. 

If yo
u

 w
o

u
ld

 like to
 sch

ed
u

le a C
u

rb
sid

e P
icku

p
ap

p
o

in
tm

en
t, tap

 Y
es, S

ch
ed

u
le

 to
 get started

.

C
u

rb
sid

e P
icku

p
 S

ch
ed

u
lin

g

If  yo
u

 tap
 o

n
 S

kip
 N

o
w

, th
is m

essage w
ill

d
isap

p
ear. 

B
u

t d
o

n
’t w

o
rry! Y

o
u

 can
 alw

ays set u
p

 an
ap

p
o

in
tm

en
t later b

y go
in

g to
 th

e S
ch

ed
u

le
screen

.

Agenda Item #7.3.

Page 42 of 54



T
h

e S
ch

ed
u

le P
icku

p
 p

age w
ill d

isp
lay th

e item
s

availab
le fo

r p
icku

p
, as w

ell as th
e p

icku
p

 lo
catio

n
.

C
u

rb
sid

e P
icku

p
 S

ch
ed

u
lin

g
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S
cro

ll d
o

w
n

 to
 ch

o
o

se yo
u

r p
referred

 p
icku

p
d

ate an
d

 tim
e.

If yo
u

 h
ave an

y n
o

tes fo
r th

e lib
rary, yo

u
 can

ad
d

 th
em

 h
ere.

C
u

rb
sid

e P
icku

p
 S

ch
ed

u
lin

g
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If everyth
in

g lo
o

ks righ
t, tap

 th
e S

ch
ed

u
le

 b
u

tto
n

to
 fin

alize th
e ap

p
o

in
tm

en
t. 

C
u

rb
sid

e P
icku

p
 S

ch
ed

u
lin

g
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T
o

 view
 yo

u
r u

p
co

m
in

g ap
p

o
in

tm
en

ts,
resch

ed
u

le o
r can

cel, tap
 S

ch
ed

u
le

 o
n

 th
e h

o
m

e
screen

 an
d

 go
 to

 th
e P

icku
p

s tab
.

C
u

rb
sid

e P
icku

p
 S

ch
ed

u
lin

g
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S
ch

ed
u

lin
g ap

p
o

in
tm

en
ts fo

r In
-Lib

rary R
eso

u
rces is

very sim
ilar to

 sch
ed

u
lin

g fo
r C

u
rb

sid
e P

icku
p

. 

In
-Lib

rary R
eso

u
rces

T
o

 get started
, tap

 th
e V

isits tab
, th

en
 tap

 S
ch

ed
u

le a
V

isit.
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In
-Lib

rary R
eso

u
rces

C
h

o
o

se yo
u

r lo
catio

n
, th

e reso
u

rce yo
u

 w
an

t to
reserve, an

d
 th

e d
ate an

d
 tim

e o
f yo

u
r ap

p
o

in
tm

en
t. 

W
h

en
 everyth

in
g lo

o
ks righ

t, tap
 C

o
n

tin
u

e
 to

 co
n

firm
yo

u
r ap

p
o

in
tm

en
t.
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In
-Lib

rary R
eso

u
rces

Y
o

u
r u

p
co

m
in

g ap
p

o
in

tm
en

ts w
ill ap

p
ear o

n
 th

e V
isits

p
age. 

T
ap

 o
n

 an
 ap

p
o

in
tm

en
t to

 let th
e lib

rary kn
o

w
 yo

u
’ve

arrived
, o

r to
 can

cel o
r resch

ed
u

le.
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N
avigatin

g A
p

p
o

in
tm

en
ts

W
h

en
 it’s tim

e to
 start yo

u
r ap

p
o

in
tm

en
t, ju

st fo
llo

w
th

e step
s o

n
 th

e V
isit D

etails p
age. m

yLIB
R

O
 w

ill alert
th

e lib
rary th

at yo
u

’ve arrived
!

Y
o

u
 m

ay see a yello
w

 N
o

te
 b

o
x ap

p
ear o

n
 th

e screen
.

T
h

is is in
fo

rm
atio

n
 yo

u
r lib

rary w
an

ts to
 sh

are w
ith

 yo
u

ab
o

u
t yo

u
r ap

p
o

in
tm

en
t.
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S
elf-C

h
ecko

u
t

S
can

 an
d

 ch
eck o

u
t item

s w
ith

 m
yLIB

R
O

Agenda Item #7.3.

Page 51 of 54



W
ith

 m
yLIB

R
O

, yo
u

 can
 ch

eck o
u

t b
o

o
ks an

d
o

th
er m

aterials u
sin

g yo
u

r p
h

o
n

e!*

T
ap

 th
e C

h
ecko

u
t ico

n
 at th

e b
o

tto
m

 o
f th

e
screen

 to
 get started

. 

*M
ay n

o
t b

e availab
le at all lib

raries.

S
elf-C

h
ecko

u
t

Agenda Item #7.3.

Page 52 of 54



T
o

 ch
eck o

u
t item

s w
ith

 m
yLIB

R
O

:

T
ap

 o
n

 th
e b

arco
d

e ico
n

 o
n

 th
e C

h
ecko

u
t screen

to
 o

p
en

 th
e cam

era ap
p

 o
n

 yo
u

r d
evice. 

1.P
o

in
t th

e cam
era at th

e b
arco

d
e o

f th
e item

 yo
u

w
an

t to
 ch

eck o
u

t. 
2.W

h
en

 yo
u

’re fin
ish

ed
 scan

n
in

g all yo
u

r item
s, ju

st
tap

 C
h

ecko
u

t.
3.D

o
n

e!
4

.

S
elf-C

h
ecko

u
t
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H
ap

p
y R

ead
in

g!
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