
 

City of St. Helena 

Regular City Council 

Regular Meeting 

Tuesday, December 13, 2016 @ 6:00 PM 

Vintage Hall Board Room - Second Floor 

465 Main Street, St. Helena 

             

 

PLEASE NOTE: Any person who wishes to speak regarding an item on the agenda or make a 
comment under the "Oral Communication" portion of the agenda may do so, but please 
observe the time limit of three minutes.  

Page 
 
1. CALL TO ORDER  
 
2. PLEDGE OF ALLEGIANCE  
 
3. ROLL CALL 

Mayor: Alan Galbraith  

Vice Mayor: Peter White  

City Council: Sharon Crull  

Paul Dohring  

Greg Pitts 

 

 
4. PUBLIC FORUM: 

Members of the public are entitled to speak on matters of municipal concern 
not on the agenda during Public Forum. Each person‟s comments shall be 
limited to 3 minutes. Each person is entitled to speak on any non-agendized 
item only once at any meeting. Brief questions by Councilmembers for 
clarifications may be posed and answered, and Councilmembers may make 
requests that items be placed on future agendas, but in accordance with state 
law, no substantive discussion or action may take place unless and until the 
matter properly appears on the agenda. 

 

 
5. REPORTS BY STAFF AND CITY COUNCIL, FUTURE AGENDA ITEMS, AND 

AB 1234 REPORTS: 

Reports by staff and/or Councilmembers on items of general interest. Brief 
questions for clarification may be posed and answered, and Councilmembers 
may request that items be placed on a future agenda. Except under certain 
circumstances, the Brown Act prohibits any other discussion or action by the 
City Council. 

 

 
6. PRESENTATIONS AND PUBLIC RECOGNITIONS  
 
 6.1. Proclamation - Recognition of City Manager Jennifer Phillips for 

dedication and service to the City of St. Helena (Proclamation will be 
provided at the meeting)  

 

 
7. STAFF BRIEFING  
 
 7.1. Mayor Alan Galbraith will provide an update regarding the process for 

selecting an Interim City Manager and recruitment process for the 
selection of a new City Manager.  

 

 
8. CONSENT ITEMS 

Members of the Council or the public may ask that any items be considered 
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individually for purposes of considering alternative action, for extended 
discussion, or for public comment. Unless that is done, one motion may be 
used to adopt all recommended actions. (Roll Call Vote) 

 
 8.1. Receive and File FY 15-16 Annual AB 1600 Report on Development 

Impact Fees. This Report Provides: Descriptions of each Development 
Impact Fee, Amount of the Fee, Beginning and Ending Balances of 
each Impact Fee Account, Identification of Public Improvements in 
which Fees were Expended, Schedule for Commencement of Certain 
Public Improvements to be Funded with Impact Fees, Description of 
any Interfund Transfer or Loan, and the Amount of Refunds Paid, if any, 
from Development Impact Fees. 

 

CEQA Determination: Not a CEQA project  

Prepared By: April Mitts, Finance Director 

Reviewed By: Jennifer Phillips, City Manager 

Recommendation: Receive and file   
Item 8.1 

7 - 17 

 
 8.2. Triannual California Building Standards Code Adoption Modifying 

Chapter 15 of the St Helena Municipal Code and Update of Building 
Permit and Code Enforcement Process Improvements 

a. Consideration and proposed approval of a resolution to double the 
Building Permit fee when the permit is filed as a result of Code 
Enforcement action; and 

b. Second reading and proposed adoption of Ordinance titled 
“Amendments to St. Helena Municipal Code Title 15 Buildings and 
Construction, Adopt and Amend in full the 2016 California Building 
Standards Code, Title 24 

 

CEQA Determination: Categorical Exemption: It has been determined 
that the project is exempt for the requirements of the California 
Environmental Quality Act (CEQA) under Section 15061 (b) (3) the 
„General Rule‟ in that it can be seen with certainty that there is no 
possibility the proposed action may have a significant impact on the 
environment and therefor CEQA is not applicable.  

Prepared By: Noah Housh, Planning, Building and Community 
Improvement Director 

Darrell Mayes, Chief Building Official 

Recommendation: Adopt, hold second reading and adopt by title only 
and waive further reading  
Item 8.2 

19 - 104 

 
 8.3. Consideration and Proposed Approval of a Resolution Adopting 

Administrative Policy P-FI-0006 Escheat Policy for Unclaimed Money 
and Rescinding any Previous Policies or Administrative Memorandum 
which are Inconsistent with Finance Policy P-FI-0006 Escheat Policy for 
Unclaimed Money 

 

CEQA Determination: Not a CEQA Project 

Prepared By: April Mitts, Finance Director 

Reviewed By: Jennifer Phillips, City Manager 

Recommendation: Adopt  

105 - 117 
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Item 8.3 
 
 8.4. Consideration and proposed adoption of a resolution approving a 

Professional Services Agreement with Franks Janitorial Service in the 
amount of $220,770 to provide janitorial services to City facilities for 
three years 

 

CEQA Determination: Not a CEQA Project 

Prepared By: Carlos Uribe, Public Works Maintenance Manager  

Reviewed by: Steven Palmer, PE, Director of Public Works/City 
Engineer 

Recommendation: Adopt  
Item 8.4 

119 - 135 

 
 8.5. Consideration and proposed adoption of a resolution authorizing the 

City Manager to submit Grayson Avenue Improvements and Main 
Street Corridor Improvements for the One Bay Area Grant-2 

 

CEQA Determination: This item is exempt from CEQA pursuant to 
Guidelines Sections 15061(b)(1), 15061(b)(2), and specifically, the 
“General Rule” Section 15061(b)(3), where is can be seen with 
certainty that the proposed action will have no significant effect on the 
environment.  

Prepared By: Erica Ahmann Smithies, Asst PW Director 

Reviewed By: Steve Palmer, Public Works Director and City Engineer 

Recommendation: Adopt  
Item 8.5 

137 - 148 

 
 8.6. Consideration and proposed authorization for the Police Department to 

hire and train Per Diem Dispatchers beginning January, 2017, at a rate 
of not more than $30.56 per hour; employ the Dispatchers through June 
2017, for a total of not more than $34,209.72; and use of General Fund 
reserves for an amount not to exceed $34,210 

 

CEQA Determination: Not a CEQA project 

Prepared By: William Imboden, Chief of Police 

Recommendation: Adopt  
Item 8.6 

149 - 152 

 
 8.7. Consideration and proposed adoption of a resolution to remove 

Appendix A; Section 9, Subsection B, (Page 42) of the City Employees‟ 
Handbook – Use of City Vehicles, and replace it with the updated 
Appendix A; Section 9, Subsection B – Use of City Vehicles, dated 16 
September, 2016. 

 

CEQA Determination: Not a CEQA project  

Prepared By: William Imboden; Police Chief 

Recommendation: Adopt  
Item 8.7 

153 - 159 

 
 8.8. Consideration and proposed approval of a Resolution Amending the 

Rate of Pay for Fire Department Battalion Coverage from the 
established rate of $50 per 24-hour period to $105 per 24-hour period 

161 - 164 
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and establishing the 24-hour period to be from 08:00 am to 07:59 am 
for Resolution 2016-11 

 

CEQA Determination: Not a CEQA project 

Prepared By: Allison Mattioli, Management Analyst 

Kathy Robinson, Human Resources & IT Director 

John Sorensen, Fire Chief  

Recommendation: Adopt  
Item 8.8 

 
 8.9. Consideration and proposed approval of a Resolution accepting the 

certification of the vote for the November 8, 2016 General Municipal 
Election 

 

CEQA Determination: Not a CEQA project 

Prepared By: Cindy Black, City Clerk 

Recommendation: Adopt  
Item 8.9 

165 - 170 

 
9. PUBLIC HEARINGS  
 
 9.1. Item 9.1 will not be heard at the December 13, 2016 City Council 

meeting.  It will be heard at the Special City Council Meeting on 
Monday, December 19, 2016 at 6:00 pm. 

  

Request by Our Town St. Helena (OTSH) for Tentative Subdivision 
Map approval and a waiver of the City‟s water neutrality requirement in 
the form of an in-lieu fee payment proposed to be paid from the City of 
St Helena Affordable Housing Trust Fund for an 8 unit affordable 
housing project on the property located at 684 McCorkle Avenue in the 
HR: High Density Residential district (File No. PL16-022) 

 

CEQA Determination: Exempt pursuant to Section 15332 

Prepared By: Aaron Hecock, Senior Planner 

Reviewed By: Noah Housh, Planning and Community Improvement 
Director 

Recommendation: Adopt  

 

 
 9.2. Consideration and proposed approval to approve the Annexation of 

Territory into the St. Helena Municipal Sewer District No. 1, MSD 
Annexation No. 130 (1400 El Bonita Avenue, St Helena, CA. APN. 009-
432-026) 

 

CEQA Determination: Categorically Exempt, CEQA Guidelines Section 
15319, Annexations of Existing Facilities and Lots for Exempt Facilities, 
and Section 15061(b)(3), No Possibility of Significant Effect on the 
Environment  

Prepared By: Christina Cook, Administrative Assistant 

Steven Palmer, PE, Director of Public Works/City Engineer 

Recommendation: Adopt  
Item 9.2 

171 - 176 

 
10. NEW BUSINESS  
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 10.1. Recognition of Outgoing Councilmembers Sharon Crull and Greg Pitts 
(A recess in recognition of outgoing Councilmembers Sharon Crull and 
Greg Pitts will be held.)  

 

 
 10.2. Oath of Office administered by City Clerk Cindy Black to Mayor-Elect 

Alan Galbraith, Councilmembers-Elect Mary Koberstein and Geoff 
Ellsworth  

 

 
 10.3. New Councilmembers are seated   
 
 10.4. Mayor nomination and Council approval of Vice Mayor 

 

CEQA Determination: Not a CEQA Project  

Prepared By: Cindy Black 

Recommendation: Mayor nomination and Council approval  
10.4 

177 

 
11. ADJOURNMENT 

The next Special City Council meeting is scheduled for December 19, 2016, 
at 6:00 p.m. in the Vintage Hall Board Room located at 465 Main Street.  

  

This agenda was posted at City Hall, 1480 Main Street, and at Vintage Hall, 
465 Main Street, St. Helena, California on December 9, 2016. 

  

 
 Cindy Black, City Clerk 

  

In Compliance with the Americans with Disabilities Act, if you need special 
assistance to participate in this meeting, please call the City Clerk‟s Office 
(707) 967-2792. Notification 72 hours prior to the meeting as required by 
Section 202 of the Americans with Disabilities Act will enable the City to 
make reasonable arrangements to ensure accessibility to this meeting 

  

 

 
  CHALLENGING DECISIONS OF CITY ENTITIES 

The time limit within which to commence any lawsuit or legal challenge to any 
quasi-adjudicative decision made by the City of St. Helena is governed by 
Section 1094.6 of the Code of Civil Procedure, unless a shorter limitation 
period is specified by any other provision, including without limitation 
Government Code section 65009 applicable to many land use and zoning 
decisions, Government Code section 66499.37 applicable to the Subdivision 
Map Act, and Public Resources Code section 21167 applicable to the 
California Environmental Quality Act (CEQA). Under Section 1094.6, any 
lawsuit or legal challenge to any quasi-adjudicative decision made by the City 
must be filed no later than the 90th day following the date on which such 
decision becomes final. Any lawsuit or legal challenge, which is not filed within 
that 90-day period, will be barred. Government Code section 65009 and 
66499.37, and Public Resources Code section 21167, impose shorter 
limitations periods and requirements, including timely service in addition to 
filing. 
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If a person wishes to challenge the above actions in court, they may be limited 
to raising only those issues they or someone else raised at the meeting 
described in this notice, or in written correspondence delivered to the City of 
St. Helena, at or prior to the meeting. In addition, judicial challenge may be 
limited or barred where the interested party has not sought and exhausted all 
available administrative remedies. 

 
  SUPPLEMENTAL MATERIAL RECEIVED AFTER THE POSTING OF THE 

AGENDA 

Any supplemental writings or documents distributed to a majority of the City 
Council regarding any item on this Agenda, after the posting of the Agenda, 
will be available for public review in the City Clerk‟s Office located at 1480 Main 
Street, St. Helena, California, during normal business hours. In addition, such 
writings or documents will be made available on the City‟s web site at 
https://sthelena.civicweb.net and will be available for public review at the 
respective meeting. 
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