
 

*AMENDED 2-6-21 AT 2:45 PM 

  
City of St. Helena 

 Regular City Council Meeting 

Tuesday, February 9, 2021 @ 6:00 PM 

                        

 

PLEASE NOTE: Any person who wishes to speak regarding an item on the agenda or make a 
comment under the "Oral Communication" portion of the agenda may do so, but please 
observe the time limit of four minutes. 

  

In accordance with Executive Order N-29-20, and guidance from the California 
Department of Public Health on gatherings, remote public participation is allowed. We 
will address the Order in the following ways: Members of the public may not 
physically attend meetings. The City Council meeting will be live-streamed on 
Comcast Channel 28 and on the City’s website, barring technical difficulties. Those 
members of the public wishing to participate must do so remotely via Zoom electronic 
meetings in the following ways; by either logging onto the Zoom link located on the 
meeting agenda (please download the app to your computer or mobile device) and 
enter the meeting ID or by calling a listed number and enter the meeting ID. Public 
comment for City Council meetings will be accepted via email to 
publiccomment@cityofsthelena.org.  All public comments must be emailed by 4:00 PM 
prior to the meeting. Emailed public comments will not be read out loud but will be 
publicly available and attached to the on-line City Council agenda. 
  
Please see the end of the agenda for detailed PUBLIC PARTICIPATION instructions. Spanish 
translation for this meeting will be offered. To access Spanish translation, you will need to 
join the meeting using the Zoom app from a computer, iPad or Iphone. You will see an icon on 
the screen that will allow you to choose Spanish translation. To learn how to use Zoom, 
please see the instructions below. 

  

Please click the link below to join the meeting: 

https://us02web.zoom.us/j/83089924745 

  

Or iPhone one-tap :  

    US: +16699006833,,83089924745#  or +13462487799,,83089924745#  

Or Telephone: 

    Dial(for higher quality, dial a number based on your current location): 

        US: +1 669 900 6833  or +1 346 248 7799  or +1 253 215 8782  or +1 312 626 6799  or +1 929 
205 6099  or +1 301 715 8592  

Webinar ID: 830 8992 4745 

    International numbers available: https://us02web.zoom.us/u/keJjeZfthd 

  

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

Ciudad de Santa Helena Reunión Especial del Ayuntamiento Jueves, 9 de Febrero 2021 @ 
6:00 PM 

De acuerdo con las órdenes ejecutivas N-29-20, y la orientación del Departamento de Salud 
Pública de California sobre reuniones, se permite la participación pública virtual. Seguiremos 
la Orden de la siguiente manera: Los miembros del público no pueden asistir físicamente a 
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las reuniones. La reunión del Ayuntamiento de la Ciudad se transmitirá en vivo por el Canal 
28 de Comcast y en el sitio web de la Ciudad, salvo dificultades técnicas. Aquellos miembros 
del público que deseen participar deben hacerlo de forma virtual a través de las reuniones 
electrónicas de Zoom de las siguientes maneras; iniciando sesión en el enlace Zoom ubicado 
en la agenda de la reunión (descargue la aplicación en su computadora o dispositivo móvil) e 
ingrese la ID de la reunión o llamando al número ubicado en la agenda e ingrese la ID de la 
reunión. Se aceptarán comentarios públicos para la reunión del Ayuntamiento por correo 
electrónico a publiccomment@cityofsthelena.org. Todos los comentarios públicos se harán 
públicos y se adjuntarán a la agenda y no se leerán en voz alta. Todos los comentarios 
públicos que se reciban después de las 4:00 PM se adjuntarán a la  agenda al díasiguiente. 

Consulte   el   final   de   la   agenda   para                 obtener   instrucciones detalladas de 
PARTICIPACIÓNPÚBLICA. Se ofrecerá traducción al español para esta reunión. Para acceder 
a la traducción al español, deberá unirse a la reunión utilizando la aplicación Zoom desde una 
computadora, iPad o Iphone. Verá un icono en la pantalla que le permitirá elegir la traducción 
al español. Para aprender a utilizar Zoom, consulte las instrucciones a continuación. 

Habrá traducción en español durante la junta 

Haga clic en el enlace a continuación para participar en la reunión:  
https://us02web.zoom.us/j/83089924745 

O     por     iPhone     one-tap:     US:    +16699006833,,83089924745#  or 
+13462487799,,83089924745# 

O por Teléfono: Marque(para mejor calidad, marque número basado en su ubicaciónactual): 

US: +1 669 900 6833  or +1 346 248 7799  or +1 253 215 8782  or +1 312 626 6799  or +1 
929 205 6099  or +1 301 715 8592 

ID de la Reunión: ID: 899 9024 2284 

Números                          Internacionales                                        Disponibles: 

https://us02web.zoom.us/u/keJjeZfthd 

TENGA EN CUENTA: Cualquier persona que desee hablar sobre un tema en la agenda o 
hacer un comentario en la sección de "comentario público" de la agenda puede hacerlo, 
pero por favor observe el límite de tiempo de cuarto minutos.   

Page 
 
1. CALL TO ORDER  
 
2. PLEDGE OF ALLEGIANCE  
 
3. ROLL CALL 

Mayor: Geoff Ellsworth, Vice Mayor: Paul Dohring, City Council Members: 
Anna Chouteau, Eric Hall and Lester Hardy 

 

 
4. PUBLIC FORUM: 

Members of the public are entitled to speak on matters of municipal concern 
not on the agenda during Public Forum. Each person’s comments shall be 
limited to 4 minutes. Each person is entitled to speak on any non-agendized 
item only once at any meeting. Brief questions by Council Members for 
clarifications may be posed and answered, and Council Members may make 
requests that items be placed on future agendas, but in accordance with state 
law, no substantive discussion or action may take place unless and until the 
matter properly appears on the agenda. 

 

 
 4.1. 

 
Public Comment.Alan Galbraith 19 

 
5. REPORTS BY STAFF AND CITY COUNCIL, FUTURE AGENDA ITEMS, AND 

AB 1234 REPORTS: 
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Reports by staff and/or Council Members on items of general interest. Brief 
questions for clarification may be posed and answered, and Council Members 
may request that items be placed on a future agenda. Except under certain 
circumstances, the Brown Act prohibits any other discussion or action by the 
City Council. 

 
6. PRESENTATIONS AND PUBLIC RECOGNITIONS  
 
 6.1. *New Item 2-6-21 

Proclamation Celebrating Black History Month (proclamation 
forthcoming Provided 2-8-21)  
Black History Month Proclamation 2021 

21 - 22 

 
7. STAFF BRIEFING  
 
 7.1. Update on Waste Water Treatment Plant Upgrade Project by Erica 

Ahmann Smithies, Public Works Director and City Engineer  

 

 
 7.2. City Manager COVID-19 update   
 
8. CONSENT ITEMS 

Members of the Council or the public may ask that any items be considered 
individually for purposes of considering alternative action, for extended 
discussion, or for public comment. Unless that is done, one motion may be 
used to adopt all recommended actions. (Roll Call Vote) 

 

 
 8.1. Consideration and proposed approval of Regular Meeting Minutes of 

January 12, 2021, Special Meeting Minutes of January 12, 2021, 
Regular Meeting Minutes of January 26, 2021 and Special Meeting 
Minutes of January 26, 2021 

 

CEQA Determination:  Not a CEQA project 

Prepared By: Cindy Tzafopoulos, City Clerk 

Recommendation: 

Adopt  
01-12-2021 Special City Council - Applicant Interviews - Minutes 

01-12-2021 Regular City Council - Minutes 

01-26-2021 Special City Council - User Fee Study Workshop - Minutes 

01-26-2021 Regular City Council - Minutes 

23 - 43 

 
 8.2. Consideration and proposed adoption of a Resolution approving a 

License Agreement with the Napa Valley Transportation Authority for 
storing and charging an electric bus on City property and authorizing 
the City Manager to execute the agreement. 

 

CEQA Determination:  Not a CEQA project 

Prepared By: Erica Ahmann Smithies, Public Works Director and City 
Engineer 

Recommendation: 

Adopt a Resolution approving a License Agreement with the Napa 
Valley Transportation Authority for storing and charging an electric bus 
on City property and authorizing the City Manager to execute the 
agreement.  
Staff Report - Pdf 

45 - 62 
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 8.3. Consideration and proposed approval of a resolution authorizing the 
City Manager to execute a Professional Services Agreement with 
Telstar Instruments for the Water Treatment Plant PLC & SCADA 
Upgrades in an amount not to exceed $295,115.00 

 

CEQA Determination:  Not a CEQA project 

Prepared By: Martin Beltran, Management Analyst 

Recommendation: 

Staff recommends City Council adopt a resolution authorizing the City 
Manager to execute a Professional Services Agreement with Telstar 
Instruments for the Water Treatment Plant PLC & SCADA Upgrades in 
an amount not to exceed $295,115.  
Staff Report - Pdf 

63 - 114 

 
 8.4. Consideration and Proposed Resolution: (1) amending the Fiscal Year 

2020-2021 adopted Capital Improvement Program Budget to include 
S21-01, Phase I WWTP Recycled Pipeline and Pump Station; (2) 
authorizing a budget of $130,000 for S21-01; (3) authorizing a transfer 
from Wastewater Impact Fees Fund 774 to Wastewater Capital 
Improvement Fund 773 in an amount not-to-exceed $35,000; (4) 
authorizing a transfer from Water Impact Fees Fund 773 to Wastewater 
Capital Improvement Fund 773 in an amount not-to-exceed $95,000 
upon completion of the design services for recycled water; and (5) 
authorizing the City Manager to Execute a Professional Services 
Agreement with HydroScience Engineers in an amount not-to-exceed 
$130,000 for Phase I WWTP Recycled Pipeline and Pump Station, City 
Project No. S21-01. 

 

CEQA Determination:  Not a CEQA project 

Prepared By: Martin Beltran, Management Analyst 

Recommendation: 

Consideration and Proposed Resolution: (1) amending the Fiscal Year 
2020-2021 adopted Capital Improvement Program Budget to include 
S21-01, Phase I WWTP Recycled Pipeline and Pump Station; (2) 
authorizing a budget of $130,000 for S21-01; (3) authorizing a transfer 
from Wastewater Impact Fees Fund 774 to Wastewater Capital 
Improvement Fund 773 in an amount not-to-exceed $35,000; (4) 
authorizing a transfer from Water Impact Fees Fund 773 to Wastewater 
Capital Improvement fund 773 in an amount not-to-exceed $95,000 
upon completion of the design services for recycled water; and (5) 
authorizing the City Manager to Execute a Professional Services 
Agreement with HydroScience Engineers, in an amount not-to-exceed 
$130,000 for Phase I WWTP Recycled Pipeline and Pump Station, City 
Project No. S21-01.  
Staff Report - Pdf 

115 - 139 

 
 8.5. Consideration of proposed approval of a resolution authorizing 

Amendment #3 to the professional services agreement with Dudek for 
an additional $37,590 for a total not-to-exceed contract amount of 
$366,161 in order to complete the Hunter Subdivision Environmental 
Impact Report (EIR). 

 

CEQA Determination:  Categorically Exempt, Section 15323 

141 - 148 
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Prepared By: Aaron Hecock, Senior Planner 

Recommendation: 

Staff recommends the City Council approve a resolution authorizing 
Amendment #3 to the professional services agreement with Dudek for 
an additional $37,590 for a total not-to-exceed contract amount of 
$366,161.  
Staff Report - Pdf 

 
 8.6. Consideration and proposed adoption of a Resolution making sole 

source findings in support of and awarding a Construction Contract with 
Got Power, Inc. doing business as CD & Power for CIP Project No. 
C21-01 PSPS Emergency Back-up Power in the amount of $74,820.70 
and authorizing the Director of Public Works to approve change orders 
not to exceed 10%.  

 

CEQA Determination:  Exempt from the requirements of CEQA 
pursuant to Section 15301, Class 1, which exempts the operation, 
leasing, or minor alteration of existing facilities 

Prepared By: Martin Beltran, Management Analyst 

Recommendation: 

Consideration and proposed adoption of a Resolution making sole 
source findings in support of and awarding a Construction Contract with 
Got Power, Inc. doing business as CD & Power for CIP Project No. 
C21-01 PSPS Emergency Back-up Power in the amount of $74,820.70 
and authorizing the Director of Public Works to approve change orders 
not to exceed 10%.  
Staff Report - Pdf 

149 - 221 

 
 8.7. Consideration and approval of a Resolution of the City Council of the 

City of St. Helena Setting a Hearing for 6:00 p.m., Tuesday, March 23, 
2021 to Consider Objections to  the Proposed Annexation of Territory, 
known as 222 Pope Street, St. Helena, CA. 94574 (APN 009-030-038), 
into the St. Helena Municipal Sewer District No. 1, MSD Annexation No. 
138.  

 

CEQA Determination:  Not a CEQA project 

Prepared By: Martin Beltran, Management Analyst 

Recommendation: 

It is recommended the City Council adopt a Resolution Setting a 
Hearing for 6:00 p.m. on Tuesday, March 23, 2021, to consider 
objections to  the proposed Annexation of Territory, known as 222 Pope 
Street, St Helena, CA. 94574 (APN 009-030-038), into the St Helena 
Municipal Sewer District No. 1, MSD Annexation No. 138.  
Staff Report - Pdf 

223 - 244 

 
 8.8. Consideration and Proposed Approval of a Resolution 

Authorizing: 
  

(A) The City Manager's recommendation of a reorganization of 
personnel positions, roles, and responsibilities within Human 
Resources/Information Technology (HR/IT) and Finance 
Departments by consolidating the HR/IT and Finance 

245 - 284 
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Departments into a new Administrative Services Department with 
the Administrative Services Director assuming responsibilities 
prescribed in SHMC Chapter 2.24 Director of Finance/Treasurer; 
and 

  

(B) Approving the Eighth Amendment of the Unrepresented 
Compensation Program for Mid-Managers and Department 
Heads to: 
  

1. Effective immediately, include the Human Resources 
Manager classification as a covered employee under 
Section 1.3; and  

2. Effective July 1, 2021, or upon retirement of the HR/IT 
Director whichever comes first, remove the HR/IT Director 
and Finance Director classifications and include the 
classifications of Administrative Services Director and Assistant 
Administrative Services Director as covered employees under 
Section 1.3; and 

3. Update Section 8: Executive Leave to include the 
Assistant Public Works Director, as authorized through 
Resolution 2016-124, and Assistant Administrative 
Services Director as eligible to receive up to another five 
(5) days Executive Leave annually at the discretion of the 
City Manager provided on July 1st of each year; and 

  

(C) Duly adopting and approving publicly available pay schedules 
in accordance with the requirement of California Code of 
Regulations Title 2 with three new classifications and a change in 
pay schedule for the Assistant Public Works Director 
classification.  All salaries include a temporary 5% decrease 
effective July 1, 2020 which, in accordance with Amendment No. 
7 to the Unpresented Compensation Program between the City of 
St. Helena and Mid-Managers and Department Heads, will be 
restored no later than July 1, 2021: 
  

1. Human Resources Manager with a salary range of $96,213-

$116,948, and 

2. Assistant Administrative Services Director as a 
Confidential Position with a salary range of $103,678-
$126,015; and 

3. Administrative Services Director, in accordance with the 
requirement of California Code Section 54953(c)(3) the 
recommended final action on salary related to the compensation 
for the new Administrative Service Director, with a salary range 

of $129,591-$157,519; and 

4. Assistant Public Works Director with a salary range of 
$115,357-$140,217. 

  

(D) Approving job descriptions for Human Resources Manager, 
Assistant Administrative Services Director, and Administrative 
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Services Director; and 

  

(E) Approving Amendment #2 to the employment contract for the 
Finance Director with the new title of Administrative Services 
Director effective July 1, 2021, or upon retirement of the HR/IT 
Director whichever comes first, and in accordance with the 
requirement of California Code Section 54953(c)(3) the 
recommended final action on salary related to the compensation 
for the Administrative Services Director is a salary range of 
$129,591-$157,519 (includes a temporary 5% decrease effective 
July 1, 2020 which, in accordance with Amendment No. 7 to 
Unrepresented Compensation Program Between City of St. 
Helena and Mid-Managers and Department Heads, will be 
restored no later than July 1, 2021 with a range of $136,071-
$165,809) with no other changes in benefits; and 

  

(F) Approving the acceleration to recruit for the Human 
Resources Manager in FY 2020-21 in advance of the announced 
Retirement of the HR/IT Director; and 

  

(G) Approving the recruitment of an Assistant Public Works 
Director; and 

  

(H) Approving a budget increase in FY 2020-21 for: (1) the 
General Fund in an amount not-to-exceed $28,000 and use of 
General Fund reserves of the same; (2) the Water Fund in an 
amount not-to-exceed $8,800 and use of Water Fund balance of 
the same; and (3) the Wastewater Fund in an amount not-to-
exceed $6,600 and use of Wastewater Fund balance of the 
same. 
 

CEQA Determination:  Not a CEQA project 

Prepared By: Kathy Robinson, Human Resources & IT Director 

Recommendation: 

Consideration and Proposed Approval of a Resolution 
Authorizing: 
  

  

(A) The City Manager's recommendation of a reorganization of 
personnel positions, roles, and responsibilities within Human 
Resources/Information Technology (HR/IT) and Finance 
Departments by consolidating the HR/IT and Finance 
Departments into a new Administrative Services Department with 
the Administrative Services Director assuming responsibilities 
prescribed in SHMC Chapter 2.24 Director of Finance/Treasurer; 
and 

  

(B) Approving the Eighth Amendment of the Unrepresented 
Compensation Program for Mid-Managers and Department 
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Heads to: 
  

1. Effective immediately, include the Human Resources 
Manager classification as a covered employee under 
Section 1.3; and  

2. Effective July 1, 2021, or upon retirement of the HR/IT 
Director whichever comes first, remove the HR/IT Director 
and Finance Director classifications and include the 
classifications of Administrative Services Director and Assistant 
Administrative Services Director as covered employees under 
Section 1.3; and 

3. Update Section 8: Executive Leave to include the 
Assistant Public Works Director, as authorized through 
Resolution 2016-124, and Assistant Administrative 
Services Director as eligible to receive up to another five 
(5) days Executive Leave annually at the discretion of the 
City Manager provided on July 1st of each year; and 

  

(C) Duly adopting and approving publicly available pay schedules 
in accordance with the requirement of California Code of 
Regulations Title 2 with three new classifications and a change in 
pay schedule for the Assistant Public Works Director 
classification.  All salaries include  temporary 5% decrease 
effective July 1, 2020 which, in accordance with Amendment No. 
7 to the Unpresented Compensation Program between the City of 
St. Helena and Mid-Managers and Department Heads, will be 
restored no later than July 1, 2021: 
  

1. Human Resources Manager with a salary range of $96,213-

$116,948, and 

2. Assistant Administrative Services Director as a 
Confidential Position with a salary range of $103,678-
$126,015; and 

3. Administrative Services Director, in accordance with the 
requirement of California Code Section 54953(c)(3) the 
recommended final action on salary related to the compensation 
for the new Administrative Service Director, with a salary range 

of $129,591-$157,519; and 

4. Assistant Public Works Director with a salary range of 
$115,357-$140,217. 

  

(D) Approving job descriptions for Human Resources Manager, 
Assistant Administrative Services Director, and Administrative 
Services Director; and 

  

(E) Approving Amendment #2 to the employment contract for the 
Finance Director with the new title of Administrative Services 
Director effective July 1, 2021, or upon retirement of the HR/IT 
Director whichever comes first, and in accordance with the 
requirement of California Code Section 54953(c)(3) the 
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recommended final action on salary related to the compensation 
for the Administrative Services Director is a salary range of 
$129,591-$157,519 (includes a temporary 5% decrease effective 
July 1, 2020 which, in accordance with Amendment No. 7 to 
Unrepresented Compensation Program Between City of St. 
Helena and Mid-Managers and Department Heads, will be 
restored no later than July 1, 2021 with a range of $136,071-
$165,809) with no other changes in benefits; and 

  

(F) Approving the acceleration to recruit for the Human 
Resources Manager in FY 2020-21 in advance of the announced 
Retirement of the HR/IT Director; and 

  

(G) Approving the recruitment of an Assistant Public Works 
Director; and 

  

(H) Approving a budget increase in FY 2020-21 for: (1) the 
General Fund in an amount not-to-exceed $28,000 and use of 
General Fund reserves of the same; (2) the Water Fund in an 
amount not-to-exceed $8,800 and use of Water Fund balance of 
the same; and (3) the Wastewater Fund in an amount not-to-
exceed $6,600 and use of Wastewater Fund balance of the 
same. 
   
Staff Report - Pdf 

 
9. PUBLIC HEARINGS  
 
 9.1. None   
 
10. OLD BUSINESS  
 
 10.1. Discussion and review of the "Hunt Avenue Hub" Pop-Up Park and 

temporary street closure of Hunt Avenue from Main Street to Railroad 
Avenue 

 

CEQA Determination:  Exempt from the requirements of CEQA under 
the “General Rule”, Section 15061 (b)(3), in that it can be seen with 
certainty that the proposed action will have no impact on the 
environment. 

Prepared By: Stephanie Iacobacci, Recreation Supervisor 

Recommendation: 

Discuss and provide direction to the City Manager.  
Staff Report - Pdf 

Public Comment.Evelyn Pool 

Public Comment.Fran and Larry Heit 

Public Comment.Lawrence Papale 

285 - 303 

 
11. NEW BUSINESS  
 
 11.1. None   
 
12. ITEMS LIKELY TO BE PLACED ON THE NEXT OR FUTURE MEETING  
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AGENDA: 
 
 12.1. February City Council Meetings:  

2/23 (Staff reports due 2/5) 

2/23 Impact Fee Workshop 4pm 

STAFF BRIEFING: 

2/23 Update on Waste Water Treatment Plant Upgrade Project by 
Erica Ahmann Smithies, Public Works Director and City Engineer 

2/23 Monthly Water Update  

2/23 City Manager COVID Update 

CONSENT: 

2/23 - Fire Department - Approving Sale of Surplus Apparatus 
(Rescue-17) 

TBD - Glass fire termination of emergency  

2/23 Lisa Wise contract amendment - inclusionary housing 
ordinance  

2/23 Vintage Hall agreement amendment  

2/23 Citywide active transportation plan phase II 

2/23 Vine Trail alignment through St. Helena 

2/23 222 Pope St. sewer annexation (setting the hearing date) 

2/23 WWTP upgrade approving plans and specs 

PH or OLD / NEW BUSINESS: 

OB 2/23 Scout Hall Agreement  

2/23 2nd Qrtly Grant Report  

PH 2/23 1st reading 2018-5 Ordinance amendment (design review 
provisions that had a sunset) 

2/23 FY 2019-20 2nd Quarter Finance Report and Proposed 
Consideration of Resolution Approving Mid-Year Budget 
Adjustments for FY 2019-20 

PH 2/23 - CDBG 2021 NOFA Grant discussion-planning technical 
assistance  

March City Council Meetings:  

3/9 (Staff reports due 2/19) 

3/23 (Staff reports due 3/5) 
3/9 & 3/23 Update on Waste Water Treatment Plant Upgrade Project 
by Erica Ahmann Smithies, Public Works Director and City Engineer 

3/23 Monthly Water Update  

3/9 & 3/23 City Manager COVID Update 

CONSENT: 

3/9 Interpretation Services contract 

PH or OLD / NEW BUSINESS: 

3/23 St. Helena Community Garden amendment  

 

   

 

 
13. ADJOURNMENT 

The next Regular City Council meeting is scheduled for February 23, 2021, 
at 6:00 p.m.  
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I do hereby certify that a copy of the foregoing agenda was posted on the 
City website on January 29, 2021. 

  

 
Cindy Tzafopoulos, City Clerk 

  

In Compliance with the Americans with Disabilities Act, if you need special 
assistance to participate in this meeting, please call the City Clerk’s Office 
(707) 967-2792. Notification 72 hours prior to the meeting as required by 
Section 202 of the Americans with Disabilities Act will enable the City to 
make reasonable arrangements to ensure accessibility to this meeting 

 

  
 
 CHALLENGING DECISIONS OF CITY ENTITIES 

The time limit within which to commence any lawsuit or legal challenge to any 
quasi-adjudicative decision made by the City of St. Helena is governed by 
Section 1094.6 of the Code of Civil Procedure, unless a shorter limitation 
period is specified by any other provision, including without limitation 
Government Code section 65009 applicable to many land use and zoning 
decisions, Government Code section 66499.37 applicable to the Subdivision 
Map Act, and Public Resources Code section 21167 applicable to the 
California Environmental Quality Act (CEQA). Under Section 1094.6, any 
lawsuit or legal challenge to any quasi-adjudicative decision made by the City 
must be filed no later than the 90th day following the date on which such 
decision becomes final. Any lawsuit or legal challenge, which is not filed within 
that 90-day period, will be barred. Government Code section 65009 and 
66499.37, and Public Resources Code section 21167, impose shorter 
limitations periods and requirements, including timely service in addition to 
filing. 

 

If a person wishes to challenge the above actions in court, they may be limited 
to raising only those issues they or someone else raised at the meeting 
described in this notice, or in written correspondence delivered to the City of 
St. Helena, at or prior to the meeting. In addition, judicial challenge may be 
limited or barred where the interested party has not sought and exhausted all 
available administrative remedies. 

 

 
 SUPPLEMENTAL MATERIAL RECEIVED AFTER THE POSTING OF THE AGENDA 

Any supplemental writings or documents distributed to a majority of the City Council regarding any 
item on this Agenda, after the posting of the Agenda, will be available for public review in the City 
Clerk’s Office located at 1480 Main Street, St. Helena, California, during normal business hours. In 
addition, such writings or documents will be made available on the City’s web site at 
https://sthelena.civicweb.net and will be available for public review at the respective meeting. 

  

THE CITY OF ST. HELENA ENCOURAGES ONLINE PUBLIC PARTICIPATION IN 

VIRTUAL CITY COUNCIL MEETINGS 

St. Helena, CA– The City of St. Helena is committed to public participation in City government in 
a manner that is consistent with guidance provided by the Napa County Public Health Official 
and Governor Newsom’s Executive Order N-25-20. These guidelines relate to social distancing, 
and are intended to protect everyone by limiting the spread of COVID-19 in our community. In 
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adherence to these guidelines, the St. Helena City Council will host a Virtual Council Meeting on 
Zoom; a free teleconferencing tool that enables users to watch and/or call into the meeting from 
their computers or phones. This meeting will be open to public and allows for live public 
comment.  The meeting will also be recorded, livestreamed, and posted on the City’s website 
after the adjournment of the meeting if technical difficulties occur: 
https://sthelena.civicweb.net/Portal/ 

  

The ZOOM web link, meeting ID, and phone number will be listed at the top of the City 
Council Meeting Agenda. You will be required to enter the meeting ID, but there will be no 
password or participant ID. 

  

How to Watch or Listen to Council Meetings: 

  

1.    Watch on Comcast Channel 28 

2.    Watch the livestreaming video on the City’s website 

3.    Watch and Listen on Zoom.us by clicking on the link in the Council Agenda 

4.    Listen only by calling the Zoom number listed on the Council Agenda 

  

Watch Council Meeting by Joining the Zoom Meeting: 

1. By Computer, Tablet, or Smart Phone: 
1. Before joining the virtual City Council Meeting, it is highly encouraged that you download 

the Zoom App. To sign up for your own free account, visit zoom.us/signup and enter your 
email address. You will receive an email from Zoom (no-reply@zoom.us). In this email, 
click Activate Account. 

2. If you are logged into your account, Enter the Meeting ID listed on the City Council 
Agenda. If you have not created an account go to: https://zoom.us/join and enter the 
Meeting ID 

3. Select if you would like to connect audio and/or video and tap Join Meeting. 
4. For specific instructions for your device, go to:   https://support.zoom.us/hc/en-

us/articles/201362193-Joining-a-Meeting 
  

1. Listen Only by Telephone: 
1.  Dial the number listed on the Council Agenda. 
2. At the prompt, enter the Meeting ID provided on the top of the City Council Meeting 

Agenda and Press #. A participate ID is not required. 
3. To disconnect from the meeting, hang up the phone. 

  

Ways to Provide Public Comment: 

While attending the virtual City Council Meeting, the public will have the opportunity to provide 
live public comment during Public Forum and after each agenda item. When it is the appropriate 
time for public comment the Mayor will verbally open public comment. At this time each 
individual is permitted 4 minutes to speak. 

  

1.    Send a Public Comment in by 4:00 PM Prior to the Meeting to: 
publiccomment@cityofsthelena.org 

The easiest way to provide public comment is to email your public comment. Public comments 
may be emailed to publiccomment@cityofsthelena.org. Please include in the subject line 
“COMMENT TO COUNCIL and the AGENDA ITEM”. Any public comment is required to be 
submitted no later than 2 hours before the scheduled meeting and will be included as an 
attachment to the agenda.  All public comments will be made publicly available and attached to 
the agenda item and will not be read out loud.  All public comments that are received after 4:00 
PM will be attached to the agenda the following day. 
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2.    Provide Comment through Zoom meeting from a computer, tablet, or smart phone 

This option allows the public to virtually attend the meeting as a muted ‘attendee’ with no video 
or screen sharing capabilities. You will be able to see and hear those participating in the 
meeting, but they will not be able to hear you until the host unmutes you. 

  

If you wish to provide public comment during a specific agenda item or during public forum, you 
can use the “raise hand” feature located in the control panel at the bottom of your screen. The 
icon is a small blue hand. In Windows you can also use the Alt+Y keyboard shortcut to raise or 
lower your hand. In Mac you can also use the Option+Y keyboard shortcut to raise or lower your 
hand. 

  

The host will be notified that you've raised your hand and you will be placed in a queue with all 
incoming requests. 

When it is your turn to speak, you will be notified that the host has unmuted you. To be removed 
from the queue, just click the ‘raise hand’ button again. 

  

3.    Call in to the ZOOM meeting from a cell phone or landline phone only 

This option allows the member of the public with the opportunity to verbally participate in public 
comment. 

  

If you wish to speak during public comment time dial *9 on your telephone. 

  

The host will be notified that you would like to speak and you will be placed in a queue with all 
incoming requests. 

  

When it is your turn to speak, you will be notified that the host has unmuted you.  You may press 
*9 again if you wish to be removed from the queue. 

  

You will be notified at the end of your statement that you have been muted.  

  

~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~~ 

  

En cumplimiento de la Ley de Estadounidenses con Discapacidades, si necesita asistencia 
especial para participar en esta reunión, llame a la Oficina del Secretaría de la Ciudad (707) 
967-2792. La notificación 72 horas antes de la reunión, como lo requiere la Sección 202 de la 
Ley de Estadounidenses con Discapacidades, permitirá a la Ciudad hacer arreglos razonables 
para garantizar la accesibilidad a esta reunión. 

  

LA CIUDAD DE ST. HELENA ALIENTA LA PARTICIPACIÓN PÚBLICA EN LÍNEA EN 

REUNIONES VIRTUALES DEL CONSEJO DE LA CIUDAD 

  

St. Helena, CA– La Ciudad de St. Helena está comprometida con la participación pública en el 
gobierno de la Ciudad de manera que sea consistente con la guía proporcionada por el Oficial 
de Salud Pública del Condado de Napa y la Orden Ejecutiva N-25-20 del Gobernador Newsom. 
Estas pautas se relacionan con el distanciamiento social y están destinadas a proteger a todos 
al limitar la propagación de COVID-19 en nuestra comunidad. En cumplimiento de estas pautas, 
el Ayuntamiento de St. Helena organizará una Reunión del Consejo Virtual sobre Zoom; Una 
herramienta de teleconferencia gratuita que permite a los usuarios mirar y / o llamar a la reunión 
desde sus computadoras o teléfonos. Esta reunión estará abierta al público y permite 
comentarios públicos en vivo. La reunión también se grabará, se transmitirá en vivo y se 
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publicará en el sitio web de la Ciudad después de la clausura de la reunión si se presentan 
dificultades técnicas: https://sthelena.civicweb.net/Portal/ 

  

El enlace web de ZOOM, la identificación de la reunión y el número de teléfono se 
enumerarán en la parte superior de la Agenda de la reunión del Ayuntamiento. Se le 
pedirá que ingrese la ID de la reunión, pero no habrá contraseña ni ID de participante. 

  

 

Page 14 of 303

https://sthelena.civicweb.net/Portal/


 

 
Cómo ver o escuchar las reuniones del Consejo: 

  

1. Veala a través del canal 28 de Comcast 
2. Vea el video de transmisión en vivo en el sitio web de la ciudad 
3. Mire y escuche en Zoom.us haciendo clic en el enlace en la Agenda del Consejo 
4. Escuche llamando al número de Zoom listado en la Agenda del Consejo 

  

Vea la reunión del Consejo uniéndose a la reunión Zoom: 

1. Por computadora, tableta o teléfono: 
  

a. Antes de unirse a la reunión virtual del Ayuntamiento, le recomendamos que descargue 
la aplicación Zoom. Para registrarse en su propia cuenta gratuita, visite zoom.us/signup 
e ingrese su dirección de correo electrónico. Recibirá un correo electrónico de Zoom (no-
reply@zoom.us) . En este correo electrónico, haga clic en Activar cuenta. 

b. Si ha iniciado sesión en su cuenta, ingrese la ID de la reunión que figura en la Agenda 
del Ayuntamiento. Si no ha creado una cuenta, vaya a: https://zoom.us/join e ingrese la 
ID de la reunión 

c. Seleccione si desea conectar audio y / o video y toque Unirse a la reunión. re. Para 
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obtener instrucciones específicas para su dispositivo, vaya a: 
https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting 

  

      2. Escuche solo por teléfono: 

  

a. Marque el número que figura en la Agenda del Consejo. 
b. Cuando se le solicite, ingrese la ID de la reunión provista en la parte superior de la 

Agenda de la reunión del Concejo Municipal y presione #. No se requiere una 
identificación de participación. 

c. Para desconectarse de la reunión, cuelgue el teléfono 
  

Formas de proporcionar comentarios públicos: 

Mientras asiste a la reunión virtual del Ayuntamiento, el público tendrá la oportunidad de 
proporcionar comentarios públicos en vivo durante el Foro Público y después de cada tema de 
la agenda. Cuando sea el momento apropiado para comentarios públicos, el Alcalde abrirá 
verbalmente los comentarios públicos. En este momento, cada individuo tiene permitido 4 
minutos parahablar. 

  

1.  Envíe          un         comentario          público             por             adelantado a 
publiccomment@cityofsthelena.org 

La forma más fácil de proporcionar comentarios públicos es enviar su  comentario público por 
correo electrónico. Los comentarios públicos pueden enviarse por correo electrónico a 
publiccomment@cityofsthelena.org.Incluya en la línea de asunto "COMENTARIO AL CONSEJO 
y el PUNTO DEL PROGRAMA". Cualquier comentario público debe presentarse a más tardar 2 
horas antes de la reunión programada y se incluirá como un archivo adjunto a la agenda. Todos 
los comentarios públicos se harán públicos y se adjuntarán al articulo de la agenda y no se 
leerán en voz alta. Todos los comentarios públicos que se reciban después de las 4:00 PM se 
adjuntarán a la agenda al día siguiente. 

  

• 2. Proporcione comentarios a través de la reunión Zoom desde una computadora, 
tableta o teléfono inteligente 

  

Esta opción permite que el público asista virtualmente a la reunión como un "asistente" 
silenciado sin capacidades de video o pantalla compartida. Podrá ver y escuchar a los 
participantes en la reunión, pero no podrán escucharlo hasta que el anfitrión de permisio. 

 

Si desea proporcionar comentarios públicos durante un elemento específico de la agenda o 
durante un foro público, puede usar la función "levantar la mano" ubicada en el panel de control 
en la parte inferior de la pantalla. El icono es una pequeña mano azul. En Windows también 
puede usar el atajo de teclado Alt + Y para subir o bajar la mano. En Mac también puedes usar 
el atajo de teclado Alt + Y para subir o bajar lamano. 

  

Se le notificará al anfitrión que ha levantado la mano y se lo colocará en fila con todas las 
solicitudes entrantes 

  

Cuando sea su turno de hablar, se le notificará que el anfitrión le ha dado permiso de hablar. 
Para ser retirado de la fila, simplemente haga clic de nuevo el botón “levantar la mano”. 

  

3. Llame a la reunión de ZOOM desde un teléfono fijo o móvil solamente  

  

Esta opción le permite al miembro del público la oportunidad de participar verbalmente en 
comentarios públicos. 

Page 16 of 303

https://support.zoom.us/hc/en-us/articles/201362193-Joining-a-Meeting
mailto:publiccomment@cityofsthelena.org
mailto:publiccomment@cityofsthelena.org


 

  

Si desea hablar durante el tiempo de comentarios públicos, marque * 9 en su teléfono. 

  

Se le notificará al anfitrión que le gustaría hablar y se colocará en fila con todas las solicitudes 
entrantes. 

  

Cuando sea su turno de hablar, se le notificará que el anfitrión le ha dado permiso de hablar. 
Puede presionar * 9 nuevamente si desea ser eliminado de la fila. 
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February 3, 2012

Public Comment Concerning Local Campaign Financing

State Assembly Bill 571 became effective this year.  It limits campaign 
contributors to $4900 per contributor.  This is a default position.   Our City can set a 
higher or lower limit.  

In the near future the Council should schedule a public hearing as to whether 
the City should accept Assembly Bill’s 571 default position for City Council races 
(including the Mayor’s race) or whether it should fix a per contributor limit above or 
below the default limit of $4900 per contributor.

Personally, my belief is that $4900 per contributor for our small City is too 
high.   I would urge the Council to consider a $2,000 per contributor limit.  This also 
reduces the risk of “outside” money playing a significant influence in our Council 
elections.

Though not addressed in Assembly Bill 571, I would also strongly urge the 
Council to limit the amount of money a candidate can loan to his or her own 
campaign.  A candidate should be able to loan a reasonable amount to his or her own 
campaign, in the expectation that the loan, or most of it, will be repaid from 
campaign contributions during the election cycle.  

The 2018 election for mayor underscores the need for a loan limit.  In that 
election the (losing) incumbent mayor loaned his campaign $8,000, with campaign 
contributions more than covering the repayment of the loan.  The (winning) 
challenger loaned his campaign about $86,000, none of which was repaid by 
campaign contributions.  The winning candidate spent about $88 per vote; the 
losing candidate under $20 per vote.  The margin of difference was 59 votes out of 
2613 votes cast in the mayor’s race.

Very clearly, the Council needs to address the issue of candidate campaign 
loans in City races.  As the old adage goes, “money is the mother’s milk of politics,” 
yet there should be a reasonable limit on the size of the candidate loan bottle.  I 
would suggest a candidate loan limit of $10,000 per election cycle.

I look forward to the Council’s discussion of the foregoing issues at a 
forthcoming City Council meeting.

Respectfully submitted,

Alan Galbraith
St. Helena Mayor, 2014-2018.

Agenda Item #4.1.
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CITY OF ST. HELENA 
Proclamation Declaring February 2021 

As Black History Month In 
The City of St. Helena

 
Whereas, Carter G. Woodson, known as the “Father of Black History,” 

developed Black History Month. Dr. Woodson, whose parents were enslaved, 
was an author, historian and the second African American to earn a Ph.D. at 
Harvard University; 

Whereas, Dr. Woodson stated: “Those who have no record of what their 
forebears have accomplished lose the inspiration which comes from the 
teaching of biography and history." In 1926, he proposed a national “Negro 
History Week," which was intended to showcase everything students learned 
about Black history throughout the school year;  

Whereas, Dr. Woodson chose the second week of February to coincide 
with the birthdays of Frederick Douglass, a famed abolitionist who escaped 
from slavery, and President Abraham Lincoln, who formally abolished 
slavery. In 1976, President Gerald Ford expanded the week into Black History 
Month, a federally recognized celebration of the contributions African 
Americans have made to this country;

Whereas, as we celebrate Black History Month this year, we proudly 
herald many firsts, including the first Black Vice President of the United States, 
Kamala Harris, and the first Black Secretary of Defense, Lloyd Austin; 

Whereas, throughout the month of February, the Smithsonian's National 
Museum of African American History and Culture is launching free, virtual 
events and conversations about slavery, the Civil War, Reconstruction, Jim 
Crow segregation and the fight for civil rights and affirming and preserving the 
accomplishments of African Americans throughout history. You are 
encouraged to participate in these virtual programs with friends and family;

Whereas, the history of democracy in the United States is one of struggle 
and triumph.  During Black History Month, we are invited to explore and face 
the truth of our past, reflect on the continued struggle for racial justice in our 
country and draw inspiration and courage from the heroes who came before 
us. Before our country can move past racial harm and ever expect to move 
towards reconciliation, we must understand our past and create accountability 
for it;

Agenda Item #6.1.
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Now, therefore, be it resolved, that I, Geoff Ellsworth, Mayor of the City 

of St. Helena, along with my fellow council members, do hereby proclaim 
February 2021 as Black History Month in the City of St. Helena. I call upon all 
St. Helenans to honor the history made by Black Americans, to reflect on the 
centuries of struggle that have brought us to this time of reckoning, redemption 
and hope and to continue to fight for racial and social justice in our country and 
in our community. 

 

____________________________
Geoff Ellsworth, Mayor
City of St. Helena 
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MINUTES
City of St. Helena

Special City Council Meeting
Tuesday, January 12, 2021 @ 4:00 PM

 

 A complete video recording of this meeting, except for closed session, can be found at 
https://sthelena.civicweb.net/Portal/ or by calling the City Clerk at (707) 968-2742. The City 
Council video is the official record of the Council meeting.

Present: Mayor Geoff Ellsworth, Vice Mayor Paul Dohring, Council Member Anna 
Chouteau, City Council Member Lester Hardy, and Council Member Eric 
Hall

Absent: None

1. CALL TO ORDER

2. ROLL CALL

3. PUBLIC COMMENT:
 
Under California law, public comments at special meetings are limited to subjects on 
the agenda only. 

4. NEW BUSINESS:
4.1 Applicant interviews for the Planning Commission and Water Advisory Board.

CEQA Determination:  Not a CEQA project
Prepared By: Cindy Tzafopoulos, City Clerk
Recommendation:
Staff recommends welcoming the applicants to the special City Council 
applicant interview zoom meeting.  Applicants will be encouraged to raise their 
hand to address the City Council and provide additional information that wasn't 
already provided in their application.

Cindy Tzafopoulos, City Clerk reported on this item.
 
Mayor Ellsworth called for the Planning Commission applicants to be 
interviewed first and the Water Advisory Board will go second. 
 
Planning Commission applicants Leslie Stanton, Rosaura Segura, Patrick Rue, 
Phillipa Ward, Marika Rothfeld, Michael Mills, Eddie Koontz and Chris Fowler 
addressed the City Council.
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Special City Council
January 12, 2021

Water Advisory Board applicants Beth Gray, Edward Poole, Rich Walloch, 
Brent Randol, Dan Hale and George Schisel addressed the City Council.

5. ADJOURNMENT
 
Mayor Ellsworth adjourned the meeting at 5:08 p.m.
 
The special City Council meeting minutes from January 12, 2021 were approved at 
the regular City Council meeting of February 9, 2021.

APPROVED:

______________________________
Geoff Ellsworth, Mayor

ATTEST:

_________________________
Cindy Tzafopoulos, City Clerk

Agenda Item #8.1.
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MINUTES
City of St. Helena

Regular City Council Meeting
Tuesday, January 12, 2021 @ 6:00 PM

 

 A complete video recording of this meeting, except for closed session, can be found at 
https://sthelena.civicweb.net/Portal/ or by calling the City Clerk at (707) 968-2742. The City 
Council video is the official record of the Council meeting. 

Present: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna 
Chouteau

Absent: None

1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. ROLL CALL

4. PUBLIC FORUM:
 
Chris Malan addressed the City Council.

5. REPORTS BY STAFF AND CITY COUNCIL, FUTURE AGENDA ITEMS, and AB 
1234 REPORTS:
 
City Attorney Ethan Walsh noted that there was no reportable action from the Special 
City Council Closed Session Meetings held on December 9, 2020, December 11, 
2020, December 16, 2020 and January 11, 2021. 
 
Reports by Staff and City Council Members were made. 
 
Council Member Lester Hardy requested for a future agenda items including 
analyzing or updating safe yield analysis, related water emergency regulations and 
our water neutrality policy to reflect climate change and other related things that will 
have an effect on our water supply. Council Member Hardy also requested a future 
agenda item and invite Chris Thompson from Napa Firewise to present to the City 
Council fire prevention on a larger scale. Mayor Geoff Ellsworth agreed to Council 
Member Hardy's request.

6. PRESENTATIONS AND PUBLIC RECOGNITIONS
6.1 Proclamation recognizing Maria Criscione Stel, Executive Director of Friends & 

Foundation, St. Helena Public Library. (Proclamation is forthcoming Provided 
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Regular City Council
January 12, 2021

1-12-21 3:15pm)

The proclamation was presented to Maria Criscione Stel, Executive Director of 
Friends & Foundation, St. Helena Public Library.

7. STAFF BRIEFING
7.1 Update on Waste Water Treatment Plant Upgrade Project by Erica Ahmann 

Smithies, Public Works Director and City Engineer

 Public Works Director Erica Ahmann Smithies reported on this item. 

7.2 City Manager COVID-19 update

 City Manager Mark Prestwich reported on this item including an update on the 
Hunt Avenue Hub. 

8. CONSENT ITEMS
Members of the Council or the public may ask that any items be considered 
individually for purposes of considering alternative action, for extended discussion, or 
for public comment. Unless that is done, one motion may be used to adopt all 
recommended actions. (Roll Call Vote)
 
Item 8.1 was not heard and continued to the January 26, 2021 City Council meeting.
8.1 Consideration and proposed approval of Regular Meeting Minutes of 

December 8, 2020. (Minutes forthcoming)
Prepared By: Cindy Tzafopoulos, City Clerk

8.2 Consideration of Approval of a Resolution Authorizing an Additional 3-Month 
Extension to the Grant Deadline for Expenditures of the FY20 Non-Profit Grant 
Awarded to Vailima Foundation.

CEQA Determination:  Exempt
Prepared By: Mandy Kellogg, Finance Manager
Recommendation:
Approval of a Resolution authorizing an additional 3-month extension to the 
deadline for expenditures of the FY20 Non-Profit Grant awarded to Vailima 
Foundation with a new grant deadline of March 31, 2021.

8.3 Consideration and proposed approval of a resolution (1) ratifying an 
emergency public project without public bidding relating to the Glass Fire; (2) 
ratifying Construction Contract STH Contract: FY2021-043 with Ghilotti 
Construction Company in an amount not-to-exceed $104,569.00 for 
emergency erosion control measures for Bell Canyon Reservoir and 
emergency repairs to the access road leading to the St. Helena Gun Range; 
and (3) authorizing the Public Works Director to approve change orders up to 
15% of the contract amount.
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Regular City Council
January 12, 2021

CEQA Determination:  Exempt from CEQA pursuant to Sections 21080(b)(3) 
and (4)
Prepared By: April Mitts, Finance Director
Recommendation:
Approval of a resolution (1) ratifying an emergency public project without public 
bidding relating to the Glass Fire; (2) ratifying Construction Contract STH 
Contract: FY2021-043 with Ghilotti Construction Company in an amount not-to-
exceed $104,569.00 for emergency erosion control measures for Bell Canyon 
Reservoir and emergency repairs to the access road leading to the St. Helena 
Gun Range; and (3) authorizing the Public Works Director to approve change 
orders up to 15% of the total contract amount.

8.4 Consideration and Approval of a Resolution Approving City of St. Helena Policy 
P-FI-0021 Sale of Surplus Supplies, Equipment, or Personal Property Policy 
and Rescinding any Previous Policies or Administrative Memoranda which are 
Inconsistent with City Council Policy P-FI-0021.  

CEQA Determination:  Not a CEQA project
Prepared By: April Mitts, Finance Director
Recommendation:
Staff recommends City Council adopt a Resolution approving City of St. Helena 
Policy P-FI-0021 Sale of Surplus Supplies, Equipment, or Personal Property 
and Rescinding any Previous Policies or Administrative Memoranda which are 
Inconsistent with City Council Policy P-FI-0021.

Item 8.5 was removed from consent.

8.5 Consideration and Approval of a Resolution Accepting a Donation in the 
amount of $50,000 from the L. Bob & Evalyn Trinchero Charitable Fund for the 
City of St. Helena Fire Department for Wildfire Recovery and Relief and 
Approving the Attached Letter as the Written Agreement of Acceptance.

8.6 Consideration and proposed adoption of a Resolution accepting the work and 
final construction costs of McCullough Construction Inc. in the amount of 
$3,314,785.31 and directing the filing of the Notice of Completion for CIP 
Project No. W-26 Upper York Creek Ecosystem Restoration and Aquatic 
Habitat Enhancement

CEQA Determination:  Final Environmental Impact Report (SCH. No. 
2006092096); Addendum to Final EIR (April 23, 2019); Addendum to Final EIR 
(June 23, 2020)
Prepared By: Erica Ahmann Smithies, Public Works Director and City Engineer
Recommendation:
Adopt a Resolution accepting the work and final project construction costs of 
McCullough Construction Inc. in the amount of $3,314,785.31 and directing the 
filing of the Notice of Completion for CIP Project No. W-26 Upper York Creek 
Ecosystem Restoration and Aquatic Habitat Enhancement.
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Regular City Council
January 12, 2021

Item 8.7 was removed from consent.

8.7 Consideration and Proposed Approval of a Resolution Adopting the City of St. 
Helena 2021 Employee Handbook Superseding Prior Version(s) of the 
Handbook.

City Council Member Lester Hardy moved to approve Consent items 8.2, 8.3, 
8.4 and 8.6. The motion was seconded by Council Member Anna Chouteau 
and on roll call carried by the following vote:

AYES: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna Chouteau
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

8.5 Consideration and Approval of a Resolution Accepting a Donation in the 
amount of $50,000 from the L. Bob & Evalyn Trinchero Charitable Fund for the 
City of St. Helena Fire Department for Wildfire Recovery and Relief and 
Approving the Attached Letter as the Written Agreement of Acceptance.

CEQA Determination:  Not a CEQA project
Prepared By: April Mitts, Finance Director
Recommendation:
The Mayor and Vice Mayor recommend the City Council adopt a resolution 
accepting a donation in the amount of $50,000 from the L. Bob & Evalyn 
Trinchero Charitable Fund for the City of St. Helena Fire Department for 
Wildfire Recovery and Relief and Approving the Attached Letter as the Written 
Agreement of Acceptance.

Mayor Ellsworth pulled item 8.5 to express gratitude for the gift to the City. 
 
No public comment was received.

Vice Mayor Paul Dohring moved to approve Consent item 8.5. The motion was 
seconded by City Council Member Lester Hardy and on roll call carried by the 
following vote:

AYES: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna Chouteau
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None
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Regular City Council
January 12, 2021

8.7 Consideration and Proposed Approval of a Resolution Adopting the City of St. 
Helena 2021 Employee Handbook Superseding Prior Version(s) of the 
Handbook.

CEQA Determination:  Not a CEQA project
Prepared By: Kathy Robinson, Human Resources & IT Director
Recommendation:
Approve a Resolution Adopting the City of St. Helena 2021 Employee 
Handbook Superseding Prior Version(s) of the Handbook.

City Manager Mark Prestwich reported on this item.
 
No public comment was received.

City Council Member Lester Hardy moved to approve item 8.7. The motion was 
seconded by Council Member Anna Chouteau and on roll call carried by the 
following vote:

AYES: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna Chouteau
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

9. PUBLIC HEARINGS
9.1 None

10. OLD BUSINESS
10.1 None

11. NEW BUSINESS
11.1 Consideration and proposed approval of a resolution appointing two applicants 

to the Planning Commission and consider leaving the recruitment open for the 
Active Transportation & Sustainability Committee's unfilled terms of office until 
filled.

CEQA Determination:  Not a CEQA project
Prepared By: Cindy Tzafopoulos, City Clerk
Recommendation:
Staff recommends adopting a resolution appointing applicants to the Planning 
Commission and leaving the recruitment open for the Active Transportation & 
Sustainability Committee's unfilled terms of office until filled.
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Regular City Council
January 12, 2021

Planning Commission 
 Appoint one applicant to the term expiring June 30, 2021 and appoint 

one applicant to the term expiring June 30, 2024.

City Clerk Cindy Tzafopoulos reported on this item.
 
No public comment was received. 
 
Mayor Geoff Ellsworth called for a break for the City Clerk to tabulate the City 
Council Members votes for the Planning Commission applicants at 7:11pm, 
and reconvened the meeting at 7:22pm.
 
The City Clerk counted the City Council rankings and announced the following 
Planning Commissioner votes: Rosaura Segura - 42 votes, Phillipa Ward - 25 
votes, Patrick Rue - 21 votes and Marika Rothfeld - 21 votes.
 
Mayor Geoff Ellsworth moved to nominate Rosaura Segura to serve on the 
Planning Commission for the 4-year term expiring June 30, 2024. The motion 
was seconded by Vice Mayor Paul Dohring and on roll call carried by the 
following vote:

AYES: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna Chouteau
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

Mayor Geoff Ellsworth moved to nominate Leslie Stanton to serve on the 
Planning Commission for the 6-month term expiring on June 30, 2021. 

The motion failed due to the lack of a second.

Mayor Geoff Ellsworth moved to nominate Chris Fowler to serve on the 
Planning Commission for the 6-month term expiring on June 30, 2021. The 
motion was seconded by Vice Mayor Paul Dohring and on roll call failed by the 
following vote:

AYES: Vice Mayor Paul Dohring and Mayor Geoff Ellsworth
NOES: City Council Member Lester Hardy, Council Member Eric Hall, and 
Council Member Anna Chouteau
ABSENT: None
ABSTAIN: None
RECUSE: None
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Mayor Geoff Ellsworth moved to nominate Marika Rothfeld to serve on the 
Planning Commission for the 6-month term expiring June 30, 2021. The motion 
was seconded by Vice Mayor Paul Dohring and on roll call carried by the 
following vote:

AYES: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna Chouteau
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

11.2 Consideration and Proposed Approval of a Resolution Appointing of Members 
to the Water Advisory Board

CEQA Determination:  Not a CEQA project
Prepared By: April Mitts, Finance Director
Recommendation:
Staff recommends adopting a resolution appointing the following applicants to 
the Water Advisory Board:
 
Winery customer

  
One Public Member - Solely a residential customer

  
Second Public Member 

  
City Council Member

  
Planning Commissioner

  
 

City Clerk Cindy Tzafopoulos reported on this item.
 
No public comment was received. 
 
Mayor Geoff Ellsworth called for a 10 minute break for the City Clerk to 
tabulate the votes of each Council Member at 7:47pm and reconvened the 
meeting at 7:57pm.
 
The City Clerk counted the City Council votes and announced the following 
Water Advisory Board votes: Brent Randol - 30 votes, George Schusler - 21 
votes, Elizabeth Gray - 13 votes and Richard Walloch - 12 votes. 
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Mayor Geoff Ellsworth moved to nominate Brent Randol to serve on the Water 
Advisory Board. The motion was seconded by City Council Member Lester 
Hardy and on roll call carried by the following vote:

AYES: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna Chouteau
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

Mayor Geoff Ellsworth moved to appoint George Schisler to serve on the Water 
Advisory Board. The motion was seconded by Council Member Anna 
Chouteau and on roll call carried by the following vote:

AYES: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna Chouteau
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

Mayor Geoff Ellsworth moved to appoint Anna Chouteau as the City Council 
Member representative, Daniel Hale as the Planning Commissioner 
representative, and Dianna Ortiz Twohey as the winery customer 
representative serving on the Water Advisory Board. The motion was 
seconded by Vice Mayor Paul Dohring and on roll call carried by the following 
vote:

AYES: Vice Mayor Paul Dohring, Mayor Geoff Ellsworth, City Council Member 
Lester Hardy, Council Member Eric Hall, and Council Member Anna Chouteau
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

11.3 2021 City Council Meeting Calendar

CEQA Determination:  Not a CEQA project
Prepared By: Cindy Tzafopoulos, City Clerk
Recommendation:
Review the 2021 calendar and provide direction on Council meeting dates.

 City Clerk Cindy Tzafopoulos reported on this item.
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It was the consensus of the City Council to cancel the first meeting in July (July 
13, 2021) and the second meeting in December (December 28, 2021). 
 

12. ITEMS LIKELY TO BE PLACED ON THE NEXT OR FUTURE MEETING AGENDA:
12.1 January City Council Meetings: 

1/26 (Staff reports due 1/8)
Presentation
1/26 Dr. Relucio COVID 19 Update
STAFF BRIEFING:
1/26 Update on Waste Water Treatment Plant Upgrade Project by Erica 
Ahmann Smithies, Public Works Director and City Engineer
1/26 Monthly Water Update 
CONSENT:
1/26 - Fire Department - Approving Sale of Surplus Apparatus 
(Rescue-17)
TBD - Glass fire termination of emergency 
1/26 Amendment to Oscar Larson Contract
2/23 Interpretation Services contract 
2/23 Award Housing Element contract 
1/26 Generator – Water Treatment Plant
2/23 Contract Services with 4LEAF for Building Temp personnel 
1/26 Lisa Wise contract amendment - inclusionary housing 
ordinance 
1/26 Authorizing the waiver of certain development impact fees in an 
amount not to exceed $76,987.68in order to accommodate a 5-unit 
affordable housing project at 963 Pope Street in the Medium Density 
Residential district.
1/26 Awarding a Professional Services Agreement to Mintier Harnish 
Planning Consultants for preparation of the City's 2023-2031 6th 
Cycle Housing Element Update in an Amount Not-to-Exceed 
$228,024.
PH or OLD / NEW BUSINESS:
OB 2/9 Scout Hall Agreement
2/9 2nd Qrtly Grant Report 
PH 2/23 2018-5 Ordinance amendment 
OB 1/26 963 Pope fee waiver 
2/9 Mid Year Budget Review
PH - CDBG Grant discussion-planning technical assistance 
OB 1/26 – Secondary Elm Tunnel Tree Assessment 
Recommendations 
1/26 Request for City Council participation in Zoning Code Update 
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Subcommittee

13. ADJOURNMENT
 
Mayor Ellsworth adjourned the meeting at 8:13 p.m.
 
The regular City Council meeting minutes from January 12, 2021 were approved at 
the regular City Council meeting of February 9, 2021.

APPROVED:

______________________________
Geoff Ellsworth, Mayor

ATTEST:

_________________________
Cindy Tzafopoulos, City Clerk
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MINUTES
City of St. Helena

Special City Council Meeting
Tuesday, January 26, 2021 @ 4:00 PM

 

 A complete video recording of this meeting, except for closed session, can be found at 
https://sthelena.civicweb.net/Portal/ or by calling the City Clerk at (707) 968-2742. The City 
Council video is the official record of the Council meeting.

Present: Mayor Geoff Ellsworth, Vice Mayor Paul Dohring, Council Member Anna 
Chouteau, City Council Member Lester Hardy, and Council Member Eric 
Hall

Absent: None

1. CALL TO ORDER

2. ROLL CALL

3. PUBLIC COMMENT:

Under California law, public comments at special meetings are limited to subjects on 
the agenda only.  

4. NEW BUSINESS:
4.1 City Council Review and Discussion of the St. Helena User Fee Report and 

Draft User Fees

CEQA Determination:  Not a CEQA project
Prepared By: Mandy Kellogg, Finance Manager
Recommendation:
Staff is seeking City Council feedback on the proposed user fees.  The fee 
schedule will be brought back to City Council at a later date for adoption.  

City Manager Mark Prestwich, Finance Director April Mitts, Finance Manager 
Mandy Kellogg and Willdan Representative Tony Thrasher reported on the 
item and provided a presentation.
 
No public comment was received. 
 
It was the consensus of the City Council to schedule a second meeting to 
further review the user fee report. 
 
It was the consensus of the City Council to appoint Vice Mayor Paul Dohring 
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and Council Member Eric Hall to a subcommittee to work with staff to 
incorporate feedback from the Council workshop and prepare 
recommendations for the Council’s subsequent review of the user fee report. 

5. ADJOURNMENT
Mayor Ellsworth adjourned the meeting at 5:47 p.m. 
 
The special City Council meeting minutes from January 26, 2021 were approved at 
the regular City Council meeting of February 9, 2021.
 

APPROVED:

______________________________
Geoff Ellsworth, Mayor

ATTEST:

_________________________
Cindy Tzafopoulos, City Clerk
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MINUTES
City of St. Helena

Regular City Council Meeting
Tuesday, January 26, 2021 @ 6:00 PM

 

 A complete video recording of this meeting, except for closed session, can be found at 
https://sthelena.civicweb.net/Portal/ or by calling the City Clerk at (707) 968-2742. The City 
Council video is the official record of the Council meeting. 

Present: Mayor Geoff Ellsworth, City Council Member Lester Hardy, Vice Mayor 
Paul Dohring, Council Member Anna Chouteau, and Council Member Eric 
Hall

Absent: None

1. CALL TO ORDER

2. PLEDGE OF ALLEGIANCE

3. ROLL CALL

Item 6.1 was heard after roll call and prior to public forum.

4. PUBLIC FORUM:

No public comment was received.

5. REPORTS BY STAFF AND CITY COUNCIL, FUTURE AGENDA ITEMS, and AB 
1234 REPORTS:
 
City Attorney Ethan Walsh noted that there was no reportable action from the Special 
City Council Closed Session Meeting held on January 14, 2021.
 
Reports by Staff and City Council were made. 

Council Member Chouteau expressed an interest in having the City’s A-20 Zoning 
designation reviewed to consider possible regulatory changes related to structures 
and buildings that would minimize impacts on community amenities and requested 
Council Member support for referring the matter to the proposed Zoning Code Update 
ad hoc committee that would be appointed via Agenda Item 11.2. There was Council 
support to refer the matter to the ad hoc. 

6. PRESENTATIONS AND PUBLIC RECOGNITIONS
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6.1 Dr. Karen Relucio, Deputy Director of Health and Human Services Agency - 
Public Health Officer to provide COVID 19 Update

Dr. Karen Relucio, Deputy Director of Health and Human Services Agency 
presented the COVID 19 update to the City Council. 

7. STAFF BRIEFING

7.1 Monthly water update by Erica Ahmann Smithies, Public Works Director and City 
Engineer

Public Works Director Erica Ahmann Smithies reported on this item.

7.2 Update on Waste Water Treatment Plant Upgrade Project by Erica Ahmann 
Smithies, Public Works Director and City Engineer

Public Works Director Erica Ahmann Smithies reported on this item.

8. CONSENT ITEMS
Members of the Council or the public may ask that any items be considered 
individually for purposes of considering alternative action, for extended discussion, or 
for public comment. Unless that is done, one motion may be used to adopt all 
recommended actions. (Roll Call Vote)
8.1 Consideration and proposed approval of Regular Meeting Minutes of 

December 8, 2020. (Minutes are forthcoming Provided 1-22-20)

8.2 Consideration and proposed adoption of a resolution (1) authorizing the City 
Manager to execute Amendment No. 1 to STH Contract: FY 2019-028 in the 
amount of $52,500, to the Professional Services Agreement with Oscar Larson 
and Associates for designing CIP Projects: Tank 2 Rehabilitation W-101, Pump 
Station Upgrades W-106, and Rutherford Pump Station Upgrades W-110 for a 
total not-to-exceed amount of $197,690, and (2) authorize the transfer of 
$15,000 from Project W-101 Contingency to Project W-101 Design.

CEQA Determination:  Exempt from the requirements of CEQA pursuant to 
Section 15301, Class 1, which exempts the operation, leasing, or minor 
alteration of existing facilities
Prepared By: Erica Ahmann Smithies, Public Works Director and City Engineer
Recommendation:
Staff recommends City Council adopt a Resolution (1) authorizing the City 
Manager to execute Amendment No. 1 to STH Contract: FY 2019-028 in the 
amount of $52,500, to the Professional Services Agreement with Oscar Larson 
and Associates for designing CIP Projects: Tank 2 Rehabilitation W-101, Pump 
Station Upgrades W-106, and Rutherford Pump Station Upgrades W-110 for a 
total not-to-exceed amount of $197,690 and (2) authorize the transfer of 
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$15,000 from Project W-101 Contingency to Project W-101 Design.

8.3 Consideration and proposed approval of a Resolution authorizing the waiver of 
certain development impact fees in an amount not to exceed $76,987.68 in 
order to accommodate a five-unit affordable housing project at 963 Pope Street 
in the Medium Density Residential district.

CEQA Determination:  Exempt
Prepared By: Aaron Hecock, Senior Planner
Recommendation:
Approval of a Resolution authorizing the waiver of certain development impact 
fees in an amount not to exceed $76,987.68 in order to accommodate a five 
unit affordable housing project at 963 Pope Street in the Medium Density 
Residential district.

8.4 Consideration and Adoption of a Resolution: (1) awarding a Professional 
Services Agreement with Mintier Harnish Planning Consultants for preparation 
of the City's 2023-2031 6th Cycle Housing Element Update in an Amount Not-
to-Exceed $228,024 and authorizing the City Manager to execute the 
agreement; (2) authorizing a budget increase of $49,012 to 101-4500-2145; (3) 
authorizing use of General Fund Reserves in an amount not-to-exceed 
$49,012; (4) authorizing a budget increase of $114,012 to 751-4500-2145; and 
(5) authorizing use of the Affordable Housing Trust Fund balance for an 
amount not-to-exceed $114,012.

CEQA Determination:  Not a CEQA project
Prepared By: Aaron Hecock, Senior Planner
Recommendation:
Staff is recommending City Council approve Resolution (1) awarding a 
Professional Services Agreement with Mintier Harnish Planning Consultants for 
preparation of the City's 2023-2031 6th Cycle Housing Element Update in an 
Amount Not-to-Exceed $228,024 and authorizing the City Manager to execute 
the agreement; (2) authorizing a budget increase of $49,012 to 101-4500-2145; 
(3) authorizing use of General Fund Reserves in an amount not-to-exceed 
$49,012; (4) authorizing a budget increase of $114,012 to 751-4500-2145; and 
(5) authorizing use of the Affordable Housing Trust Fund balance for an 
amount not-to-exceed $114,012.

8.5 Consideration and Proposed Approval of a Resolution: (1) authorizing an 
increase in the Downtown Sewer Lateral Improvement Program from an 
amount not-to-exceed $7,500 per sewer lateral connection to an amount not-
to-exceed $15,000 per sewer lateral connection; (2) authorizing an increase in 
FY 2020-21 General Fund Expenses for an additional $202,500 for a total not-
to-exceed amount of $405,000, (3) authorizing use of General Fund reserves 
for an additional amount of $202,500 for a total not-to-exceed amount of 
$405,000 to provide loans to downtown businesses as part of the Downtown 
Sewer Lateral Improvement Program; and (4) authorizing an update to the 
Improvement Financing Agreement increasing the amount to not-to-exceed 
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$15,000 and requiring work be completed on or before July 31, 2021.

CEQA Determination:  Not a CEQA project
Prepared By: April Mitts, Finance Director
Recommendation:
Staff recommends City Council adopt a resolution: (1) authorizing an increase 
in the Downtown Sewer Lateral Improvement Program from an amount not-to-
exceed $7,500 per sewer lateral connection to an amount not-to-exceed 
$15,000 per sewer lateral connection; (2) authorizing an increase in FY 2020-
21 General Fund Expenses for an additional $202,500 for a total not-to-exceed 
amount of $405,000, (3) authorizing use of General Fund reserves for an 
additional amount of $202,500 for a total not-to-exceed amount of $405,000 to 
provide loans to downtown businesses as part of the Downtown Sewer Lateral 
Improvement Program; and (4) authorizing an update to the Improvement 
Financing Agreement increasing the amount to not-to-exceed $15,000 and 
requiring work be completed on or before July 31, 2021.

Council Member Anna Chouteau moved to approve Consent items 8.1 through 
8.5. The motion was seconded by Vice Mayor Paul Dohring and on roll call 
carried by the following vote:

AYES: Mayor Geoff Ellsworth, City Council Member Lester Hardy, Vice Mayor 
Paul Dohring, Council Member Anna Chouteau, and Council Member Eric Hall
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

9. PUBLIC HEARINGS
9.1 None

10. OLD BUSINESS
10.1 Annual Elm Tree Tunnel Update and Presentation by HortScience, a division of 

Bartlett Consulting on (1) the updated Tree Risk Assessment which includes an 
Advanced Assessment of 30 Mature Elms and (2) a review of updated Elm 
Tree Management Plan

CEQA Determination:  Exempt
Prepared By: Martin Beltran, Management Analyst
Recommendation:
Review and provide direction to staff

Public Works Assistant Operations Manager Carlos Uribe and HortScience 
Consultant John Leffingwell presented on this item. 
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Public comment was received from a citizen. 

This item was receive and file.

11. NEW BUSINESS
11.1 Consideration of Proposed Expansion of the Existing Redwood Forest at the 

Waste Water Treatment Plant and Direction to Staff

CEQA Determination:  This project is deemed exempt under 15304: Minor 
Alterations to Land and Common Sense Exemption: 15061(b)(3)
Prepared By: Preya Nixon, Asst. to the City Manager
Recommendation:
Provide feedback on the proposed expansion of the existing Redwood Forest 
at the Waste Water Treatment Plant, including, if there is City Council support, 
direction to the City Manager to develop and advance any necessary 
implementation steps.

Assistant to the City Manager Preya Nixon and General Manager of The Napa 
Valley Reserve Paul Asmuth presented on this item. Napa RCD Forestry 
Program Manager Amanda Benton was present for questions from the City 
Council and the public.
 
Public comment was received by Michelle Benvenuto.
 
The City Council expressed their support for advancement of this project. The 
City Council directed staff to prepare an agreement, or other appropriate legal 
document(s), between the City and the Project proponent, Sustainable St. 
Helena an Environmental Alliance, Inc., an IRS Code § 501 (c)(3) organization 
and bring this item back for updates at a future City Council meeting.

11.2 Request for City Council participation in Zoning Code Update Subcommittee

CEQA Determination:  Not a CEQA project
Prepared By: Maya DeRosa, Planning & Building Director
Recommendation:
Pass a Motion appointing two City Council members to serve on the Zoning 
Code Update AdHoc Subcommittee. 

Planning and Building Director Maya DeRosa reported on this item.
 
Council Members Anna Chouteau and Lester Hardy volunteered to serve on 
the subcommittee. 
 
No public comment was received. 

Vice Mayor Paul Dohring moved to appoint Council Members Anna Chouteau 
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and Lester Hardy to serve on the Zoning Code Update AdHoc Subcommittee. 
The motion was seconded by Council Member Eric Hall and on roll call carried 
by the following vote:

AYES: Mayor Geoff Ellsworth, City Council Member Lester Hardy, Vice Mayor 
Paul Dohring, Council Member Anna Chouteau, and Council Member Eric Hall
NOES: None
ABSENT: None
ABSTAIN: None
RECUSE: None

12. ITEMS LIKELY TO BE PLACED ON THE NEXT OR FUTURE MEETING AGENDA:
12.1 February City Council Meetings: 

2/9 (Staff reports due 1/22)
2/23 (Staff reports due 2/5)
Presentation
2/23 - 4pm Impact fee study discussion 
STAFF BRIEFING:
2/9 & 2/23 Update on Waste Water Treatment Plant Upgrade Project by 
Erica Ahmann Smithies, Public Works Director and City Engineer
2/23 Monthly Water Update 
2/9 City Manager COVID Update
CONSENT:
2/9 - Fire Department - Approving Sale of Surplus Apparatus 
(Rescue-17)
TBD - Glass fire termination of emergency 
2/23 Interpretation Services contract 
2/9 Generator – Water Treatment Plant (Check with Erica)
2/9 PLC Software Update at Water Treatment Plant
2/9 Hydroscience PSA for purple pipeline 
2/23 Lisa Wise contract amendment - inclusionary housing 
ordinance 
2/9 NVTA Bus charging station 
2/23 Vintage Hall agreement amendment 
PH or OLD / NEW BUSINESS:
OB 2/9 Scout Hall Agreement 
2/9 2nd Qrtly Grant Report 
PH 2/23 2018-5 Ordinance amendment 
2/9 Mid Year Budget Review
PH 2/23 - CDBG 2021 NOFA Grant discussion-planning technical 
assistance 
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13. ADJOURNMENT
 
Mayor Ellsworth adjourned the meeting at 8:29 p.m.
 
The regular City Council meeting minutes from January 26, 2021 were approved at 
the regular City Council meeting of February 9, 2021.
 

APPROVED:

______________________________
Geoff Ellsworth, Mayor

ATTEST:

_________________________
Cindy Tzafopoulos, City Clerk
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Report to the City Council 
Regular City Council - 09 Feb 2021 - AMENDED 2-

6-21 at 2:45 PM 
 

 
Agenda Section: 
 

CONSENT ITEMS 
 

Subject: 
 

Consideration and proposed adoption of a Resolution
approving a License Agreement with the Napa Valley
Transportation Authority for storing and charging an electric 
bus on City property and authorizing the City Manager to 
execute the agreement. 
 

CEQA 
Determination: 

 

 Not a CEQA project 
 

Prepared By: 
 

Erica Ahmann Smithies, Public Works Director and City Engineer 
 

Reviewed By: 
 

April Mitts, Finance Director 
 

Approved By: 
 

Mark T. Prestwich, City Manager 
 

 
BACKGROUND 
On September 12, 2017, the Napa Valley Transportation Authority (NVTA) was 
awarded $1,092,250 in Federal Transit Administration funds for the acquisition of five 
30' all electric zero emission buses, charging infrastructure, and technical consulting 
services for the procurement of the vehicles.  
  
Two electric buses will be deployed in St. Helena and Yountville pending the execution 
of license agreements allowing parking and installation of charging infrastructure at 
each jurisdiction in a dedicated location. Calistoga opted out of receiving an electric bus 
and will be staying with their diesel bus. 
 
DISCUSSION 
In June 2017, NVTA staff reached out to City staff to gauge interest on the acquisition of 
the electric  busses prior to submitting an application for the federal grant funding. At the 
time, City staff provided a tentative location for the 30' electric bus and charging station 
(Attachment 3), should the grant be awarded. City staff identified the Public Works 
Corporation Yard on Charter Oak Avenue which is a fenced facility. 
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In late 2020, NVTA provided City staff with a draft license agreement for the use of a 
portion of the City property to park, store, and charge an electric bus to operate NVTA’s 
Vine bus service. A depiction of the new bus can be found online at the following link: 
https://en.byd.com/bus/30-electric-transit-bus/. The power needed for the charger is 
400V AC, 3-phase, 96A, 50 Hz in order to support the Chargepoint 250 charger, which 
outputs 200–1,000V DC. The Chargepoint charger is specifically designed for trucks 
and buses: https://chargepoint.ent.box.com/v/CPE250-DS-EN-US 
  
NVTA shall use the site for the sole purpose of access to, parking, storing, and charging 
buses for the Vine transit system. No modifications may be made to the existing parking 
lots, signage, or striping without express written consent from the City; however, NVTA 
will need to alter the site to install the necessary electric charging facilities at their sole 
cost and expense. NVTA is proposing to install up to two charging stations so, in the 
event that one charging station malfunctions,  the bus could still charge on the premises 
and not have to go to Napa. 
  
In the event that the City purchases an all electric truck or other comparable sized 
equipment in the future, the license agreement allows for the City to utilize the charging 
stations when it does not conflict with NVTA's use. 
  
If the City does not move forward with the license agreement or providing a secure site 
for the bus and charging station, the City will not be receiving the new bus that is 
currently on order. 
  
NVTA's License Agreement (Attachment 2) may need minor modifications pending 
review by the City Attorney.  
 
FISCAL IMPACT 
NVTA will be financing the purchase of the bus and installation of the charging 
station(s). However, should the City need to relocate the storage location of electric bus, 
the City would be responsible for the costs involved in relocation of the charging station.  
Under the current St. Helena/NVTA shuttle agreement, operating expenses (which 
currently include gas) are shared with the City as follows:  NVTA pays 90% and the City 
of St. Helena pays up to 10%.  This agreement would still hold and instead of gas in the 
operating expenses it would be electricity.  NVTA modeling suggests that the price of 
the electricity will not exceed that of gasoline. 
 
RECOMMENDED ACTION 
Adopt a Resolution approving a License Agreement with the Napa Valley Transportation 
Authority for storing and charging an electric bus on City property and authorizing the 
City Manager to execute the agreement. 
 
ATTACHMENTS 
Attachment 1: Resolution NVTA 
Attachment 2: Draft NVTA Electric Buses License Agreement 
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Attachment 3: Exhibit A to the Agreement/St Helena EV Location 
Attachment 4: EV Bus Designs 
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CITY OF ST. HELENA

RESOLUTION NO. 2021-

Resolution approving a License Agreement with the Napa Valley 
Transportation Authority for storing and charging an electric bus on 
City property and authorizing the City Manager to execute the 
agreement.

RECITALS

A. On September 12, 2017, the Napa Valley Transportation Authority (NVTA) was 
awarded $1,092,250 in Federal Transit Administration funds for the acquisition of 
five (5) 30' all electric zero emission buses, charging infrastructure, and technical 
consulting services for the procurement of the vehicles; and 

B. One of the electric buses is proposed to be deployed in the City of St. Helena 
pending the execution of the license agreement allowing parking and installation of 
charging infrastructure in a dedicated location; and

C. City staff has identified the Public Works Corporation Yard, at 1405 Charter Oak 
Avenue for storing the electric bus and installing up to two charging stations; and 

D. The initial funding to purchase the electric bus and install the necessary charging 
infrastructure on City property is the sole responsibility of NVTA; and 

E. In the event that the City purchases an all electric truck or other comparable sized 
equipment in the future, the license agreement allows for the City to utilize the 
charging stations when it does not conflict with NVTA's use.

RESOLUTION

The City Council of the City of St. Helena hereby resolves as follows: 

1. Approves the License Agreement with NVTA for storing and charging an electric 
bus on City property; 

2. Authorizes the City Manager to execute the License Agreement with NVTA 
pending any minor modifications by the City Attorney.

Approved at a Special Meeting of the St. Helena City Council on February 9, 2021, by 
the following vote:

Mayor Ellsworth: __________
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Vice Mayor Dohring: __________
Councilmember Chouteau: __________
Councilmember Hardy: __________
Councilmember Hall: __________

APPROVED: ATTEST:

__________________ ________________________
Geoff Ellsworth, Mayor  Cindy Tzafopoulos, City Clerk
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83578.00011\33635451.2

NAPA VALLEY TRANSPORTATION AUTHORITY AGREEMENT NO. 20-XX
CITY AGREEMENT NO.  __

LICENSE AGREEMENT

THIS LICENSE AGREEMENT (“Agreement”) is made and entered into as of this
 day of , 2020, by and between CITY OF ST HELENA, a California municipal 
corporation whose business address is ___________________, hereinafter referred to as “City” or 
“Licensor,” and NAPA VALLEY TRANSPORTATION AUTHORITY, a public agency whose 
business address is 625 Burnell Street, Napa, CA 94559, hereinafter referred to as “NVTA” or 
"Licensee";

RECITALS

WHEREAS, Licensor is the owner of real property located at 1405 Charter Oak Avenue and 
more particularly described as Assessor’s Parcel No. 009-180-012-000 (“Property”); and

WHEREAS, Licensee has requested the use of a portion of the Property to park, store and charge 
electric busses to operate NVTA’s Vine bus service; and 

WHEREAS, Licensor has agreed to make available to Licensee the use of a portion of the 
Property (“Parking Areas and Driveways”) as shown in Exhibit “A” and in accordance with the terms 
and conditions set forth herein.

TERMS

NOW, THEREFORE, for good and valuable consideration, the adequacy of which is hereby 
acknowledged, Licensor and Licensee agree as follow:

1. DESCRIPTION. Licensor hereby allows the non-exclusive use by Licensee and its agents, on 
a license basis and not as a lease, portions of the Property identified as the Parking Areas and 
Driveways (hereinafter referred to as the “License Area”) and subject to the conditions of this 
Agreement. Licensee will have access to the designated area from _____________[insert details of 
any access or driveway access].  Nothing herein shall be deemed to grant to Licensee any fee interest, 
leasehold or other possessory interest in the Property, or any portion thereof, or any exclusive right or 
special status to negotiate or purchase.  This License grants a limited revocable license upon specified 
terms and no more.

2. TERM. The term of this Agreement shall commence on the date first above written and 
shall be terminated if either party provides a 180 day prior written notice to the other party. Licensee 
has no right to continue use of the License Area or any part thereof beyond the expiration of the 
term of this Agreement. Nothing contained herein shall be construed as consent by City to any 
continued use by Licensee after the expiration of the term.
    
3. LICENSE FEE. The sole consideration for this Agreement is the public benefit provided by 
Licensee’s operations benefitting the public within Napa County and the City. For this reason, no 
monetary fee shall be paid by Licensee to Licensor for use of the License Area. Licensee shall be 
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solely responsible for cleanup of the License Area.

4. USE OF THE LICENSE AREA.  

(a)   Licensee shall use the License Area for the sole purpose of access to, parking, 
storing, and charging buses for the Vine transit system. No modifications may be made to the 
existing parking lots, signage or striping without express written consent from the Licensor, 
provided however, Licensee may alter the License Area to install the necessary electric charging 
facilities to charge two vehicles at Licensee’s sole cost and expense and consistent with plans and 
specifications approved by the City Manager.  Failure to comply with the permitted use of the 
License Area may result in termination of the Agreement, in Licensor’s sole discretion. Licensee 
acknowledges that neither Licensor nor any agent of Licensor, has made any representation or 
warranty with respect to the suitability or fitness of the License Area for the conduct of Licensee’s 
business.

(b) City reserves the right to use the Property The City may use the Property and the 
charging stations when doing so does not unreasonably interfere with Licensee’s use of the License 
Area and the charging stations.

5. CONDITION OF LICENSE AREA AND  MAINTENANCE.

(a) Condition of License Area at Occupancy. Notwithstanding anything herein to the 
contrary, Licensee accepts the License Area in “AS-IS”  condition “WITH ALL FAULTS” without 
any representations or warranties by Licensor, and with no obligation of licensor to make alterations 
or improvements to the License Area.  Licensee acknowledges that neither Licensor nor any agent of 
Licensor has made any representation or warranty with respect to the suitability of the License Areas 
for the conduct of Licensee’s business.  Licensor shall not be liable for any latent or patent defects in 
the License Area.

(b) No Modifications. Licensee shall not make any changes, additions and/or modifications to 
the License Area or improvements including signage thereon; provided, however, as set forth in Section 
4(a), Licensee may make modifications to the License Area to install electric charging facilities. 

(c) Compliance. Licensor gives no warranty as to the License Area’ compliance with laws.  
Licensee shall, at Licensor's expense, comply promptly with all applicable statutes, ordinances, rules, 
regulations, orders, covenants and restrictions of record, and requirements in effect during the License 
Term or any part thereof, regulating the use by Licensee of the License Area.  Licensee shall not use 
nor permit the use of the License Area in any manner that will tend to create waste or a nuisance.

(d) Security. Licensee is responsible for securing the property from risk of damage or 
destruction. No security services will be provided by Licensor.

(e) CASP Disclosure.  Licensor discloses that the License Area have not undergone inspection 
by a Certified Access Specialist as referenced in California Civil Code Section 1938 subsection (e) of 
which provides:  "A Certified Access Specialist (CASp) can inspect the subject premises and determine 
whether the subject premises comply with all of the applicable construction-related accessibility standards 
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under state law.  Although state law does not require a CASp inspection of the subject premises, the 
commercial property owner or Sublessor may not prohibit the lessee or tenant from obtaining a CASp 
inspection of the subject premises for the occupancy or potential occupancy of the lessee or tenant, if 
requested by the lessee or tenant.  The parties shall mutually agree on the arrangements for the time and 
manner of the CASp inspection, the payment of the fee for the CASp inspection, and the cost of making 
any repairs necessary to correct violations of construction-related accessibility standards within the 
premises."  The parties agree that if Licensee desires a CASp inspection, Licensee shall secure a third-
party consultant, at its sole cost and expense, to perform a CASp inspection.  Licensee shall be responsible 
to correct, at its sole cost and expense, any items in the CASp report.

Licensee hereby waives the right to obtain a CASp inspection.  Initials: _____________

Licensee elects to obtain a CASp inspection.  Initials: ______________

(f) Licensee Cure Period.  Licensee is required to remedy any damages incurred within two (2) 
business days.

6. ASSIGNMENT. Licensee shall not assign or encumber its interest in this Agreement or 
sublicense to anyone all or any portion thereof without the prior written consent of Licensor, in 
Licensor’s sole discretion. Any assignment, encumbrance, or sublicense without Licensor's consent 
shall be voidable and, at Licensor's election, shall constitute a breach of this Agreement. No 
consent to any assignment, encumbrance or sublicense shall constitute a further waiver of the 
provisions of this   Paragraph.

7. HOLD HARMLESS AND INSURANCE.

(a) Licensee’s Indemnity. Licensee shall hold harmless, defend, and indemnify Licensor, its 
officers, agents, and employees for any loss, damage, personal injury, bodily injury or death, and 
associated costs, damages, expenses plus reasonable attorneys’ fees and costs, arising out of the use of 
and/or access to the License Area by Licensee hereunder resulting from the negligent act or omissions of 
Licensee, Licensee’s agents, employees, or subcontractors.  Licensee’s obligations under this Section 
7(a) shall survive the expiration or earlier termination of this Agreement.

(b) Workers' Compensation Insurance. If, and to the extent, required by law during the term 
of this Agreement, Licensee shall provide workers' compensation insurance for the performance of any 
of Licensee’s duties under this Agreement; including but not limited to, coverage for workers' 
compensation and employer's liability.

(c) Liability Insurance. Licensee shall obtain and maintain in full force and effect at its own 
expense during the term of this Agreement the following liability insurance coverages, issued by a 
company licensed (admitted) to transact business in the State of California and/or having an A.M. Best rating of 
A-VII or better or equivalent self-insurance satisfactory to Licensor, or a combination thereof.

(1) Comprehensive General Liability Insurance coverage (personal injury and 
property damage) of not less than One Million Dollars ($1,000,000) combined single limit per 
occurrence, covering liability for acts or omissions of Licensee or its officers, agents or employees which 
cause personal injury (including death) or property damage to any person and naming Licensor and its 
officers, agent and employees as additional insureds. If the coverage includes an aggregate limit, the 
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aggregate limit shall be no less than twice the per occurrence limit.

(2) Comprehensive Automobile Liability Insurance (bodily injury and property 
damage) on owned, hired, leased and non-owned vehicles used in conjunction with Licensee's use of the 
License Area or improvements thereon, of not less than One Million Dollars ($1,000,000) combined 
single limit per occurrence.

(d) Certificates. All insurance coverages referenced in (c) shall be evidenced by one or more 
certificates of coverage, a copy(s) of which shall be filed with the Licensor prior to commencement of 
Licensee's use of the License Area under the terms of this Agreement.

8. DAMAGE OR DESTRUCTION.

(a) Damage or Destruction.  If at any time during the License Term there is damage to all or 
part the Property or License Area, whether or not an covered by insurance, (including destruction 
required by any authorized public authority), this License shall automatically terminate as of the date of 
such total destruction.

(b) Termination--Advance Payments.  Upon termination of this License pursuant to this 
paragraph, an equitable adjustment shall be made concerning advance License Fees and any advance 
payments made by Licensee to Licensor.

(c) Waiver.  Licensee waives the provisions of any statutes which relate to termination of 
leases when leased property is destroyed and agree that such event shall be governed by the terms of this 
License.

9. NOTICES.  All communication between the parties shall be deemed given when made 
in writing and delivered or deposited in the mail, postage prepaid, to the other party at the 
following addresses:

LICENSOR: LICENSEE:
City of St. Helena Napa Valley Transportation Authority
1572 Railroad Avenue 625 Burnell Street
St. Helena, CA 94574 Napa, CA 94559

10. CANCELLATION. Either party to this Agreement may cancel the Agreement without cause by 
giving no less than one hundred eighty (180) days prior written notice of such cancellation to the other 
party.

11. DEFAULT AND TERMINATION FOR CAUSE. If Licensee defaults in the performance 
of any of the covenants or conditions of this Agreement, Licensor shall give Licensee notice of such 
default and if Licensee does not cure any such default within thirty (30) days after the giving of such
notice, then Licensor may either terminate this Agreement forthwith or continue this Agreement in full 
force and effect for such time as Licensor wishes, provided however if the default cannot be cured 
within thirty (30) days, Licensee shall not be in default if Licensee promptly initiates good faith efforts 
to cure such default. Upon Licensor's election to terminate this Agreement due to default, Licensee shall 

Agenda Item #8.2.

Page 53 of 303



5
83578.00011\33635451.2

immediately quit and surrender the License Area to Licensor. If this Agreement is so terminated by 
Licensor, Licensor may at any time thereafter resume use of the License Area by any lawful means and 
remove Licensee or other occupants and their effects.

 
12. SURRENDER OF LICENSE AREA UPON EXPIRATION OF AGREEMENT AND 
HOLD OVER. At the expiration of this Agreement or the termination thereof in any manner, Licensee 
shall surrender and deliver up the License Area in as good order and condition as the same were upon 
commencement of the Agreement, or in which they may be put during the term hereof or any renewals or 
extensions hereof, reasonable wear, tear and use excepted. Licensee agrees to remove at its own expense 
upon expiration or other termination of this Agreement, any fixed improvements or personal property 
installed or otherwise placed on the License Area by Licensee, unless Licensor grants Licensee 
permission in writing for the improvements or property to remain on the License Area, in which case 
title to such items shall be deemed to vest in Licensor.

13. TIME OF ESSENCE.  Time is of the essence of each provision of this  Agreement.

14. INTERPRETATION OF AGREEMENT. This Agreement shall be construed and 
interpreted in accordance with the laws of the State of California.

15. SEVERABILITY. The unenforceability, invalidity, or illegality of any provision of this 
agreement shall not render the other provisions unenforceable, invalid or  illegal.

16. WAIVER. The waiver by either party of any provision of this Agreement at any time shall not 
be deemed to constitute any future waiver. Either party may strictly enforce the provisions of this 
agreement at any time irrespective of past conduct.

17. ATTORNEY’S FEES. In the event legal proceedings are instituted by either party to enforce 
any provision of this Agreement, the prevailing party shall be entitled to court costs and reasonable 
attorney fees.

 
18. ENTIRE AGREEMENT. This Agreement contains all of the agreements between the parties 
as to the subject matter thereof, supersedes all prior agreement and understandings on this subject, 
whether oral or written, and cannot be amended or modified except with the prior written consent of the 
parties.

IN WITNESS WHEREOF, the parties hereto have executed this agreement as of the day and 
year first above written.

NAPA VALLEY TRANSPORTATION AUTHORITY, a
Public Agency

By: _ 
KATE MILLER, Executive Director
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"LICENSEE"

CITY OF ST HELENA, a California 
municipal corporation

By:                
MARK T. PRESTWICH, City Manager 

"LICENSOR"
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Exhibit “A” 
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Report to the City Council 
Regular City Council - 09 Feb 2021 

 

 
Agenda Section: 
 

CONSENT ITEMS 
 

Subject: 
 

Consideration and proposed approval of a resolution
authorizing the City Manager to execute a Professional
Services Agreement with Telstar Instruments for the Water 
Treatment Plant PLC & SCADA Upgrades in an amount not 
to exceed $295,115.00 
 

CEQA 
Determination: 

 

 Not a CEQA project 
 

Prepared By: 
 

Martin Beltran, Management Analyst 
 

Reviewed By: 
 

Erica Ahmann Smithies, Public Works Director and City Engineer 
 

Approved By: 
 

Mark T. Prestwich, City Manager 
 

 
BACKGROUND 
The City of St. Helena (City), in Napa County, owns and operates a Water Treatment 
Plant (WTP) located at 410 Crystal Springs Road. 
  
The City's water system is responsible for delivering treated water to residential and 
commercial customers. The City of St. Helena provides water and sewer services for 
over 2,600 residents and businesses within and outside City Limits. 
  

DataandControlSupervisory (WTP) current TreatmentWater City’s The Plant 
Acquisition (SCADA) system operates using two existing Siemens Simatic TI545 PLC at 
the facility: one at the Master Control Panel (MCP) and one at the Filter Control Panel 
(FCP). These Programmable Logic Controllers (PLCs) are obsolete and no longer 
supported by the manufacturer. In addition, the hardware is outdated and does not 
function with the newest software and the current software is no longer being supported.  
Other hardware toupgradingneedbutoperable, screens assuch, improveare
operations.   
 
DISCUSSION 
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The adopted FY 2020-21 operations budget includes $317,500 for Capital Improvement 
Equipment at the Water Treatment Plant. Programmable Logic Controllers (PLCs) 
automate the production and functions of many of the City's water facilities. PLCs are 
small industrial computers used to control motors, pumps, valves, and other machinery. 
Supervisory Control and Data Acquisition (SCADA) is a central system used to monitor 
and tracktouses staff Plant SCADA Water facilities.water City run Treatment 
information coming in from equipment, enter commands, and operate the water system 
remotely. SCADA is used in conjunction with PLCs to make adjustments to the 
processes they control. 
  
The PLCs at Water Treatment Plant have come to the end of their useful life, and 
replacement parts are no longer produced and can only be found in the used or 
aftermarket sectors. The need for the Water Treatment Plant PLC and SCADA upgrade 
project is necessary as it has becoming more difficult to obtain replacement parts and/or 
to find companies/consultants that work on the older/antiquated systems.  The City 
desires to obtain updated hardware and software that will support the latest version of 
required software.  
 
Telstar will replace the existing SCADA workstation currently running Wonderware 
InTouch on the Microsoft Windows 7 operating system with a new Dell Precision 3630 
workstation running updated versions of the SCADA and alarm dialer software with 
support for Microsoft Windows 10.  Telstar will also replace the two existing Siemens 
Simatic TI545 PLC at the facility, one at the Master Control Panel (MCP) and one at the 
Filter Control Panel (FCP). These PLCs are obsolete and no longer supported by the 
manufacturer. with BradleyAllennew replacedwill PLCs Siemens The be
CompactLogix PLCs. 
  
In accordance with City of St. Helena Municipal Code (SHMC) Section 3.04.150, 
(Cooperative purchasing with other agencies), the bidding requirements of Section 
3.04.100 shall not apply to the purchasing of any equipment or supplies which the 
purchasing toofficer decides obtain through a cooperative competitive bidding
procedure prepared by and processed through another public, local, state, or federal 
governmental agency. If it is determined to be in the best interest of the city, the 
purchasing officer is authorized to “piggy-back” onto or join into an existing written 
purchase contract, which contract was obtained within the last twelve (12) months 
through a competitive bidding process prepared by and awarded by another public, 
local, state or federal government agency. However, City Council approval is required 
prior to and for the joining of a “piggy-back” purchase or cooperative purchase for a 
purchase greater than twenty-five thousand dollars ($25,000). 
  
On August 25, 2020, Telstar Instruments was awarded a contract with the City of 
Watsonville to replace and upgrade programmable logic controllers (PLCs) at Well 19 
and the Corralitos Filter Plant.   
Based on the contract award with the City of Watsonville, and in accordance with SHMC 
3.04.150, staff is recommending the City enter an agreement with Telstar Instruments 
for the Water Treatment Plant PLC and SCADA upgrades. 

Agenda Item #8.3.

Page 64 of 303



 
FISCAL IMPACT 
The City's adopted FY 2020-21 Operations Budget allocated $317,500 for Capital 
Improvement Equipment at the Water Treatment Plant.  Of this amount, $225,000 was 
designated for the PLC and SCADA upgrades.  The total cost for the PLC and SCADA  
upgrades is $295,115 including shipping, taxes, and prevailing wage. To cover the cost 
difference capitaltherecommendsstaff remainingnecessary thefor upgrades, 
improvement equipment projects scheduled for fiscal year 2020-21 be rescheduled to 
FY 2021-22 and the funds utilized to complete the PLC and SCADA upgrades. 
 
RECOMMENDED ACTION 
Staff recommends City Council adopt a resolution authorizing the City Manager to 
execute a Professional Services Agreement with Telstar Instruments for the Water 
Treatment Plant PLC & SCADA Upgrades in an amount not to exceed $295,115. 
 
ATTACHMENTS 
Attachment 1: Resolution 
Attachment 2: Professional Services Agreement 
Attachment 3: Telstar PLC Upgrade Quote 
Attachment 4: Telstar SCADA Upgrade Quote 
Attachment 5: City of Watsonville Award of Contract_Telstar 
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CITY OF ST. HELENA

RESOLUTION NO. 2021-

Resolution authorizing the City 
Manager to execute a 
Professional Services 
Agreement with Telstar 
Instruments for the Water 
Treatment Plant PLC & SCADA 
Upgrades in an amount not to 
exceed $295,115.00. 

RECIT
ALS

A. The City of St. Helena identified the need to upgrade the 
programmable logic controllers (PLCs) and supervisory 
control and data acquisition (SCADA) system at the 
Water Treatment Plant; and
 

B. The City's FY 2020/2021 Budget identified $317,500 for 
Capital Improvement Equipment at the Water Treatment 
Plant from the Water Treatment Plant Capital 
Improvement Equipment, 561-5034-2670; and

C. In accordance with City of St. Helena Municipal Code 
Section 3.04.150, (Cooperative purchasing with other 
agencies), the bidding requirements of Section 3.04.100 
shall not apply to the purchasing of any equipment or 
supplies which the purchasing officer decides to obtain 
through a cooperative competitive bidding procedure 
prepared by and processed through another public, local, 
state, or federal governmental agency; and

D. On August 25, 2020, Telstar Instruments was awarded a 
contract with the City of Watsonville to replace and 
upgrade programmable logic controllers (PLCs) at Well 
19 and the Corralitos Filter Plant; and

E. The City of St. Helena Public Works Department is 
recommending a "piggy-back" purchase allowing the City 
Manager to execute a Professional Services Agreement 
with Telstar Instruments for the Water Treatment Plant 
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PLC & SCADA Upgrades in an amount not to exceed 
$295,115.00. 

RESOLUTION

The City Council of the City of St. Helena hereby resolves as 
follows: 

1. Authorizes the City Manager to execute a 
Professional Services Agreement with Telstar 
Instruments for the Water Treatment Plant PLC & 
SCADA Upgrades in an amount not to exceed 
$295,115.00

Approved at a Regular Meeting of the St. Helena City 
Council on February 9, 2021, by the following vote:

Mayor Ellsworth:    __________
Vice Mayor Dohring:   __________
Councilmember Chouteau: __________
Councilmember Hall:   __________
Councilmember Hardy:   __________

APPROVED:      ATTEST:

________________ ____________________________
 Geoff Ellsworth, Mayor Cindy Tzafopoulos, City 
Clerk
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Telstar Instruments PSA 01202021 

AGREEMENT FOR PROFESSIONAL SERVICES 

 

 THIS AGREEMENT, made and entered into on _____________, 2021 by and between 

the City of St. Helena, located in the County of Napa, State of California (City), and Telstar 

Instruments (Consultant). 

 

RECITALS: 

 

A.  City desires to employ Consultant to furnish professional services in connection with the 

project described as Water Treatment Plant PLC & SCADA Upgrades. 

 

B.  Consultant has represented that Consultant has the necessary expertise, experience, and 

qualifications to perform the required duties. 

 

 NOW, THEREFORE, in consideration of the mutual premises, covenants, and conditions 

herein contained, the parties agree as follows: 

 

 SECTION 1 – BASIC SERVICES 

 

 Consultant agrees to perform the services set forth in Exhibit A, “Scope of Services” 

and made part of this Agreement. 

 

 SECTION 2 – ADDITIONAL SERVICES 

 

 Consultant shall not be compensated for any services rendered in connection with its 

performance of this Agreement that are in addition to or outside of those set forth in this 

Agreement or Exhibit A, “Scope of Services” (the “Services”), unless such additional Services 

and compensation are authorized in advance and in writing by the City Council or City Manager 

of the City. 

 

 SECTION 3 – TIME FOR COMPLETION 

 

 The time for completion of Services shall be as identified in Exhibit A, “Scope of 

Services”.  The parties expressly agree that time is of the essence in the performance of this 

Agreement. 

 

 SECTION 4 – COMPENSATION AND METHOD OF PAYMENT 

 

A. Subject to any limitations set forth in this Agreement, City agrees to pay 

consultant the amount specified in Exhibit A, “Compensation” attached hereto and made a part 

hereof. Total compensation shall not exceed $295,115.00 unless additional compensation is 

approved in accordance with Section 2. 

  

B. Consultant shall furnish to City an original invoice for all work performed and 

expenses incurred during the preceding month. The invoice shall detail charges by the following 

categories if applicable: labor (by sub-category), travel, materials, equipment, supplies, 

subconsultant contracts, and miscellaneous expenses. Each original invoice furnished shall 

include the expenses incurred during the preceding month, the cumulative Agreement amount, 
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Telstar Instruments PSA 01202021 

and the amount remaining on the Agreement.  City shall independently review each invoice 

submitted to determine whether the work performed and expenses incurred are in compliance 

with the provisions of this Agreement. If no charges or expenses are disputed, the invoice shall 

be approved, and City will use its best efforts to cause Consultant to be paid within 30 days of 

receipt of invoice. If the City disputes any charges or expenses, the City will return the original 

invoice to Consultant for correction and resubmission. If the City reasonably determines, in its 

sole judgment, that the invoiced charges and expenses exceed the value of the Services 

performed to date and that it is probable that the Agreement will not be completed satisfactorily 

within the contract price, City may retain all or a portion of the invoiced charges and expenses. 

Within thirty (30) days of satisfactory completion of the project, City shall pay the retained 

amount, if any, to Consultant. 

  

C. Payment to the Consultant for work performed pursuant to this Agreement shall 

not be deemed to waive any defects in work performed by Consultant. 

  

 SECTION 5 – STANDARD OF PERFORMANCE 

 

A. Consultant represents and warrants that it has the qualifications, experience and 

facilities necessary to properly perform the Services required under this Agreement in a 

thorough, competent and professional manner. Consultant shall at all times faithfully, 

competently and to the best of its ability, experience and talent, perform all Services described 

herein. In meeting its obligations under this Agreement, Consultant shall employ, at a minimum, 

generally accepted standards and practices utilized by persons in the same or similar 

geographical area engaged in providing Services similar to those required of Consultant under 

this Agreement.  

 

B. In order to induce City to enter into this Agreement, Consultant represents that it 

is duly organized, existing and in good standing under applicable state law; Consultant is 

licensed to perform all aspects of the Services; Consultant will employ only persons and 

Subconsultants with all required licenses and certifications; that Consultant is duly qualified to 

conduct business in the State; that Consultant has duly authorized the execution, delivery and 

performance of this Agreement and the Services to be performed herein; and that the Agreement 

does not violate or create a default under any instrument, agreement, order or decree binding on 

Consultant. 

 

 SECTION 6 – INSPECTION AND FINAL ACCEPTANCE 

 

 City may inspect and accept or reject any of Consultant’s work under this Agreement, 

either during performance or when completed. City shall reject or finally accept Consultant’s 

work within sixty (60) days after submitted to City, unless the parties mutually agree to extend 

such deadline. City shall reject work by a timely written explanation, otherwise Consultant’s 

work shall be deemed to have been accepted. City’s acceptance shall be conclusive as to such 

work except with respect to latent defects and fraud. Acceptance of any of Consultant’s work by 

City shall not constitute a waiver of any of the provisions of this Agreement including, but not 

limited to, the sections pertaining to indemnification and insurance. 
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SECTION 7 – INSURANCE REQUIRED 

 

 Consultant shall procure and maintain for the duration of the contract insurance against 

claims for injuries to persons or damages to property which may arise from or in connection with 

the performance of the work hereunder by the Consultant, its agents, representatives, or 

employees, as indicated: 

 

A. Minimum Scope of Insurance. Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence 

form CG 0001). 

2. Insurance Services Office form number CA 0001 (Ed. 1/87) covering Automobile 

Liability, code 1 (any auto). 

3. Workers’ Compensation insurance as required by the State of California and 

Employer’s Liability Insurance. 

  

B. Minimum Limits of Insurance. Consultant shall maintain limits no less than: 

1. General Liability: $2,000,000 per occurrence for bodily injury, personal injury 

and property damage including operations, products and completed operations, as 

applicable. If Commercial General Liability Insurance or other form with a 

General Liability Insurance or other form with a general aggregate limit is used, 

either the general aggregate limit shall apply separately to this project/location or 

the general aggregate limit shall be twice the required occurrence limit. 

2. Automobile Liability: $1,000,000 per accident for bodily injury and property 

damage. 

3. Employer’s Liability: $1,000,000 per accident for bodily injury or disease. 

 

C. Professional Liability Insurance. When Consultant under this Agreement is duly 

licensed under California Business and Professions Code as an architect, landscape architect, 

environmental engineer or other professional engineer, or land surveyor (“design professional”), 

Consultant shall maintain at least $2,000,000 of professional liability insurance.  When 

Consultant is not a design professional, Consultant shall maintain at least $1,000,000 of 

professional liability insurance combined single limit for each occurrence, insuring against 

professional errors and omissions in the Services performed by Consultant under this Agreement, 

including, without limitation, claims for negligence, misrepresentation, violation of good faith 

and fair dealing, and inaccurate advise arising out of, resulting from, or in connection with 

Services performed by Consultant under this Agreement. 

 

D. Excess Limits. If Consultant maintains higher limits than the minimums shown  

above, City requires and shall be entitled to coverage for the higher limits maintained by 

Consultant.  Any available insurance proceeds in excess of the specified minimum limits of 

insurance and coverage shall be available to the City. 

 

E. Primary Coverage.  For any claims related to this contract the Consultants insurance 

coverage shall be primary insurance as respects to City, its officers, officials, employees and 

volunteers.  Any insurance or self-insurance maintained by the City, its officers, officials, 

employees, or volunteers shall be excess of Consultants insurance and shall not contribute with 

it. 
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F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured 

retentions of $25,000 or greater must be declared to and approved by the City.  

 

G. Other Insurance Provisions. The commercial general liability and automobile liability  

policies are to contain, or be endorsed to contain, the following provisions: 

1.  The City, its agent, officers, officials, employees, and volunteers are to be covered 

as additional insured as respects:  liability arising out of work or operations 

performed by the Consultant or Consultant’s subconsultants; or automobile 

owned, leased, hired or borrowed by the Consultant. 

2. For any claims related to Consultant’s conduct while performing the work of this 

project, the Consultant’s insurance coverage shall be primary insurance as 

respects the City, its agents, officers, officials, employees and volunteers. Any 

insurance or self-insurance maintained by the City, its agents, officers, officials, 

employees or volunteers shall be excess of the Consultant’s insurance and shall 

not contribute with it. 

3. Each insurance policy required by this clause shall be endorsed to state that 

coverage shall not be cancelled by either party, except after thirty (30) days prior 

written notice by certified mail, return receipt requested, has been given to the 

City. 

4. Coverage shall not extend to any indemnity coverage for the active negligence of 

the additional insured in any case where an agreement to indemnify the additional 

insured would be invalid under Subsection (b) of Section 2782 of the Civil Code. 

 

H. Waiver of Subrogation. Consultant’s commercial general liability, automobile 

liability, workers’ compensation, and employer’s liability policies shall be endorsed with a  

waiver of subrogation. The insurance company, in its endorsement, agrees to waive all rights of 

subrogation against the City, its agents, officers, officials, employees and volunteers for losses 

paid under the terms of this policy which arises from the work performed by the named insured 

for the City. 

 

I. The Acceptability of Insurers. Insurance is to be placed with insurers with a current  

A.M. Best’s rating of no less than A: VII, unless otherwise acceptable to the City. 

 

J. Verification of Coverage. Consultant shall furnish the City with original certificates  

and amendatory endorsements effecting coverage required by this clause. The endorsements 

should be on forms provided by the City or on forms that conform to City requirements. All 

certificates and endorsements are to be received and approved by the City before work 

commences. The City reserves the right to require complete, certified copies of all required 

insurance policies, including endorsements affecting the coverage required by these 

specifications at any time. 

 

 SECTION 8 – INDEMNIFICATION 

 

A. To the fullest extent allowed by law (including without limitation California Civil 

Code Sections 2782 and 2782.8), as may be applicable, Consultant shall indemnify, defend, and 

hold harmless City, its agents, officers, officials, employees, representatives, and volunteers from 

any and all claims, demands, suits, loss, damages, injury, and/or liability (including any and all 

costs and expenses in connection therewith, including legal fees and expert witness costs) 

Agenda Item #8.3.

Page 71 of 303



 Page 5 of 18 

 
Telstar Instruments PSA 01202021 

(collectively, “Liabilities”), incurred by reason of any negligent or otherwise wrongful act or 

omission of Consultant, its officers, agents, employees, subconsultants, and subcontractors, or 

any of them, under or in connection with this Agreement; and Consultant agrees at its own cost, 

expense and risk to defend any and all claims, actions, suits, or other legal proceedings brought 

or instituted against City, its agents, officers, officials, employees and volunteers, or any of them, 

arising out of, pertaining to, or relating to such negligent or otherwise wrongful act or omission, 

and to pay and satisfy any resulting judgments. 

B. When Consultant under this Agreement is duly licensed under California Business 

and Professions Code as an architect, landscape architect, professional engineer, or land surveyor 

(i.e., a “design professional,” pursuant to Civil Code § 2782.8(c)), the provisions of this section 

regarding Consultant’s duty to defend and indemnify apply only to claims that arise out of, 

pertain to, or relate to the negligence, recklessness, or willful misconduct of Consultant. 

C. If any action or proceeding is brought against Indemnitees by reason of any of the 

matters against which Consultant has agreed to indemnify Indemnitees as provided above, 

Consultant, upon notice from City, shall defend Indemnitees at Consultant’s expense by counsel 

acceptable to City, such acceptance not to be unreasonably withheld.  Indemnitees need not have 

first paid for any of the matters to which Indemnitees are entitled to Indemnification in order to 

be so indemnified. The insurance required to be maintained by Consultant shall ensure 

Consultant’s obligations under this section, but the limits of such insurance shall not limit the 

liability of Consultant hereunder.  The provisions of this section shall survive the expiration or 

earlier termination of this Agreement. 

D. The provisions of this section do not apply to claims to the extent occurring as a result 

of the City’s sole negligence, active negligence, or willful acts or misconduct. 

E. Duty to Cooperate. Each party shall notify the other party immediately in writing of 

any claim or damage related to activities or Services performed under this Agreement. The 

parties shall cooperate with each other in the investigation and disposition of all Liabilities 

arising out of the activities or Services under this Agreement.  

F. In the event that Consultant executes any subconsulting agreements in connection 

with the Services performed under this Agreement, Consultant shall place in all such 

subconsulting agreements, and cause its subconsultants to agree to, the indemnity and insurance 

obligations in favor of City and other Indemnitees, as provided herein, in the exact form and 

substance of those contained in this Agreement. 

 

SECTION 9 – INDEPENDENT CONTRACTOR STATUS 

 

A. Consultant is and shall at all times remain a wholly independent contractor and not an 

officer, employee or agent of City. Consultant shall have no authority to bind City in any manner 

or to incur an obligation, debt or liability of any kind on behalf of or against City, whether by 

contract or otherwise, unless such authority is expressly conferred under this Agreement or is 

otherwise expressly conferred in writing by City. 

B. The personnel performing the Services under this Agreement on behalf of Consultant 

shall at all times be under Consultant’s exclusive direction and control. Neither City, nor any 
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elected or appointed boards, officers, officials, employees or agents of City, shall have control 

over the conduct of Consultant or any of Consultant’s officers, employees or agents, except as 

set forth in this Agreement. Consultant shall not at any time or in any manner represent that 

Consultant or any of Consultant’s officers, employees or agents are in any manner officials, 

officers, employees or agents of City. 

C. Neither Consultant, nor any of Consultant’s officers, employees or agents, shall 

obtain any rights to retirement, health care or any other benefits which may otherwise accrue to 

City’s employees. Consultant expressly waives any claim Consultant may have to any such 

rights. 

 SECTION 10 – CONFLICTS OF INTEREST AND ANTI-FRAUD AND ANTI-

CORRUPTION POLICIES 

 

A. Consultant covenants that neither it, nor any officer or principal of its firm, has or 

shall acquire any interest, directly or indirectly, which would conflict in any manner with the 

interests of City or which would in any way hinder Consultant’s performance of Services under 

this Agreement. Consultant further covenants that in the performance of this Agreement, no 

person having any such interest shall be employed by it as an officer, employee, agent, or 

subcontractor without the express written consent of the City Manager. Consultant agrees to at 

all times avoid conflicts with the interests of City in the performance of this Agreement. 

B. City understands and acknowledges that Consultant is, as of the date of execution of 

this Agreement, independently involved in the performance of non-related Services for other 

governmental agencies and private parties. Consultant is aware of any stated position of City 

relative to such projects. Any future position of City on such projects shall not be considered a 

conflict of interest for purposes of this section. 

 

C. Consultant understands and acknowledges City maintains an anti-fraud and anti-

corruption policy to protect the City, its operations, and its employees from and against financial 

risks, operational breaches, and unethical, fraudulent and corrupt activities. Consultant represents 

and warrants that Consultant, its subcontractor(s) / subconsultant(s) and their respective 

employees providing Services pursuant to the Agreement are (1) in good standing; (2) have not 

been previously investigated, convicted, or debarred for fraudulent or corrupt activities; (3) will 

not participate in fraudulent or corrupt activities, and (4) will take steps to ensure that its 

employees and subcontractor(s) / subconsultant(s) employees do not participate in any fraudulent 

or corrupt activities. Consultant acknowledges and agrees further that it has a duty to and will 

report to City any information or incident(s) about possible fraudulent or corrupt activities 

Consultant may discover, and will cooperate in any fraud or corruption investigation conducted, 

with respect to Consultant’s service provided pursuant to this Agreement. 

 SECTION 11 – OWNERSHIP OF DOCUMENTS 

 

A. All original maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by 

Consultant in the course of providing any Services pursuant to this Agreement shall become the 

sole property of City and may be used, reused or otherwise disposed of by City without the 

permission of the Consultant. When requested by City, but no later than three years after project 
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completion, Consultant shall deliver to City all such original maps, models, designs, drawings, 

photographs, studies, surveys, reports, data, notes, computer files, files and other documents. 

B. All copyrights, patents, trade secrets, or other intellectual property rights associated 

with any ideas, concepts, techniques, inventions, processes, improvements, developments, works 

of authorship, or other products developed or created by Consultant during the course of 

providing Services (collectively the “Work Product”) shall belong exclusively to City. The Work 

Product shall be considered a “work made for hire” within the meaning of Title 17 of the United 

States Code. Without reservation, limitation, or condition, Consultant hereby assigns, at the time 

of creation of the Work Products, without any requirement of further consideration, exclusively 

and perpetually, any and all right, title, and interest Consultant may have in the Work Product 

throughout the world, including without limitation any copyrights, patents, trade secrets, or other 

intellectual property rights, all rights of reproduction, all rights to create derivative works, and 

the right to secure registrations, renewals, reissues, and extensions thereof. 

SECTION 12 – CONFIDENTIAL INFORMATION; RELEASE OF 

INFORMATION  

 

A. All information gained or work product produced by Consultant in performance of 

this Agreement shall be considered confidential, unless such information is in the public domain 

or already known to Consultant. Consultant shall not release or disclose any such information or 

work product to persons or entities other than City without prior written authorization from the 

City Manager, except as may be required by law. 

B. Consultant, its officers, employees, agents or subcontractors, shall not, without prior 

written authorization from the City Manager or unless requested by the City Attorney of City, 

voluntarily provide declarations, letters of support, testimony at depositions, response to 

interrogatories or other information concerning the work performed under this Agreement.  

Response to a subpoena or court order shall not be considered “voluntary” provided consultant 

gives City notice of such court order or subpoena. 

C. If Consultant, or any officer, employee, agent or subcontractor of Consultant, 

provides any information or work product in violation of this Agreement, then City shall have 

the right to reimbursement and indemnity from Consultant for any damages, costs and fees, 

including attorneys’ fees, caused by or incurred as a result of Consultant’s conduct. 

D. Consultant shall promptly notify City should Consultant, its officers, employees, 

agents or subcontractors be served with any summons, complaint, subpoena, notice of 

deposition, request for documents, interrogatories, request for admissions or other discovery 

request, court order or subpoena from any party regarding this Agreement and the work 

performed thereunder.  City retains the right, but has no obligation, to represent Consultant or be 

present at any deposition, hearing or similar proceeding.   Consultant agrees to cooperate fully 

with City and to provide City with the opportunity to review any response to discovery requests 

provided by Consultant. However, this right to review any such response does not imply or mean 

the right by City to control, direct, or rewrite such response. 
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SECTION 13 – SUSPENSION OF WORK 

 

City may, at any time, by ten (10) days written notice suspend further performance by 

Consultant. All suspensions shall extend the time schedule for performance in a mutually 

satisfactory manner and Consultant shall be paid for Services performed and reimbursable 

expenses incurred prior to the suspension date. 

 

SECTION 14 – COMPLIANCE WITH LAW 

 

Consultant shall keep itself informed of and comply with all applicable federal, state and 

local laws, statutes, codes, ordinances, regulations and rules in effect during the term of this 

Agreement.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services set forth in this Agreement.  Neither City, nor any elected or appointed 

boards, officers, officials, employees or agents of City, shall be liable, at law or in equity, as a 

result of any failure of Consultant to comply with this section. 

SECTION 15 – COMPLIANCE WITH CIVIL RIGHTS 

 

 During the performance of this contract, Consultant agrees as follows: 

 

A. Equal Employment Opportunity.  In connection with the execution of this Agreement, 

Consultant shall not discriminate against any employee or applicant for employment because of 

race, religion, color, ancestry, age, sexual orientation, gender, gender identity and gender 

expression as protected categories specifically and expressively in that category, physical 

handicap, medical condition, marital status, sex, or national origin.  Such actions shall include, 

but not be limited to, the following: employment, promotion, upgrading, demotion, or transfer; 

recruitment or recruitment advertising; layoff or termination; rate of pay or other forms of 

compensation; and selection for training including apprenticeship. 

B. Nondiscrimination Civil Rights Act of l964.  Consultant will comply with all federal 

regulations relative to nondiscrimination to federally-assisted programs. 

C. Solicitations for Subcontractors including Procurement of Materials and Equipment.  

In all solicitations, either by competitive bidding or negotiations, made by Consultant for work to 

be performed under a subcontract, including procurement of materials or leases of equipment, 

each potential subcontractor, supplier, or lessor shall be notified by Consultant of Consultant’s 

obligations under this Agreement and the regulations relative to nondiscrimination. 

SECTION 16 – COMPLIANCE WITH CALIFORNIA LABOR CODE 

REQUIREMENTS 

 

A.  Consultant is aware of the requirements of California Labor Code Sections 1720 et 

seq. and 1770 et seq., which require the payment of prevailing wage rates and the performance of 

other requirements on certain “public works” and “maintenance” projects (“Prevailing Wage 

Laws”).  If the services are being performed as part of an applicable “public works” or 

“maintenance” project, as defined by the Prevailing Wage Laws, and if the total compensation is 

$1,000 or more, Consultant agrees to fully comply with such Prevailing Wage Laws.  Consultant 

shall defend, indemnify and hold the City, its officials, officers, employees and agents free and 
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harmless from any claims, liabilities, costs, penalties or interest arising out of any failure or 

alleged failure to comply with the Prevailing Wage Laws.  It shall be mandatory upon the 

Consultant and all subconsultants to comply with all California Labor Code provisions, which 

include but are not limited to prevailing wages (Labor Code Sections 1771, 1774 and 1775), 

employment of apprentices (Labor Code Section 1777.5), certified payroll records (Labor Code 

Sections 1771.4 and 1776), hours of labor (Labor Code Sections 1813 and 1815) and debarment 

of contractors and subcontractors (Labor Code Section 1777.1).  The requirement to submit 

certified payroll records directly to the Labor Commissioner under Labor Code section 1771.4 

shall not apply to work performed on a public works project that is exempt pursuant to the small 

project exemption specified in Labor Code Section 1771.4. 

 

B.  If the services are being performed as part of an applicable “public works” or 

“maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the Consultant 

and all subconsultants performing such services must be registered with the Department of 

Industrial Relations.  Consultant shall maintain registration for the duration of the Project and 

require the same of any subconsultants, as applicable.  Notwithstanding the foregoing, the 

contractor registration requirements mandated by Labor Code Sections 1725.5 and 1771.1 shall 

not apply to work performed on a public works project that is exempt pursuant to the small 

project exemption specified in Labor Code Sections 1725.5 and 1771.1. 

 

C.  This Agreement may also be subject to compliance monitoring and enforcement by 

the Department of Industrial Relations.  It shall be Consultant’s sole responsibility to comply 

with all applicable registration and labor compliance requirements.  Any stop orders issued by 

the Department of Industrial Relations against Consultant or any subcontractor that affect 

Consultant’s performance of services, including any delay, shall be Consultant’s sole 

responsibility.  Any delay arising out of or resulting from such stop orders shall be considered 

Consultant caused delay and shall not be compensable by the City.  Consultant shall defend, 

indemnify and hold the City, its officials, officers, employees and agents free and harmless from 

any claim or liability arising out of stop orders issued by the Department of Industrial Relations 

against Consultant or any subcontractor. 

 

SECTION 17 – AUDIT AND INSPECTION OF RECORDS 

 

A.  Records of Consultant’s direct labor costs, payroll costs, and reimbursable expenses 

pertaining to this project covered by this Agreement will be kept on a generally recognized 

accounting basis and made available to City if and when required for a period of up to 3 years 

from the date of Consultant’s final invoice. 

 

B.  Consultant shall maintain all documents and records prepared by or furnished to 

Consultant during the course of performing the Services for at least three (3) years following 

completion of the Services.  Such records include, but are not limited to, correspondence, 

internal memoranda, technical reports and investigations, calculations, books and accounts, 

accounting records documenting its work under its Agreement, and invoices, payrolls, records 

and all other data related to matters covered by this Agreement.   

 

C.  Consultant shall permit City to audit, examine and make copies, excerpts and 

transcripts from such records, and the Consultant shall in no event dispose of, destroy, alter, or 

mutilate said books, records, accounts, and data in any matter whatsoever for three (3) years 
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after City makes the final or last payment or within three (3) years after any pending issues 

between City and Consultant with respect to this Agreement are closed, whichever is later. 

 

SECTION 18 – LIMITATION OF LIABILITY 

 
A.  Consultant agrees that any liability of City arising in connection with this 

Agreement shall be limited exclusively to the City-entity identified as the “City” under this 

Contract.  Under no circumstance shall any other City-entity be liable to Consultant under any 

theory, whether in contract, tort, or otherwise, and Consultant waives unconditionally any such 

claims.  Consultant hereby waives and release other City-entites from any liability under this 

Agreement.   

 

B.  Notwithstanding any other provision of this Agreement, in no event shall City be 

liable, regardless of whether any claim is based on contract or tort, for any special, 

consequential, indirect or incidental damages, including, but not limited to, lost profits or 

revenue, arising out of or in connection with this Agreement or the Services performed 

hereunder. 

 

SECTION 19 – COOPERATION BY CITY 

 

 All public information, data, reports, records, and maps as are existing and available to 

City as public records, and which are necessary for carrying out the work as outlined in the 

Exhibit A, “Scope of Services”, shall be furnished to Consultant in every reasonable way to 

facilitate, without undue delay, the work to be performed under this Agreement. 

 

 SECTION 20 – NOTICES 

 

 All notices required or permitted to be given under this Agreement shall be in writing and 

shall be personally delivered, or sent by facsimile or first class mail, addressed as follows: 

 

To City: City Manager 

1572 Railroad Avenue 

St. Helena, California 94574 

 

 

To Consultant:  Telstar Instruments 

1717 Solano Way, Unit 34 

Concord, CA 94520 

 

Notice shall be deemed effective on the date personally delivered or transmitted by 

facsimile, or, if mailed, three (3) days after deposit in the custody of the U.S. Postal Service. 

 

SECTION 21 – TERMINATION 

 

A. City may terminate this Agreement, with or without cause, at any time by giving ten 

(10) days written notice of termination to Consultant.  If such notice is given, Consultant shall 

cease immediately all work in progress.   

Agenda Item #8.3.

Page 77 of 303



 Page 11 of 18 

 
Telstar Instruments PSA 01202021 

 

B. If either Consultant or City fail to perform any material obligation under this 

Agreement, then, in addition to any other remedies, either Consultant, or City may terminate this 

Agreement immediately upon written notice. 

 

C. Upon termination of this Agreement by either Consultant or City, all property 

belonging to City which is in Consultant’s possession shall be delivered to City.  Consultant shall 

furnish to City a final invoice for work performed and expenses incurred by Consultant, prepared 

as set forth in this Agreement.  

 

SECTION 22 – ATTORNEYS’ FEES 

 

If litigation or other proceeding is required to enforce or interpret any provision of this 

Agreement, the prevailing party in such litigation or other proceeding shall be entitled to an 

award of reasonable attorneys’ fees, costs and expenses, in addition to any other relief to which it 

may be entitled. In addition, any legal fees, costs and expenses incurred to enforce the provisions 

of this Agreement shall be reimbursed to the prevailing party. 

 

SECTION 23 – ENTIRE AGREEMENT 

 

This Agreement, including the attached Exhibits, is the entire, complete, final and 

exclusive expression of the parties with respect to the matters addressed therein and supersedes 

all other agreements or understandings, whether oral or written, or entered into between 

Consultant and City prior to the execution of this Agreement.  No statements, representations or 

other agreements, whether oral or written, made by any party which are not embodied herein 

shall be valid and binding unless in writing duly executed by the parties or their authorized 

representatives. 

 

SECTION 24 – SUCCESSORS AND ASSIGNS 

 

This Agreement shall be binding on the heirs, executors, administrators, successors and 

assigns of the parties.  However, this Agreement shall not be assigned by Consultant without 

written consent of the City. 

 

SECTION 25 – CONTINUITY OF PERSONNEL 

 

Consultant shall make every reasonable effort to maintain the stability and continuity of 

Consultant’s staff assigned to perform the Services required under this Agreement.  Consultant 

shall notify City of any changes in Consultant’s staff assigned to perform the Services required 

under this Agreement, prior to any such performance. 

 

SECTION 26 – DEFAULT 

 

In the event that Consultant is in default under the terms of this Agreement, the City shall 

not have any obligation or duty to continue compensating Consultant for any work performed 

after the date of default and may terminate this Agreement immediately by written notice to 

Consultant. 
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SECTION 27 – WAIVER 

 

Waiver by any party to this Agreement of any term, condition, or covenant of this 

Agreement shall not constitute a waiver of any other term, condition, or covenant.  Waiver by 

any party of any breach of the provisions of this Agreement shall not constitute a waiver of any 

other provision, or a waiver of any subsequent breach or violation of any provision of this 

Agreement. Acceptance by City of any work or Services by Consultant shall not constitute a 

waiver of any of the provisions of this Agreement. 

 

SECTION 28 – LAW TO GOVERN; VENUE 

 

This Agreement shall be interpreted, construed and governed according to the laws of the 

State of California. In the event of litigation between the parties, venue in state trial courts shall 

lie exclusively in the County of Napa.  In the event of litigation in a U.S. District Court, venue 

shall lie exclusively in the Northern District of California, in San Francisco. 

 

SECTION 29 – SEVERABILITY 

 

If any term, condition or covenant of this Agreement is declared or determined by any 

court of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of 

this Agreement shall not be affected thereby and the Agreement shall be read and construed 

without the invalid, void or unenforceable provision(s). 

 

SECTION 30 – THIRD PARTY BENEFICIARIES 

 

Consultant’s subconsultants shall agree to be bound to the terms of the Agreement to 

the extent of their scope of Services, including but not limited to, terms regarding indemnity 

and dispute resolution, and shall agree that City is deemed an express third party beneficiary of 

their subconsultant agreements.  Nothing contained in this Agreement, however, shall operate 

to confer such or similar rights or benefits on persons or entities not party to this Agreement. 

 

SECTION 31 – STATUTES OF LIMITATION 

 

As between the parties to this Agreement, any applicable statute of limitations for action 

arising out of, pertaining to, or relating to any act or failure to act in connection with this 

Agreement shall commence to run on the date of City’s issuance of the final Certificate for 

Payment, or termination of this Agreement, whichever is earlier, except for latent defects and/or 

deficiencies, for which the applicable statute of limitation shall begin to run upon discovery of 

the defect and/or deficiency and its cause. 

 

SECTION 32 – SPECIAL PROVISIONS 

 

This Agreement is subject to the following special provisions: none. 
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 IN WITNESS WHEREOF, the parties hereto have accepted, made, and executed this 

Agreement upon the terms, conditions, and provisions above stated, the day and year first above 

written. 

 

Consultant:      City: 

  

By: ________________________________  By: ________________________ 

Name: ______________________________ Name: Mark T. Prestwich 

Title:________________________________ Title:   City Manager 

  

Approved as to Form: 

 

By: _________________________________ 

Name: Ethan Walsh 

Title: City Attorney 
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Exhibit A 

“Scope of Services” 

 

Wondereware SCADA System Upgrade 

 

Telstar will replace the existing SCADA workstation currently running Wonderware InTouch on 

the Microsoft Windows 7 operating system with a new Dell Precision 3630 workstation running 

updated versions of the SCADA and alarm dialer software with support for Microsoft Windows 

10. 

 

1. Scope of Supply / Services – 

 

1.1 Configure new Dell Precision 3630 workstation with updated versions of InTouch, 

Wonderware Historian Client tools, Top Server, Win911 and Microsoft Office. Activate 

all software licenses. 

1.2 Migrate existing SCADA application, I/O drivers, Alarm Dialer application and existing 

Excel reports to the new SCADA workstation. 

1.3 Install or reinstall the 32-bit version of Microsoft Office and the Wonderware Historian 

Client tools add-in for Office and test with existing Excel reports. 

1.4 Convert Win911 to the new version and provide ew modem to work with latest software. 

1.5 Bring the new workstation on site and test it alongside the existing SCADA workstation. 

Test InTouch screen process values, setpoints and trends. Test that the Win911 alarm 

dialer calls out. Test that the Excel Wonderware Historian Client add-ins work with the 

existing reports. 

1.6 Upgrade the RAM (4 GB increase) of the existing Historian computer. No additional 

updates or upgrades will be made to the existing Historian computer hardware or 

software. Telstar assumes that we can link to the new version of Historian Client to the 

existing Wonderware Historian computer software.  

1.7 Replace the internal PLC batteries and provide backup of PLC software at the water 

treatment plant and remote site PLCs. PLC backup files will be provided to the City on a 

USB thumb drive. 

 

 

PLC Upgrade Project  

 

Telstar will replace the two existing Siemens Simatic TI545 PLC at the facility, one at the master 

control panel (MCP) and one at the filter control panel (FCP). These PLCs are obsolete and no 

longer supported by the manufacturer. The Siemens PLCs will be replaced with new Allen 

Bradley CompactLogix PLCs. 
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2. Scope of Supply / Services –

2.1 Telstar will upgrade the PLC and install a new human machine interface (HMI) panel for

the water treatment plant MCP. 

2.1.a. Telstar will replace the existing Siemens Simatic TI545 PLC and associated I/O 

cards (1 DI16, 2 AI8, 1 AO8) at the MCP with a new Allen Bradley 

CompactLogix PLC. Telstar will supply the new Allen Bradley CompactLogix 

PLC and I/O cards to match existing. 

2.1.b.   Telstar will replace the existing instrumentation displays, PID controllers, and 

buttons on the 2-door front panel of the MCP with a new Allen Bradley 

PanelView 10-inch HMI. 

2.1.c.   Telstar will utilize the existing MCP enclosure and furnish and install a new 

control panel backplane where the new components will be mounted. Telstar will 

furnish and install a new front panel for the existing enclosure to cover the holes 

left by the removal of the components under Task 2.1.b. 

2.1.d.   PLC Programming: Existing functionality and controls will be transferred from 

the existing Siemens PLC to the new Allen Bradley PLC. The existing PID 

controllers in the MCP will be eliminated and the control functions of these units 

will be programmed into the new Allen Bradley PLC. No additional new controls 

functionality is included in this scope of services but programming new 

functionality can be added for an additional cost. 

2.1e.    Telstar will prepare back-panel construction drawings in AutoCAD format for use 

during construction. We will install new Allen Bradley CompactLogix PLC and 

I/O card components on a new backplane at our manufacturing facility in 

Sacramento. Telstar will furnish and install on the backplane required control 

panel components such as power supply, ethernet switch, relays, and terminal 

blocks. Telstar will provide a stand-alone UPS battery backup for the panel. 

2.1.f.    Upon completion of the construction of the new backplane and completion of the 

PLC programming, Telstar will perform a factory acceptance test (FAT) for the 

hardware and software for the MCP. City staff is invited to observe the FAT at 

our Sacramento shop. 

2.1.g.   Prior to installation of the new components in the field, Telstar will prepare the 

existing wiring in the MCP by tracing and labeling wires as needed. Telstar will 

create a loop check test sheet for use during startup and testing. 

2.1.h.   After FAT completion, Telstar will install the new backplane and components 

into the existing MCP enclosure at the water treatment plant. Telstar will 

demolish existing component as required and terminate the existing field wire to 

the new backplane. After wiring is complete, Telstar will perform loop and 

functional checks for the control panel and programming, and commission the 

system. 
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2.1.i.    Telstar will incorporate the new MCP PLC into the new Wonderware SCADA 

system (SCADA system upgrade quoted separately). 

 

2.2  Telstar will upgrade the PLC for the water treatment plant FCP, which controls two 

filters at the facility. 

 

2.2.a.   Telstar will replace the existing Siemens Simatic TI545 PLC and associated I/O 

cards at the FCP with a new Allen Bradley CompactLogix PLC. We will supply 

the new Allen Bradley CompactLogix PLC and I/O cards to match existing.  

2.2.b.   Telstar will utilize the existing FCP control station and enclosure. The existing 

instrumentation displays, buttons, lights and switches at the FCP control station 

will remain in place and can be utilized for manual control of the filters.  

2.2.c.   PLC Programming: existing functionality and controls will be transferred from the 

existing Siemens PLC to the new Allen Bradley PLC. New functionality will be 

added to provide an automatic backwash sequence for the two filters. No 

additional new controls functionality is included in this scope of services but 

programming new functionality can be added for an additional cost.  

2.2.d.   Telstar will prepare PLC construction drawings in AutoCAD format for use 

during construction. We will assemble the new Allen Bradley CompactLogix 

PLC, I/O card components and power supply together at our manufacturing 

facility in Sacramento. No other new components or new backplane is required 

for this FCP. Telstar will perform a factory acceptance test (FAT) for the 

hardware and software for the FCP. City staff is invited to observe the FAT at our 

Sacramento shop.  

2.2.e.   Prior to installation of the new components in the field, Telstar will prepare the 

existing wiring in the FCP by tracing and labeling wires as needed. Telstar will 

create a loop check test sheet for use during startup and testing.  

2.2.f.  After FAT completion, Telstar will install the new PLC components into the 

existing FCP enclosure at the water treatment plant. Telstar will demolish existing 

PLC components as required. Existing relays, terminal blocks, field wiring, 

displays, buttons, lights, and switches will be utilized with the new system. After 

installation of the new PLC hardware is complete, Telstar will perform loop and 

functional checks for the control panel and programming, and commission the 

system.  

2.2.g.  Telstar will incorporate the new MCP PLC into the new Wonderware SCADA 

system (SCADA system upgrade quoted separately).  

2.3. Telstar will relocate the existing Water Control Panel (WCP) components to inside of the 

Master Control Panel and utilize the new MCP Allen Bradley CompactLogix PLC to 

perform the functionality of the WCP. a. Telstar will relocate the radio, networking and 

other key components in the existing WCP to the new back panel in the MCP. These 

Agenda Item #8.3.

Page 83 of 303



 Page 17 of 18 

 
Telstar Instruments PSA 01202021 

WCP components will be added to the back panel construction drawings created for the 

MCP.  

2.3.b.  PLC Programming: Existing functionality and controls in the WCP PLC will be 

transferred to the new Allen Bradley PLC in the MCP. No additional new controls 

functionality is included in this scope of services but programming new 

functionality can be added for an additional cost.  

2.3.c.  Prior to removal or demolition of any components, Telstar will prepare the 

existing wiring in the WCP by tracing and labeling wires as needed. Telstar will 

create a loop check test sheet for use during startup and testing.  

 

2.3.d.  Telstar will move the components from the WCP to MCP. After installation the 

hardware is complete in the MCP, Telstar will perform loop and functional checks 

for the control panel and programming, and commission the system. Once 

complete, Telstar will demolish the remaining WCP components and enclosure.  

2.3.e.  Telstar will incorporate the WCP functionality that is now in the MCP PLC into 

the new Wonderware SCADA system (SCADA system upgrade quoted 

separately).  

  

2.4. Telstar will furnish 21U wall mount rack and install a new hardware rack in the control 

building for the networking system. We will relocate the modem, networking and other 

hardware to the new hardware rack. Wiring will be moved and terminated on the 

hardware in the new hardware rack and dressed in a professional manner.  
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Exhibit B 

“Compensation” 

 

 

The overall budget requested for this work is $295,115. This budget is allocated approximately 

as follows: 

 

Work Task Budget 

Lump Sum Price for Wonderware SCADA Upgrade Scope $53,035 

Replace Batteries and Backup PLCs $6,088 

Lump Sum Price for the PLC Upgrade Project Scope $202,976 

Relocating Water Control Panel (WCP) I/O to MCP $24,277 

Hardware Rack $8,739 

Overall total $295,115 
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January 14, 2021 
 
Ventura Albor 
Water Treatment Plant Operator III 
City of St. Helena 
410 Crystal Springs Rd. 
St Helena, California 94574 
(707) 339-0603 
Sent via Email: VAlbor@cityofsthelena.org 
 
Subject: Water Treatment Plant PLC Upgrade Project 
Reference: SR 30-37578 
 
By accepting this proposal from Telstar you agree to treat this as confidential information. 
 
Dear Ventura, 
 
Telstar Instruments is pleased to provide a quote for the referenced project.  Telstar will replace the two 
existing Siemens Simatic TI545 PLC at the facility, one at the master control panel (MCP) and one at the 
filter control panel (FCP).  These PLCs are obsolete and no longer supported by the manufacturer.  The 
Siemens PLCs will be replaced with new Allen Bradley CompactLogix PLCs.   
 
This quotation assumes that the SCADA hardware and software upgrade will be approved and 
performed at the same time as the PLC upgrade.  If this is not the case, additional costs will be 
required to integrate the new PLC with the old SCADA system. 
 
SCOPE OF SUPPLY / SERVICES  

1. Telstar will upgrade the PLC and install a new human machine interface (HMI) panel for the 
water treatment plant MCP.   

a. Telstar will replace the existing Siemens Simatic TI545 PLC and associated I/O cards (1 
DI16, 2 AI8, 1 AO8) at the MCP with a new Allen Bradley CompactLogix PLC.  Telstar will 
supply the new Allen Bradley CompactLogix PLC and I/O cards to match existing. 

b. Telstar will replace the existing instrumentation displays, PID controllers, and buttons on 
the 2-door front panel of the MCP with a new Allen Bradley PanelView 10-inch HMI. 

c. Telstar will utilize the existing MCP enclosure and furnish and install a new control panel 
backplane where the new components will be mounted.  Telstar will furnish and install a 
new front panel for the existing enclosure to cover the holes left by the removal of the 
components under Task 1.b. 
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d. PLC Programming: Existing functionality and controls will be transferred from the 
existing Siemens PLC to the new Allen Bradley PLC.  The existing PID controllers in the 
MCP will be eliminated and the control functions of these units will be programmed into 
the new Allen Bradley PLC.  No additional new controls functionality is included in this 
scope of services but programming new functionality can be added for an additional 
cost. 

e. Telstar will prepare back-panel construction drawings in AutoCAD format for use during 
construction.  We will install new Allen Bradley CompactLogix PLC and I/O card 
components on a new backplane at our manufacturing facility in Sacramento.  Telstar 
will furnish and install on the backplane required control panel components such as 
power supply, ethernet switch, relays, and terminal blocks.  Telstar will provide a stand-
alone UPS battery backup for the panel. 

f. Upon completion of the construction of the new backplane and completion of the PLC 
programming, Telstar will perform a factory acceptance test (FAT) for the hardware and 
software for the MCP.  City staff is invited to observe the FAT at our Sacramento shop. 

g. Prior to installation of the new components in the field, Telstar will prepare the existing 
wiring in the MCP by tracing and labeling wires as needed.  Telstar will create a loop 
check test sheet for use during startup and testing. 

h. After FAT completion, Telstar will install the new backplane and components into the 
existing MCP enclosure at the water treatment plant.  Telstar will demolish existing 
component as required and terminate the existing field wire to the new backplane.  
After wiring is complete, Telstar will perform loop and functional checks for the control 
panel and programming, and commission the system. 

i. Telstar will incorporate the new MCP PLC into the new Wonderware SCADA system 
(SCADA system upgrade quoted separately). 

2. Telstar will upgrade the PLC for the water treatment plant FCP, which controls two filters at the 
facility. 

a. Telstar will replace the existing Siemens Simatic TI545 PLC and associated I/O cards at 
the FCP with a new Allen Bradley CompactLogix PLC.  We will supply the new Allen 
Bradley CompactLogix PLC and I/O cards to match existing. 

b. Telstar will utilize the existing FCP control station and enclosure.  The existing 
instrumentation displays, buttons, lights and switches at the FCP control station will 
remain in place and can be utilized for manual control of the filters. 

c. PLC Programming: existing functionality and controls will be transferred from the 
existing Siemens PLC to the new Allen Bradley PLC.  New functionality will be added to 
provide an automatic backwash sequence for the two filters.  No additional new 
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controls functionality is included in this scope of services but programming new 
functionality can be added for an additional cost. 

d. Telstar will prepare PLC construction drawings in AutoCAD format for use during 
construction.  We will assemble the new Allen Bradley CompactLogix PLC, I/O card 
components and power supply together at our manufacturing facility in Sacramento.  
No other new components or new backplane is required for this FCP.  Telstar will 
perform a factory acceptance test (FAT) for the hardware and software for the FCP.  City 
staff is invited to observe the FAT at our Sacramento shop. 

e. Prior to installation of the new components in the field, Telstar will prepare the existing 
wiring in the FCP by tracing and labeling wires as needed.  Telstar will create a loop 
check test sheet for use during startup and testing. 

f. After FAT completion, Telstar will install the new PLC components into the existing FCP 
enclosure at the water treatment plant.  Telstar will demolish existing PLC components 
as required.  Existing relays, terminal blocks, field wiring, displays, buttons, lights, and 
switches will be utilized with the new system.  After installation of the new PLC 
hardware is complete, Telstar will perform loop and functional checks for the control 
panel and programming, and commission the system.   

g. Telstar will incorporate the new MCP PLC into the new Wonderware SCADA system 
(SCADA system upgrade quoted separately). 

Lump Sum Price for this PLC Upgrade Project Scope  .......................................................... $202,976.00    
Shipping and Handling for Telstar Supplied Materials IS INCLUDED 
Sales Tax IS INCLUDED 
 
OPTIONAL TASK SCOPE OF SUPPLY / SERVICES – WATER CONTROL PANEL 

3. Telstar will relocate the existing Water Control Panel (WCP) components to inside of the Master 
Control Panel and utilize the new MCP Allen Bradley CompactLogix PLC to perform the 
functionality of the WCP. 

a. Telstar will relocate the radio, networking and other key components in the existing 
WCP to the new back panel in the MCP.  These WCP components will be added to the 
back panel construction drawings created for the MCP.   

b. PLC Programming: Existing functionality and controls in the WCP PLC will be transferred 
to the new Allen Bradley PLC in the MCP. No additional new controls functionality is 
included in this scope of services but programming new functionality can be added for 
an additional cost. 

c. Prior to removal or demolition of any components, Telstar will prepare the existing 
wiring in the WCP by tracing and labeling wires as needed.  Telstar will create a loop 
check test sheet for use during startup and testing. 

Agenda Item #8.3.

Page 88 of 303



  
 
 
 
                                                                                                                       Contractor License #422364 
                                                                                                                       Contractor DIR #1000000899 

 

CONTROL SYSTEM INTEGRATION • INSTRUMENTATION SERVICES 
SCADA/AUTOMATION • PLC/HMI • ELECTRICAL • CALIBRATION • MAINTENANCE 
 

 
 Page 4 of 6 

d. Telstar will move the components from the WCP to MCP. After installation the hardware 
is complete in the MCP, Telstar will perform loop and functional checks for the control 
panel and programming, and commission the system.  Once complete, Telstar will 
demolish the remaining WCP components and enclosure. 

e. Telstar will incorporate the WCP functionality that is now in the MCP PLC into the new 
Wonderware SCADA system (SCADA system upgrade quoted separately). 

Lump Sum Price for this Optional Task for Relocating WCP I/O to MCP ................................. $24,277.00  
Shipping and Handling for Telstar Supplied Materials IS INCLUDED 
Sales Tax IS INCLUDED 
 
OPTIONAL TASK SCOPE OF SUPPLY / SERVICES – HARDWARE RACK 

4. Telstar will furnish 21U wall mount rack and install a new hardware rack in the control building 
for the networking system.  We will relocate the modem, networking and other hardware to the 
new hardware rack.  Wiring will be moved and terminated on the hardware in the new 
hardware rack and dressed in a professional manner. 

Lump Sum Price for this Optional Task for Hardware Rack...................................................... $8,739.00  
Shipping and Handling for Telstar Supplied Materials IS INCLUDED 
Sales Tax IS INCLUDED 
 
This quotation is based on Customer’s representation that this is a prevailing wage project. 
 
CLARIFICATIONS, EXCEPTIONS, AND EXCLUSIONS 

a. This quotation is based on the inclusion of Telstar’s standard Terms and Conditions as part of 
any purchase order, contract or other agreement.   

b. Telstar’s quotation includes only those items listed above.  Requests for additions/deletions 
from our scope will require a change in the quoted price.   

c. Telstar assumes no responsibility for performance, applicability, compatibility, start-up, testing, 
or acceptance of any equipment not furnished by Telstar under this proposal.   

d. Telstar is supplying only equipment specified and noted above.   

e. No new loop or interconnection drawings are provided as part of this scope of services. 

f. Please reference the above stated quote number in all correspondence and purchase orders. 

 

TERMS AND CONDITIONS 
Base Terms: Quotation is valid for 30 days from the date of Telstar’s quotation. Payment is due and payable 30 days 
from date of invoice. If payment is not received by the 30th day, a .05% daily service charge (18-3/4% per annum) 
will be charged on all accounts past due.  In the event of a dispute concerning payment, attorney's fees, court costs 
and costs of collection will be paid to the prevailing party.  The cost for permits and bonding are excluded unless 
expressly referenced in Telstar’s quotation. Our standard insurance applies unless agreed to in writing by Telstar.  

Agenda Item #8.3.

Page 89 of 303



  
 
 
 
                                                                                                                       Contractor License #422364 
                                                                                                                       Contractor DIR #1000000899 

 

CONTROL SYSTEM INTEGRATION • INSTRUMENTATION SERVICES 
SCADA/AUTOMATION • PLC/HMI • ELECTRICAL • CALIBRATION • MAINTENANCE 
 

 
 Page 5 of 6 

Telstar’s standard one year parts only warranty applies to this quotation. All other warranties, express or implied, or 
referenced elsewhere in contract documents are excluded, including but not limited to implied warranties of 
merchantability or fitness for purpose.  Unless expressly stated in Telstar’s estimate, this quote is based on standard 
straight time hours and does not include any prevailing wage rates.  The price quoted herein is for the labor and 
materials specifically listed within the body of this quote. Service calls are charged at a 4-hour minimum per person, 
excluding travel time.  Unless expressly stated in the quotation, training, operation and maintenance manuals, and 
preparation of as built drawings are excluded from Telstar’s scope of work.  
Limitation of Liability: (a) In no event shall Telstar, its suppliers or subcontractors be liable for special, indirect, 
incidental or consequential damages, whether in contract, warranty, tort, negligence, strict liability or otherwise, 
including, but not limited to, loss of profits or revenue, loss of use of the Equipment or any associated equipment, 
cost of capital, cost of substitute equipment, facilities or services, downtime costs, delays, and claims of customers 
of Customer, its officers, directors, members employees or any third parties for any damages. Telstar’s liability for 
any claim whether in contract, warranty, tort, negligence, strict liability, or otherwise for any loss or damage arising 
out of, connected with, or resulting from this Agreement or the performance or breach thereof, or from the design, 
manufacture, sale, delivery, resale, repair, replacement, installation, technical direction of installation, inspection, 
operation or use of any equipment covered by or furnished under this Agreement, or from any services rendered in 
connection therewith, shall in no case exceed twenty-five percent (25%) of the purchase price allocable to the 
Equipment, part or Services that is the subject of the claim. (b) All causes of action against Telstar Instruments arising 
out of or relating to this Agreement or the performance or breach hereof shall are deemed barred unless brought 
within one year from the date of discovery or other accrual. (c) In no event, regardless of cause, shall Telstar 
Instruments be liable for liquidated damages, offsets or penalties of any kind or to indemnify, defend or hold 
harmless Customer, its officers, directors, members, employees or any third party, arising from or related to the 
Equipment and/or Services provided by Telstar.  
Force Majeure: Telstar shall neither be liable for loss, damage, detention or delay nor be deemed to be in default 
for failure to perform when prevented from doing so by causes beyond its reasonable control including but not 
limited to acts of war (declared or undeclared), Acts of God, fire, strike, labor difficulties, acts or omissions of any 
governmental authority or of Customer, compliance with government regulations, insurrection or riot, embargo, 
delays or shortages in transportation or inability to obtain necessary labor, materials, or manufacturing facilities 
from usual sources or from defects or delays in the performance of its suppliers or subcontractors due to any of the 
foregoing enumerated causes. In the event of delay due to any such cause, the date of delivery will be extended by 
period equal to the delay plus a reasonable time to resume production, and the price will be adjusted to compensate 
Telstar Instruments for such delay. 
Cancellation: In the event of cancellation by Customer, Customer agrees to fully reimburse and compensate Telstar 
for all costs associated with this Quotation or subsequent order, including but not limited to engineering, labor, 
materials, quote and estimating time, and product return fees, plus a ten percent (10%) markup to compensate for 
disruption in scheduling, planned production, indirect costs and profit.  Payment for cancellation shall be due within 
ten (10) days from the date of submission of charges by Telstar. 
Entire Agreement: This Quotation constitutes the entire agreement between Telstar and Customer. There are no 
agreements, understandings, restrictions, warranties, or representations between Telstar and Customer other than 
those set forth herein or herein provided.   This Quotation may only be amended, changed or revised by a written 
amendment signed by an authorized representative of Telstar.  No oral or implied agreements shall be of any force 
or affect. 
Precedence: In the event Telstar is issued an authorization for work, Purchase Order, Contract or similar Agreement 
with conflicting Terms and Conditions than those set forth herein, these Terms and Conditions will shall take 
precedence and shall supersede any and all other conflicting Terms and Conditions.  
Submittals: In the event Telstar receives a Notice to Proceed or a written statement to proceed with submittals, 
Telstar will be entitled to compensation based on percent of completion of submittal cost to Customer.  Telstar will 
prepare only one set of submittals, and any resubmittals shall be subject to an additional charge for engineering 
time and other costs in preparing re-submittals. 
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Prevailing Wages: Telstar relies upon Customer’s representations as to whether this Project requires payment of 
prevailing wages.  Customer agrees to defend, indemnify and hold Telstar harmless from and against any and all 
claims, actions and demands, including but not limited to payment of legal fees, fines, back pay, and any penalties 
or interest, associated with Customer’s inaccurate representation of whether prevailing wages are required to be 
paid.  
Bonding: Cost of Bonding is not included. Contact Telstar for a quote if bonding is required. 
 
 

We look forward to working with you on this project.  If you have any questions, please contact me at 
the phone number below. 
 
Sincerely, 
 
 
Ben Herston 
Director of Engineering 
Telstar Instruments 
(916) 204-2747 
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September 22, 2020 
 
Ventura Albor 
Water Treatment Plant Operator III 
City of St. Helena 
410 Crystal Springs Rd. 
St Helena, California 94574 
(707) 339-0603 
Sent via Email: VAlbor@cityofsthelena.org 
 
Subject: Water Treatment Plant Wonderware SCADA System Upgrade 
Reference: SR30-37179 
 
Dear Ventura, 
 
Telstar Instruments is pleased to provide a quote for the referenced project.  Telstar will replace the 
existing SCADA workstation currently running Wonderware InTouch on the Microsoft Windows 7 
operating system with a new Dell Precision 3630 workstation running updated versions of the SCADA 
and alarm dialer software with support for Microsoft Windows 10. 
 
By accepting this proposal from Telstar you agree to treat this as confidential information. 
 
SCOPE OF SUPPLY / SERVICES – WONDEREWARE SCADA UPGRADE 

1. Configure new Dell Precision 3630 workstation with updated versions of InTouch, Wonderware 
Historian Client tools, Top Server, Win911 and Microsoft Office. Activate all software licenses. 

2. Migrate existing SCADA application, I/O drivers, Alarm Dialer application and existing Excel 
reports to the new SCADA workstation. 

3. Install or reinstall the 32-bit version of Microsoft Office and the Wonderware Historian Client 
tools add-in for Office and test with existing Excel reports. 

4. Convert Win911 to the new version and provide ew modem to work with latest software. 

5. Bring the new workstation on site and test it alongside the existing SCADA workstation. Test 
InTouch screen process values, setpoints and trends. Test that the Win911 alarm dialer calls out. 
Test that the Excel Wonderware Historian Client add-ins work with the existing reports. 

6. Upgrade the RAM (4 GB increase) of the existing Historian computer.  No additional updates or 
upgrades will be made to the existing Historian computer hardware or software.  Telstar 
assumes that we can link to the new version of Historian Client to the existing Wonderware 
Historian computer software. 

Wonderware and TOP Server Software Licenses ........................................................................... $8,612.00    
Win-911 Software and Hardware ................................................................................................... $3,658.00    
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Computer Hardware, Microsoft Licenses, and Materials ............................................................... $6,200.00 
Labor to Install New SCADA Software and Hardware Upgrade .................................................... $34,565.00 
Lump Sum Price for this Wonderware SCADA Upgrade Scope ............................................... $53,035.00    
Shipping and Handling for Telstar Supplied Materials IS INCLUDED 
Sales Tax IS INCLUDED 
 
 
OPTIONAL TASK SCOPE OF SUPPLY / SERVICES – REPLACE BATTERIES AND BACKUP PLCS 

7. Replace the internal PLC batteries and provide backup of PLC software at the water treatment 
plant and remote site PLCs.  PLC backup files will be provided to the City on a USB thumb drive.   

Lump Sum Price for this Optional Task for PLC Backups .......................................................... $6,088.00    
Shipping and Handling for Telstar Supplied Materials IS INCLUDED 
Sales Tax IS INCLUDED 
 
This quotation is based on Customer’s representation that this is a prevailing wage project. 
 
CLARIFICATIONS, EXCEPTIONS, AND EXCLUSIONS 

a. This quotation is based on the inclusion of Telstar’s standard Terms and Conditions as part of 
any purchase order, contract or other agreement.   

b. Telstar’s quotation includes only those items listed above.  Requests for additions/deletions 
from our scope will require a change in the quoted price.   

c. Telstar assumes no responsibility for performance, applicability, compatibility, start-up, testing, 
or acceptance of any equipment not furnished by Telstar under this proposal.   

d. Telstar is supplying only equipment specified and noted above.   

e. Please reference the above stated quote number in all correspondence and purchase orders. 

 

TERMS AND CONDITIONS 
Base Terms: Quotation is valid for 30 days from the date of Telstar’s quotation. Payment is due and payable 30 days 
from date of invoice. If payment is not received by the 30th day, a .05% daily service charge (18-3/4% per annum) 
will be charged on all accounts past due.  In the event of a dispute concerning payment, attorney's fees, court costs 
and costs of collection will be paid to the prevailing party.  The cost for permits and bonding are excluded unless 
expressly referenced in Telstar’s quotation. Our standard insurance applies unless agreed to in writing by Telstar.  
Telstar’s standard one year parts only warranty applies to this quotation. All other warranties, express or implied, or 
referenced elsewhere in contract documents are excluded, including but not limited to implied warranties of 
merchantability or fitness for purpose.  Unless expressly stated in Telstar’s estimate, this quote is based on standard 
straight time hours and does not include any prevailing wage rates.  The price quoted herein is for the labor and 
materials specifically listed within the body of this quote. Service calls are charged at a 4-hour minimum per person, 
excluding travel time.  Unless expressly stated in the quotation, training, operation and maintenance manuals, and 
preparation of as built drawings are excluded from Telstar’s scope of work.  
Limitation of Liability: (a) In no event shall Telstar, its suppliers or subcontractors be liable for special, indirect, 
incidental or consequential damages, whether in contract, warranty, tort, negligence, strict liability or otherwise, 
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including, but not limited to, loss of profits or revenue, loss of use of the Equipment or any associated equipment, 
cost of capital, cost of substitute equipment, facilities or services, downtime costs, delays, and claims of customers 
of Customer, its officers, directors, members employees or any third parties for any damages. Telstar’s liability for 
any claim whether in contract, warranty, tort, negligence, strict liability, or otherwise for any loss or damage arising 
out of, connected with, or resulting from this Agreement or the performance or breach thereof, or from the design, 
manufacture, sale, delivery, resale, repair, replacement, installation, technical direction of installation, inspection, 
operation or use of any equipment covered by or furnished under this Agreement, or from any services rendered in 
connection therewith, shall in no case exceed twenty-five percent (25%) of the purchase price allocable to the 
Equipment, part or Services that is the subject of the claim. (b) All causes of action against Telstar Instruments arising 
out of or relating to this Agreement or the performance or breach hereof shall are deemed barred unless brought 
within one year from the date of discovery or other accrual. (c) In no event, regardless of cause, shall Telstar 
Instruments be liable for liquidated damages, offsets or penalties of any kind or to indemnify, defend or hold 
harmless Customer, its officers, directors, members, employees or any third party, arising from or related to the 
Equipment and/or Services provided by Telstar.  
Force Majeure: Telstar shall neither be liable for loss, damage, detention or delay nor be deemed to be in default 
for failure to perform when prevented from doing so by causes beyond its reasonable control including but not 
limited to acts of war (declared or undeclared), Acts of God, fire, strike, labor difficulties, acts or omissions of any 
governmental authority or of Customer, compliance with government regulations, insurrection or riot, embargo, 
delays or shortages in transportation or inability to obtain necessary labor, materials, or manufacturing facilities 
from usual sources or from defects or delays in the performance of its suppliers or subcontractors due to any of the 
foregoing enumerated causes. In the event of delay due to any such cause, the date of delivery will be extended by 
period equal to the delay plus a reasonable time to resume production, and the price will be adjusted to compensate 
Telstar Instruments for such delay. 
Cancellation: In the event of cancellation by Customer, Customer agrees to fully reimburse and compensate Telstar 
for all costs associated with this Quotation or subsequent order, including but not limited to engineering, labor, 
materials, quote and estimating time, and product return fees, plus a ten percent (10%) markup to compensate for 
disruption in scheduling, planned production, indirect costs and profit.  Payment for cancellation shall be due within 
ten (10) days from the date of submission of charges by Telstar. 
Entire Agreement: This Quotation constitutes the entire agreement between Telstar and Customer. There are no 
agreements, understandings, restrictions, warranties, or representations between Telstar and Customer other than 
those set forth herein or herein provided.   This Quotation may only be amended, changed or revised by a written 
amendment signed by an authorized representative of Telstar.  No oral or implied agreements shall be of any force 
or affect. 
Precedence: In the event Telstar is issued an authorization for work, Purchase Order, Contract or similar Agreement 
with conflicting Terms and Conditions than those set forth herein, these Terms and Conditions will shall take 
precedence and shall supersede any and all other conflicting Terms and Conditions.  
Submittals: In the event Telstar receives a Notice to Proceed or a written statement to proceed with submittals, 
Telstar will be entitled to compensation based on percent of completion of submittal cost to Customer.  Telstar will 
prepare only one set of submittals, and any resubmittals shall be subject to an additional charge for engineering 
time and other costs in preparing re-submittals. 
Prevailing Wages: Telstar relies upon Customer’s representations as to whether this Project requires payment of 
prevailing wages.  Customer agrees to defend, indemnify and hold Telstar harmless from and against any and all 
claims, actions and demands, including but not limited to payment of legal fees, fines, back pay, and any penalties 
or interest, associated with Customer’s inaccurate representation of whether prevailing wages are required to be 
paid.  
Bonding: Cost of Bonding is not included. Contact Telstar for a quote if bonding is required. 
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We look forward to working with you on this project.  If you have any questions, please contact me at 
the phone number below. 
 
Sincerely, 
 
 
Ben Herston 
Director of Engineering 
Telstar Instruments 
(916) 204-2747 
 

Agenda Item #8.3.

Page 95 of 303



Page 1 of 2 

 
Writer’s name  8/20/2020 2:54:02 PM 
C:\Users\legistar\AppData\Local\Temp\BCL Technologies\easyPDF 8\@BCL@800F3CE8\@BCL@800F3CE8.doc 

 

City of Watsonville 
Public Works and Utilities 

 
M E M O R A N D U M 

 
 

DATE:  August 20, 2020 
 
TO:   Matthew D. Huffaker, City Manager 
 
FROM: Steve Palmisano, Director of Public Works & Utilities 
 Beau Kayser, Water Operations Supervisor 
 
SUBJECT: Agreement with Telstar Instruments for programmable logic 

controllers (PLC) upgrades at Well 19 and the Corralitos Filter 
Plant in the amount of $257,682 

 
AGENDA ITEM:  August 25, 2020 City Council 
 
 
RECOMMENDATION: 
Staff recommends that the City Council adopt a resolution authorizing the approval of 
an agreement with Telstar Instruments, a corporation, to replace and upgrade the 
programmable logic controllers (PLCs) at Well 19 and the Corralitos Filter Plant in the 
amount of $257,682. 
 
DISCUSSION: 
Programmable logic controllers (PLCs) automate the production and functions of many 
of our water facilities.  PLCs are small industrial computers used to control motors, 
pumps, valves and other machinery.  Supervisory control and data acquisition (SCADA) 
is a central system used to monitor and run our water facilities.  The Water Department 
uses SCADA to track information coming in from equipment, enter commands, and 
operate the water system remotely.  SCADA is used in conjunction with PLCs to make 
adjustments to the processes they control.  
 
The PLCs at Well 19 and the Corralitos Filter Plant have come to the end of their useful 
life, and replacement parts are no longer produced and can only be found in the used or 
aftermarket sectors. Electrical and instrumentation upgrades (including PLCs) were 
projects identified in the City’s recent Water Master Plan.  
 
Telstar Instruments is on the City’s qualified list of integrators. This list was developed 
from a Request for Proposal process for On-Call SCADA System Integration Services 
issued in Fall 2019. Telstar Instruments has significant experience in doing these types 
of projects in the region, and is well qualified to complete this project.  
 
STRATEGIC PLAN: 
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Goal 3: Infrastructure and Environment. Long-Range Capital Improvement Plan. 
FINANCIAL IMPACT: 
An Electrical/Instrumentation Upgrade budget of $200,000 has been set aside annually 
for this type of work under CIP Project 913 7813 14417 Electrical/Instrumentation.  The 
remaining $57,682 will be reallocated from project 913-7855-14828 - Miscellaneous 
Electrical Maintenance.    
 
ALTERNATIVES: 
The Council can choose not to approve the agreement and contract.  The equipment is 
obsolete and can continue to be replaced with spare parts until those are no longer 
available. 
 
ATTACHMENTS: 
None 
 
cc: City Attorney 
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RESOLUTION NO.          (CM) 
 
A RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
WATSONVILLE APPROVING CONTRACT BETWEEN THE CITY OF 
WATSONVILLE AND TELSTAR INSTRUMENTS, A CORPORATION, FOR 
PROGRAMMABLE LOGIC CONTROLLER (PLC) UPGRADES AT WELL 
19 AND THE CORRALITOS FILTER PLANT, IN AN AMOUNT NOT TO 
EXCEED $257,682, AND AUTHORIZING AND DIRECTING THE CITY 
MANAGER TO EXECUTE SAME (WILL BE FUNDED FROM THE  
ELECTRICAL/INSTRUMENTATION CAPITAL IMPROVEMENT PROJECT 
FUND) 
 
BE IT RESOLVED BY THE CITY COUNCIL OF THE CITY OF WATSONVILLE, 

CALIFORNIA, AS FOLLOWS: 

1. That the Contract between the City of Watsonville and Telstar Instruments, a 

corporation, in an amount not to exceed $257,682 for Programmable Logic Controller 

(PLC) upgrades at Well 19 and the Corralitos Filter Plant, a copy of which Contract is 

attached hereto and incorporated herein by this reference, is fair and equitable and is 

hereby ratified and approved. 

2. That the City Manager be and is hereby authorized and directed to execute 

said Agreement for and on behalf of the City of Watsonville. 

 
*********************************** 
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CONTRACT FOR CONSULTANT SERVICES BETWEEN
THE CITY OF WATSONVILLE AND TELSTAR INSTRUMENTS

 
 THIS CONTRACT, is made and entered into this                                    , by and
between the City of Watsonville, a municipal corporation, hereinafter called "City," and
Telstar Instruments, hereinafter called "Consultant."

WITNESSETH
 
 WHEREAS, the City needs to obtain certain professional, technical and/or 
specialized services of an independent contractor to assist the City in the most 
economical manner; and 
 
 WHEREAS, Consultant has represented that consultant has appropriate skill, 
training, qualifications, and experience to render such services called for under this 
Contract to City. 
  

THE PARTIES HEREBY AGREE AS FOLLOWS: 
  

SECTION 1.  SCOPE OF SERVICES. Consultant shall perform those services 
described in detail in Exhibit “A,” entitled “SCOPE OF SERVICES” which exhibit is 
attached hereto and incorporated herein. 

SECTION 2. TERM OF CONTRACT. The term of this Contract shall be from 
August 26th, 2020 to December 31st, 2021, inclusive. 

SECTION 3. SCHEDULE OF PERFORMANCE. The services of Consultant are 
to be completed according to the schedule set out in Exhibit “B,” entitled “SCHEDULE 
OF PERFORMANCE,” which is attached hereto and incorporated herein. Consultant will 
diligently proceed with the agreed Scope of Services and will provide such services in a 
timely manner in accordance with the “SCHEDULE OF PERFORMANCE.” 

SECTION 4. COMPENSATION. The compensation to be paid to Consultant 
including both payment for professional services and reimbursable expenses as well as 
the rate and schedule of payment are set out in Exhibit “C” entitled “COMPENSATION,” 
which is attached hereto and incorporated herein. This amount shall not exceed 
$257,682.00 

SECTION 5. METHOD OF PAYMENT. Except as otherwise provided in Exhibit 
“C,” each month, Consultant shall furnish to the City a statement describing the work 
performed for compensation during the preceding month. Such statement shall also 
include a detailed record of the month's actual reimbursable expenditures. 

SECTION 6. INDEPENDENT CONSULTANT. It is understood and agreed that 
Consultant, in the performance of the work and services agreed to be performed by 
Consultant, shall act as and be an independent Consultant and not an agent or 
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employee of City, and as an independent Consultant, shall obtain no rights to retirement 
benefits or other benefits which accrue to City's employees, and Consultant hereby 
expressly waives any claim it may have to any such rights. 

SECTION 7. ASSIGNABILITY. Consultant shall not assign or transfer any 
interest in this Contract nor the performance of any of Consultant's obligations 
hereunder, without the prior written consent of City, and any attempt by Consultant to so 
assign this Contract or any rights, duties or obligations arising hereunder shall be void 
and of no effect. 

SECTION 8. INDEMNIFICATION. Consultant represents that Consultant has the 
expertise and experience necessary to perform the services and duties agreed to be 
performed by Consultant under this Contract, and City is relying upon the skill and 
knowledge of Consultant to perform said services and duties. Consultant agrees to 
defend, indemnify and hold harmless City, its officers, agents, and employees, against 
any loss or liability arising out of or resulting in any way from work performed by or on 
behalf of Consultant under this Contract or the errors or omissions by Consultant. 

SECTION 9. INSURANCE. 

A. Auto and Commercial General Liability Insurance. Consultant shall also 
maintain in full force and effect for the term of this Contract, automobile insurance and 
commercial general liability insurance with an insurance carrier satisfactory to City, 
which insurance shall include protection against claims arising from bodily and personal 
injury, including death resulting therefrom, and damage to property resulting from any 
actual occurrence arising out of the performance of this Contract.  The amounts of 
insurance shall not be less than the following: 

(1) Commercial general liability insurance, or equivalent form, with a 
combined single limit of not less than $1,000,000.00 per occurrence.  If such insurance 
contains a general aggregate limit, such limit shall apply separately to each project 
Consultant performs for City. Such insurance shall (a) name City, its appointed and 
elected officials, and its employees as insureds; and (b) be primary with respect to 
insurance or self-insurance programs maintained by City and (c) contain standard 
separation of insured's provisions. 

(2) Business automobile liability insurance, or equivalent form, with a 
combined single limit of not less than $1,000,000.00 per occurrence.  Such insurance 
shall include coverage for owned, hired and non-owned automobiles. 

B. Workers’ Compensation Insurance. In accordance with the provisions of 
Section 3700 of the Labor Code, Consultant shall be insured against liability for 
Workers’ Compensation or undertake self-insurance.  Consultant agrees to comply with 
such provisions before commencing performance of any work under this Contract.  
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C. Proof of Insurance to City before Notice to Proceed to Work.  Consultant 
shall satisfactorily provide certificates and endorsements of insurance to the City Clerk 
before Notice to Proceed to Work of this Contract will be issued.  Certificates and 
policies shall state that the policy shall not be canceled or reduced in coverage without 
thirty (30) days written notice to City. Approval of insurance by City shall not relieve or 
decrease the extent to which Consultant may be held responsible for payment of 
damages resulting from services or operations performed pursuant to this Contract.  
Consultant shall not perform any work under this Contract until Consultant has obtained 
the required insurance and until the required certificates have been submitted to the 
City and approved by the City Attorney. If Consultant fails or refuses to produce or 
maintain the insurance required by these provisions, or fails or refuses to furnish City 
required proof that insurance has been procured and is in force and paid for, City shall 
have the right at City's election to forthwith terminate this Contract immediately without 
any financial or contractual obligation to the City. As a result of such termination, the 
City reserves the right to employ another consultant to complete the project. 

D. Written notice. Contractor shall provide immediate written notice if (1) any 
insurance policy required by this Contract is terminated; (2) any policy limit is reduced; 
(3) or any deductible or self insured retention is increased.   

SECTION 10. NON-DISCRIMINATION. Consultant shall not discriminate, in any 
way, against any person on the basis of age, sex, race, color, creed, national origin, or 
disability in connection with or related to the performance of this Contract. 

SECTION 11. TERMINATION. 

A. City and Consultant shall have the right to terminate this Contract, without 
cause, by giving not less than ten (10) days written notice of termination. 

B. If Consultant fails to perform any of its material obligations under this 
Contract, in addition to all other remedies provided by law, City may terminate this 
Contract immediately upon written notice. 

C. The City Manager is empowered to terminate this Contract on behalf of 
City. 

D. In the event of termination, Consultant shall deliver to City copies of all 
work papers, schedules, reports and other work performed by Consultant and upon 
receipt thereof, Consultant shall be paid in full for services performed and reimbursable 
expenses incurred to the date of termination. 

SECTION 12. COMPLIANCE WITH LAWS. Consultant shall comply with all 
applicable laws, ordinances, codes and regulations of the federal, state and local 
governments. Consultant shall obtain and maintain a City of Watsonville business 
license during the term of this Contract. 
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SECTION 13. GOVERNING LAW. City and Consultant agree that the law 
governing this Contract shall be that of the State of California.  Any suit brought by 
either party against the other arising out of the performance of this Contract shall be 
filed and maintained in the Courts of the County of Santa Cruz. 

SECTION 14. PRIOR CONTRACTS AND AMENDMENTS. This Contract 
represents the entire understanding of the parties as to those matters contained herein.  
No prior oral or written understanding shall be of any force or effect with respect to 
those matters covered hereunder. This Contract may only be modified by a written 
amendment. 

SECTION 15. CONFIDENTIAL INFORMATION. Except as may be required by 
law, all data, documents, discussions, or other information developed or received by or 
for Consultant in performance of this Contract are confidential and not to be disclosed to 
any person except as authorized by the City Manager. 

SECTION 16. OWNERSHIP OF MATERIALS. All reports, documents or other 
materials developed or received by Consultant or any other person engaged directly by 
Consultant to perform the services required hereunder shall be and remain the property 
of City without restriction or limitation upon their use. 

SECTION 17. COVENANT AGAINST CONTINGENT FEES. The Consultant 
covenants that Consultant has not employed or retained any company or person to 
solicit or secure the Contract, and that Consultant has not paid or agreed to pay any 
company or person, any fees, commissions, percentage, brokerage fee, gift, or any 
other consideration contingent on or resulting from the award or making of this Contract. 
For breach or violation of this covenant, the City shall have the right to annul this 
Contract without liability, or in its discretion, to deduct from the contract price or 
consideration or otherwise recover, the full amount of such fee, commission, percentage 
fee, gift, or contingency. 

SECTION 18. WAIVER. Consultant agrees that waiver by City or any one or 
more of the conditions of performance under this Contract shall not be construed as 
waiver of any other condition of performance under this Contract. 

SECTION 19. CONFLICT OF INTEREST. 

A. A Consultant shall avoid all conflict of interest or appearance of conflict of 
interest in performance of this Contract. Consultant shall file a FPPC Form 700 
disclosure statement, which form shall be filed with the City Clerk within thirty (30) days 
from the effective date of this Contract as applicable. 

B. No member, officer, or employee of the City, during their tenure, or for one 
(1) year thereafter, shall have any interest, direct or indirect, in this Contract or the 
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proceeds thereof and Consultant agrees not to allow, permit, grant, transfer, or 
otherwise do anything which will result in such member, officer, or employee of the City 
from having such interest. 

SECTION 20. AUDIT BOOKS AND RECORDS.  Consultant shall make 
available to City, its authorized agents, officers and employees, for examination any and 
all ledgers and books of account, invoices, vouchers, canceled checks and other 
records or documents evidencing or related to the expenditures and disbursements 
charged to the City, and shall furnish to City, its authorized agents and employees, such 
other evidence or information as City may require with respect to any such expense or 
disbursement charged by Consultant. 

SECTION 21. NOTICES. All notices shall be personally served or mailed, 
postage prepaid, to the following addresses, or to such other address as may be 
designated by written notice by the parties: 

CITY 
 

City Clerk’s Office 
275 Main Street, Suite 400 

Watsonville, CA 95076 
(831) 768-3040 

CONSULTANT 
 

Telstar Instruments

1717 Solano Way, Unit 34
Concord, CA 94520
(925) 671-2888

 
 

SECTION 22. EXHIBITS: 

 
  Exhibit A: Scope of Services 
  Exhibit B: Schedule of Performance 
  Exhibit C: Compensation 
 
/// 
 
/// 
 
/// 
 
/// 
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 WITNESS THE EXECUTION HEREOF, on the day and year first hereinabove 
written. 
 

CITY 
 
CITY OF WATSONVILLE 
 
 
BY ______________________________ 
      Matthew D. Huffaker, City Manager 
       
 
ATTEST: 
 
 
BY ______________________________ 
      Beatriz Vázquez Flores, City Clerk 
 
 
APPROVED AS TO FORM: 
 
 
BY ______________________________ 
      Alan J. Smith, City Attorney 

CONSULTANT 
 
 
 
 

 
 
 

BY_________________________________

 Tammy Misenhimer, Contract Administrator
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EXHIBIT "A" 
 

SCOPE OF SERVICES 
 
 
 
See Attachment 1. 
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EXHIBIT "B" 
 

SCHEDULE OF PERFORMANCE 
 
 

Services shall commence immediately upon execution of this Contract. All 
services performed under the provisions of this Contract shall be completed in 
accordance with the following schedule: August 26th, 2020 through December 31st, 
2021. 
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EXHIBIT "C" 
 

COMPENSATION 
  
a.  Total Compensation. The total obligation of City under this Contract shall not exceed 
$257,682.00 
 
b.  Basis for Payment. Payment(s) to Consultant for services performed under this 
contract shall be made as follows and shall not include payment for reimbursable 
expenses: 
 
c.  Payment Request. Consultant shall submit a request for payment for services on a 
monthly basis by letter to Director, or said Director's designated representative. Such 
request for payment shall cover the preceding monthly period during the term hereof, 
shall note the City's purchase order number for this contract, shall contain a detailed 
listing of the total number of items or tasks or hours for which payment is requested, the 
individual dates on which such services were rendered, and invoices for reimbursable 
expenses, if any. Upon receipt in the Office of Director of said payment request, Director 
shall cause payment to be initiated to Consultant for appropriate compensation. 
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June 10, 2020 
 
 
City of Watsonville 
Sent by email to beau.kayser@cityofwatsonville.org 
desk phone: (831) 768-3193 
 
Attn: Beau Kayser, Water Operations Division 
Subj: Water Plant PLC Upgrades 
Ref: SR 30-36754 
 
Dear Beau, 
 
Based on our plant visit and discussions with you, Telstar is pleased to provide this quotation for water 
plant PLC panel upgrades located at 6 Eureka Canyon Rd, Watsonville, CA 95076.  The PLC panels 
identified are as follows: 

• Corralitos Filter Panel (CFP) 

• Schneider AGE PLC CFP communication Panel (RTU20) 

• Well 19 (RTU 12) and Booster Pump PLC Panel 

• Well 19 (RTU 12) and Booster Pump interconnect panel. 
 
TASK 1: CORRALITOS FILTER PANEL (CFP) UPGRADE  

 
The existing filter panel consists of an obsolete Siemens TI controller with old Wonderware HMI-
Windows XP OS machine (obsolete). This PLC panel controls and monitors 2-water source inlet flow 
control, 5 sand filters with flow control, various turbidity, pH, Cl2 analyzers and the clear well. 
There is another Schneider AGE PLC (RTU20) which communicates CFP PLC data to SCADA through a 
Satel serial radio over Modbus RTU. 
 
Telstar recommends replacing the CFP backplane with a Allen Bradley new Compact Logix –5380 
control platform PLC, Allen Bradley panelview plus 15" color Touch 1500, and the required control 
components inside the CFP panel to match the existing functionality.  Telstar also recommends to 
transfer the communication functionality from the Schneider AGE PLC (RTU20) to the new CFP Allen 
Bradly PLC. Telstar will remove unused components from the RTU20. 
 
Note: Rockwell Automation announced as of December 2020, CompactLogix 1769-L3x controllers 
will be discontinued and no longer supported. We recommend migrating to CompactLogix 5380 
control platform. 

 
SCOPE OF SERVICES TASK 1 

1. Replace existing obsolete Siemens TI controller and IO with new CompactLogix platform PLC 
with IO. 
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2. PLC parts provided: 
Qty  Item   Description 
1  5069-L320ER  CPU 2 MB  16 I/O mod 
1  5069-RTB64-SCREW power RTB 
1  5069-SERIAL  dual DB9  
12  5069-IY4  analog input (4) 
2  5069-RTB14CJC-SCREW 14 pin RTB 
2  5069-OF4  analog output (4) 
2  5069-RTB18-SCREW 18 pin RTB 
2  5069-IB16  DC input (16) 
2  5069-RTB18-SCREW 18 pin RTB 
1  5069-OW16  relay output (16) 
1  5069-RTB18-SCREW 18 pin RTB 
1  5069-ECR  end cap 
3  5069-FPD  I/O Field Pot Distr 
3  5069-RTB6-SCREW 6 pin RTB 

 
3. Install and replace the existing HMI Hardware with Allen Bradley PanelView PV+ 7 Std 15" 

color Touch. 
4. Replace existing backplane with new backplane & new panel components. 
5. Provide UPS 2200 VA, 24V DC 10A power supply, new circuit breaker, fuse blocks, and 

terminal blocks. 
6. Identify field wires and rewire the PLC panel. 
7. Provide new PLC panel as built drawings. 
8. Program new PLC functionality as per the existing functionality. 
9. Program the local HMI as per the existing functionality. 
10. Program the historical data trends on the new HMI. 
11. Program the PLC SCADA communication functionality for the Schneider AGE PLC (RTU20) 

into the new AB CFP PLC. 
12. Remove unused components from the RTU 20. 
13. Reprogram the Modbus data read write blocks to the SCADA. 
14. Program the SCADA database for the new address. 
15. Program the existing scada functionality for alarm dialer, reports, Historian. 
16. Test functionality of PLC, HMI and SCADA functionality 

 
Lump Sum Price for Task 1 ................................................................................................. $119,695.00 
Sales Tax, Shipping and Handling is included 
 
TASK 2: WELL 19 (RTU 12) AND BOOSTER PUMP PLC UPGRADE  

 
The existing Well 19 PLC panel consists of 2 PLCs; one is a Texas Instrument PLC to control & monitor 
the well, Cl2 pump; and the other PLC is a Schneider AEG PLC to control & monitor the two FP 
booster pumps and two Amesti VFD booster pumps.  The 4 booster pumps, MCC and the IO 
interconnect panel are inside another building.  All signals from this interconnect panel are 
hardwired to the Well 19 (RTU 12) PLC panel. 
 

Agenda Item #8.3.

Page 109 of 303



  
 

 
 Page 3 of 5 

Telstar recommends replacing the Well 19 RTU 12 backplane with a new Allen Bradley Compact 
Logix–5380 control platform PLC and Allen Bradley PanelView plus 15" color Touch 1500 with the 
required new control components inside the panel.  Telstar also recommends to integrate/combine 
the booster pump IO and functionality inside the new Allen Bradley CompactLogix PLC.  Telstar will 
remove the unused components, to clean up the wiring and the panel. 
 
Note: Rockwell Automation announced as of December 2020, CompactLogix 1769-L3x controllers 
will be discontinued and no longer supported. We recommend migrating to CompactLogix 5380 
control platform. 

 
SCOPE OF SERVICES TASK 2 

1. Replace existing obsolete Texas Instrument well controller and IO with new CompactLogix 
platform PLC CPU and IO. 

2. Replace existing obsolete Schneider AEG Booster Pump controller and IO with new 
CompactLogix platform PLC IO. 

3. PLC parts provided: 
Qty  Item Description (Well) 
1  5069-L320ER CPU 2 MB  16 I/O mod 
1  5069-RTB64-SCREW power RTB 
1  5069-SERIAL dual DB9  
2  5069-IB16 DC input (16) 
2  5069-RTB18-SCREW 18 pin RTB 
2  5069-OW16 relay output (16) 
2  5069-RTB18-SCREW 18 pin RTB 
1  5069-ECR end cap 
1  5069-FPD I/O Field Pot Distr 
1  5069-RTB6-SCREW 6 pin RTB 
 
Qty  Item Description (Booster Station) 
2  5069-IB16 DC input (16) 
2  5069-RTB18-SCREW 18 pin RTB 
3  5069-IY4 analog input (4) 
3  5069-RTB14CJC-SCREW 14 pin RTB 
1  5069-OF4 analog output (4) 
1  5069-RTB18-SCREW 18 pin RTB 
1  5069-OW16 relay output (16) 
1  5069-RTB18-SCREW 18 pin RTB 
1  5069-ECR end cap 
1  5069-FPD I/O Field Pot Distr 
1  5069-RTB6-SCREW 6 pin RTB 

 
4. Install and add Allen Bradley PanelView PV+ 7 Std 15" color touch HMI. 
5. Replace existing backplane with new backplane & new panel components. 
6. Provide UPS 2200 VA, 24v DC 10A power supply, new circuit breaker, fuse blocks, terminal 

blocks. 
7. Identify field wires and rewire the PLC panel. 
8. Provide new PLC panel as built drawings. 
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9. Program new PLC functionality as per the existing functionality for the well and booster 
pumps control. 

10. Program the local HMI to match the existing SCADA functionality. 
11. Program the communication functionality for monitor & control the data from SCADA. 
12. Remove unused components from the panel, such as the chart recorder. 
13. Program the historical data trends on the new HMI. 
14. Reprogram the Modbus data read write blocks to the SCADA. 
15. Reprogram the SCADA database for the new address. 
16. Program the existing SCADA functionality for alarm dialer, reports, and Historian.  
17. Test functionality of the PLC, HMI and SCADA. 

 
Lump Sum Price for Task 2 ................................................................................................. $137,987.00 
Sales Tax, Shipping and Handling is included 
 
CLARIFICATIONS, EXCEPTIONS, AND EXCLUSIONS 
 

a. Softwares and license are excluded. 
b. Telstar will reuse the existing Radios and configuration for scada communication. 
c. All pricing is based on Telstar’s standard terms and conditions. 
d. Telstar’s quotation includes only those items listed above.  Requests for additions/deletions 

from our scope will require a change in the quoted price. 
e. We assume no responsibility for performance, applicability, start-up, testing, or acceptance of 

any equipment not furnished by Telstar under this proposal. 
 

TERMS AND CONDITIONS 
Base Terms: Quotation is valid for 30 days from above date. Our terms are due and payable 30 days from date of 
invoice. Payments must be made on a minimum of a monthly basis. If payment is not received by the 30th day, a 
.05% daily service charge (18-3/4% per annum) will be charged on all accounts past due. Attorney's fees, court costs 
and costs of collection will be paid to prevailing party. Permits and bonding are excluded unless otherwise noted 
herein. Our standard insurance applies unless agreed to in writing by Telstar Instruments. We accept no 
responsibility for consequential damages and our standard warranty applies. Please reference the above stated 
quote number in all correspondence and purchase orders. Unless otherwise noted, this quote is based on standard 
straight time hours and does not include any prevailing wage rates unless agreed in writing by Telstar Instruments. 
The price quoted herein is for the labor and materials specifically listed within the body of this quote. Service calls 
carry a 4-hour minimum per person. 
Cancellation charges apply including engineering, labor, materials, quote and estimating time, markup, % of profit, 
return goods fees, etc. at the time of written cancellation notice to Telstar Instruments. 
Limitation of Liability: (a) In no event shall Telstar Instruments, its suppliers or subcontractors be liable for special, 
indirect, incidental or consequential damages, whether in contract, warranty, tort, negligence, strict liability or 
otherwise, including, but not limited to, loss of profits or revenue, loss of use of the Equipment or any associated 
equipment, cost of capital, cost of substitute equipment, facilities or services, downtime costs, delays, and claims of 
customers of the Purchaser or other third parties for any damages. Telstar Instruments liability for any claim whether 
in contract, warranty, tort, negligence, strict liability, or otherwise for any loss or damage arising out of, connected 
with, or resulting from this Agreement or the performance or breach thereof, or from the design, manufacture, sale, 
delivery, resale, repair, replacement, installation, technical direction of installation, inspection, operation or use of 
any equipment covered by or furnished under this Agreement, or from any services rendered in connection 
therewith, shall in no case exceed one-fourth (1/4) of the purchase price allocable to the Equipment or part thereof 
or Services which gives rise to the claim. (b) All causes of action against Telstar Instruments arising out of or relating 
to this Agreement or the performance or breach hereof shall expire unless brought within one year of the time of 
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accrual thereof. (c) In no event, regardless of cause, shall Telstar Instruments be liable for penalties or penalty clauses 
of any description or for indemnification of Purchaser or others for costs, damages, or expenses arising out of or 
related to the Equipment and/Services. 
Force Majeure: Telstar Instruments shall neither be liable for loss, damage, detention or delay nor be deemed to be 
in default for failure to perform when prevented from doing so by causes beyond its reasonable control including 
but not limited to acts of war (declared or undeclared), Acts of God, fire, strike, labor difficulties, acts or omissions 
of any governmental authority or of Purchaser, compliance with government regulations, insurrection or riot, 
embargo, delays or shortages in transportation or inability to obtain necessary labor, materials, or manufacturing 
facilities from usual sources or from defects or delays in the performance of its suppliers or subcontractors due to 
any of the foregoing enumerated causes. In the event of delay due to any such cause, the date of delivery will be 
extended by period equal to the delay plus a reasonable time to resume production, and the price will be adjusted 
to compensate Telstar Instruments for such delay. 
Cancellation: Any order may be cancelled by Purchaser only upon prior written notice and payment of termination 
charges, including but not limited to, all costs identified to the order incurred prior to the effective date of notice of 
termination and all expenses incurred by Telstar Instruments attributable to the termination, plus a fixed sum of ten 
(10) percent of the final total price to compensate for disruption in scheduling, planned production and other indirect 
costs. 
Entire Agreement: This Agreement constitutes the entire agreement between Telstar Instruments and Purchaser. 
There are no agreements, understandings, restrictions, warranties, or representations between Telstar Instruments 
and Purchaser other than those set forth herein or herein provided. 
Bonding: Cost of Bonding is not included. Contact Telstar Instruments for a quote if bonding is required. 

 
 
We look forward to working with you on this project.  If you have any questions, please contact me at 
916-646-1999. 
 
Sincerely, 
 
 
 
Suresh Patil 
Telstar Instruments 
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ID Task 

Mode

Task Name Duration Start Finish Predecessors

1 Notice of Award 0 days Wed 8/26/20Wed 8/26/20

2 Project Control System Design/Engineering 40 days Wed 8/26/20Tue 10/20/20

3 Scope 1 & 2 : Project Startup Site Meeting- 
Gather Information and Conduct Evaluation

5 days Wed 
8/26/20

Tue 9/1/20 1

4 Scope 1 & 2 : Develop IO and Loop Drawing 5 days Wed 9/2/20 Tue 9/8/20 3

5 Scope 1 & 2 : Design Control Loop Strategy 5 days Wed 9/9/20 Tue 9/15/20 4

6 Scope 1 & 2 : Design Control Panel PLC 
drawing and BOM

10 days Wed 
9/16/20

Tue 9/29/20 5

7 Scope 1 & 2 : Submitt Drawings for 
Approval

5 days Wed 
9/30/20

Tue 10/6/20 6

8 Procure Materials from BOM 10 days Wed 10/7/20Tue 10/20/207

9 PLC and HMI Programming 64 days Wed 9/16/20Mon 12/14/20

10 Scope 1: Filter PLC  
Development/Programming

15 days Wed 
9/16/20

Tue 10/6/20 5

11 Scope 1: Filter HMI  
Development/Programming

15 days Wed 
10/7/20

Tue 
10/27/20

10

12 Scope 1: Filter SCADA  Tag 
Development/Programming

7 days Wed 
10/28/20

Thu 11/5/20 11

13 Scope 2:  W19 & BPS PLC  
Development/Programming

10 days Fri 11/6/20 Thu 
11/19/20

12

14 Scope 2:  W19 & BPS HMI  
Development/Programming

10 days Fri 11/20/20 Thu 12/3/20 13

15 Scope 2:  W19 & BPS SCADA  
Development/Programming

7 days Fri 12/4/20 Mon 
12/14/20

14

16 Panel Building 16 days Wed 10/21/20Wed 11/11/20

17 Scope 1 & 2 : Build/Contruct PLC Backpanels15 days Wed 10/21/20Tue 11/10/208

18 Scope 1 & 2 : FAT 1 day Wed 11/11/20Wed 11/11/2017

19 Project Startup And Commmisioning 21 days Mon 1/4/21 Mon 2/1/21

20 Scope 1 & 2 : Identify/Verify Existing IO 
Wiring

2 days Mon 1/4/21 Tue 1/5/21 12,18,15FS+14 
days

21 Scope 1 & 2 : Verify Wire Interconnects 1 day Wed 1/6/21 Wed 1/6/21 20

22 Scope 1 :Demo Exisiting, Install New 
Backplane

3 days Thu 1/7/21 Mon 
1/11/21

21

23 Scope 1 :IO Loop Check 2 days Tue 1/12/21 Wed 1/13/2122

24 Scope 1 :PLC/HMI Programming Functional 
Testing

2 days Thu 1/14/21 Fri 1/15/21 23

25 Scope 1 :SCADA Database Updates and 
Functional Testing

2 days Mon 
1/18/21

Tue 1/19/21 24

8/26
16 23 30 6 13 20 27 4 11 18 25 1 8 15 22 29 6 13 20 27 3 10 17 24 31 7 14 21 28 7 14 21 28 4 11

Sep '20 Oct '20 Nov '20 Dec '20 Jan '21 Feb '21 Mar '21 Apr '21

Task

Split

Milestone

Summary

Project Summary

Inactive Task

Inactive Milestone

Inactive Summary

Manual Task

Duration-only

Manual Summary Rollup

Manual Summary

Start-only

Finish-only

External Tasks

External Milestone

Deadline

Progress

Manual Progress
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ID Task 

Mode

Task Name Duration Start Finish Predecessors

26 Scope 2 :Demo Exisiting, Install New 
Backplane

3 days Wed 
1/20/21

Fri 1/22/21 25

27 Scope 2 :IO Loop Check 2 days Mon 1/25/21Tue 1/26/21 26

28 Scope 2 :PLC/HMI Programming Functional 
Testing

2 days Wed 
1/27/21

Thu 1/28/21 27

29 Scope 2 :SCADA Database Updates and 
Functional Testing

2 days Fri 1/29/21 Mon 2/1/21 28

30 Staff Training 1 day Tue 3/30/21 Tue 3/30/21

31 Scope 1 & 2 : Opeator Training on PLC/HMI 1 day Tue 3/30/21 Tue 3/30/21 29FS+40 days

32 Punch List and Project Completion 5 days Tue 3/30/21 Mon 4/5/21 29FS+40 days

16 23 30 6 13 20 27 4 11 18 25 1 8 15 22 29 6 13 20 27 3 10 17 24 31 7 14 21 28 7 14 21 28 4 11

Sep '20 Oct '20 Nov '20 Dec '20 Jan '21 Feb '21 Mar '21 Apr '21

Task

Split

Milestone

Summary

Project Summary

Inactive Task

Inactive Milestone

Inactive Summary

Manual Task

Duration-only

Manual Summary Rollup

Manual Summary

Start-only

Finish-only

External Tasks

External Milestone

Deadline

Progress

Manual Progress
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Report to the City Council 
Regular City Council - 09 Feb 2021 

 

 
Agenda Section: 
 

CONSENT ITEMS 
 

Subject: 
 

Consideration and Proposed Resolution: (1) amending the 
Fiscal Year 2020-2021 adopted Capital Improvement Program 
Budget to include S21-01, Phase I WWTP Recycled Pipeline 
and Pump Station; (2) authorizing a budget of $130,000 for 
S21-01; (3) authorizing a transfer from Wastewater Impact 
Fees Fund 774 to Wastewater Capital Improvement Fund 773 
in amountan not-to- authorizing(4) $35,000; aexceed
transfer from Water Impact Fees Fund 773 to Wastewater 
Capital Improvement Fund 773 in an amount not-to-exceed 
$95,000 upon completion of the design services for recycled 
water; and (5) authorizing the City Manager to Execute a 
Professional Services Agreement with HydroScience
Engineers in an amount not-to-exceed $130,000 for Phase I 
WWTP Recycled Pipeline and Pump Station, City Project No. 
S21-01. 
 

CEQA 
Determination: 

 

 Not a CEQA project 
 

Prepared By: 
 

Martin Beltran, Management Analyst 
 

Reviewed By: 
 

Erica Ahmann Smithies, Public Works Director and City Engineer 
 

Approved By: 
 

Mark T. Prestwich, City Manager 
 

 
BACKGROUND 
The City of St. Helena (City), in Napa County, owns and operates a Wastewater 
Treatment and Reclamation Plant (WWTRP) located at 1 Chaix Lane. The WWTRP and 
its discharge are permitted through the San Francisco Bay Regional Water Quality 
Control Board (SFBRWQCB). 
  
The City has a Water Reclamation Requirements (WRR) Order No. 87-090 to regulate 
effluent discharge to the land and a recently updated National Pollutant Discharge 
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Elimination System (NPDES) Permit Order NO. R2-2016-0003 to regulate discharge to 
the Napa River.  The 2016 NPDES permit contains more stringent effluent limits for 
Biological Oxygen Demand (BOD) and Total Suspended Solids (TSS), which the 
WWTRP anticipates it will have difficulty meeting based on historical testing.   
  
As a result, the SFBRWQCB issued a Cease and Desist Order (CDO) No. R2-2016-
0004 to the City, requiring the City WWTRP to comply with new and more stringent 
effluent limits for BOD and TSS that can met with advanced secondary treatment.  The 
CDO also issued an Interim Effluent Limitations and a Time Schedule Order for 
compliance since the current WWTRP configuration cannot reliably meet the new 2016 
limitations.  The City has determined that the existing pond-based treatment and 
disposal facility will require rehabilitation/replacement of some existing facilities and 
replacement of the treatment system with a packaged MBR.  It is anticipated all work 
will take place within the existing WWTRP property. 
  
On April 9, 2019, City Council authorized the City Manager to execute a Professional 
Services Agreement STH Contract: FY 2019-017 with HydroScience Engineers to 
perform select engineering services, facilitate the procurement of a design-build team, 
and ensure that the design of the WWTRP Project improvements are constructed in a 
manner and cost that meets the City of St. Helena's needs and budget in response to 
SFBRWQCB Order R2-016-0004.  The upgrade project is designated as CIP S-52 
WWTP Phase I Upgrades and, once fully constructed, will provide tertiary water that 
can be utilized at City parks and by other City customers to offset potable water use. 
To facilitate the ability to provide tertiary water, the City recently consulted with 
HydroScience to submit a proposal to provide design services for recycled pipe 
between the WWTRP to Pope Street as well as design pump station needs for the 
distribution of recycled water to City customers. The north-south recycled pipeline 
design will also include a mainline connection at Mills Lane. Two other segments of 
recycled pipeline are currently being designed on Grayson Avenue between Crane Park 
and Highway 29 as well as on Mills Lane between Highway 29 to the terminus of Mills 
Lane east. 
 
DISCUSSION 
The proposal submitted by HydroScience is to design improvements to the City of St. 
Helena Wastewater Treatment Plant (WWTRP). The scope of these improvements will 
upgrade the existing effluent pump station to allow it to pump out of Pond 5 and through 
a new recycled water distribution system to recycled water customers in the City. 
 
The Conceptual Design Report prepared by HydroSicence in October 2019
recommended the existing irrigation spray field pump station and electrical equipment 
be rehabilitated. As part of this project, this equipment will be replaced with equipment 
capable of providing recycled water for both spray field irrigation and recycled water 
distribution system. 
  
The proposed work will benefit the City in several ways in that it improves a current 
deficiency, utilizes existing resources to the best of the ability, and increases the 
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reliability of the spray field disposal system.  The work at this time will include 
preliminary design, specifications, and cost estimate for the subject project. Two 
submittals, one developed to the 90% design level, and one suitable for advertisement, 
will be submitted to the City.  
 
FISCAL IMPACT 
Recycled Water and Recycled Water Mains have been identified as wastewater and 
water improvement projects in the City's Development Impact Fee Study and 100% of 
the costs for this project can covered by Wastewater and Water Impact Fees. The 
following chart provides a summary of the costs for the work to be provided by 
HydroScience and the distribution by impact fee. 
  

Work Element Budget Water 
Impact 

Wastewater 
Impact 

Pump station and hydropneumatic tank 
improvements $70,000 $35,000 $35,000 

12-inch recycled water pipeline from pump 
station to Pope Street $40,000 $40,000   

Topographic surveying $20,000 $20,000   
TOTAL $130,000 $95,000 $35,000 

  
The current balance in the Water Impact Fee Fund is $351,183 and of that amount 
$217,182 has been designated for Water CIP Projects W-85 and W-35 leaving an 
available fund balance of $134,001. 
  
The current balance of the Wastewater Impact Fee Fund is $645,850 and 100% of this 
amount has been designated as part of the WWTP Phase 1 upgrades as it relates to 
recycled water.  The designated amount of $35,000 will be reallocated from current 
Wastewater CIP S-52 to S21-01 for recycle water design services. 
  
Based on the scope of work, staff is recommending: (1) a budget of $130,000 is 
established for CIP S21-01 for design services; (2) authorizing a transfer in an amount 
not-to-exceed $35,000 from Wastewater Impact Fees Fund 774 to Wastewater Capital 
Improvement Fund 773 upon completion of the design work; and (3) authorizing a 
transfer in an amount not-to-exceed $95,000 from Water Impact Fees Fund 764 to 
Wastewater Capital Improvement Fund 773 upon completion of the design work. 
 
RECOMMENDED ACTION 
Consideration and Proposed Resolution: (1) amending the Fiscal Year 2020-2021 
adopted Capital Improvement Program Budget to include S21-01, Phase I WWTP 
Recycled Pipeline and Pump Station; (2) authorizing a budget of $130,000 for S21-01; 
(3) authorizing a transfer from Wastewater Impact Fees Fund 774 to Wastewater 
Capital Improvement Fund 773 in an amount not-to-exceed $35,000; (4) authorizing a 
transfer from Water Impact Fees Fund 773 to Wastewater Capital Improvement fund 
773 in an amount not-to-exceed $95,000 upon completion of the design services for 
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recycled water; and (5) authorizing the City Manager to Execute a Professional Services 
Agreement with HydroScience Engineers, in an amount not-to-exceed $130,000 for 
Phase I WWTP Recycled Pipeline and Pump Station, City Project No. S21-01. 
 
ATTACHMENTS 
Attachment 1: Resolution 
Attachment 2: HydroScience PSA 
Attachment 3: CIP S21-01 WWTP Recycled Pipeline and Pump Station 
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CITY OF ST. HELENA

RESOLUTION NO. 2021-

Resolution (1) amending the Fiscal Year 2020-2021 adopted Capital 
Improvement Program Budget to include S21-01, Phase I WWTP 
Recycled Pipeline and Pump Station; (2) authorizing a budget of 
$130,000 for S21-01; and (3) authorizing a transfer from Wastewater 
Impact Fees Fund 774 to Wastewater Capital Improvement Fund 773 
in an amount not-to-exceed $35,000 upon completion of the design 
services; (4) authorizing a transfer from Water Impact Fees Fund 773 
to Wastewater Capital Improvement Fund 773 in an amount not-to-
exceed $95,000 upon completion of the design services for recycled 
water; and (5) authorizing the City Manager to Execute a Professional 
Services Agreement with HydroScience Engineers, in an amount not-
to-exceed $130,000 for Phase I WWTP Recycled Pipeline and Pump 
Station, City Project No. S21-01.

RECITALS

A. The City of St. Helena (City), in Napa County, owns and operates a Wastewater 
Treatment and Reclamation Plant (WWTRP) located at 1 Chaix Lane; and 

B. The City identified the need for the WWTP Recycled Pipeline and Pump Station 
project and consulted HydroScience to submit a proposal; and 

C. The costs for Recycled Water Mains are included in the current Development Impact 
Fee Study for Water Impact fees at 100%; and

D. The costs for Recycled Water (Tertiary Treatment) are included in the current 
Development Impact Fee Study for Wastewater Impact fees at 100%; and

E. The scope of these improvements would upgrade the existing effluent pump station 
to allow it to pump out of Pond 5 and through a new recycled water distribution 
system to recycled water customers in the City; and 

F. Work at this time will include preliminary design, specifications, and cost estimate for 
the subject project. Two submittals, one developed to the 90% design level, and one 
suitable for advertisement, will be submitted to the City; and

G. Staff is recommending the Fiscal Year 2020-21 Capital Improvement Program (CIP) 
budget be amended to include CIP Project No. S21-01 for the Phase I WWTP 
Recycled Pipeline and Pump Station in the amount of $130,000.

RESOLUTION
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The City Council of the City of St. Helena hereby resolves as follows: 
1. Amends the Fiscal Year 2020-2021 adopted Capital Improvement Program 

Budget to include S21-01, Phase I WWTP Recycled Pipeline and Pump Station; 
and

2. Authorizes a budget of $130,000 for S21-01, Phase I WWTP Recycled Pipeline 
and Pump Station; and

3. Authorizes a transfer from Wastewater Impact Fees Fund 774 to Wastewater 
Capital Improvement Fund 773 in an amount not-to-exceed $35,000; and

4. Authorizes a transfer from Water Impact Fees Fund 773 to Wastewater Capital 
Improvement Fund 773 in an amount not-to-exceed $95,000; and

5. Authorizes the City Manager to Execute a Professional Services Agreement with 
HydroScience Engineers, in an Amount Not-to-Exceed $130,000 for Phase I 
WWTP Recycled Pipeline and Pump Station, City Project No. S21-01.

Approved at a Special Meeting of the St. Helena City Council on February 9, 2021, by 
the following vote:

Mayor Ellsworth: __________
Vice Mayor Dohring: __________
Councilmember Chouteau: __________
Councilmember Hardy: __________
Councilmember Hall: __________

APPROVED: ATTEST:

__________________ ________________________
Geoff Ellsworth, Mayor  Cindy Tzafopoulos, City Clerk
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HydroScience Design of WWTRP Reclamation Facilities 0113201 

AGREEMENT FOR PROFESSIONAL SERVICES 

 

 THIS AGREEMENT, made and entered into on _____________, 2021 by and between 

the City of St. Helena, located in the County of Napa, State of California (City), and 

HydroScience Engineers (Consultant). 

 

RECITALS: 

 

A.  City desires to employ Consultant to furnish professional services in connection with the 

project described as Phase I WWTP Recycled Pipeline and Pump Station. 

 

B.  Consultant has represented that Consultant has the necessary expertise, experience, and 

qualifications to perform the required duties. 

 

 NOW, THEREFORE, in consideration of the mutual premises, covenants, and conditions 

herein contained, the parties agree as follows: 

 

 SECTION 1 – BASIC SERVICES 

 

 Consultant agrees to perform the services set forth in Exhibit A, “Scope of Services” 

and made part of this Agreement. 

 

 SECTION 2 – ADDITIONAL SERVICES 

 

 Consultant shall not be compensated for any services rendered in connection with its 

performance of this Agreement that are in addition to or outside of those set forth in this 

Agreement or Exhibit A, “Scope of Services” (the “Services”), unless such additional Services 

and compensation are authorized in advance and in writing by the City Council or City Manager 

of the City. 

 

 SECTION 3 – TIME FOR COMPLETION 

 

 The time for completion of Services shall be as identified in Exhibit A, “Scope of 

Services”.  The parties expressly agree that time is of the essence in the performance of this 

Agreement. 

 

 SECTION 4 – COMPENSATION AND METHOD OF PAYMENT 

 

A. Subject to any limitations set forth in this Agreement, City agrees to pay 

consultant the amount specified in Exhibit A, “Compensation” attached hereto and made a part 

hereof. Total compensation shall not exceed $130,000, unless additional compensation is 

approved in accordance with Section 2. 

  

B. Consultant shall furnish to City an original invoice for all work performed and 

expenses incurred during the preceding month. The invoice shall detail charges by the following 

categories if applicable: labor (by sub-category), travel, materials, equipment, supplies, 

subconsultant contracts, and miscellaneous expenses. Each original invoice furnished shall 

include the expenses incurred during the preceding month, the cumulative Agreement amount, 
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HydroScience Design of WWTRP Reclamation Facilities 0113201 

and the amount remaining on the Agreement.  City shall independently review each invoice 

submitted to determine whether the work performed and expenses incurred are in compliance 

with the provisions of this Agreement. If no charges or expenses are disputed, the invoice shall 

be approved, and City will use its best efforts to cause Consultant to be paid within 30 days of 

receipt of invoice. If the City disputes any charges or expenses, the City will return the original 

invoice to Consultant for correction and resubmission. If the City reasonably determines, in its 

sole judgment, that the invoiced charges and expenses exceed the value of the Services 

performed to date and that it is probable that the Agreement will not be completed satisfactorily 

within the contract price, City may retain all or a portion of the invoiced charges and expenses. 

Within thirty (30) days of satisfactory completion of the project, City shall pay the retained 

amount, if any, to Consultant. 

  

C. Payment to the Consultant for work performed pursuant to this Agreement shall 

not be deemed to waive any defects in work performed by Consultant. 

  

 SECTION 5 – STANDARD OF PERFORMANCE 

 

A. Consultant represents and warrants that it has the qualifications, experience and 

facilities necessary to properly perform the Services required under this Agreement in a 

thorough, competent and professional manner. Consultant shall at all times faithfully, 

competently and to the best of its ability, experience and talent, perform all Services described 

herein. In meeting its obligations under this Agreement, Consultant shall employ, at a minimum, 

generally accepted standards and practices utilized by persons in the same or similar 

geographical area engaged in providing Services similar to those required of Consultant under 

this Agreement.  

 

B. In order to induce City to enter into this Agreement, Consultant represents that it 

is duly organized, existing and in good standing under applicable state law; Consultant is 

licensed to perform all aspects of the Services; Consultant will employ only persons and 

Subconsultants with all required licenses and certifications; that Consultant is duly qualified to 

conduct business in the State; that Consultant has duly authorized the execution, delivery and 

performance of this Agreement and the Services to be performed herein; and that the Agreement 

does not violate or create a default under any instrument, agreement, order or decree binding on 

Consultant. 

 

 SECTION 6 – INSPECTION AND FINAL ACCEPTANCE 

 

 City may inspect and accept or reject any of Consultant’s work under this Agreement, 

either during performance or when completed. City shall reject or finally accept Consultant’s 

work within sixty (60) days after submitted to City, unless the parties mutually agree to extend 

such deadline. City shall reject work by a timely written explanation, otherwise Consultant’s 

work shall be deemed to have been accepted. City’s acceptance shall be conclusive as to such 

work except with respect to latent defects and fraud. Acceptance of any of Consultant’s work by 

City shall not constitute a waiver of any of the provisions of this Agreement including, but not 

limited to, the sections pertaining to indemnification and insurance. 
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SECTION 7 – INSURANCE REQUIRED 

 

 Consultant shall procure and maintain for the duration of the contract insurance against 

claims for injuries to persons or damages to property which may arise from or in connection with 

the performance of the work hereunder by the Consultant, its agents, representatives, or 

employees, as indicated: 

 

A. Minimum Scope of Insurance. Coverage shall be at least as broad as: 

1. Insurance Services Office Commercial General Liability coverage (occurrence 

form CG 0001). 

2. Insurance Services Office form number CA 0001 (Ed. 1/87) covering Automobile 

Liability, code 1 (any auto). 

3. Workers’ Compensation insurance as required by the State of California and 

Employer’s Liability Insurance. 

  

B. Minimum Limits of Insurance. Consultant shall maintain limits no less than: 

1. General Liability: $2,000,000 per occurrence for bodily injury, personal injury 

and property damage including operations, products and completed operations, as 

applicable. If Commercial General Liability Insurance or other form with a 

General Liability Insurance or other form with a general aggregate limit is used, 

either the general aggregate limit shall apply separately to this project/location or 

the general aggregate limit shall be twice the required occurrence limit. 

2. Automobile Liability: $2,000,000 per accident for bodily injury and property 

damage. 

3. Employer’s Liability: $2,000,000 per accident for bodily injury or disease. 

 

C. Professional Liability Insurance. When Consultant under this Agreement is duly 

licensed under California Business and Professions Code as an architect, landscape architect, 

environmental engineer or other professional engineer, or land surveyor (“design professional”), 

Consultant shall maintain at least $2,000,000 of professional liability insurance.  When 

Consultant is not a design professional, Consultant shall maintain at least $1,000,000 of 

professional liability insurance combined single limit for each occurrence, insuring against 

professional errors and omissions in the Services performed by Consultant under this Agreement, 

including, without limitation, claims for negligence, misrepresentation, violation of good faith 

and fair dealing, and inaccurate advise arising out of, resulting from, or in connection with 

Services performed by Consultant under this Agreement. 

 

D. Excess Limits. If Consultant maintains higher limits than the minimums shown  

above, City requires and shall be entitled to coverage for the higher limits maintained by 

Consultant.  Any available insurance proceeds in excess of the specified minimum limits of 

insurance and coverage shall be available to the City. 

 

E. Primary Coverage.  For any claims related to this contract the Consultants insurance 

coverage shall be primary insurance as respects to City, its officers, officials, employees and 

volunteers.  Any insurance or self-insurance maintained by the City, its officers, officials, 

employees, or volunteers shall be excess of Consultants insurance and shall not contribute with 

it. 
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F. Deductibles and Self-Insured Retentions. Any deductibles or self-insured 

retentions of $25,000 or greater must be declared to and approved by the City.  

 

G. Other Insurance Provisions. The commercial general liability and automobile liability  

policies are to contain, or be endorsed to contain, the following provisions: 

1.  The City, its agent, officers, officials, employees, and volunteers are to be covered 

as additional insured as respects:  liability arising out of work or operations 

performed by the Consultant or Consultant’s subconsultants; or automobile 

owned, leased, hired or borrowed by the Consultant. 

2. For any claims related to Consultant’s conduct while performing the work of this 

project, the Consultant’s insurance coverage shall be primary insurance as 

respects the City, its agents, officers, officials, employees and volunteers. Any 

insurance or self-insurance maintained by the City, its agents, officers, officials, 

employees or volunteers shall be excess of the Consultant’s insurance and shall 

not contribute with it. 

3. Each insurance policy required by this clause shall be endorsed to state that 

coverage shall not be cancelled by either party, except after thirty (30) days prior 

written notice by certified mail, return receipt requested, has been given to the 

City. 

4. Coverage shall not extend to any indemnity coverage for the active negligence of 

the additional insured in any case where an agreement to indemnify the additional 

insured would be invalid under Subsection (b) of Section 2782 of the Civil Code. 

 

H. Waiver of Subrogation. Consultant’s commercial general liability, automobile 

liability, workers’ compensation, and employer’s liability policies shall be endorsed with a  

waiver of subrogation. The insurance company, in its endorsement, agrees to waive all rights of 

subrogation against the City, its agents, officers, officials, employees and volunteers for losses 

paid under the terms of this policy which arises from the work performed by the named insured 

for the City. 

 

I. The Acceptability of Insurers. Insurance is to be placed with insurers with a current  

A.M. Best’s rating of no less than A: VII, unless otherwise acceptable to the City. 

 

J. Verification of Coverage. Consultant shall furnish the City with original certificates  

and amendatory endorsements effecting coverage required by this clause. The endorsements 

should be on forms provided by the City or on forms that conform to City requirements. All 

certificates and endorsements are to be received and approved by the City before work 

commences. The City reserves the right to require complete, certified copies of all required 

insurance policies, including endorsements affecting the coverage required by these 

specifications at any time. 

 

 SECTION 8 – INDEMNIFICATION 

 

A. To the fullest extent allowed by law (including without limitation California Civil 

Code Sections 2782 and 2782.8), as may be applicable, Consultant shall indemnify, defend, and 

hold harmless City, its agents, officers, officials, employees, representatives, and volunteers from 

any and all claims, demands, suits, loss, damages, injury, and/or liability (including any and all 

costs and expenses in connection therewith, including legal fees and expert witness costs) 
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(collectively, “Liabilities”), incurred by reason of any negligent or otherwise wrongful act or 

omission of Consultant, its officers, agents, employees, subconsultants, and subcontractors, or 

any of them, under or in connection with this Agreement; and Consultant agrees at its own cost, 

expense and risk to defend any and all claims, actions, suits, or other legal proceedings brought 

or instituted against City, its agents, officers, officials, employees and volunteers, or any of them, 

arising out of, pertaining to, or relating to such negligent or otherwise wrongful act or omission, 

and to pay and satisfy any resulting judgments. 

B. When Consultant under this Agreement is duly licensed under California Business 

and Professions Code as an architect, landscape architect, professional engineer, or land surveyor 

(i.e., a “design professional,” pursuant to Civil Code § 2782.8(c)), the provisions of this section 

regarding Consultant’s duty to defend and indemnify apply only to claims that arise out of, 

pertain to, or relate to the negligence, recklessness, or willful misconduct of Consultant. 

C. If any action or proceeding is brought against Indemnitees by reason of any of the 

matters against which Consultant has agreed to indemnify Indemnitees as provided above, 

Consultant, upon notice from City, shall defend Indemnitees at Consultant’s expense by counsel 

acceptable to City, such acceptance not to be unreasonably withheld.  Indemnitees need not have 

first paid for any of the matters to which Indemnitees are entitled to Indemnification in order to 

be so indemnified. The insurance required to be maintained by Consultant shall ensure 

Consultant’s obligations under this section, but the limits of such insurance shall not limit the 

liability of Consultant hereunder.  The provisions of this section shall survive the expiration or 

earlier termination of this Agreement. 

D. The provisions of this section do not apply to claims to the extent occurring as a result 

of the City’s sole negligence, active negligence, or willful acts or misconduct. 

E. Duty to Cooperate. Each party shall notify the other party immediately in writing of 

any claim or damage related to activities or Services performed under this Agreement. The 

parties shall cooperate with each other in the investigation and disposition of all Liabilities 

arising out of the activities or Services under this Agreement.  

F. In the event that Consultant executes any subconsulting agreements in connection 

with the Services performed under this Agreement, Consultant shall place in all such 

subconsulting agreements, and cause its subconsultants to agree to, the indemnity and insurance 

obligations in favor of City and other Indemnitees, as provided herein, in the exact form and 

substance of those contained in this Agreement. 

 

SECTION 9 – INDEPENDENT CONTRACTOR STATUS 

 

A. Consultant is and shall at all times remain a wholly independent contractor and not an 

officer, employee or agent of City. Consultant shall have no authority to bind City in any manner 

or to incur an obligation, debt or liability of any kind on behalf of or against City, whether by 

contract or otherwise, unless such authority is expressly conferred under this Agreement or is 

otherwise expressly conferred in writing by City. 

B. The personnel performing the Services under this Agreement on behalf of Consultant 

shall at all times be under Consultant’s exclusive direction and control. Neither City, nor any 
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elected or appointed boards, officers, officials, employees or agents of City, shall have control 

over the conduct of Consultant or any of Consultant’s officers, employees or agents, except as 

set forth in this Agreement. Consultant shall not at any time or in any manner represent that 

Consultant or any of Consultant’s officers, employees or agents are in any manner officials, 

officers, employees or agents of City. 

C. Neither Consultant, nor any of Consultant’s officers, employees or agents, shall 

obtain any rights to retirement, health care or any other benefits which may otherwise accrue to 

City’s employees. Consultant expressly waives any claim Consultant may have to any such 

rights. 

 SECTION 10 – CONFLICTS OF INTEREST AND ANTI-FRAUD AND ANTI-

CORRUPTION POLICIES 

 

A. Consultant covenants that neither it, nor any officer or principal of its firm, has or 

shall acquire any interest, directly or indirectly, which would conflict in any manner with the 

interests of City or which would in any way hinder Consultant’s performance of Services under 

this Agreement. Consultant further covenants that in the performance of this Agreement, no 

person having any such interest shall be employed by it as an officer, employee, agent, or 

subcontractor without the express written consent of the City Manager. Consultant agrees to at 

all times avoid conflicts with the interests of City in the performance of this Agreement. 

B. City understands and acknowledges that Consultant is, as of the date of execution of 

this Agreement, independently involved in the performance of non-related Services for other 

governmental agencies and private parties. Consultant is aware of any stated position of City 

relative to such projects. Any future position of City on such projects shall not be considered a 

conflict of interest for purposes of this section. 

 

C. Consultant understands and acknowledges City maintains an anti-fraud and anti-

corruption policy to protect the City, its operations, and its employees from and against financial 

risks, operational breaches, and unethical, fraudulent and corrupt activities. Consultant represents 

and warrants that Consultant, its subcontractor(s) / subconsultant(s) and their respective 

employees providing Services pursuant to the Agreement are (1) in good standing; (2) have not 

been previously investigated, convicted, or debarred for fraudulent or corrupt activities; (3) will 

not participate in fraudulent or corrupt activities, and (4) will take steps to ensure that its 

employees and subcontractor(s) / subconsultant(s) employees do not participate in any fraudulent 

or corrupt activities. Consultant acknowledges and agrees further that it has a duty to and will 

report to City any information or incident(s) about possible fraudulent or corrupt activities 

Consultant may discover, and will cooperate in any fraud or corruption investigation conducted, 

with respect to Consultant’s service provided pursuant to this Agreement. 

 SECTION 11 – OWNERSHIP OF DOCUMENTS 

 

A. All original maps, models, designs, drawings, photographs, studies, surveys, reports, 

data, notes, computer files, files and other documents prepared, developed or discovered by 

Consultant in the course of providing any Services pursuant to this Agreement shall become the 

sole property of City and may be used, reused or otherwise disposed of by City without the 

permission of the Consultant. When requested by City, but no later than three years after project 
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completion, Consultant shall deliver to City all such original maps, models, designs, drawings, 

photographs, studies, surveys, reports, data, notes, computer files, files and other documents. 

B. All copyrights, patents, trade secrets, or other intellectual property rights associated 

with any ideas, concepts, techniques, inventions, processes, improvements, developments, works 

of authorship, or other products developed or created by Consultant during the course of 

providing Services (collectively the “Work Product”) shall belong exclusively to City. The Work 

Product shall be considered a “work made for hire” within the meaning of Title 17 of the United 

States Code. Without reservation, limitation, or condition, Consultant hereby assigns, at the time 

of creation of the Work Products, without any requirement of further consideration, exclusively 

and perpetually, any and all right, title, and interest Consultant may have in the Work Product 

throughout the world, including without limitation any copyrights, patents, trade secrets, or other 

intellectual property rights, all rights of reproduction, all rights to create derivative works, and 

the right to secure registrations, renewals, reissues, and extensions thereof. 

SECTION 12 – CONFIDENTIAL INFORMATION; RELEASE OF 

INFORMATION  

 

A. All information gained or work product produced by Consultant in performance of 

this Agreement shall be considered confidential, unless such information is in the public domain 

or already known to Consultant. Consultant shall not release or disclose any such information or 

work product to persons or entities other than City without prior written authorization from the 

City Manager, except as may be required by law. 

B. Consultant, its officers, employees, agents or subcontractors, shall not, without prior 

written authorization from the City Manager or unless requested by the City Attorney of City, 

voluntarily provide declarations, letters of support, testimony at depositions, response to 

interrogatories or other information concerning the work performed under this Agreement.  

Response to a subpoena or court order shall not be considered “voluntary” provided consultant 

gives City notice of such court order or subpoena. 

C. If Consultant, or any officer, employee, agent or subcontractor of Consultant, 

provides any information or work product in violation of this Agreement, then City shall have 

the right to reimbursement and indemnity from Consultant for any damages, costs and fees, 

including attorneys’ fees, caused by or incurred as a result of Consultant’s conduct. 

D. Consultant shall promptly notify City should Consultant, its officers, employees, 

agents or subcontractors be served with any summons, complaint, subpoena, notice of 

deposition, request for documents, interrogatories, request for admissions or other discovery 

request, court order or subpoena from any party regarding this Agreement and the work 

performed thereunder.  City retains the right, but has no obligation, to represent Consultant or be 

present at any deposition, hearing or similar proceeding.   Consultant agrees to cooperate fully 

with City and to provide City with the opportunity to review any response to discovery requests 

provided by Consultant. However, this right to review any such response does not imply or mean 

the right by City to control, direct, or rewrite such response. 
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SECTION 13 – SUSPENSION OF WORK 

 

City may, at any time, by ten (10) days written notice suspend further performance by 

Consultant. All suspensions shall extend the time schedule for performance in a mutually 

satisfactory manner and Consultant shall be paid for Services performed and reimbursable 

expenses incurred prior to the suspension date. 

 

SECTION 14 – COMPLIANCE WITH LAW 

 

Consultant shall keep itself informed of and comply with all applicable federal, state and 

local laws, statutes, codes, ordinances, regulations and rules in effect during the term of this 

Agreement.  Consultant shall obtain any and all licenses, permits and authorizations necessary to 

perform the Services set forth in this Agreement.  Neither City, nor any elected or appointed 

boards, officers, officials, employees or agents of City, shall be liable, at law or in equity, as a 

result of any failure of Consultant to comply with this section. 

SECTION 15 – COMPLIANCE WITH CIVIL RIGHTS 

 

 During the performance of this contract, Consultant agrees as follows: 

 

A. Equal Employment Opportunity.  In connection with the execution of this Agreement, 

Consultant shall not discriminate against any employee or applicant for employment because of 

race, religion, color, ancestry, age, sexual orientation, gender, gender identity and gender 

expression as protected categories specifically and expressively in that category, physical 

handicap, medical condition, marital status, sex, or national origin.  Such actions shall include, 

but not be limited to, the following: employment, promotion, upgrading, demotion, or transfer; 

recruitment or recruitment advertising; layoff or termination; rate of pay or other forms of 

compensation; and selection for training including apprenticeship. 

B. Nondiscrimination Civil Rights Act of l964.  Consultant will comply with all federal 

regulations relative to nondiscrimination to federally-assisted programs. 

C. Solicitations for Subcontractors including Procurement of Materials and Equipment.  

In all solicitations, either by competitive bidding or negotiations, made by Consultant for work to 

be performed under a subcontract, including procurement of materials or leases of equipment, 

each potential subcontractor, supplier, or lessor shall be notified by Consultant of Consultant’s 

obligations under this Agreement and the regulations relative to nondiscrimination. 

SECTION 16 – COMPLIANCE WITH CALIFORNIA LABOR CODE 

REQUIREMENTS 

 

A.  Consultant is aware of the requirements of California Labor Code Sections 1720 et 

seq. and 1770 et seq., which require the payment of prevailing wage rates and the performance of 

other requirements on certain “public works” and “maintenance” projects (“Prevailing Wage 

Laws”).  If the services are being performed as part of an applicable “public works” or 

“maintenance” project, as defined by the Prevailing Wage Laws, and if the total compensation is 

$1,000 or more, Consultant agrees to fully comply with such Prevailing Wage Laws.  Consultant 

shall defend, indemnify and hold the City, its officials, officers, employees and agents free and 

Agenda Item #8.4.

Page 128 of 303



 Page 9 of 18 

 
HydroScience Design of WWTRP Reclamation Facilities 0113201 

harmless from any claims, liabilities, costs, penalties or interest arising out of any failure or 

alleged failure to comply with the Prevailing Wage Laws.  It shall be mandatory upon the 

Consultant and all subconsultants to comply with all California Labor Code provisions, which 

include but are not limited to prevailing wages (Labor Code Sections 1771, 1774 and 1775), 

employment of apprentices (Labor Code Section 1777.5), certified payroll records (Labor Code 

Sections 1771.4 and 1776), hours of labor (Labor Code Sections 1813 and 1815) and debarment 

of contractors and subcontractors (Labor Code Section 1777.1).  The requirement to submit 

certified payroll records directly to the Labor Commissioner under Labor Code section 1771.4 

shall not apply to work performed on a public works project that is exempt pursuant to the small 

project exemption specified in Labor Code Section 1771.4. 

 

B.  If the services are being performed as part of an applicable “public works” or 

“maintenance” project, then pursuant to Labor Code Sections 1725.5 and 1771.1, the Consultant 

and all subconsultants performing such services must be registered with the Department of 

Industrial Relations.  Consultant shall maintain registration for the duration of the Project and 

require the same of any subconsultants, as applicable.  Notwithstanding the foregoing, the 

contractor registration requirements mandated by Labor Code Sections 1725.5 and 1771.1 shall 

not apply to work performed on a public works project that is exempt pursuant to the small 

project exemption specified in Labor Code Sections 1725.5 and 1771.1. 

 

C.  This Agreement may also be subject to compliance monitoring and enforcement by 

the Department of Industrial Relations.  It shall be Consultant’s sole responsibility to comply 

with all applicable registration and labor compliance requirements.  Any stop orders issued by 

the Department of Industrial Relations against Consultant or any subcontractor that affect 

Consultant’s performance of services, including any delay, shall be Consultant’s sole 

responsibility.  Any delay arising out of or resulting from such stop orders shall be considered 

Consultant caused delay and shall not be compensable by the City.  Consultant shall defend, 

indemnify and hold the City, its officials, officers, employees and agents free and harmless from 

any claim or liability arising out of stop orders issued by the Department of Industrial Relations 

against Consultant or any subcontractor. 

 

SECTION 17 – AUDIT AND INSPECTION OF RECORDS 

 

A.  Records of Consultant’s direct labor costs, payroll costs, and reimbursable expenses 

pertaining to this project covered by this Agreement will be kept on a generally recognized 

accounting basis and made available to City if and when required for a period of up to 3 years 

from the date of Consultant’s final invoice. 

 

B.  Consultant shall maintain all documents and records prepared by or furnished to 

Consultant during the course of performing the Services for at least three (3) years following 

completion of the Services.  Such records include, but are not limited to, correspondence, 

internal memoranda, technical reports and investigations, calculations, books and accounts, 

accounting records documenting its work under its Agreement, and invoices, payrolls, records 

and all other data related to matters covered by this Agreement.   

 

C.  Consultant shall permit City to audit, examine and make copies, excerpts and 

transcripts from such records, and the Consultant shall in no event dispose of, destroy, alter, or 

mutilate said books, records, accounts, and data in any matter whatsoever for three (3) years 
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after City makes the final or last payment or within three (3) years after any pending issues 

between City and Consultant with respect to this Agreement are closed, whichever is later. 

 

SECTION 18 – LIMITATION OF LIABILITY 

 
A.  Consultant agrees that any liability of City arising in connection with this 

Agreement shall be limited exclusively to the City-entity identified as the “City” under this 

Contract.  Under no circumstance shall any other City-entity be liable to Consultant under any 

theory, whether in contract, tort, or otherwise, and Consultant waives unconditionally any such 

claims.  Consultant hereby waives and release other City-entites from any liability under this 

Agreement.   

 

B.  Notwithstanding any other provision of this Agreement, in no event shall City be 

liable, regardless of whether any claim is based on contract or tort, for any special, 

consequential, indirect or incidental damages, including, but not limited to, lost profits or 

revenue, arising out of or in connection with this Agreement or the Services performed 

hereunder. 

 

SECTION 19 – COOPERATION BY CITY 

 

 All public information, data, reports, records, and maps as are existing and available to 

City as public records, and which are necessary for carrying out the work as outlined in the 

Exhibit A, “Scope of Services”, shall be furnished to Consultant in every reasonable way to 

facilitate, without undue delay, the work to be performed under this Agreement. 

 

 SECTION 20 – NOTICES 

 

 All notices required or permitted to be given under this Agreement shall be in writing and 

shall be personally delivered, or sent by facsimile or first class mail, addressed as follows: 

 

To City: City Manager 

1572 Railroad Avenue 

St. Helena, California 94574 

 

 

To Consultant:  Curtis Lam  

HydroScience Engineers, Inc.  

741 Allston Way  

Berkeley, CA 94710 

 

  

Notice shall be deemed effective on the date personally delivered or transmitted by 

facsimile, or, if mailed, three (3) days after deposit in the custody of the U.S. Postal Service. 
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SECTION 21 – TERMINATION 

 

A. City may terminate this Agreement, with or without cause, at any time by giving ten 

(10) days written notice of termination to Consultant.  If such notice is given, Consultant shall 

cease immediately all work in progress.   

 

B. If either Consultant or City fail to perform any material obligation under this 

Agreement, then, in addition to any other remedies, either Consultant, or City may terminate this 

Agreement immediately upon written notice. 

 

C. Upon termination of this Agreement by either Consultant or City, all property 

belonging to City which is in Consultant’s possession shall be delivered to City.  Consultant shall 

furnish to City a final invoice for work performed and expenses incurred by Consultant, prepared 

as set forth in this Agreement.  

 

SECTION 22 – ATTORNEYS’ FEES 

 

If litigation or other proceeding is required to enforce or interpret any provision of this 

Agreement, the prevailing party in such litigation or other proceeding shall be entitled to an 

award of reasonable attorneys’ fees, costs and expenses, in addition to any other relief to which it 

may be entitled. In addition, any legal fees, costs and expenses incurred to enforce the provisions 

of this Agreement shall be reimbursed to the prevailing party. 

 

SECTION 23 – ENTIRE AGREEMENT 

 

This Agreement, including the attached Exhibits, is the entire, complete, final and 

exclusive expression of the parties with respect to the matters addressed therein and supersedes 

all other agreements or understandings, whether oral or written, or entered into between 

Consultant and City prior to the execution of this Agreement.  No statements, representations or 

other agreements, whether oral or written, made by any party which are not embodied herein 

shall be valid and binding unless in writing duly executed by the parties or their authorized 

representatives. 

 

SECTION 24 – SUCCESSORS AND ASSIGNS 

 

This Agreement shall be binding on the heirs, executors, administrators, successors and 

assigns of the parties.  However, this Agreement shall not be assigned by Consultant without 

written consent of the City. 

 

SECTION 25 – CONTINUITY OF PERSONNEL 

 

Consultant shall make every reasonable effort to maintain the stability and continuity of 

Consultant’s staff assigned to perform the Services required under this Agreement.  Consultant 

shall notify City of any changes in Consultant’s staff assigned to perform the Services required 

under this Agreement, prior to any such performance. 
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SECTION 26 – DEFAULT 

 

In the event that Consultant is in default under the terms of this Agreement, the City shall 

not have any obligation or duty to continue compensating Consultant for any work performed 

after the date of default and may terminate this Agreement immediately by written notice to 

Consultant. 

 

SECTION 27 – WAIVER 

 

Waiver by any party to this Agreement of any term, condition, or covenant of this 

Agreement shall not constitute a waiver of any other term, condition, or covenant.  Waiver by 

any party of any breach of the provisions of this Agreement shall not constitute a waiver of any 

other provision, or a waiver of any subsequent breach or violation of any provision of this 

Agreement. Acceptance by City of any work or Services by Consultant shall not constitute a 

waiver of any of the provisions of this Agreement. 

 

SECTION 28 – LAW TO GOVERN; VENUE 

 

This Agreement shall be interpreted, construed and governed according to the laws of the 

State of California. In the event of litigation between the parties, venue in state trial courts shall 

lie exclusively in the County of Napa.  In the event of litigation in a U.S. District Court, venue 

shall lie exclusively in the Northern District of California, in San Francisco. 

 

SECTION 29 – SEVERABILITY 

 

If any term, condition or covenant of this Agreement is declared or determined by any 

court of competent jurisdiction to be invalid, void or unenforceable, the remaining provisions of 

this Agreement shall not be affected thereby and the Agreement shall be read and construed 

without the invalid, void or unenforceable provision(s). 

 

SECTION 30 – THIRD PARTY BENEFICIARIES 

 

Consultant’s subconsultants shall agree to be bound to the terms of the Agreement to 

the extent of their scope of Services, including but not limited to, terms regarding indemnity 

and dispute resolution, and shall agree that City is deemed an express third party beneficiary of 

their subconsultant agreements.  Nothing contained in this Agreement, however, shall operate 

to confer such or similar rights or benefits on persons or entities not party to this Agreement. 

 

SECTION 31 – STATUTES OF LIMITATION 

 

As between the parties to this Agreement, any applicable statute of limitations for action 

arising out of, pertaining to, or relating to any act or failure to act in connection with this 

Agreement shall commence to run on the date of City’s issuance of the final Certificate for 

Payment, or termination of this Agreement, whichever is earlier, except for latent defects and/or 

deficiencies, for which the applicable statute of limitation shall begin to run upon discovery of 

the defect and/or deficiency and its cause. 
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SECTION 32 – SPECIAL PROVISIONS 

 

This Agreement is subject to the following special provisions: none. 

  

 IN WITNESS WHEREOF, the parties hereto have accepted, made, and executed this 

Agreement upon the terms, conditions, and provisions above stated, the day and year first above 

written. 

 

Consultant:      City: 

  

By: ________________________________  By: ________________________ 

Name: ______________________________ Name: Mark T. Prestwich 

Title: ________________________________ Title:   City Manager 

  

Approved as to Form: 

 

By: _________________________________ 

Name: Ethan Walsh 

Title: City Attorney 
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Exhibit A 

“Scope of Services” 

 

The scope of these improvements would upgrade the existing effluent pump station to allow it to 

pump out of Pond 5 and through a new recycled water distribution system to recycled water 

customers in the City. 

 

Project Understanding 

The irrigation pump room in the bottom floor of the existing effluent pump station has two 

standing submersible style centrifugal pumps that extract water from a concrete wet well and for 

reclamation distribution into a 12-inch effluent force main. The 12-inch force main penetrates the 

underground pump room wall and to the irrigation spray fields. Both existing irrigation pumps 

appear to be original to the plant and are near the end of their useful life. The effluent building 

has its own 400-amp service and a Westinghouse Series 2100 MCC. Previous studies by the City 

have indicated that the electrical equipment in this room is relatively unreliable and in need of 

replacement. As part of the project, the MCC, panels, and electrical distribution to the pumps 

will be replaced. 

 

The Conceptual Design Report recommended that the existing irrigation spray field pump station 

and electrical equipment should be rehabilitated. As part of this project, this equipment would be 

replaced with equipment capable of providing recycled water for both spray field irrigation and 

recycled water distribution system. 

 

The existing gravity sewer pipeline which distributes Pond 4 effluent, and the chlorine contact 

channel is scheduled for abandonment as part of the WWTRP Improvement Project. This will 

allow plant operators to equalize the chlorine contact chamber with Pond 5 during construction 

such that the existing vertical turbine pumps located at the outlet to the chlorine contact channel 

can be used to maintain effluent discharge to the spray fields. This will allow both pumps and the 

mechanical discharge piping to be disassembled in the pump room to facilitate reconstruction of 

the project. 

 

Figure 1: Existing Pump Room in Effluent Pump Station  
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HydroScience Design of WWTRP Reclamation Facilities 0113201 

To make the modifications to upgrade the pumps and increase system capacity, it is expected that 

the following modifications will occur: 

 

• Replace both pumps in the bottom floor of the pump room. Pumps would be sized to 

allow for delivery of same capacity to spray fields and additional capacity to recycled 

water customers. 

• The new pumps would have a total discharge head that would result in recycled water 

delivery at similar pressures to existing potable water system. 

• Maintain existing wet well and discharge penetrations 

• Replace all piping between the wet well and pump discharge penetrations 

• Replace all electrical connections, MCCs, and panels within pump room. 

• Install tee on existing 12-inch force main 

• Install self-cleaning filtration system to filter out debris and materials to allow recycled 

water to be used for irrigation. This filtration system will be located in an area that 

returns to the package MBR plant for treatment. 

• Install new 12-inch recycled water pipeline from tee, around plant, to 12-inch recycled 

water pipeline constructed by others on Mills Lane, and to Pope Lane. The length of this 

12-inch recycled water pipeline would be approximately 8,000 LF. The pipeline would be 

constructed on City owned lands and within the existing City sewer easement. 

• A hydropneumatic tank would be constructed on the recycled water side to minimize the 

number of starts and stops of the pumps during low flow periods. The hydropneumatic 

tank would be sized as part of the project. 

 

Scope of Work 

HydroScience will prepare the plans, specifications, and cost estimate for the subject project. 

Two submittals, one developed to the 90% design level, and one suitable for advertisement, will 

be submitted to the City. The scope of what is expected to be included in each submittal is 

presented below. 

 

90% PS&E: The 90% PS&E will contain complete drawings, including plans, sections, and 

details for all disciplines, developed to a level of detail that make them suitable for City review. 

Division 1 through 16 will be prepared by HydroScience. The front end specifications (Division 

0) will be developed using the City standard front-end contract documents. The 90% PS&E will 

contain the following elements: 

 

• General sheets 

• Demolition sheets 

• Yard piping and underground utility drawings 

• Site plan drawings 

• Plan and profile for 12-inch recycled water pipeline 

• Mechanical plans and sections, including equipment and piping 

• Electrical plans for MCC, control panel, and power distribution 

• P&ID drawings 

• Standard details 

• Technical specifications 

• Engineer’s opinion of probable cost 

Agenda Item #8.4.

Page 135 of 303



 Page 16 of 18 

 
HydroScience Design of WWTRP Reclamation Facilities 0113201 

Following submittal of the 90% PS&E, HydroScience will meet with the City to discuss the 

project and comments on the 90% PS&E. A response to comments will be generated for 

comments requiring further attention. 

 

100% PS&E: The 100% bid set submittal will incorporate all comments from the 90% and be 

suitable for advertisement. The engineer’s opinion of probable cost will be revised based upon 

City comments and eventual scope adjustments. 

 

The Bid Set PS&E contract documents will include the following: 

 

• Wet stamped and signed final drawings and specifications 

• Electronic copies of plans, specifications, and estimate in PDF/Word/DWG formats. We 

anticipate submitting bound hard copies of the project drawings (Full and Half size) and 

specifications as well as PDF/Word/DWG formats 

• Updated Engineer’s Opinion of Probable Cost 

 

 

Deliverables: 

• 90% PS&E: PDF electronic versions of half size drawings, technical specifications, and 

engineer’s opinion of probable cost. Hard copies of plans and specifications provided to 

the Owner upon request. 

• 100%/Bid Set PS&E: PDF electronic versions of half and full-size drawings, technical 

specifications and engineer’s opinion of probable cost. Wet stamped and signed final 

half-size drawings and specifications. 

 

 

Assumptions: 

• City has both temporary and permanent easement rights to construct recycled water 

pipeline within easement north of the WWTRP. 

• City will provide typical potable water system pressures at future recycled water delivery 

points. 

 

 

Schedule, Budget, and Staffing 

The team executing this work will be the same team who are completing the WWTRP 

improvements. The team will include Curtis Lam, Jason Crowley, and Thinh Le. This team is 

very familiar with the WWTRP and how it operates and will continue work on this design upon 

completion of the WWTRP design. 

 

It is expected that no structural or geotechnical work will be required. A supplemental survey 

will be required for the recycled water distribution pipeline north of the plant, and this survey 

will be included with the existing plant survey to provide the base mapping for the distribution 

system. 

 

The 90% submittal will be submitted within 10 weeks of receipt of notice to proceed. The 100% 

submittal will be submitted within two weeks of receipt of comments on the 90% comments. 
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HydroScience Design of WWTRP Reclamation Facilities 0113201 

Overall, we expect that this design will be completed within four months of receipt of notice to 

proceed. An expected milestone schedule is below. 

 

 
 

Milestone Date 

Notice to Proceed February 16, 2021 

Topographic Surveying and Utility Locating March 23, 2021 

90% PS&E April 27, 2021 

City Review May 19, 2021 

100% PS&E June 2, 2021 
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HydroScience Design of WWTRP Reclamation Facilities 0113201 

Exhibit B 

“Compensation” 

 

The overall budget requested for this work is $130,000. This budget is allocated approximately 

as follows: 

 
 

Work Element Budget 

Pump station and hydropneumatic tank improvements $70,000 

12-inch recycled water pipeline from pump station to Pope Street $40,000 

Topographic surveying $20,000 

Overall total $130,000 

 

All work will be performed in accordance with the professional services agreement between the 

City and HydroScience. Services will be invoiced on a time and materials basis in accordance 

with standard billing rate schedule in effect when services are rendered. A copy of the 

HydroScience 2020 standard billing rate schedule is attached. 
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WWTP Recycled Pipeline and Pump Station

Category:

Project 1 Chaix Ln St. Helena

Wastewater

S21-01Project No:

Location:

Responsible
Department:

2020-21 2021-22 2022-23 2024-25
PROJECT 

TOTALEXPENDITURES

(Thousands of Dollars)

2023-24
Rollover 
FundsTotal YTD

3110 - Design 130,000 130,000

130,000 130,000EXPENDITURE TOTALS

FUNDING SOURCES

764-Water Impact Fees 95,000 95,000

774-Wastewater Impact Fees 35,000 35,000

130,000 130,000FUNDING TOTALS

PROJECT PURPOSE & DESCRIPTION:   Provide pump station to distribute recycled water to the WWTP
spray fields and provide recycled water to City customers via mainline connection
EXPENDITURE ACCOUNTS:              Fund:  773     Dept: 5059
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Report to the City Council 
Regular City Council - 09 Feb 2021 

 

 
Agenda Section: 
 

CONSENT ITEMS 
 

Subject: 
 

Consideration of proposed approval of a resolution 
servicestheto professionalAmendmentauthorizing #3

agreement with Dudek for an additional $37,590 for a total 
not-to-exceed tocontract amount of $366,161 in order 
complete the Hunter Subdivision Environmental Impact
Report (EIR). 
 

CEQA 
Determination: 

 

 Categorically Exempt, Section 15323 
 

Prepared By: 
 

Aaron Hecock, Senior Planner 
 

Reviewed By: 
 

Maya DeRosa, Planning & Building Director 
 

Approved By: 
 

Mark T. Prestwich, City Manager 
 

 
BACKGROUND 
On December 12, 2017, the City Council approved a contract with the consulting firm 
Dudek to prepare an Environmental Impact Report (EIR) for the Hunter Subdivision 
Project (file no. PL10-040). The total contract amount was not-to-exceed $234,511. 
  
On November 26, 2019, the City Council approved Contract Amendment #1 with Dudek 
for an additional $78,650 for a total contract not-to-exceed amount of $313,161 for the 
purpose of completing a Phase II Cultural Resource Evaluation and to complete several 
other phases of the EIR. 
  
On April 28, 2020, the City Council approved Contract Amendment #2 with Dudek for an 
additional  $15,410 for a total not-to-exceed contract amount of $328,571 in order to 
revise the Traffic Analysis per new CEQA Guidelines to address the project’s vehicle 
miles traveled (VMT) and to update the EIR to reflect both the 1993 General Plan and 
the 2040 General Plan Update. 
 
DISCUSSION 
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An additional $22,090 in funding has been requested to prepare an updated version of 
the EIR that addresses City comments received in December 2020, as well as any 
applicant comments that may be provided to prepare another version of the EIR for final 
City and applicant review.  
  
Given the scrutiny this project is likely to receive, the City has requested that Dudek 
include a contingency budget of $15,500 (based on Dudek’s 2017 billing rates) to be 
used for responding to comments in the Final EIR (only if authorized by the City). 
Therefore, the total requested contract amendment is $37,590 for a total not-to-exceed 
contract amount of $366,161. 
 
FISCAL IMPACT 
There is no direct fiscal impact to the City as the costs associated with preparation of 
the EIR are paid by the project applicant. The City is also billing the applicant a 10% 
administration fee for contracting with and managing the consultant which is not 
reflected in the dollar figures in this report. 
 
RECOMMENDED ACTION 
Staff recommends the City Council approve a resolution authorizing Amendment #3 to 
the professional services agreement with Dudek for an additional $37,590 for a total 
not-to-exceed contract amount of $366,161. 
 
ATTACHMENTS 
Dudek Contract Amendment #3 Resolution 
Third Amendment to Contract 2017-082 Dudek 
Exhibit A-1 - Scope and Cost 
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CITY OF ST. HELENA

RESOLUTION NO. 2021-_____

Authorizing Amendment #3 to Professional Services Agreement with Dudek 
STH Contract No: FY 2017-082 for an additional $37,590 for a total contract 
amount not-to-exceed $366,161.

RECITALS

A. On December 12, 2017, the City Council approved a contract with the consulting firm 
Dudek to prepare an Environmental Impact Report (EIR) for the Hunter Subdivision 
Project (file no. PL10-040). The total contract amount was not-to-exceed $234,511; and

B. On November 26, 2019, the City Council approved Contract Amendment #1 in the 
amount of $78,650 for a not-to-exceed contract amount of $313,161 to complete a 
Phase II Cultural Resource Evaluation; and

C. On April 28, 2020, the City Council approved Contract Amendment #2 with Dudek for an 
additional $15,410 for a total not-to-exceed contract amount of $328,571 in order 
to revise the Traffic Analysis per new CEQA Guidelines to address the project’s vehicle 
miles traveled (VMT) and to update the EIR to reflect both the 1993 General Plan and 
the 2040 General Plan Update; and

D. An additional $22,090 in funding has been requested to prepare an updated version of 
the EIR that addresses City comments received in December 2020, as well as any 
applicant comments that may be provided to prepare another version of the EIR for final 
City and applicant review; and

E. The City has also requested that Dudek include a contingency budget of $15,500 
(based on Dudek’s 2017 billing rates) to be used for responding to comments in the 
Final EIR (only if authorized by the City); and 

F. The total requested contract amendment is $37,590 for a total not-to-exceed contract 
amount of $366,161; and

G.  No budget adjustment is necessary because all costs are paid directly by the applicant.

RESOLUTION

NOW, THEREFORE, the City Council of the City of St. Helena resolves as follows:

1. Approval of this resolution is CEQA Categorically Exempt under Section 15323; and
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2. Approves Amendment #3 to Professional Services Agreement with Dudek STH Contract 
No: FY 2017-082 for an additional $37,590 for a total contract amount not-to-exceed 
$366,161 and authorizes the City Manager to execute all necessary documents.
 

Approved at a Regular Meeting of the St. Helena City Council on February 9, 2021, by the 
following vote:

Mayor Ellsworth:

Vice Mayor Dohring:

Councilmember Chouteau:

Councilmember Hardy:

Councilmember Hall:

APPROVED: ATTEST:
______________________ ________________________
 Geoff Ellsworth, Mayor  Cindy Tzafopoulos, City Clerk
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Page 1 of 3
Third Amendment to Professional Services Agreement STH Contract: 2017-082
Consultant: Dudek

AMENDMENT #3 
TO PROFESSIONAL SERVICES AGREEMENT WITH DUDEK; STH CONTRACT NO: 
2017-082 FOR PROFESSIONAL SERVICES IN CONNECTION WITH THE PROJECT 
DESCRIBED AS EIR FOR THE HUNTER PROPERTY RESIDENTIAL SUBDIVISION 
PROJECT FOR AN ADDITIONAL $37,590 FOR A TOTAL CONTRACT AMOUNT 
NOT-TO-EXCEED $366,161.

This Third Amendment to Professional Services Agreement STH Contract: FY 2017-082 
dated ("Agreement") is made as of this _____ day of _________, 2021 by and between 
the City of St. Helena, a municipal corporation ("City"), and Dudek. ("Consultant").

RECITALS

A. On December 12, 2017 the City and Consultant entered into the Agreement for 
Consultant to provide professional services in connection with the project 
described as EIR for the Hunter Property Residential Subdivision project; and

B. On November 26, 2019, the City Council approved Contract Amendment #1 in 
the amount of $78,650 for a not-to-exceed contract amount of $313,161 to 
complete a Phase II Cultural Resource Evaluation; and

C. On April 28, 2020, the City Council approved Contract Amendment #2 with 
Dudek for an additional $15,410 for a total not-to-exceed contract amount of 
$328,571 in order to revise the Traffic Analysis per new CEQA Guidelines to 
address the project’s vehicle miles traveled (VMT) and to update the EIR to 
reflect both the 1993 General Plan and the 2040 General Plan Update; and

D. An additional $22,090 in funding has been requested to prepare an updated 
version of the EIR that addresses City comments received in December 2020, as 
well as any applicant comments that may be provided to prepare another version 
of the EIR for final City and applicant review; and

E. The City has also requested that Dudek include a contingency budget of $15,500 
(based on Dudek’s 2017 billing rates) to be used for responding to comments in 
the Final EIR (only if authorized by the City); and

F. The total requested contract amendment is $37,590 for a total not-to-exceed 
contract amount of $366,161; and

G. The City and Consultant now desire to amend the Agreement with Consultant for 
the purpose of completing the Draft EIR.

AGREEMENT
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Third Amendment to Professional Services Agreement STH Contract: 2017-082
Consultant: Dudek

NOW, THEREFORE, in consideration of the promises and of the mutual 
covenants and agreements herein contained, for good and valuable consideration, the 
adequacy of which is hereby acknowledged, the parties agree to amend the Agreement 
as follows:

1. Section 4.A.  Compensation and Method of Payment, is amended to read as follows:

“Total compensation shall not exceed $366,161.00…”

 
All other terms of the Agreement shall remain in full force and effect.

Entered as of the day and year first above stated.

 
CONSULTANT:

Signatures of Authorized Persons:

By:  _____________________________ 
        
Print Name:_______________________ 

Title: ____________________________     
 

CITY OF ST. HELENA
a Municipal Corporation

 By: 
_________________________________

Print Name: Mark T. Prestwich
Title: City Manager

APPROVED AS TO FORM:

____________________________
Ethan Walsh, City Attorney

ATTEST:

____________________________
City Clerk

Attachments:  

Exhibit A-1, “Scope of Services and Compensation”

Agenda Item #8.5.

Page 146 of 303



Page 3 of 3
Third Amendment to Professional Services Agreement STH Contract: 2017-082
Consultant: Dudek

EXHIBIT A-1 – SCOPE OF SERVICES AND COMPENSATION
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  January 2021 

 

January 22, 2021 

Maya DeRosa, Building and Planning Director 

City of St. Helena 

Planning & Community Improvement Department  

1480 Main Street 

St. Helena, CA  94574 

 

         Subject:  Hunter Subdivision Project – EIR Budget Augment Request 

Dear Maya, 

As we have discussed, preparation of a second ADEIR or second Screencheck DEIR was not included in our 

December 2017 contract with the City. This augment is for Dudek to prepare another version of the EIR that 

addresses City comments received in December 2020, as well as any applicant comments that may be provided 

to prepare another version of the EIR for final city and applicant review. We are assuming this will be the last 

internal review document and that the next version of the document will be the Draft EIR for public review and 

comment. This budget will augment Task 4, Screencheck Draft EIR (based on Dudek’s 2017 bill rates).  

Requested budget augment..................................................................................................................................... $22,090 

We currently have a budget of $28,810 in Task 5 to prepare the Final EIR; however, given the scrutiny this EIR 

is likely to receive this budget may not be adequate. As requested by the City we are including a contingency 

budget of $15,500 (based on Dudek’s 2017 bill rates) to be used for the Final EIR, only if authorized by the City, 

in the event more comment letters than anticipated are received requiring more time to prepare responses to 

comments.  

Requested budget augment..................................................................................................................................... $15,500 

Total requested budget……………………………………………………………………………………………………………..….$37,590 

Lastly, Dudek only bills time for any task or work that is performed and often can complete a task under 

budget. If you have any questions or need to discuss any of the items listed above, please feel free to contact 

me at your convenience.   

Sincerely,   

 

__________________________ 

Christine Kronenberg, AICP 
Sr. Project Manager 
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Report to the City Council 
Regular City Council - 09 Feb 2021 

 

 
Agenda Section: 
 

CONSENT ITEMS 
 

Subject: 
 

Consideration and proposed adoption of a Resolution
making sole source findings in support of and awarding a 
Construction Contract with Got Power, Inc. doing business 
as CD & Power for CIP Project No. C21-01 PSPS Emergency 
Back-up Power in the amount of $74,820.70 and authorizing 
the Director of Public Works to approve change orders not to 
exceed 10%.  
 

CEQA 
Determination: 

 

 Exempt from the requirements of CEQA pursuant to Section 
15301, Class 1, which exempts the operation, leasing, or 
minor alteration of existing facilities 
 

Prepared By: 
 

Martin Beltran, Management Analyst 
 

Reviewed By: 
 

Erica Ahmann Smithies, Public Works Director and City Engineer 
 

Approved By: 
 

Mark T. Prestwich, City Manager 
 

 
BACKGROUND 
Following the 2020 Public Safety Power Shutoff (PSPS) the State of California
Governor's Office of Emergency Services offered a funding allocation to local agencies 
demonstrating a need for power to critical facilities during planned shutoffs. On October 
30, 2019, the City submitted an application requesting funding for three generators in 
the amount of $471,000.  Funds were anticipated to include the replacements of aging 
generators at the City's critical Water and Wastewater Treatment Plants with reliable 
EPA certified generators that increase fuel economy and produce substantially lower 
emissions. 
  
The three generators included in the grant application were for the following locations: 
  

• Wastewater Treatment Plant (WWTP) - the existing WWTP is 45 years old and 
currently does not have the ability to provide power to all critical onsite plant 
facilities during a power shut down. 
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• Louis Stralla Water Treatment Plant (LSWTP) - the LSWTP has a generator that 
is 35 years old and recently failed a week after the Glass Fire had burnt through 
the area. 

• Portable Generator - the third generator requested in the grant application was 
for a 175 KW portable generator that could be used at all critical City facilities 
which do not have back-up power. 

  
  
In spring 2020, the State informed the City of St. Helena that $300,000 had been 
awarded through the PSPS grant allocation for the purchase of generators. Due to a 
grant shortfall amount of $171,000 from the original grant request, City staff had to 
determine which generators were going to be purchased. Since the WWTP is currently 
under design and any redundancies in power will need to consider the new package 
plant power needs, a replacement generator in that location is not as straightforward as 
a generator at the LSWTP. In addition, the WWTP timeline for completion does not 
meet the requirements for the grant completion deadline. Based on this information staff 
determined replacement of the LSWTP generator and purchasing a portable generator 
that could be used at most City facilities and serve as a back-up should an existing 
generator fail would be in the best interests of the City for this particular grant award. 
  
This grant is the second grant award the City has received for the purchase of 
generators for the City's critical sites. A summary of the two grant awards, generator 
projects, and status is included as Attachment 1. 
 
DISCUSSION 
Got Power, Inc., doing business as CD & Power (“CD&P”), is the only authorized 
installer of Gonneville’s generators and ancillary equipment and has been proven to be 
responsive to maintenance and installation services to municipal agencies throughout 
the North Bay Area for many years. 
  
Public Contract Code section 3400(c)(3) authorizes sole source of public works projects 
where a necessary item is only available from one source and California case law 
further excuses compliance with competitive bidding requirements in exceptional
circumstances such as where requests for competitive bids would be futile, unavailing. 
or would not produce an advantage, including when there is only one party who can 
complete the work (Los Angeles Dredging Co. v. Long Beach (1930) 210 Cal. 348; 
Graydon v. Pasadena Redevelopment Agency (1980) 104 Cal.App.3d 631). 
  
On December 8, 2020, the City Council authorized the purchase of fixed generator for 
the Louis Stralla Water Treatment Plant (LSWTP) from Gonneville, Inc. through the 
federal General Services Administration's (GSA) award schedule and CD&P is the only 
authorized installer of their equipment. Further competitive bidding would be unavailing 
and would not produce an advantage because using a non-authorized installer would 
result in a potential dispute with Gonneville, Inc. and likely void the warranty for the 
generators.  
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In accordance with Public Contract Code section 3400(c)(3), staff is recommending the 
City award a construction contract to CD&P to install the fixed generator at the LSWTP 
for CIP Project No. C21-01 PSPS Emergency Back-up Power  in an amount not-to-
exceed $74,820.70. 
  
The City currently has until October 2022, to complete the project and expend the grant 
funding. It is also important to note that the City currently has a rental generator on 
standby at LSWTP until a permanent replacement generator can be deployed. 
 
FISCAL IMPACT 
The approved budget for CIP Project No. C21-01 is $350,000, with $300,000 being 
funded by the State of California Governor's Office of Emergency Services through 
PSPS grant funds.  The remaining $50,000 was funded utilizing excess funds from CIP 
Project No. W-106 Pump Station Upgrades.   
  
The award of contract with CD & Power is for a not-to-exceed amount of $74,820.70 
and generally includes, design, permitting, any necessary concrete pads, conduit, the 
installation of the generator, and all ancillary equipment. It is recommended that the 
Director of Public Works is authorized to approve change orders not-to-exceed 10% of 
the original contract for any revisions needed on the project. 
  
If the project is completed under budget, the remaining local funds will be dispersed 
back into their respective fund balance. 
 
RECOMMENDED ACTION 
Consideration and proposed adoption of a Resolution making sole source findings in 
support of and awarding a Construction Contract with Got Power, Inc. doing business 
as CD & Power for CIP Project No. C21-01 PSPS Emergency Back-up Power in the 
amount of $74,820.70 and authorizing the Director of Public Works to approve change 
orders not to exceed 10%. 
 
ATTACHMENTS 
Attachment 1: Generator Summary 
Attachment 2: C21-01 Resolution Award CD and Power 
Attachment 3: Construction Contract (01222021)_CDandPower 
Attachment 4: 2021 CIP Budget for C21-01 
Attachment 5:  CIP C21-01_CD&Power Proposal 
Attachment 6: Gonneville Authorized Installer Letter 
Attachment 7: GSA Schedule No. GS-07F-0251L_GONNEVILLE 
Attachment 8: GSA Advantage Excerpts for Generators 

Agenda Item #8.6.

Page 151 of 303



Project Generator Location(s)
TOTAL ESTIMATED 
PROJECT COSTS

HMPG Funding 
Amount ‐ 75%

General Fund
Equip 

Replacemnt 
Fund

Equipment 
Purchase

Equipment 
Vendor

Installation
Installation 
Vendor

Percent 
Completed

Notes

FUNDING SOURCES EQUIPMENT   INSTALLATION

4 Generators                   647,189  485,392                 137,600           24,197             314,545          
 Gonneville
CC mtg 
11/24/20 

285,755          
Got Power 
CC mtg 
12/08/20

 
2017 Wildfires ‐ 1 portable and 3 fixed generators
FY 18‐19 encumbered $137,600
If additional funds are necessary ‐ utilize Equipment Repl. Fund

Location  Type  Voltage

Portable ‐ Madrone Knoll Pump Station   
 Isuzu BR‐4HK1X 
Diesel Engine 

 125kW Standby
100 kW Prime 

N/A N/A 50%

Fixed ‐ Stonebridge Wells
 John Deer 
6068HFG85A 
Diesel Engine 

 154kW / 193kVA 
Standby 

25%

Fixed ‐ Flood Control Levee Site
 John Deer 
6068HFG85A 
Diesel Engine 

 154kW / 193kVA 
Standby 

25%

Fixed ‐ Library
 John Deer 
6068HFG85A 
Diesel Engine 

 154kW / 193kVA 
Standby 

25%

Project Generator Location(s)
TOTAL ESTIMATED 
PROJECT COSTS

PSPS Grant (OES)  
Funding Amount

Water CIP 
(transfer from 

Civic CIP)
 

Equipment 
Purchase

Equipment 
Vendor

Installation
Installation 
Vendor

Percent 
Completed

Notes

FUNDING SOURCES EQUIPMENT   INSTALLATION

Status

On order estimated arrival (ETA) 2/1/21

On order ETA 5/15/21

On order ETA 4/6/21

On order ETA 3/30/21

C2
0‐0

6

Notes

1 Generator 350,000                  300,000                 50,000             272,158          
 Gonneville CC 
mtg 12/8/20 

74,821            
Got Power CC 
Meeting 
2/9/21

  PSPS Grant ‐ $300,000

Location  Type  Voltage

Fixed ‐ Louis Stralla Water Treatment Plant
 John Deer 
6090HFGG86 
Diesel Engine 

 300kW / 375kVA 
Standby 

25%

Portable ‐ Public Works Corp Yard
 John Deere 6068 
HFG09Diesel 
Engine 

 176kW Standby
194 W Prime 

N/A N/A 50%

Project Generator Location(s)
TOTAL ESTIMATED 
PROJECT COSTS

Water CIP    
Equipment 
Purchase

Equipment 
Vendor

Installation
Installation 
Vendor

Percent 
Completed

Notes

FUNDING SOURCES EQUIPMENT   INSTALLATION

Status

Estimated ETA April 2021

Notes

C2
1‐0

1

Estimated ETA March 2021

1 Generator 255,000                  255,000                   87,319            
 Gonneville CC 
mtg 12/8/20 

N/A N/A   Budget is $255,000

Location  Type  Voltage

Portable ‐ Crystal Springs Booster Station
 Isuzu BR‐4JJ11X 
Diesel Engine 

 62kW Standby
56kW Prime 

N/A N/A 50%

W
‐10

6

Status Notes

Estimated ETA March 2021
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CITY OF ST. HELENA

RESOLUTION NO. 2021-

Resolution making sole source findings in support of and awarding a 
Construction Contract with Got Power, Inc. doing business as CD & 
Power for CIP Project No. C21-01 PSPS Emergency Back-up Power in 
the amount of $74,820.70 and authorizing the Director of Public 
Works to approve change orders not to exceed 10%.

RECITALS

A. City staff successfully applied for a California Office of Emergency Services Public 
Safety Power Shutoff (PSPS) grant and was awarded $300,000 towards the 
purchase and installation of two emergency back-up power generators for the Louis 
Stralla Water Treatment Plant (LSWTP) and a portable generator to be deployed as 
needed to multiple City facilities (“Sites”); and

B. The PSPS grant will fund a project that includes design, inspection, generator 
procurement, and installation with automatic transfer switches; and

C. City staff researched generator companies that provide generators, ancillary 
equipment, and installation, and Gonneville, Inc. was the most reasonably priced, is 
located within California, will meet the needs of the City and was very responsive to 
the City’s request; and 

D. Gonneville, Inc., offers its generators through the California Multiple Award Schedule 
and federal General Services Administration (“GSA”) multiple award schedule 
programs – Gonneville, Inc.’s federal GSA listing will not expire until June 24, 2021; 
and

E. In accordance with St. Helena Municipal Code Section 3.04.150, the bidding 
requirements of Section 3.04.100 shall not apply to the purchase of any equipment 
or supplies which the purchasing officer decides to obtain through a cooperative 
competitive bidding procedure prepared and processed through another public, 
local, state, or federal agency; and

F. Got Power, Inc. doing business as CD & Power (“CD&P”) is the only authorized 
installer of Gonneville’s generators and ancillary equipment; and

G. CD&P has provided responsive maintenance and installation services to municipal 
agencies throughout the North Bay Area for many years; and

H. Public Contract Code section 3400(c)(3) authorizes sole source of public works 
projects where a necessary item is only available from one source; and

I. California case law further excuses compliance with competitive bidding 
requirements in exceptional circumstances such as where requests for competitive 
bids would be futile, unavailing or would not produce an advantage, including when 
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there is only one party who can complete the work (Los Angeles Dredging Co. v. 
Long Beach (1930) 210 Cal. 348; Graydon v. Pasadena Redevelopment Agency 
(1980) 104 Cal.App.3d 631); and

J. The City has already purchased the generator and ancillary equipment from 
Gonneville, Inc. through the GSA schedule, and CD&P is the only authorized 
installer of their equipment; and

K. Further competitive bidding would be unavailing and would not produce an 
advantage because using a non-authorized installer would result in a potential 
dispute with Gonneville, Inc. and likely void the warranty for the generators; and

L. In accordance with Public Contract Code section 3400(c)(3), staff is recommending 
the City award a construction contract to CD&P to install four generators for CIP 
Project No. C21-01 PSPS Emergency Back-up Power in the amount of $74,820.70.

RESOLUTION

The City Council of the City of St. Helena hereby resolves as follows: 
1. The Recitals set forth above are true and correct and are incorporated herein.
2. The adoption of this resolution is exempt from the requirements of CEQA 

pursuant to Section 15301, Class 1, which exempts the operation, leasing, or 
minor alteration of existing facilities; and

3. Based on the City’s above described review and Public Contract Code section 
3400(c)(3), the City Council hereby approves award of a construction contract 
to CD&P for CIP Project No. C21-01 PSPS Emergency Back-up Power in the 
amount of $74,820.70; and

4. The Director of Public Works is authorized to approve change orders not to 
exceed 10% of the original contract amount.

5. This Resolution shall take effect immediately upon adoption.

Approved at a Regular Meeting of the St. Helena City Council on February 9, 2021 by 
the following vote:

Mayor Ellsworth: __________ 
Vice Mayor Dohring: __________ 
Councilmember Chouteau: __________ 
Councilmember Hall: __________ 
Councilmember Hardy: __________ 
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APPROVED:  ATTEST: 

________________________ ________________________ 
Geoff Ellsworth, Mayor Cindy Tzafopoulos, City Clerk
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CITY OF ST. HELENA 
 

CONSTRUCTION CONTRACT 
 

PSPS EMERGENCY BACK-UP POWER 
CIP PROJECT NO. C21-01 

 
1. PARTIES AND DATE. 

This Contract is made and entered into this    day of    , 2021 
by and between the City of St. Helena, a public agency of the State of California (“City”) and Got 
Power, Inc. a corporation doing business as CD & Power with its principal place of business at 
150 Nardi Lane, Martinez, CA. 94553 (“Contractor”).  City and Contractor are sometimes 
individually referred to as “Party” and collectively as “Parties” in this Contract. 

 
2. RECITALS. 

2.1 City.  City is a public agency organized under the laws of the State of California, 
with power to contract for services necessary to achieve its purpose.  

2.2 Contractor.  Contractor desires to perform and assume responsibility for the 
provision of certain construction services required by the City on the terms and conditions set 
forth in this Contract.  Contractor represents that it is duly licensed and experienced in providing 
generator procurement and installation related construction services to public clients, that it and 
its employees or subcontractors have all necessary licenses and permits to perform the services 
in the State of California, and that it is familiar with the plans of City.  The following license 
classifications are required for this Project: A and C-10. 

2.3 Project.  City desires to engage Contractor to render such services for the 
Emergency Back-up Power, CIP Project No. C21-01 (“Project”) as set forth in this Contract. 

2.4 Project Documents & Certifications.  Contractor has obtained, and delivers 
concurrently herewith, a performance bond, a payment bond, and all insurance documentation, 
as required by the Contract. 

3. TERMS 

3.1 Incorporation of Documents.  This Contract includes and hereby incorporates in 
full by reference the following documents, including all exhibits, drawings, specifications and 
documents therein, and attachments and addenda thereto:  

• Services/Schedule (Exhibit “A”) 

• Plans and Specifications (Exhibit “B”) 

• Special Conditions (Exhibit “C”) 

• Contractor’s Certificate Regarding Workers’ Compensation (Exhibit “D”) 

• Public Works Contractor Registration Certification (Exhibit “E”) 

• Payment and Performance Bonds (Exhibit “F”)  

• Federal Requirements (Exhibit “G”)  

• Addenda 

• Change Orders executed by the City 
Edition of the Standard Specifications for Public Works Construction (The 
Greenbook), Excluding Sections 1-9 
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• Notice Inviting Bids, if any 

• Instructions to Bidders, if any 

• Contractor’s Bid 

3.2 Contractor’s Basic Obligation; Scope of Work.  Contractor promises and agrees, 
at its own cost and expense, to furnish to the City all labor, materials, tools, equipment, services, 
and incidental and customary work necessary to fully and adequately complete the Project, 
including all structures and facilities necessary for the Project or described in the Contract 
(hereinafter sometimes referred to as the “Work”), for a Total Contract Price as specified pursuant 
to this Contract.  All Work shall be subject to, and performed in accordance with the above 
referenced documents, as well as the exhibits attached hereto and incorporated herein by 
reference.  The plans and specifications for the Work are further described in Exhibit “B” attached 
hereto and incorporated herein by this reference.  Special Conditions, if any, relating to the Work 
are described in Exhibit “C” attached hereto and incorporated herein by this reference. 

3.2.1 Change in Scope of Work.  Any change in the scope of the Work, method 
of performance, nature of materials or price thereof, or any other matter materially affecting the 
performance or nature of the Work shall not be paid for or accepted unless such change, addition 
or deletion is approved in writing by a valid change order executed by the City.  Should Contractor 
request a change order due to unforeseen circumstances affecting the performance of the Work, 
such request shall be made within five (5) business days of the date such circumstances are 
discovered or shall waive its right to request a change order due to such circumstances.  If the 
Parties cannot agree on any change in price required by such change in the Work, the City may 
direct the Contractor to proceed with the performance of the change on a time and materials 
basis. 

3.2.2 Substitutions/“Or Equal”.  Pursuant to Public Contract Code Section 
3400(b), the City may make a finding that designates certain products, things, or services by 
specific brand or trade name.  Unless specifically designated in this Contract, whenever any 
material, process, or article is indicated or specified by grade, patent, or proprietary name or by 
name of manufacturer, such Specifications shall be deemed to be used for the purpose of 
facilitating the description of the material, process or article desired and shall be deemed to be 
followed by the words “or equal.”   

Contractor may, unless otherwise stated, offer for substitution any material, 
process or article which shall be substantially equal or better in every respect to that so indicated 
or specified in this Contract.  However, the City may have adopted certain uniform standards for 
certain materials, processes and articles.  Contractor shall submit requests, together with 
substantiating data, for substitution of any “or equal” material, process or article no later than 
thirty-five (35) days after award of the Contract.  To facilitate the construction schedule and 
sequencing, some requests may need to be submitted before thirty-five (35) days after award of 
Contract.  Provisions regarding submission of “or equal” requests shall not in any way authorize 
an extension of time for performance of this Contract.  If a proposed “or equal” substitution request 
is rejected, Contractor shall be responsible for providing the specified material, process or article.  
The burden of proof as to the equality of any material, process or article shall rest with Contractor.   

The City has the complete and sole discretion to determine if a material, process 
or article is an “or equal” material, process or article that may be substituted.  Data required to 
substantiate requests for substitutions of an “or equal” material, process or article data shall 
include a signed affidavit from Contractor stating that, and describing how, the substituted “or 
equal” material, process or article is equivalent to that specified in every way except as listed on 
the affidavit.  Substantiating data shall include any and all illustrations, specifications, and other 

Agenda Item #8.6.

Page 157 of 303



83578.00000\32493566.1 3  

relevant data including catalog information which describes the requested substituted “or equal” 
material, process or article, and substantiates that it is an “or equal” to the material, process or 
article.  The substantiating data must also include information regarding the durability and lifecycle 
cost of the requested substituted “or equal” material, process or article.  Failure to submit all the 
required substantiating data, including the signed affidavit, to the City in a timely fashion will result 
in the rejection of the proposed substitution.   

Contractor shall bear all of the City’s costs associated with the review of 
substitution requests.  Contractor shall be responsible for all costs related to a substituted “or 
equal” material, process or article.  Contractor is directed to the Special Conditions (if any) to 
review any findings made pursuant to Public Contract Code section 3400. 

3.3 Period of Performance and Liquidated Damages. Contractor shall perform and 
reach substantial completion of all Work under this Contract by April 30, 2021, beginning the 
effective date of the Notice to Proceed (“Contract Time”). Contractor shall perform its Work in 
strict accordance with any completion schedule, construction schedule or project milestones 
developed by the City.  Such schedules or milestones may be included as part of Exhibits “A” or 
“B” attached hereto, or may be provided separately in writing to Contractor.  Contractor agrees 
that if such Work is not completed within the aforementioned Contract Time and/or pursuant to 
any such completion schedule, construction schedule or project milestones developed pursuant 
to provisions of the Contract, it is understood, acknowledged and agreed that the City will suffer 
damage.  Pursuant to Government Code Section 53069.85, Contractor shall pay to the City as 
fixed and liquidated damages the sum of Five Hundred Dollars ($500) per day for each and every 
calendar day of delay beyond the Contract Time or beyond any completion schedule, construction 
schedule or Project milestones established pursuant to the Contract. 

3.4 Standard of Performance; Performance of Employees.  Contractor shall perform 
all Work under this Contract in a skillful and workmanlike manner, and consistent with the 
standards generally recognized as being employed by professionals in the same discipline in the 
State of California. Contractor represents and maintains that it is skilled in the professional calling 
necessary to perform the Work.  Contractor warrants that all employees and subcontractors shall 
have sufficient skill and experience to perform the Work assigned to them.  Finally, Contractor 
represents that it, its employees and subcontractors have all licenses, permits, qualifications and 
approvals of whatever nature that are legally required to perform the Work, including any required 
business license, and that such licenses and approvals shall be maintained throughout the term 
of this Contract.  As provided for in the indemnification provisions of this Contract, Contractor shall 
perform, at its own cost and expense and without reimbursement from the City, any work 
necessary to correct errors or omissions which are caused by Contractor’s failure to comply with 
the standard of care provided for herein.  Any employee who is determined by the City to be 
uncooperative, incompetent, a threat to the safety of persons or the Work, or any employee who 
fails or refuses to perform the Work in a manner acceptable to the City, shall be promptly removed 
from the Project by Contractor and shall not be re-employed on the Work. 

3.5 Control and Payment of Subordinates; Contractual Relationship.  City retains 
Contractor on an independent contractor basis and Contractor is not an employee of City.  Any 
additional personnel performing the work governed by this Contract on behalf of Contractor shall 
at all times be under Contractor’s exclusive direction and control.  Contractor shall pay all wages, 
salaries, and other amounts due such personnel in connection with their performance under this 
Contract and as required by law.  Contractor shall be responsible for all reports and obligations 
respecting such additional personnel, including, but not limited to: social security taxes, income 
tax withholding, unemployment insurance, and workers’ compensation insurance. 
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3.6 City’s Basic Obligation.  City agrees to engage and does hereby engage 
Contractor as an independent contractor to furnish all materials and to perform all Work according 
to the terms and conditions herein contained for the sum set forth above.  Except as otherwise 
provided in the Contract, the City shall pay to Contractor, as full consideration for the satisfactory 
performance by Contractor of the services and obligations required by this Contract, the below-
referenced compensation in accordance with compensation provisions set forth in the Contract. 

3.7 Compensation and Payment. 

3.7.1 Amount of Compensation.  As consideration for performance of the Work 
required herein, City agrees to pay Contractor the Total Contract Price of Seventy-four Thousand 
Eight Hundred Twenty Dollars and Seventy Cents ($74,820.70) (“Total Contract Price”) provided 
that such amount shall be subject to adjustment pursuant to the applicable terms of this Contract 
or written change orders approved and signed in advance by the City. 

3.7.2 Payment of Compensation.  If the Work is scheduled for completion in thirty 
(30) or less calendar days, City will arrange for payment of the Total Contract Price upon 
completion and approval by City of the Work.  If the Work is scheduled for completion in more 
than thirty (30) calendar days, City will pay Contractor on a monthly basis as provided for herein.  
On or before the fifth (5th) day of each month, Contractor shall submit to the City an itemized 
application for payment in the format supplied by the City indicating the amount of Work completed 
since commencement of the Work or since the last progress payment.  These applications shall 
be supported by evidence which is required by this Contract and such other documentation as 
the City may require.  The  Contractor shall certify that the Work for which payment is requested 
has been done and that the materials listed are stored where indicated.  Contractor may be 
required to furnish a detailed schedule of values upon request of the City and in such detail and 
form as the City shall request, showing the quantities, unit prices, overhead, profit, and all other 
expenses involved in order to provide a basis for determining the amount of progress payments.  

3.7.3 Prompt Payment.  City shall review and pay all progress payment requests 
in accordance with the provisions set forth in Section 20104.50 of the California Public Contract 
Code.  However, no progress payments will be made for Work not completed in accordance with 
this Contract.  Contractor shall comply with all applicable laws, rules and regulations relating to 
the proper payment of its employees, subcontractors, suppliers or others.   

3.7.4 Contract Retentions. From each approved progress estimate, five percent 
(5%) will be deducted and retained by the City, and the remainder will be paid to Contractor.  All 
Contract retention shall be released and paid to Contractor and subcontractors pursuant to 
California Public Contract Code Section 7107. 

3.7.5 Other Retentions.  In addition to Contract retentions, the City may deduct 
from each progress payment an amount necessary to protect City from loss because of: (1) 
liquidated damages which have accrued as of the date of the application for payment; (2) any 
sums expended by the City in performing any of Contractor’s obligations under the Contract which 
Contractor has failed to perform or has performed inadequately; (3) defective Work not remedied; 
(4) stop notices as allowed by state law; (5) reasonable doubt that the Work can be completed for 
the unpaid balance of the Total Contract Price or within the scheduled completion date; (6) 
unsatisfactory prosecution of the Work by Contractor; (7) unauthorized deviations from the 
Contract; (8) failure of Contractor to maintain or submit on a timely basis proper and sufficient 
documentation as required by the Contract or by City during the prosecution of the Work; (9) 
erroneous or false estimates by Contractor of the value of the Work performed; (10) any sums 
representing expenses, losses, or damages as determined by the City, incurred by the City for 
which Contractor is liable under the Contract; and (11) any other sums which the City is entitled 
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to recover from Contractor under the terms of the Contract or pursuant to state law, including 
Section 1727 of the California Labor Code.  The failure by the City to deduct any of these sums 
from a progress payment shall not constitute a waiver of the City’s right to such sums. 

3.7.6 Substitutions for Contract Retentions.  In accordance with California Public 
Contract Code Section 22300, the City will permit the substitution of securities for any monies 
withheld by the City to ensure performance under the Contract.  At the request and expense of 
Contractor, securities equivalent to the amount withheld shall be deposited with the City, or with 
a state or federally chartered bank in California as the escrow agent, and thereafter the City shall 
then pay such monies to Contractor as they come due.   Upon satisfactory completion of the 
Contract, the securities shall be returned to Contractor.  For purposes of this Section and Section 
22300 of the Public Contract Code, the term “satisfactory completion of the contract” shall mean 
the time the City has issued written final acceptance of the Work and filed a Notice of Completion 
as required by law and provisions of this Contract.  Contractor shall be the beneficial owner of 
any securities substituted for monies withheld and shall receive any interest thereon.  The escrow 
agreement used for the purposes of this Section shall be in the form provided by the City. 

3.7.7 Title to Work.  As security for partial, progress, or other payments, title to 
Work for which such payments are made shall pass to the City at the time of payment.  To the 
extent that title has not previously been vested in the City by reason of payments, full title shall 
pass to the City at delivery of the Work at the destination and time specified in this Contract.  Such 
transferred title shall in each case be good, free and clear from any and all security interests, 
liens, or other encumbrances.  Contractor promises and agrees that it will not pledge, 
hypothecate, or otherwise encumber the items in any manner that would result in any lien, security 
interest, charge, or claim upon or against said items.  Such transfer of title shall not imply 
acceptance by the City, nor relieve Contractor from the responsibility to strictly comply with the 
Contract, and shall not relieve Contractor of responsibility for any loss of or damage to items.  

3.7.8 Labor and Material Releases.  Contractor shall furnish City with labor and 
material releases from all subcontractors performing work on, or furnishing materials for, the Work 
governed by this Contract prior to final payment by City. 

3.7.9 Prevailing Wages.  Contractor is aware of the requirements of California 
Labor Code Section 1720 et seq., and 1770 et seq., as well as California Code of Regulations, 
Title 8, Section 16000 et seq., (“Prevailing Wage Laws”), which require the payment of prevailing 
wage rates and the performance of other requirements on “public works” and “maintenance” 
projects.  Since the Services are being performed as part of an applicable “public works” or 
“maintenance” project, as defined by the Prevailing Wage Laws, and since the total compensation 
is $1,000 or more, Contractor agrees to fully comply with such Prevailing Wage Laws.  City shall 
provide Contractor with a copy of the prevailing rates of per diem wages in effect at the 
commencement of this Contract upon request.  Contractor shall make copies of the prevailing 
rates of per diem wages for each craft, classification or type of worker needed to execute the 
Services available to interested parties upon request, and shall post copies at Contractor’s 
principal place of business and at the project site.  Contractor shall defend, indemnify and hold 
the City, its officials, officers, employees and agents free and harmless from any claim or liability 
arising out of any failure or alleged failure to comply with the Prevailing Wage Laws.  Contractor 
and any subcontractor shall forfeit a penalty of up to $200 per calendar day or portion thereof for 
each worker paid less than the prevailing wage rates.   

3.7.10 Apprenticeable Crafts.  When Contractor employs workmen in an 
apprenticeable craft or trade, Contractor shall comply with the provisions of Section 1777.5 of the 
California Labor Code with respect to the employment of properly registered apprentices upon 
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public works.  The primary responsibility for compliance with said section for all apprenticeable 
occupations shall be with Contractor. The Contractor or any subcontractor that is determined by 
the Labor Commissioner to have knowingly violated Section 1777.5 shall forfeit as a civil penalty 
an amount not exceeding $100 for each full calendar day of noncompliance, or such greater 
amount as provided by law. 

3.7.11 Hours of Work.  Contractor is advised that eight (8) hours labor constitutes 
a legal day’s work.  Pursuant to Section 1813 of the California Labor Code, Contractor shall forfeit 
a penalty of $25.00 per worker for each day that each worker is permitted to work more than eight 
(8) hours in any one calendar day and forty (40) hours in any one calendar week, except when 
payment for overtime is made at not less than one and one-half (1-1/2) times the basic rate for 
that worker. 

3.7.12 Payroll Records.  Contractor and each subcontractor shall keep an 
accurate payroll record, showing the name, address, social security number, work classification, 
straight time and overtime hours worked each day and week, and the actual per diem wages paid 
to each journeyman, apprentice, worker, or other employee employed by him or her in connection 
with the public work.  The payroll records shall be certified and shall be available for inspection at 
all reasonable hours at the principal office of Contractor in the manner provided in Labor Code 
section 1776.  In the event of noncompliance with the requirements of this section, Contractor 
shall have 10 days in which to comply subsequent to receipt of written notice specifying in what 
respects such Contractor must comply with this section.  Should noncompliance still be evident 
after such 10-day period, Contractor shall, as a penalty to City, forfeit not more than $100.00 for 
each calendar day or portion thereof, for each worker, until strict compliance is effectuated.  The 
amount of the forfeiture is to be determined by the Labor Commissioner.  A contractor who is 
found to have violated the provisions of law regarding wages on Public Works with the intent to 
defraud shall be ineligible to bid on Public Works contracts for a period of one to three years as 
determined by the Labor Commissioner.  Upon the request of the Division of Apprenticeship 
Standards or the Division of Labor Standards Enforcement, such penalties shall be withheld from 
progress payments then due.  The responsibility for compliance with this section is on Contractor.  
The requirement to submit certified payroll records directly to the Labor Commissioner under 
Labor Code section 1771.4 shall not apply to work performed on a public works project that is 
exempt pursuant to the small project exemption specified in Labor Code Section 1771.4. 

3.7.13 Contractor and Subcontractor Registration.  Pursuant to Labor Code 
sections 1725.5 and 1771.1, all contractors and subcontractors that wish to bid on, be listed in a 
bid proposal, or enter into a contract to perform public work must be registered with the 
Department of Industrial Relations.  No bid will be accepted nor any contract entered into without 
proof of the contractor’s and subcontractors’ current registration with the Department of Industrial 
Relations to perform public work.  Contractor is directed to review, fill out and execute the Public 
Works Contractor Registration Certification attached hereto as Exhibit “E” prior to contract 
execution.  Notwithstanding the foregoing, the contractor registration requirements mandated by 
Labor Code Sections 1725.5 and 1771.1 shall not apply to work performed on a public works 
project that is exempt pursuant to the small project exemption specified in Labor Code Sections 
1725.5 and 1771.1. 

3.7.14  Labor Compliance; Stop Orders.  This Project is subject to compliance 
monitoring and enforcement by the Department of Industrial Relations.  It shall be the Contractor’s 
sole responsibility to evaluate and pay the cost of complying with all labor compliance 
requirements under this Contract and applicable law.  Any stop orders issued by the Department 
of Industrial Relations against Contractor or any subcontractor that affect Contractor’s 
performance of Work, including any delay, shall be Contractor’s sole responsibility.  Any delay 
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arising out of or resulting from such stop orders shall be considered Contractor caused delay 
subject to any applicable liquidated damages and shall not be compensable by the City.  
Contractor shall defend, indemnify and hold the City, its officials, officers, employees and agents 
free and harmless from any claim or liability arising out of stop orders issued by the Department 
of Industrial Relations against Contractor or any subcontractor. 

3.8 Performance of Work; Jobsite Obligations. 

3.8.1 Water Quality Management and Compliance.  
 

3.8.1.1 Water Quality Management and Compliance. Contractor 
shall keep itself and all subcontractors, staff, and employees fully informed of and in compliance 
with all local, state and federal laws, rules and regulations that may impact, or be implicated by 
the performance of the Work including, without limitation, all applicable provisions of the Federal 
Water Pollution Control Act (33 U.S.C. §§ 1300); the California Porter-Cologne Water Quality 
Control Act (Cal Water Code §§ 13000-14950); local ordinances regulating discharges of storm 
water; and any and all regulations, policies, or permits issued pursuant to any such authority 
regulating the discharge of pollutants, as that term is used in the Porter-Cologne Water Quality 
Control Act, to any ground or surface water in the State. 

3.8.1.2 Compliance with the Statewide Construction General 
Permit. Contractor shall comply with all conditions of the most recent iteration of the National 
Pollutant Discharge Elimination System General Permit for Storm Water Discharges Associated 
with Construction Activity, issued by the California State Water Resources Control Board 
(“Permit”). It shall be Contractor’s sole responsibility to file a Notice of Intent and procure coverage 
under the Permit for all construction activity which results in the disturbance of more than one 
acre of total land area or which is part of a larger common area of development or sale.  Prior to 
initiating work, Contractor shall be solely responsible for preparing and implementing a Storm 
Water Pollution Prevention Plan (SWPPP) as required by the Permit.  Contractor shall be 
responsible for procuring, implementing and complying with the provisions of the Permit and the 
SWPPP, including the standard provisions, and monitoring and reporting requirements as 
required by the Permit.  The Permit requires the SWPPP to be a “living document” that changes 
as necessary to meet the conditions and requirements of the job site as it progresses through 
difference phases of construction and is subject to different weather conditions.  It shall be 
Contractor’s sole responsibility to update the SWPPP as necessary to address conditions at the 
project site. 

3.8.1.3 Other Water Quality Rules Regulations and Policies. 
Contractor shall comply with the lawful requirements of any applicable municipality, drainage City, 
or local agency regarding discharges of storm water to separate storm drain systems or other 
watercourses under their jurisdiction, including applicable requirements in municipal storm water 
management programs. 

3.8.1.4 Cost of Compliance. Storm, surface, nuisance, or other 
waters may be encountered at various times during construction of The Work.  Therefore, the 
Contractor, by submitting a Bid, hereby acknowledges that it has investigated the risk arising from 
such waters, has prepared its Bid accordingly, and assumes any and all risks and liabilities arising 
therefrom. 

3.8.1.5 Liability for Non-Compliance. Failure to comply with the 
Permit is a violation of federal and state law.  Pursuant to the indemnification provisions of this 
Contract, Contractor hereby agrees to defend, indemnify and hold harmless the City and its 
officials, officers, employees, volunteers and agents for any alleged violations.  In addition, City 
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may seek damages from Contractor for any delay in completing the Work in accordance with the 
Contract, if such delay is caused by or related to Contractor’s failure to comply with the Permit. 

3.8.1.6 Reservation of Right to Defend. City reserves the right to 
defend any enforcement action brought against the City for Contractor’s failure to comply with the 
Permit or any other relevant water quality law, regulation, or policy.  Pursuant to the 
indemnification provisions of this Contract, Contractor hereby agrees to be bound by, and to 
reimburse the City for the costs (including the City’s attorney’s fees) associated with, any 
settlement reached between the City and the relevant enforcement entity. 

3.8.1.7 Training. In addition to the standard of performance 
requirements set forth in paragraph 3.4, Contractor warrants that all employees and 
subcontractors shall have sufficient skill and experience to perform the Work assigned to them 
without impacting water quality in violation of the laws, regulations and policies described in 
paragraph 3.8.1. Contractor further warrants that it, its employees and subcontractors will receive 
adequate training, as determined by City, regarding the requirements of the laws, regulations and 
policies described in paragraph 3.8.1 as they may relate to the Work provided under this 
Agreement. Upon request, City will provide the Contractor with a list of training programs that 
meet the requirements of this paragraph. 

3.8.2 Safety.  Contractor shall execute and maintain its work so as to avoid injury 
or damage to any person or property.  Contractor shall comply with the requirements of the 
specifications relating to safety measures applicable in particular operations or kinds of work.  In 
carrying out its Work, Contractor shall at all times be in compliance with all applicable local, state 
and federal laws, rules and regulations, and shall exercise all necessary precautions for the safety 
of employees appropriate to the nature of the Work and the conditions under which the Work is 
to be performed.  Safety precautions as applicable shall include, but shall not be limited to, 
adequate life protection and lifesaving equipment; adequate illumination for underground and 
night operations; instructions in accident prevention for all employees, such as machinery guards, 
safe walkways, scaffolds, ladders, bridges, gang planks, confined space procedures, trenching 
and shoring, fall protection and other safety devices, equipment and wearing apparel as are 
necessary or lawfully required to prevent accidents or injuries; and adequate facilities for the 
proper inspection and maintenance of all safety measures.  Furthermore, Contractor shall 
prominently display the names and telephone numbers of at least two medical doctors practicing 
in the vicinity of the Project, as well as the telephone number of the local ambulance service, 
adjacent to all telephones at the Project site. 

3.8.3 Laws and Regulations.  Contractor shall keep itself fully informed of and in 
compliance with all local, state and federal laws, rules and regulations in any manner affecting 
the performance of the Contract or the Work, including all Cal/OSHA requirements, and shall give 
all notices required by law.  Contractor shall be liable for all violations of such laws and regulations 
in connection with Work.  If Contractor observes that the drawings or specifications are at variance 
with any law, rule or regulation, it shall promptly notify the City in writing.  Any necessary changes 
shall be made by written change order.  If Contractor performs any work knowing it to be contrary 
to such laws, rules and regulations and without giving written notice to the City, Contractor shall 
be solely responsible for all costs arising therefrom.  City is a public entity of the State of California 
subject to certain provisions of the Health & Safety Code, Government Code, Public Contract 
Code, and Labor Code of the State.  It is stipulated and agreed that all provisions of the law 
applicable to the public contracts of a municipality are a part of this Contract to the same extent 
as though set forth herein and will be complied with.  Contractor shall defend, indemnify and hold 
City, its officials, officers, employees and agents free and harmless, pursuant to the 
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indemnification provisions of this Contract, from any claim or liability arising out of any failure or 
alleged failure to comply with such laws, rules or regulations. 

3.8.4 Permits and Licenses.  Contractor shall be responsible for securing City 
permits and licenses necessary to perform the Work described herein, including, but not limited 
to, any required business license.  While Contractor will not be charged a fee for any City permits, 
Contractor shall pay the City’s business license fee, if any.  Any ineligible contractor or 
subcontractor pursuant to Labor Code Sections 1777.1 and 1777.7 may not perform work on this 
Project.  

3.8.5 Trenching Work.  If the Total Contract Price exceeds $25,000 and if the 
Work governed by this Contract entails excavation of any trench or trenches five (5) feet or more 
in depth, Contractor shall comply with all applicable provisions of the California Labor Code, 
including Section 6705.  To this end, Contractor shall submit for City’s review and approval a 
detailed plan showing the design of shoring, bracing, sloping, or other provisions to be made for 
worker protection from the hazard of caving ground during the excavation of such trench or 
trenches.  If such plan varies from the shoring system standards, the plan shall be prepared by a 
registered civil or structural engineer. 

3.8.6 Hazardous Materials and Differing Conditions. As required by California 
Public Contract Code Section 7104, if this Contract involves digging trenches or other excavations 
that extend deeper than four (4) feet below the surface, Contractor shall promptly, and prior to 
disturbance of any conditions, notify City of:  (1) any material discovered in excavation that 
Contractor believes to be a hazardous waste that is required to be removed to a Class I, Class II 
or Class III disposal site; (2) subsurface or latent physical conditions at the site differing from 
those indicated by City; and (3) unknown physical conditions of an unusual nature at the site, 
significantly different from those ordinarily encountered in such contract work.  Upon notification, 
City shall promptly investigate the conditions to determine whether a change order is appropriate.  
In the event of a dispute, Contractor shall not be excused from any scheduled completion date 
and shall proceed with all Work to be performed under the Contract, but shall retain all rights 
provided by the Contract or by law for making protests and resolving the dispute. 

3.8.7 Underground Utility Facilities.  To the extent required by Section 4215 of 
the California Government Code, City shall compensate Contractor for the costs of:  (1) locating 
and repairing damage to underground utility facilities not caused by the failure of Contractor to 
exercise reasonable care; (2) removing or relocating underground utility facilities not indicated in 
the construction drawings; and (3) equipment necessarily idled during such work.  Contractor shall 
not be assessed liquidated damages for delay caused by failure of City to provide for removal or 
relocation of such utility facilities.  

3.8.8 Air Quality.  Contractor must fully comply with all applicable laws, rules and 
regulations in furnishing or using equipment and/or providing services, including, but not limited 
to, emissions limits and permitting requirements imposed by the California Air Resources Board 
(CARB).  Although CARB limits and requirements are more broad, Contractor shall specifically 
be aware of their application to "portable equipment", which definition is considered by CARB to 
include any item of equipment with a fuel-powered engine.  Contractor shall indemnify City against 
any fines or penalties imposed by CARB, or any other governmental or regulatory agency for 
violations of applicable laws, rules and/or regulations by Contractor, its subcontractors, or others 
for whom Contractor is responsible under its indemnity obligations provided for in this Agreement. 

3.8.9 State Recycling Mandates. Contractor shall comply with State Recycling 
Mandates.  Any recyclable materials/debris collected by the contractor that can be feasibly 
diverted via reuse or recycling must be hauled by the appropriate handler for reuse or recycling.  
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3.9 Completion of Work.  When Contractor determines that it has completed the Work 
required herein, Contractor shall so notify City in writing and shall furnish all labor and material 
releases required by this Contract.  City shall thereupon inspect the Work.  If the Work is not 
acceptable to the City, the City shall indicate to Contractor in writing the specific portions or items 
of Work which are unsatisfactory or incomplete.  Once Contractor determines that it has 
completed the incomplete or unsatisfactory Work, Contractor may request a reinspection by the 
City.  Once the Work is acceptable to City, City shall pay to Contractor the Total Contract Price 
remaining to be paid, less any amount which City may be authorized or directed by law to retain.  
Payment of retention proceeds due to Contractor shall be made in accordance with Section 7107 
of the California Public Contract Code.  

3.10 Claims; Government Code Claim Compliance. 

3.10.1 Intent.  Effective January 1, 1991, Section 20104 et seq., of the California 
Public Contract Code prescribes a process utilizing informal conferences, non-binding judicial 
supervised mediation, and judicial arbitration to resolve disputes on construction claims of 
$375,000 or less. Effective January 1, 2017, Section 9204 of the Public Contract Code prescribes 
a process for negotiation and mediation to resolve disputes on construction claims. The intent of 
this Section is to implement Sections 20104 et seq. and Section 9204 of the California Public 
Contract Code. This Section shall be construed to be consistent with said statutes. 

3.10.2 Claims.  For purposes of this Section, “Claim” means a separate demand 
by the Contractor, after a change order duly requested in accordance with the terms of this 
Contract has been denied by the City, for (A) a time extension, (B) payment of money or damages 
arising from Work done by or on behalf of the Contractor pursuant to the Contract, or (C) an 
amount the payment of which is disputed by the City.  A “Claim” does not include any demand for 
payment for which the Contractor has failed to provide notice, request a change order, or 
otherwise failed to follow any procedures contained in the Contract Documents.  Claims governed 
by this Section may not be filed unless and until the Contractor completes all procedures for giving 
notice of delay or change and for the requesting of a time extension or change order, including 
but not necessarily limited to the change order procedures contained herein, and Contractor’s 
request for a change has been denied in whole or in part.  Claims governed by this Section must 
be filed no later than fourteen (14) days after a request for change has been denied in whole or 
in part or after any other event giving rise to the Claim.  The Claim shall be submitted in writing to 
the City and shall include on its first page the following in 16 point capital font: “THIS IS A CLAIM.”  
Furthermore, the claim shall include the documents necessary to substantiate the claim.  Nothing 
in this Section is intended to extend the time limit or supersede notice requirements otherwise 
provided by contract for the filing of claims, including all requirements pertaining to compensation 
or payment for extra Work, disputed Work, and/or changed conditions.  Failure to follow such 
contractual requirements shall bar any claims or subsequent lawsuits for compensation or 
payment thereon. 

3.10.3 Supporting Documentation.  The Contractor shall submit all claims in the 
following format: 

3.10.3.1 Summary of claim merit and price, reference Contract 
Document provisions pursuant to which the claim is made 

3.10.3.2 List of documents relating to claim: 

(A) Specifications 

(B) Drawings 
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(C) Clarifications (Requests for Information) 

(D) Schedules 

(E) Other 

3.10.3.3 Chronology of events and correspondence 

3.10.3.4 Analysis of claim merit 

3.10.3.5 Analysis of claim cost 

3.10.3.6 Time impact analysis in CPM format 

3.10.3.7 If Contractor’s claim is based in whole or in part on an 
allegation of errors or omissions in the Drawings or Specifications for the Project, Contractor shall 
provide a summary of the percentage of the claim subject to design errors or omissions and shall 
obtain a certificate of merit in support of the claim of design errors and omissions. 

3.10.3.8 Cover letter and certification of validity of the claim, including 
any claims from subcontractors of any tier, in accordance with Government Code section 12650 
et seq. 

3.10.4 City’s Response.  Upon receipt of a claim pursuant to this Section, City 
shall conduct a reasonable review of the claim and, within a period not to exceed 45 days, shall 
provide the Contractor a written statement identifying what portion of the claim is disputed and 
what portion is undisputed. Any payment due on an undisputed portion of the claim will be 
processed and made within 60 days after the public entity issues its written statement. 

3.10.4.1 If City needs approval from its governing body to provide the 
Contractor a written statement identifying the disputed portion and the undisputed portion of the 
claim, and the governing body does not meet within the 45 days or within the mutually agreed to 
extension of time following receipt of a claim sent by registered mail or certified mail, return receipt 
requested, City shall have up to three days following the next duly publicly noticed meeting of the 
governing body after the 45-day period, or extension, expires to provide the Contractor a written 
statement identifying the disputed portion and the undisputed portion. 

3.10.4.2 Within 30 days of receipt of a claim, City may request in 
writing additional documentation supporting the claim or relating to defenses or claims City may 
have against the Contractor. If additional information is thereafter required, it shall be requested 
and provided pursuant to this subdivision, upon mutual agreement of City and the Contractor. 

3.10.4.3 City’s written response to the claim, as further documented, 
shall be submitted to the Contractor within 30  days (if the claim is less than $50,000, within 15 
days) after receipt of the further documentation, or within a period of time no greater than that 
taken by the Contractor in producing the additional information or requested documentation, 
whichever is greater. 

3.10.5 Meet and Confer.  If the Contractor disputes City’s written response, or City 
fails to respond within the time prescribed, the Contractor may so notify City, in writing, either 
within 15 days of receipt of City’s response or within 15 days of City’s failure to respond within the 
time prescribed, respectively, and demand an informal conference to meet and confer for 
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settlement of the issues in dispute. Upon receipt of a demand, City shall schedule a meet and 
confer conference within 30 days for settlement of the dispute. 

3.10.6 Mediation.  Within 10 business days following the conclusion of the meet 
and confer conference, if the claim or any portion of the claim remains in dispute, City shall provide 
the Contractor a written statement identifying the portion of the claim that remains in dispute and 
the portion that is undisputed. Any payment due on an undisputed portion of the claim shall be 
processed and made within 60 days after City issues its written statement. Any disputed portion 
of the claim, as identified by the Contractor in writing, shall be submitted to nonbinding mediation, 
with City and the Contractor sharing the associated costs equally. City and Contractor shall 
mutually agree to a mediator within 10 business days after the disputed portion of the claim has 
been identified in writing, unless the parties agree to select a mediator at a later time. 

3.10.6.1 If the Parties cannot agree upon a mediator, each Party 
shall select a mediator and those mediators shall select a qualified neutral third party to mediate 
with regard to the disputed portion of the claim. Each Party shall bear the fees and costs charged 
by its respective mediator in connection with the selection of the neutral mediator.  

3.10.6.2 For purposes of this section, mediation includes any 
nonbinding process, including, but not limited to, neutral evaluation or a dispute review board, in 
which an independent third party or board assists the Parties in dispute resolution through 
negotiation or by issuance of an evaluation. Any mediation utilized shall conform to the timeframes 
in this section. 

3.10.6.3 Unless otherwise agreed to by City and the Contractor in 
writing, the mediation conducted pursuant to this section shall excuse any further obligation under 
Section 20104.4 to mediate after litigation has been commenced. 

3.10.6.4 The mediation shall be held no earlier than the date the 
Contractor completes the Work or the date that the Contractor last performs Work, whichever is 
earlier. All unresolved claims shall be considered jointly in a single mediation, unless a new 
unrelated claim arises after mediation is completed. 

3.10.7 Procedures After Mediation.  If following the mediation, the claim or any 
portion remains in dispute, the Contractor must file a claim pursuant to Chapter 1 (commencing 
with Section 900) and Chapter 2 (commencing with Section 910) of Part 3 of Division 3.6 of Title 
1 of the Government Code.  For purposes of those provisions, the running of the period of time 
within which a claim must be filed shall be tolled from the time the Contractor submits his or her 
written claim pursuant to subdivision (a) until the time the claim is denied, including any period of 
time utilized by the meet and confer conference or mediation. 

3.10.8 Civil Actions.  The following procedures are established for all civil actions 
filed to resolve claims subject to this Section: 

3.10.8.1 Within 60 days, but no earlier than 30 days, following the 
filing or responsive pleadings, the court shall submit the matter to non-binding mediation unless 
waived by mutual stipulation of both parties or unless mediation was held prior to commencement 
of the action in accordance with Public Contract Code section 9204 and the terms of these 
procedures..  The mediation process shall provide for the selection within 15 days by both parties 
of a disinterested third person as mediator, shall be commenced within 30 days of the submittal, 
and shall be concluded within 15 days from the commencement of the mediation unless a time 
requirement is extended upon a good cause showing to the court. 
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3.10.8.2 If the matter remains in dispute, the case shall be submitted 
to judicial arbitration pursuant to Chapter 2.5 (commencing with Section 1141.10) of Title 3 of Part 
3 of the Code of Civil Procedure, notwithstanding Section 1114.11 of that code.  The Civil 
Discovery Act of 1986 (Article 3 (commencing with Section 2016) of Chapter 3 of Title 3 of Part 4 
of the Code of Civil Procedure) shall apply to any proceeding brought under this subdivision 
consistent with the rules pertaining to judicial arbitration. 

3.10.8.3 In addition to Chapter 2.5 (commencing with Section 
1141.10) of Title 3 of Part 3 of the Code of Civil Procedure, (A) arbitrators shall, when possible, 
be experienced in construction law, and (B) any party appealing an arbitration award who does 
not obtain a more favorable judgment shall, in addition to payment of costs and fees under that 
chapter, also pay the attorney’s fees on appeal of the other party. 

3.10.9 Government Code Claims.  In addition to any and all contract requirements 
pertaining to notices of and requests for compensation or payment for extra work, disputed work, 
claims and/or changed conditions, Contractor must comply with the claim procedures set forth in 
Government Code sections 900 et seq. prior to filing any lawsuit against the City.  Such 
Government Code claims and any subsequent lawsuit based upon the Government Code claims 
shall be limited to those matters that remain unresolved after all procedures pertaining to extra 
work, disputed work, claims, and/or changed conditions have been followed by Contractor.  If no 
such Government Code claim is submitted, or if any prerequisite contractual requirements are not 
otherwise satisfied as specified herein, Contractor shall be barred from bringing and maintaining 
a valid lawsuit against the City.  A Government Code claim must be filed no earlier than the date 
the work is completed or the date the Contractor last performs work on the Project, whichever 
occurs first. A Government Code claim shall be inclusive of all unresolved claims unless a new 
unrelated claim arises after the Government Code claim is submitted. 

3.10.10 Non-Waiver. City’s failure to respond to a claim from the Contractor 
within the time periods described in this Section or to otherwise meet the time requirements of 
this Section shall result in the claim being deemed rejected in its entirety. City’s failure to respond 
shall not waive City’s rights to any subsequent procedures for the resolution of disputed claims. 

3.11 Loss and Damage.  Except as may otherwise be limited by law, Contractor shall 
be responsible for all loss and damage which may arise out of the nature of the Work agreed to 
herein, or from the action of the elements, or from any unforeseen difficulties which may arise or 
be encountered in the prosecution of the Work until the same is fully completed and accepted by 
City.  In the event of damage proximately caused by an Act of God, as defined by Section 7105 
of the Public Contract Code, the City may terminate this Contract pursuant to Section 3.17.3; 
provided, however, that the City needs to provide Contractor with only one (1) day advanced 
written notice.   

3.12 Indemnification.   

 3.12.1  Scope of Indemnity.  To the fullest extent permitted by law, 
Contractor shall defend, indemnify and hold the City, its officials, employees, agents and 
authorized volunteers free and harmless from any and all claims, demands, causes of action, 
suits, actions, proceedings, costs, expenses, liability, judgments, awards, decrees, settlements, 
loss, damage or injury of any kind, in law or equity, to property or persons, including wrongful 
death, (collectively, “Claims”) in any manner arising out of, pertaining to, or incident to any alleged 
acts, errors or omissions, or willful misconduct of Contractor, its officials, officers, employees, 
subcontractors, consultants or agents in connection with the performance of the Contractor’s 
services, the Project or this Agreement, including without limitation the payment of all 
consequential damages, expert witness fees and attorneys’ fees and other related costs and 

Agenda Item #8.6.

Page 168 of 303



83578.00000\32493566.1 14  

expenses.  Notwithstanding the foregoing, to the extent required by Civil Code section 2782, 
Contractor’s indemnity obligation shall not apply to liability for damages for death or bodily injury 
to persons, injury to property, or any other loss, damage or expense arising from the sole or active 
negligence or willful misconduct of the City or the City’s agents, servants, or independent 
contractors who are directly responsible to the City, or for defects in design furnished by those 
persons. 

 3.12.2  Additional Indemnity Obligations. Contractor shall defend, with 
counsel of City’s choosing and at Contractor's own cost, expense and risk, any and all Claims 
covered by this section that may be brought or instituted against City or its officials, employees, 
agents and authorized volunteers.  In addition, Contractor shall pay and satisfy any judgment, 
award or decree that may be rendered against City or its officials, employees, agents and 
authorized volunteers as part of any such claim, suit, action or other proceeding.  Contractor shall 
also reimburse City for the cost of any settlement paid by City or its officials, employees, agents 
and authorized volunteers as part of any such claim, suit, action or other proceeding.  Such 
reimbursement shall include payment for City's attorney's fees and costs, including expert witness 
fees.  Contractor shall reimburse City and its officials, employees, agents and authorized 
volunteers, for any and all legal expenses and costs incurred by each of them in connection 
therewith or in enforcing the indemnity herein provided.  Contractor's obligation to indemnify shall 
not be restricted to insurance proceeds, if any, received by the City, its officials, employees, 
agents and authorized volunteers. 

3.13 Insurance.  

3.13.1  Time for Compliance.  Contractor shall not commence Work under 
this Contract until it has provided evidence satisfactory to the City that it has secured all insurance 
required under this section.  In addition, Contractor shall not allow any subcontractor to 
commence work on any subcontract until it has provided evidence satisfactory to the City that the 
subcontractor has secured all insurance required under this section.  Failure to provide and 
maintain all required insurance shall be grounds for the City to terminate this Contract for cause. 

3.13.2  Minimum Requirements.  Contractor shall, at its expense, procure 
and maintain for the duration of the Contract insurance against claims for injuries to persons or 
damages to property which may arise from or in connection with the performance of the Work 
hereunder by Contractor, its agents, representatives, employees or subcontractors.  Contractor 
shall also require all of its subcontractors to procure and maintain the same insurance for the 
duration of the Contract.  Such insurance shall meet at least the following minimum levels of 
coverage: 

3.13.2.1 Minimum Scope of Insurance.  Coverage shall be at least 
as broad as the latest version of the following: (1) General Liability:  Insurance Services Office 
Commercial General Liability coverage (occurrence form CG 00 01) OR Insurance Services Office 
Owners and Contractors Protective Liability Coverage Form (CG 00 09 11 88) (coverage for 
operations of designated contractor); (2) Automobile Liability:  Insurance Services Office Business 
Auto Coverage form number CA 00 01, code 1 (any auto); and (3) Workers’ Compensation and 
Employer’s Liability:  Workers’ Compensation insurance as required by the State of California and 
Employer’s Liability Insurance.  Policies shall not contain exclusions contrary to this Contract. 

3.13.2.2 Minimum Limits of Insurance.  Contractor shall maintain 
limits no less than: (1) General Liability:  $2,000,000 per occurrence and $4,000,000 aggregate 
for bodily injury, personal injury and property damage; (2) Automobile Liability:  $1,000,000 per 
accident for bodily injury and property damage; and (3) Workers’ Compensation and Employer’s 
Liability: Workers’ compensation limits as required by the Labor Code of the State of California.  
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Employer’s Liability limits of $1,000,000 each accident, policy limit bodily injury or disease, and 
each employee bodily injury or disease.  Defense costs shall be available in addition to the limits.  
Notwithstanding the minimum limits specified herein, any available coverage shall be provided to 
the parties required to be named as additional insureds pursuant to this Contract. 

 3.13.3  Insurance Endorsements. The insurance policies shall contain the 
following provisions, or Contractor shall provide endorsements (amendments) on forms supplied 
or approved by the City to add the following provisions to the insurance policies: 

3.13.3.1 General Liability.  (1) Such policy shall give the City, its 
officials, employees, agents and authorized volunteers additional insured status using ISO 
endorsements CG20 10 10 01 plus CG20 37 10 01, or endorsements providing the exact same 
coverage, with respect to the Work or operations performed by or on behalf of Contractor, 
including materials, parts or equipment furnished in connection with such work; (2) all policies 
shall waive or shall permit Contractor to waive all rights of subrogation which may be obtained by 
the Contractor or any insurer by virtue of payment of any loss or any coverage provided to any 
person named as an additional insured pursuant to this Contract, and Contractor agrees to waive 
all such rights of subrogation; and (3) the insurance coverage shall be primary insurance as 
respects the City, its officials, employees, agents and authorized volunteers, or if excess, shall 
stand in an unbroken chain of coverage excess of Contractor’s scheduled underlying coverage.  
Any insurance or self-insurance maintained by the City, its officials, employees, agents and 
authorized volunteers shall be excess of Contractor’s insurance and shall not be called upon to 
contribute with it. 

3.13.3.2 Automobile Liability.  (1) Such policy shall give the City, its 
officials, employees, agents and authorized volunteers additional insured status with respect to 
the ownership, operation, maintenance, use, loading or unloading of any auto owned, leased, 
hired or borrowed by Contractor or for which Contractor is responsible; (2) all policies shall waive 
or shall permit Contractor to waive all rights of subrogation which may be obtained by the 
Contractor or any insurer by virtue of payment of any loss or any coverage provided to any person 
named as an additional insured pursuant to this Contract, and Contractor agrees to waive all such 
rights of subrogation; and (3) the insurance coverage shall be primary insurance as respects the 
City, its officials, employees, agents and authorized volunteers, or if excess, shall stand in an 
unbroken chain of coverage excess of Contractor’s scheduled underlying coverage.  Any 
insurance or self-insurance maintained by the City, its officials, employees, agents and authorized 
volunteers shall be excess of Contractor’s insurance and shall not be called upon to contribute 
with it in any way. 

3.13.3.3 Workers’ Compensation and Employer’s Liability Coverage. 
The insurer shall agree to waive all rights of subrogation against  the City, its officials, employees, 
agents and authorized volunteers for losses paid under the terms of the insurance policy which 
arise from work performed by Contractor. 

3.13.3.4 All Coverages.  Each insurance policy required by this 
Contract shall be endorsed to state that: (1) coverage shall not be suspended, voided, reduced 
or canceled except after thirty (30) days prior written notice by certified mail, return receipt 
requested, has been given to the City; and (2) any failure to comply with reporting or other 
provisions of the policies, including breaches of warranties, shall not affect coverage provided to 
the City, its officials, employees, agents and authorized volunteers. 

3.13.4  Separation of Insureds; No Special Limitations.  All insurance 
required by this Section shall contain standard separation of insureds provisions.  In addition, 
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such insurance shall not contain any special limitations on the scope of protection afforded to the 
City, its officials, employees, agents and authorized volunteers. 

3.13.5  Deductibles and Self-Insurance Retentions. Any deductibles or self-
insured retentions must be declared to and approved by the City.  Contractor shall guarantee that, 
at the option of the City, either: (1) the insurer shall reduce or eliminate such deductibles or self-
insured retentions as respects the City, its officials, employees, agents and authorized volunteers; 
or (2) the Contractor shall procure a bond or other financial guarantee acceptable to the City 
guaranteeing payment of losses and related investigation costs, claims and administrative and 
defense expenses. 

3.13.6  Acceptability of Insurers.  Insurance is to be placed with insurers 
with a current A.M. Best’s rating no less than A:VII, licensed to do business in California, and 
satisfactory to the City.  Exception may be made for the State Compensation Insurance Fund 
when not specifically rated. 

3.13.7  Verification of Coverage. Contractor shall furnish City with original 
certificates of insurance and endorsements effecting coverage required by this Contract on forms 
satisfactory to the City.  The certificates and endorsements for each insurance policy shall be 
signed by a person authorized by that insurer to bind coverage on its behalf, and shall be on forms 
supplied or approved by the City.  All certificates and endorsements must be received and 
approved by the City before work commences.  The City reserves the right to require complete, 
certified copies of all required insurance policies, at any time. 

3.13.8  Subcontractors.  All subcontractors shall meet the requirements of 
this Section before commencing Work.  Contractor shall furnish separate certificates and 
endorsements for each subcontractor.  Subcontractor policies of General Liability insurance shall 
name the City, its officials, employees, agents and authorized volunteers as additional insureds 
using form ISO 20 38 04 13 or endorsements providing the exact same coverage.  All coverages 
for subcontractors shall be subject to all of the requirements stated herein except as otherwise 
agreed to by the City in writing. 

3.13.9  Reporting of Claims.  Contractor shall report to the City, in addition 
to Contractor’s insurer, any and all insurance claims submitted by Contractor in connection with 
the Work under this Contract. 

3.14 Bond Requirements. 

3.14.1 Payment Bond.  If required by law or otherwise specifically requested by 
City in Exhibit “C” attached hereto and incorporated herein by reference, Contractor shall execute 
and provide to City concurrently with this Contract a Payment Bond in an amount required by the 
City and in a form provided or approved by the City.  If such bond is required, no payment will be 
made to Contractor until the bond has been received and approved by the City. 

3.14.2 Performance Bond.  If specifically requested by City in Exhibit “C” attached 
hereto and incorporated herein by reference, Contractor shall execute and provide to City 
concurrently with this  Contract a Performance Bond in an amount required by the City and in a 
form provided or approved by the City.  If such bond is required, no payment will be made to 
Contractor until the bond has been received and approved by the City. 

3.14.3 Bond Provisions.  Should, in City’s sole opinion, any bond become 
insufficient or any surety be found to be unsatisfactory, Contractor shall renew or replace the 
effected bond within (ten) 10 days of receiving notice from City.  In the event the surety or 
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Contractor intends to reduce or cancel any required bond, at least thirty (30) days prior written 
notice shall be given to the City, and Contractor shall post acceptable replacement bonds at least 
ten (10) days prior to expiration of the original bonds.  No further payments shall be deemed due 
or will be made under this Contract until any replacement bonds required by this Section are 
accepted by the City. To the extent, if any, that the Total Contract Price is increased in accordance 
with the Contract, Contractor shall, upon request of the City, cause the amount of the bond to be 
increased accordingly and shall promptly deliver satisfactory evidence of such increase to the 
City.  If Contractor fails to furnish any required bond, the City may terminate the Contract for 
cause. 

3.14.4 Surety Qualifications.  Only bonds executed by an admitted surety insurer, 
as defined in California Code of Civil Procedure Section 995.120, shall be accepted.  If a 
California-admitted surety insurer issuing bonds does not meet these requirements, the insurer 
will be considered qualified if it is in conformance with Section 995.660 of the California Code of 
Civil Procedure, and proof of such is provided to the City. 

3.15 Warranty.  Contractor warrants all Work under the Contract (which for purposes of 
this Section shall be deemed to include unauthorized work which has not been removed and any 
non-conforming materials incorporated into the Work) to be of good quality and free from any 
defective or faulty material and workmanship.  Contractor agrees that for a period of one year (or 
the period of time specified elsewhere in the Contract or in any guarantee or warranty provided 
by any manufacturer or supplier of equipment or materials incorporated into the Work, whichever 
is later) after the date of final acceptance, Contractor shall within ten (10) days after being notified 
in writing by the City of any defect in the Work or non-conformance of the Work to the Contract, 
commence and prosecute with due diligence all Work necessary to fulfill the terms of the warranty 
at its sole cost and expense.  Contractor shall act sooner as requested by the City in response to 
an emergency.  In addition, Contractor shall, at its sole cost and expense, repair and replace any 
portions of the Work (or work of other contractors) damaged by its defective Work or which 
becomes damaged in the course of repairing or replacing defective Work.  For any Work so 
corrected, Contractor’s obligation hereunder to correct defective Work shall be reinstated for an 
additional one year period, commencing with the date of acceptance of such corrected Work.  
Contractor shall perform such tests as the City may require to verify that any corrective actions, 
including, without limitation, redesign, repairs, and replacements comply with the requirements of 
the Contract.  All costs associated with such corrective actions and testing, including the removal, 
replacement, and reinstitution of equipment and materials necessary to gain access, shall be the 
sole responsibility of Contractor.  All warranties and guarantees of subcontractors, suppliers and 
manufacturers with respect to any portion of the Work, whether express or implied, are deemed 
to be obtained by Contractor for the benefit of the City, regardless of whether or not such 
warranties and guarantees have been transferred or assigned to the City by separate agreement 
and Contractor agrees to enforce such warranties and guarantees, if necessary, on behalf of the 
City.  In the event that Contractor fails to perform its obligations under this Section, or under any 
other warranty or guaranty under this Contract, to the reasonable satisfaction of the City, the City 
shall have the right to correct and replace any defective or non-conforming Work and any work 
damaged by such work or the replacement or correction thereof at Contractor’s sole expense.  
Contractor shall be obligated to fully reimburse the City for any expenses incurred hereunder upon 
demand.  

3.16 Employee/Labor Certifications. 
   

3.16.1 Contractor’s Labor Certification.  By its signature hereunder, Contractor 
certifies that he is aware of the provisions of Section 3700 of the California Labor Code which 
require every employer to be insured against liability for Worker’s Compensation or to undertake 
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self-insurance in accordance with the provisions of that Code, and agrees to comply with such 
provisions before commencing the performance of the Work.  A certification form for this purpose, 
which is attached to this Contract as Exhibit “D” and incorporated herein by reference, shall be 
executed simultaneously with this Contract. 

3.16.2 Equal Opportunity Employment.  Contractor represents that it is an equal 
opportunity employer and that it shall not discriminate against any employee or applicant for 
employment because of race, religion, color, national origin, ancestry, sex, age or other interests 
protected by the State or Federal Constitutions.  Such non-discrimination shall include, but not be 
limited to, all activities related to initial employment, upgrading, demotion, transfer, recruitment or 
recruitment advertising, layoff or termination. 

3.16.3 Verification of Employment Eligibility.  By executing this Contract, 
Contractor verifies that it fully complies with all requirements and restrictions of state and federal 
law respecting the employment of undocumented aliens, including, but not limited to, the 
Immigration Reform and Control Act of 1986, as may be amended from time to time, and shall 
require all subcontractors and sub-subcontractors to comply with the same.   

3.17 General Provisions. 

3.17.1 City’s Representative.  The City hereby designates the General Manager, 
or his or her designee, to act as its representative for the performance of this Contract (“City’s 
Representative”).  City’s Representative shall have the power to act on behalf of the City for all 
purposes under this Contract.  Contractor shall not accept direction or orders from any person 
other than the City’s Representative or his or her designee. 

3.17.2 Contractor’s Representative.  Before starting the Work, Contractor shall 
submit in writing the name, qualifications and experience of its proposed representative who shall 
be subject to the review and approval of the City (“′Contractor’s Representative”).  Following 
approval by the City, Contractor’s Representative shall have full authority to represent and act on 
behalf of Contractor for all purposes under this Contract.  Contractor’s Representative shall 
supervise and direct the Work, using his best skill and attention, and shall be responsible for all 
construction means, methods, techniques, sequences and procedures and for the satisfactory 
coordination of all portions of the Work under this Contract.  Contractor’s Representative shall 
devote full time to the Project and either he or his designee, who shall be acceptable to the City, 
shall be present at the Work site at all times that any Work is in progress and at any time that any 
employee or subcontractor of Contractor is present at the Work site.  Arrangements for 
responsible supervision, acceptable to the City, shall be made for emergency Work which may 
be required.  Should Contractor desire to change its Contractor’s Representative, Contractor shall 
provide the information specified above and obtain the City’s written approval.  

3.17.3 Termination.  This Contract may be terminated by City at any time, either 
with our without cause, by giving Contractor three (3) days advance written notice.  In the event 
of termination by City for any reason other than the fault of Contractor, City shall pay Contractor 
for all Work performed up to that time as provided herein.  In the event of breach of the Contract 
by Contractor, City may terminate the Contract immediately without notice, may reduce payment 
to Contractor in the amount necessary to offset City’s resulting damages, and may pursue any 
other available recourse against Contractor.  Contractor may not terminate this Contract except 
for cause.  In the event this Contract is terminated in whole or in part as provided, City may 
procure, upon such terms and in such manner as it may determine appropriate, services similar 
to those terminated.  Further, if this Contract is terminated as provided, City may require 
Contractor to provide all finished or unfinished documents, data, diagrams, drawings, materials 
or other matter prepared or built by Contractor in connection with its performance of this Contract. 
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3.17.4 Contract Interpretation.  Should any question arise regarding the meaning 
or import of any of the  provisions of this Contract or written or oral instructions from City, the 
matter shall be referred to City’s Representative, whose decision shall be binding upon 
Contractor.  

3.17.5 Anti-Trust Claims. This provision shall be operative if this Contract is 
applicable to California Public Contract Code Section 7103.5.  In entering into this Contract to 
supply goods, services or materials, Contractor hereby offers and agrees to assign to the City all 
rights, title, and interest in and to all causes of action it may have under Section 4 of the Clayton 
Act (15 U.S.C. Section 15) or under the Cartwright Act (Chapter 2, commencing with Section 
16700, of Part 2 of Division 7 of the Business and Professions Code) arising from purchases of 
goods, services, or materials pursuant to the Contract.  This assignment shall be made and 
become effective at the time the City tender final payment to Contractor, without further 
acknowledgment by the Parties. 

3.17.6 Notices.  All notices hereunder and communications regarding 
interpretation of the terms of the Contract or changes thereto shall be provided by the mailing 
thereof by registered or certified mail, return receipt requested, postage prepaid and addressed 
as follows:  

CONTRACTOR: 

Got Power, Inc. d/b/a CD & Power 
150 Nardi Lane 
Martinez, CA. 94553 
Attn: Mike Sartario, Business Development Manager 
 

CITY: 
City of St. Helena  
1480 Main Street 
St. Helena, CA 94574 
Attn: Erica Ahmann Smithies, Director of Public Works 
 

Any notice so given shall be considered received by the other Party three (3) days after deposit 
in the U.S. Mail as stated above and addressed to the Party at the above address.  Actual notice 
shall be deemed adequate notice on the date actual notice occurred, regardless of the method of 
service. 

3.17.7 Time of Essence.  Time is of the essence in the performance of this 
Contract. 

3.17.8 Assignment Forbidden.  Contractor shall not, either voluntarily or by action 
of law, assign or transfer this Contract or any obligation, right, title or interest assumed by 
Contractor herein without the prior written consent of City.  If Contractor attempts an assignment 
or transfer of this Contract or any obligation, right, title or interest herein, City may, at its option, 
terminate and revoke the Contract and shall thereupon be relieved from any and all obligations to 
Contractor or its assignee or transferee.   

3.17.9  No Third Party Beneficiaries.  There are no intended third party 
beneficiaries of any right or obligation assumed by the Parties. 

3.17.10 Laws, Venue, and Attorneys’ Fees.  This Agreement shall be 
interpreted in accordance with the laws of the State of California.  If any action is brought to 
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interpret or enforce any term of this Agreement, the action shall be brought in a state or federal 
court situated in the County of Napa, State of California.   

3.17.11 Counterparts.  This Contract may be executed in counterparts, each 
of which shall constitute an original. 

3.17.12 Successors. The Parties do for themselves, their heirs, executors, 
administrators, successors, and assigns agree to the full performance of all of the provisions 
contained in this Contract. 

3.17.13 [Reserved] 

3.17.14 Solicitation.  Contractor maintains and warrants that it has not 
employed nor retained any company or person, other than a bona fide employee working solely 
for Contractor, to solicit or secure this Contract.  Further, Contractor warrants that it has not paid 
nor has it agreed to pay any company or person, other than a bona fide employee working solely 
for Contractor, any fee, commission, percentage, brokerage fee, gift or other consideration 
contingent upon or resulting from the award or making of this Contract.  For breach or violation of 
this warranty, City shall have the right to terminate this Contract without liability. 

3.17.15 Conflict of Interest.  Contractor maintains and warrants that it has 
not employed nor retained any company or person, other than a bona fide employee working 
solely for Contractor, to solicit or secure this Agreement.  Further, Contractor warrants that it has 
not paid nor has it agreed to pay any company or person, other than a bona fide employee working 
solely for Contractor, any fee, commission, percentage, brokerage fee, gift or other consideration 
contingent upon or resulting from the award or making of this Agreement.  For breach or violation 
of this warranty, City shall have the right to rescind this Agreement without liability.  For the term 
of this Contract, no official, officer or employee of City, during the term of his or her service with 
City, shall have any direct interest in this Contract, or obtain any present or anticipated material 
benefit arising therefrom.  In addition, Contractor agrees to file, or to cause its employees or 
subcontractors to file, a Statement of Economic Interest with the City’s Filing Officer as required 
under state law in the performance of the Work. 

3.17.16 Certification of License.   

3.17.16.1 Contractor certifies that as of the date of execution of this 
Contract, Contractor has a current contractor’s license of the classification indicated below under 
Contractor’s signature. 

3.17.16.2 Contractors are required by law to be licensed and regulated 
by the Contractors’ State License Board which has jurisdiction to investigate complaints against 
contractors if a complaint regarding a patent act or omission is filed within four (4) years of the 
date of the alleged violation.  A complaint regarding a latent act or omission pertaining to structural 
defects must be filed within ten (10) years of the date of the alleged violation.  Any questions 
concerning a contractor may be referred to the Registrar, Contractors’ State License Board, P.O. 
Box 26000, Sacramento, California 95826. 

3.17.17 Authority to Enter Contract.  Each Party warrants that the 
individuals who have signed this Contract have the legal power, right and authority to make this 
Contract and bind each respective Party. 

3.17.18   Entire Contract; Modification.  This Contract contains the entire 
agreement of the Parties with respect to the subject matter hereof, and supersedes all prior 
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negotiations, understandings or agreements.  This Contract may only be modified by a writing 
signed by both Parties. 

3.17.19 Non-Waiver. None of the provisions of this Agreement shall be 
considered waived by either party, unless such waiver is specifically specified in writing. 

3.17.20 City’s Right to Employ Other Contractors.  City reserves right to 
employ other contractors in connection with this Project or other projects. 

3.17.21 Federal Provisions.  ]When funding for the Services is provided, in 
whole or in part, by an agency of the federal government, Contractor shall also fully and 
adequately comply with the provisions included in Exhibit “G” (Federal Requirements) attached 
hereto and incorporated herein by reference (“Federal Requirements”).  With respect to any 
conflict between such Federal Requirements and the terms of this Agreement and/or the 
provisions of state law, the more stringent requirement shall control. 

 

[SIGNATURES ON NEXT PAGE]  
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SIGNATURE PAGE FOR CONSTRUCTION CONTRACT 

BETWEEN THE CITY OF ST. HELENA 

AND GOT POWER, INC. DOING BUSINESS AS CD & POWER 

 

 

  IN WITNESS WHEREOF, the Parties have entered into this Agreement as of the 8th day 

of December, 2020. 

 
CITY OF ST. HELENA   GOT POWER, INC. D/B/A/ CD & POWER 
 
 
By:                                 By:       

Mark T. Prestwich    
City Manager    Its:       
 
     Printed Name:      

ATTEST: 

 
By:      
 Cindy Tzafopoulos 

City Clerk 
 

 

APPROVED AS TO FORM: 

 
By:       

Ethan Walsh 
City Attorney 

 

 

Project Code: CIP No. C21-01 
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EXHIBIT “A” 

SERVICES / SCHEDULE 

 
 

Item Description Lump Sum Cost 

1 
Standby Generator System at Louis Stralla Water 

Treatment Plant  
$74,820.70 

   

 TOTAL $74,820.70 

 
 

Anticipated payment intervals per location:  

50% - Construction Mobilization/Equipment Ordered  

25% - Upon completion of Generator delivery to site  

25% - At completion of start up 
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EXHIBIT “B” 

PLANS AND SPECIFICATIONS 

All generator equipment to be permitted, installed, and tested are being procured directly 
by the City of St. Helena. However, the contract, shall coordinate with the manufacturer, 
Gonneville, Inc. to ensure warranty coverage of the generators post-installation. 

 
Location / Application: Louis Stralla Water Treatment Plant 
 

Installation, Test 

     

Scope of Work 

➢ Prepare engineering drawings and plan for city permit 

➢ Obtain City Permit including necessary Engineering 

➢ Apply Air quality permit, fees by others 

➢ Disconnect electrical wires, fuel pipes 

➢ Remove existing genset, 

➢ Demo old genset pad 

➢ Construct new genset pad 

➢ Anchor Calculation 

➢ Set and Anchor genset on concrete pad 

- special inspection for anchors by others 

➢ Replace old ATS with new one 

➢ Connect cables and wires (reuse existing ones) 

➢ Reconnect fuel lines (reuse existing pipes) 

➢ Start Up and Test 

➢ Load Bank Test, 2 hours 
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Location: Louis Stralla Water Treatment Plant 
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EXHIBIT “C” 

SPECIAL CONDITIONS 
 

ARTICLE 1. BONDS 

Within ten (10) calendar days from the date the Contractor is notified of award of the Contract, 
the Contractor shall deliver to the City four identical counterparts of the Performance Bond and 
Payment Bond on the forms supplied by the City and included as Exhibit “F” to the Contract.  
Failure to do so may, in the sole discretion of City, result in the forfeiture of Contractor’s bid 
security.  The surety supplying the bond must be an admitted surety insurer, as defined in Code 
of Civil Procedure Section 995.120, authorized to do business as such in the State of California 
and satisfactory to the City.  The Performance Bond and the Payment Bond shall be for one 
hundred percent (100%) of the Total Contract Price. 
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EXHIBIT “D” 
 

CERTIFICATION 
LABOR CODE - SECTION 1861 

 I, the undersigned Contractor, am aware of the provisions of Section 3700, et seq., of the 
California Labor Code which require every employer to be insured against liability for Worker’s 
Compensation or to undertake self-insurance in accordance with the provisions of the Code, and 
I, the undersigned Contractor, agree to and will comply with such provisions before commencing 
the performance of the Work on this Contract. 
 
 
GOT POWER, INC. DOING BUSINESS AS CD & POWER 
 
 
 
By: _________________________ 
 Signature 
 
 
 _________________________ 
 Name (Print) 
 
 
 _________________________ 
 Title (Print) 
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EXHIBIT “E” 

PUBLIC WORKS CONTRACTOR REGISTRATION CERTIFICATION 

Pursuant to Labor Code sections 1725.5 and 1771.1, all contractors and subcontractors that wish 
to bid on, be listed in a bid proposal, or enter into a contract to perform public work must be 
registered with the Department of Industrial Relations.  See http://www.dir.ca.gov/Public-
Works/PublicWorks.html for additional information. 

No bid will be accepted nor any contract entered into without proof of the contractor’s and 
subcontractors’ current registration with the Department of Industrial Relations to perform public 
work. 

Contractor hereby certifies that it is aware of the registration requirements set forth in Labor Code 
sections 1725.5 and 1771.1 and is currently registered as a contractor with the Department of 
Industrial Relations.1 

Name of Contractor:  

DIR Registration Number:  

DIR Registration Expiration:_________________________ 

Small Project Exemption: _____ Yes or _____ No 

Unless Contractor is exempt pursuant to the small project exemption, Contractor further 

acknowledges: 

• Contractor shall maintain a current DIR registration for the duration of the project. 

• Contractor shall include the requirements of Labor Code sections 1725.5 and 1771.1 in 
its contract with subcontractors and ensure that all subcontractors are registered at the 
time of bid opening and maintain registration status for the duration of the project. 

• Failure to submit this form or comply with any of the above requirements may result in a 
finding that the bid is non-responsive. 

Name of Contractor  

Signature  

Name and Title  

Dated            

 
1 If the Project is exempt from the contractor registration requirements pursuant to the small project exemption under 

Labor Code Sections 1725.5 and 1771.1, please mark “Yes” in response to “Small Project Exemption.” 
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EXHIBIT “F” 
 

PAYMENT AND PERFORMANCE BONDS 
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PERFORMANCE BOND 

 KNOW ALL PERSONS BY THESE PRESENTS: 

 THAT WHEREAS, the City of St. Helena (hereinafter referred to as “City”) has awarded 
to ____________________, (hereinafter referred to as the “Contractor”) 
_______________________ an agreement for ______________________________  
(hereinafter referred to as the “Project”). 

 WHEREAS, the work to be performed by the Contractor is more particularly set forth in 
the Contract Documents for the Project dated ________________, (hereinafter referred to as 
“Contract Documents”), the terms and conditions of which are expressly incorporated herein by 
reference; and 

 WHEREAS, the Contractor is required by said Contract Documents to perform the terms 
thereof and to furnish a bond for the faithful performance of said Contract Documents. 

 NOW, THEREFORE, we, _______________,  the undersigned Contractor and 
_____________________________________________ as Surety, a corporation organized and 
duly authorized to transact business under the laws of the State of California, are held and firmly 
bound unto the City in the sum of ___________________________ DOLLARS, 
($____________), said sum being not less than one hundred percent (100%) of the total amount 
of the Contract, for which amount well and truly to be made, we bind ourselves, our heirs, 
executors and administrators, successors and assigns, jointly and severally, firmly by these 
presents. 

 THE CONDITION OF THIS OBLIGATION IS SUCH, that, if the Contractor, his or its heirs, 
executors, administrators, successors or assigns, shall in all things stand to and abide by, and 
well and truly keep and perform the covenants, conditions and agreements in the Contract 
Documents and any alteration thereof made as therein provided, on its part, to be kept and 
performed at the time and in the manner therein specified, and in all respects according to their 
intent and meaning; and shall faithfully fulfill all obligations including the one-year guarantee of all 
materials and workmanship; and shall indemnify and save harmless the City, its officers and 
agents, as stipulated in said Contract Documents, then this obligation shall become null and void; 
otherwise it shall be and remain in full force and effect.   

 As a condition precedent to the satisfactory completion of the Contract Documents, unless 
otherwise provided for in the Contract Documents, the above obligation shall hold good for a 
period of one (1) year after the acceptance of the work by City, during which time if Contractor 
shall fail to make full, complete, and satisfactory repair and replacements and totally protect the 
City from loss or damage resulting from or caused by defective materials or faulty workmanship, 
Surety shall undertake and faithfully fulfill all such obligations.  The obligations of Surety 
hereunder shall continue so long as any obligation of Contractor remains. Nothing herein shall 
limit the City’s rights or the Contractor or Surety’s obligations under the Contract, law or equity, 
including, but not limited to, California Code of Civil Procedure section 337.15. 

 Whenever Contractor shall be, and is declared by the City to be, in default under the 
Contract Documents, the Surety shall remedy the default pursuant to the Contract Documents, or 
shall promptly, at the City’s option: 
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(1) Take over and complete the Project in accordance with all terms and conditions in 
the Contract Documents; or 

(2) Obtain a bid or bids for completing the Project in accordance with all terms and 
conditions in the Contract Documents and upon determination by Surety of the 
lowest responsive and responsible bidder, arrange for a Contract between such 
bidder, the Surety and the City, and make available as work progresses sufficient 
funds to pay the cost of completion of the Project, less the balance of the contract 
price, including other costs and damages for which Surety may be liable.  The term 
“balance of the contract price” as used in this paragraph shall mean the total 
amount payable to Contractor by the City under the Contract and any modification 
thereto, less any amount previously paid by the City to the Contractor and any 
other set offs pursuant to the Contract Documents. 

(3) Permit the City to complete the Project in any manner consistent with local, 
California and federal law and make available as work progresses sufficient funds 
to pay the cost of completion of the Project, less the balance of the contract price, 
including other costs and damages for which Surety may be liable.  The term 
“balance of the contract price” as used in this paragraph shall mean the total 
amount payable to Contractor by the City under the Contract and any modification 
thereto, less any amount previously paid by the City to the Contractor and any 
other set offs pursuant to the Contract Documents. 

 Surety expressly agrees that the City may reject any contractor or subcontractor which 
may be proposed by Surety in fulfillment of its obligations in the event of default by the Contractor. 

 Surety shall not utilize Contractor in completing the Project nor shall Surety accept a bid 
from Contractor for completion of the Project if the City, when declaring the Contractor  in default, 
notifies Surety of the City’s objection to Contractor’s further participation in the completion of the 
Project. 

 The Surety, for value received, hereby stipulates and agrees that no change, extension of 
time, alteration or addition to the terms of the Contract Documents or to the Project to be 
performed thereunder shall in any way affect its obligations on this bond, and it does hereby waive 
notice of any such change, extension of time, alteration or addition to the terms of the Contract 
Documents or to the Project, including but not limited to the provisions of sections 2819 and 2845 
of the California Civil Code. 

 IN WITNESS WHEREOF, we have hereunto set our hands and seals this _______ day of 
______________, 20__). 

(Corporate Seal)      
Contractor/ Principal 

By        

 

Title        
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(Corporate Seal) Surety 

By      
         Attorney-in-Fact 

Signatures of those signing for the Contractor and Surety must be notarized and evidence of 
corporate authority attached. 

(Attach Attorney-in-Fact Certificate)  Title        
 
The rate of premium on this bond is ____________ per thousand.  The total amount of premium 
charges, $_______________________________. 
(The above must be filled in by corporate attorney.) 

THIS IS A REQUIRED FORM 

Any claims under this bond may be addressed to: 

(Name and Address of Surety) ___________________________________________ 

     ___________________________________________ 

     ___________________________________________ 

 

(Name and Address of Agent or ___________________________________________ 

Representative for service of 

process in California, if different ___________________________________________ 
from above) 
     ___________________________________________ 

(Telephone number of Surety and ___________________________________________ 
Agent or Representative for service 
of process in California) 

 
NOTE: A copy of the Power-of-Attorney authorizing the person signing on behalf of the Surety to 
do so must be attached hereto. 
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Notary Acknowledgment 

 A notary public or other officer completing this certificate 
verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the 
truthfulness, accuracy, or validity of that document. 

 

STATE OF CALIFORNIA 
COUNTY OF ______________ 

On   , 20___, before me, _______________________________, Notary Public, personally 
 

appeared  , who proved to me on the basis of satisfactory 
 

evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and acknowledged to 
me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by his/her/their 
signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed 
the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph 
is true and correct. 

WITNESS my hand and official seal. 

 
Signature of Notary Public 

OPTIONAL 

Though the information below is not required by law, it may prove valuable to persons relying on the document 
and could prevent fraudulent removal and reattachment of this form to another document.  

CAPACITY CLAIMED BY SIGNER  DESCRIPTION OF ATTACHED DOCUMENT 

 Individual  

 Corporate Officer 
 

 
 

 Title(s)  Title or Type of Document 

 Partner(s)  Limited   

  General  Number of Pages 

 Attorney-In-Fact   

 Trustee(s)   

 Guardian/Conservator  Date of Document 

 Other:    

Signer is representing: 
Name Of Person(s) Or Entity(ies) 

  

  

  Signer(s) Other Than Named Above 
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PAYMENT BOND 

 KNOW ALL MEN BY THESE PRESENTS That 

 WHEREAS, the City of St. Helena (hereinafter designated as the “City”), by action taken 
or a resolution passed ___________ , 20____has awarded to ________________ hereinafter 
designated as the “Principal,” a contract for the work described as follows: 

_____________________________________________________ (the “Project”); and  

 WHEREAS, the work to be performed by the Principal is more particularly set forth in the 
Contract Documents for the Project dated __________________ (“Contract Documents”), the 
terms and conditions of which are expressly incorporated by reference; and 

 WHEREAS, said Principal is required to furnish a bond in connection with said contract; 
providing that if said Principal or any of its Subcontractors shall fail to pay for any materials, 
provisions, provender, equipment, or other supplies used in, upon, for or about the performance 
of the work contracted to be done, or for any work or labor done thereon of any kind, or for 
amounts due under the Unemployment Insurance Code or for any amounts required to be 
deducted, withheld, and paid over to the Employment Development Department from the wages 
of employees of said Principal and its Subcontractors with respect to such work or labor the Surety 
on this bond will pay for the same to the extent hereinafter set forth. 

 NOW THEREFORE, we, the Principal and __________________________ as Surety, 
are held and firmly bound unto the City in the penal sum of ______________   
    Dollars ($___________) lawful money of the United States of America, for 
the payment of which sum well and truly to be made, we bind ourselves, our heirs, executors, 
administrators, successors and assigns, jointly and severally, firmly by these presents. 

 THE CONDITION OF THIS OBLIGATION IS SUCH that if said Principal, his or its 
subcontractors, heirs, executors, administrators, successors or assigns, shall fail to pay any of 
the persons named in Section 9100 of the Civil Code, fail to pay for any materials, provisions or 
other supplies, used in, upon, for or about the performance of the work contracted to be done, or 
for any work or labor thereon of any kind, or amounts due under the Unemployment Insurance 
Code with respect to work or labor performed under the contract, or for any amounts required to 
be deducted, withheld, and paid over to the Employment Development Department or Franchise 
Tax Board from the wages of employees of the contractor and his subcontractors pursuant to 
Section 18663 of the Revenue and Taxation Code, with respect to such work and labor the Surety 
or Sureties will pay for the same, in an amount not exceeding the sum herein above specified. 

 This bond shall inure to the benefit of any of the persons named in Section 9100 of the 
Civil Code so as to give a right of action to such persons or their assigns in any suit brought upon 
this bond. 

 It is further stipulated and agreed that the Surety on this bond shall not be exonerated or 
released from the obligation of this bond by any change, extension of time for performance, 
addition, alteration or modification in, to, or of any contract, plans, specifications, or agreement 
pertaining or relating to any scheme or work of improvement herein above described, or pertaining 
or relating to the furnishing of labor, materials, or equipment therefore, nor by any change or 
modification of any terms of payment or extension of the time for any payment pertaining or 
relating to any scheme or work of improvement herein above described, nor by any rescission or 
attempted rescission of the contract, agreement or bond, nor by any conditions precedent or 
subsequent in the bond attempting to limit the right of recovery of claimants otherwise entitled to 
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recover under any such contract or agreement or under the bond, nor by any fraud practiced by 
any person other than the claimant seeking to recover on the bond and that this bond be construed 
most strongly against the Surety and in favor of all persons for whose benefit such bond is given, 
and under no circumstances shall Surety be released from liability to those for whose benefit such 
bond has been given, by reason of any breach of contract between the owner or City and original 
contractor or on the part of any obligee named in such bond, but the sole conditions of recovery 
shall be that claimant is a person described in Section 9100 of the Civil Code, and has not been 
paid the full amount of his claim and that Surety does hereby waive notice of any such change, 
extension of time, addition, alteration or modification herein mentioned and the provisions of 
sections 2819 and 2845 of the California Civil Code. 

 IN WITNESS WHEREOF, we have hereunto set our hands and seals this _______ day of 
______________, 20__. 

(Corporate Seal)      
Contractor/ Principal 

By        

 

Title        
 
 

     

(Corporate Seal) Surety 

By      
         Attorney-in-Fact 

 Title        
 
Signatures of those signing for the Contractor and Surety must be notarized and evidence of 
corporate authority attached.  A Power-of-Attorney authorizing the person signing on behalf of 
the Surety to do so must be attached hereto. 
 
NOTE: A copy of the Power-of-Attorney authorizing the person signing on behalf of the Surety 
to do so must be attached hereto. 
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Notary Acknowledgment 

 A notary public or other officer completing this certificate 
verifies only the identity of the individual who signed the 
document to which this certificate is attached, and not the 
truthfulness, accuracy, or validity of that document. 

 

STATE OF CALIFORNIA 
COUNTY OF ______________ 

On   , 20___, before me, _______________________________, Notary Public, personally 
 

appeared  , who proved to me on the basis of satisfactory 
 

evidence to be the person(s) whose name(s) is/are subscribed to the within instrument and acknowledged to 
me that he/she/they executed the same in his/her/their authorized capacity(ies), and that by his/her/their 
signature(s) on the instrument the person(s), or the entity upon behalf of which the person(s) acted, executed 
the instrument. 

I certify under PENALTY OF PERJURY under the laws of the State of California that the foregoing paragraph 
is true and correct. 

WITNESS my hand and official seal. 

 
Signature of Notary Public 

OPTIONAL 

Though the information below is not required by law, it may prove valuable to persons relying on the document 
and could prevent fraudulent removal and reattachment of this form to another document.  

CAPACITY CLAIMED BY SIGNER  DESCRIPTION OF ATTACHED DOCUMENT 

 Individual  

 Corporate Officer 
 

 
 

 Title(s)  Title or Type of Document 

 Partner(s)  Limited   

  General  Number of Pages 

 Attorney-In-Fact   

 Trustee(s)   

 Guardian/Conservator  Date of Document 

 Other:    

Signer is representing: 
Name Of Person(s) Or Entity(ies) 

  

  

  Signer(s) Other Than Named Above 
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EXHIBIT “G” 
 

FEDERAL REQUIREMENTS 
 

FEDERAL CONTRACT PROVISIONS 

During the performance of this Agreement, the Contractor shall comply with all applicable federal 
laws and regulations including but not limited to the federal contract provisions in this Exhibit. In 
this Exhibit, the term “Agency” shall mean the City of St. Helena.   
 
1. REQUIRED CONTRACT PROVISIONS IN ACCORDANCE WITH APPENDIX II TO 

PART 200 – CONTRACT PROVISIONS FOR NON-FEDERAL ENTITY CONTRACTS 
UNDER FEDERAL AWARDS (2 C.F.R. § 200.326)  

(A) Appendix II to Part 200 (A); Appendix II to Part 200 (B): Remedies for Breach; 
Termination for Cause/Convenience.  See Agreemeent.     

(B) Appendix II to Part 200 (C) – Equal Employment Opportunity: Except as otherwise 
provided under 41 C.F.R. Part 60, if this contract meets the definition of a “federally 
assisted construction contract” in 41 C.F.R. § 60-1.3, then Contractor shall comply 
with the following equal opportunity clause, in accordance with Executive Order 
11246 of September 24, 1965 entitled “Equal Employment Opportunity,” as 
amended by Executive Order 11375 of October 13, 1967 and implementation 
regulations at 41 C.F.R. Chapter 60: 

(i) The Contractor will not discriminate against any employee or applicant for 
employment because of race, color, religion, sex, sexual orientation, gender 
identity, or national origin. The Contractor will take affirmative action to ensure 
that applicants are employed, and that employees are treated during 
employment without regard to their race, color, religion, sex, sexual orientation, 
gender identity, or national origin. Such action shall include, but not be limited 
to the following:  Employment, upgrading, demotion, or transfer; recruitment or 
recruitment advertising; layoff or termination; rates of pay or other forms of 
compensation; and selection for training, including apprenticeship. The 
Contractor agrees to post in conspicuous places, available to employees and 
applicants for employment, notices to be provided setting forth the provisions 
of this nondiscrimination clause. 

(ii) The Contractor will, in all solicitations or advertisements for employees placed 
by or on behalf of the Contractor, state that all qualified applicants will receive 
consideration for employment without regard to race, color, religion, sex, 
sexual orientation, gender identity, or national origin. 

(iii) The Contractor will not discharge or in any other manner discriminate against 
any employee or applicant for employment because such employee or 
applicant has inquired about, discussed, or disclosed the compensation of the 
employee or applicant or another employee or applicant. This provision shall 
not apply to instances in which an employee who has access to the 
compensation information of other employees or applicants as a part of such 
employee's essential job functions discloses the compensation of such other 
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employees or applicants to individuals who do not otherwise have access to 
such information, unless such disclosure is in response to a formal complaint 
or charge, in furtherance of an investigation, proceeding, hearing, or action, 
including an investigation conducted by the employer, or is consistent with the 
Contractor's legal duty to furnish information. 

(iv) The Contractor will send to each labor union or representative of workers with 
which he has a collective bargaining agreement or other contract or 
understanding, a notice to be provided advising the said labor union or workers' 
representatives of the Contractor's commitments under this section, and shall 
post copies of the notice in conspicuous places available to employees and 
applicants for employment. 

(v) The Contractor will comply with all provisions of Executive Order 11246 of 
September 24, 1965, and of the rules, regulations, and relevant orders of the 
Secretary of Labor. 

(vi) The Contractor will furnish all information and reports required by Executive 
Order 11246 of September 24, 1965, and by rules, regulations, and orders of 
the Secretary of Labor, or pursuant thereto, and will permit access to his books, 
records, and accounts by the administering agency and the Secretary of Labor 
for purposes of investigation to ascertain compliance with such rules, 
regulations, and orders.  

(vii) In the event of the Contractor's noncompliance with the nondiscrimination 
clauses of this contract or with any of the said rules, regulations, or orders, this 
contract may be canceled, terminated, or suspended in whole or in part and 
the Contractor may be declared ineligible for further Government contracts or 
federally assisted construction contracts in accordance with procedures 
authorized in Executive Order 11246 of September 24, 1965, and such other 
sanctions may be imposed and remedies invoked as provided in Executive 
Order 11246 of September 24, 1965, or by rule, regulation, or order of the 
Secretary of Labor, or as otherwise provided by law. 

(viii) The Contractor will include the portion of the sentence immediately 
preceding paragraph (i) and the provisions of paragraphs (i) through (vii) in 
every subcontract or purchase order unless exempted by rules, regulations, or 
orders of the Secretary of Labor issued pursuant to section 204 of Executive 
Order 11246 of September 24, 1965, so that such provisions will be binding 
upon each subcontractor or vendor. The Contractor will take such action with 
respect to any subcontract or purchase order as the administering agency may 
direct as a means of enforcing such provisions, including sanctions for 
noncompliance: 

Provided, however, that in the event a Contractor becomes involved in, or is 
threatened with, litigation with a subcontractor or vendor as a result of such 
direction by the administering agency, the Contractor may request the United 
States to enter into such litigation to protect the interests of the United States. 
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The applicant further agrees that it will be bound by the above equal 
opportunity clause with respect to its own employment practices when it 
participates in federally assisted construction work: Provided, That if the 
applicant so participating is a State or local government, the above equal 
opportunity clause is not applicable to any agency, instrumentality or 
subdivision of such government which does not participate in work on or under 
the contract. 

The applicant agrees that it will assist and cooperate actively with the 
administering agency and the Secretary of Labor in obtaining the compliance 
of contractors and subcontractors with the equal opportunity clause and the 
rules, regulations, and relevant orders of the Secretary of Labor, that it will 
furnish the administering agency and the Secretary of Labor such information 
as they may require for the supervision of such compliance, and that it will 
otherwise assist the administering agency in the discharge of the agency's 
primary responsibility for securing compliance.   

The applicant further agrees that it will refrain from entering into any contract 
or contract modification subject to Executive Order 11246 of September 24, 
1965, with a contractor debarred from, or who has not demonstrated eligibility 
for, Government contracts and federally assisted construction contracts 
pursuant to the Executive Order and will carry out such sanctions and penalties 
for violation of the equal opportunity clause as may be imposed upon 
contractors and subcontractors by the administering agency or the Secretary 
of Labor pursuant to Part II, Subpart D of the Executive Order. In addition, the 
applicant agrees that if it fails or refuses to comply with these undertakings, the 
administering agency may take any or all of the following actions: Cancel, 
terminate, or suspend in whole or in part this grant (contract, loan, insurance, 
guarantee); refrain from extending any further assistance to the applicant 
under the program with respect to which the failure or refund occurred until 
satisfactory assurance of future compliance has been received from such 
applicant; and refer the case to the Department of Justice for appropriate legal 
proceedings. 

(C) Appendix II to Part 200 (D) – Davis-Bacon Act:  

(i) If this contract is in excess of $2,000 and if required by Federal program 
legislation, Contractor must comply with the Davis-Bacon Act (40 U.S.C. 3141-
3144, and 3146-3148) as supplemented by Department of Labor regulations 
(29 C.F.R. Part 5, “Labor Standards Provisions Applicable to Contracts 
Covering Federally Financed and Assisted Construction”).   

(ii) The Davis-Bacon Act only applies to the emergency Management 
Preparedness Grant Program, Homeland Security Grant Program, Nonprofit 
Security Grant Program, Tribal Homeland Security Grant Program, Port 
Security Grant Program, and Transit Security Grant Program. It does not apply 
to other FEMA grant and cooperative agreement programs, including the 
Public Assistance Program. 
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(iii) If applicable, all transactions regarding this contract shall be done in 
compliance with the Davis-Bacon Act (40 U.S.C. 31413144, and 3146-3148) 
and the requirements of 29 C.F.R. pt. 5 as may be applicable. The contractor 
shall comply with 40 U.S.C. 3141-3144, and 3146-3148 and the requirements 
of 29 C.F.R. pt. 5 as applicable.   

(iv) Contractors are required to pay wages to laborers and mechanics at a rate not 
less than the prevailing wages specified in a wage determination made by the 
Secretary of Labor.  Additionally, contractors are required to pay wages not 
less than once a week. 

(D) Appendix II to Part 200 (D) – Copeland “Antti-Kickback” Act:  

(i) Contractor shall comply with the Copeland "Anti-Kickback" Act (18 U.S.C. 874) 
as supplemented in Department of Labor regulations (29 C.F.R. Part 3) as may 
be applicable, which are incorporated by reference into this contact.  In 
situations where the Davis-Bacon Act does not apply, neither does the 
Copeland “Anti-Kickback Act.  The Act provides that each contractor or 
subrecipient must be prohibited from inducing, by any means, any person 
employed in the construction, completion, or repair of public work, to give up 
any part of the compensation to which he or she is otherwise entitled. The non-
Federal entity must report all suspected or reported violations to the Federal 
awarding agency. 

(ii) Contractor. The Contractor shall comply with 18 U.S.C. § 874, 40 U.S.C. § 
3145, and the requirements of 29 C.F.R. pt. 3 as may be applicable, which are 
incorporated by reference into this contract. 

(iii) Subcontracts. The Contractor or subcontractor shall insert in any subcontracts 
the clause above and such other clauses as FEMA may by appropriate 
instructions require, and also a clause requiring the subcontractors to include 
these clauses in any lower tier subcontracts. The prime contractor shall be 
responsible for the compliance by any subcontractor or lower tier subcontractor 
with all of these contract clauses. 

(iv) Breach.  A breach of the contract clauses above may be grounds for 
termination of the contract, and for debarment as a contractor and 
subcontractor as provided in 29 C.F.R. § 5.12. 

(E) Appendix II to Part 200 (E) – Contract Work Hours and Safety Standards Act:  

(i) If this contract is in excess of $100,000 and involves the employment of 
mechanics or laborers, Contractor shall comply with 40 U.S.C. 3702 and 3704, 
as supplemented by Department of Labor regulations (29 C.F.R. Part 5).  
Under 40 U.S.C. 3702, each contractor must be required to compute the wages 
of every mechanic and laborer on the basis of a standard work week of 40 
hours. Work in excess of the standard work week is permissible provided that 
the worker is compensated at a rate of not less than one and a half times the 
basic rate of pay for all hours worked in excess of 40 hours in the work week. 
The requirements of 40 U.S.C. 3704 are applicable to construction work and 
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provide that no laborer or mechanic must be required to work in surroundings 
or under working conditions which are unsanitary, hazardous or dangerous. 
These requirements do not apply to the purchases of supplies or materials or 
articles ordinarily available on the open market, or contracts for transportation 
or transmission of intelligence. 

(ii) Overtime Requirements.  No contractor or subcontractor contracting for any 
part of the contract work which may require or involve the employment of 
laborers or mechanics shall require or permit any such laborer or mechanic in 
any workweek in which he or she is employed on such work to work in excess 
of forty hours in such workweek unless such laborer or mechanic receives 
compensation at a rate not less than one and one-half times the basic rate of 
pay for all hours worked in excess of forty hours in such workweek.   

(iii) Violation; liability for unpaid wages; liquidated damages.  In the event of any 
violation of the clause set forth in paragraph (ii) of this section the contractor 
and any subcontractor responsible therefor shall be liable for the unpaid 
wages. In addition, such contractor and subcontractor shall be liable to the 
United States (in the case of work done under contract for the District of 
Columbia or a territory, to such District or to such territory), for liquidated 
damages. Such liquidated damages shall be computed with respect to each 
individual laborer or mechanic, including watchmen and guards, employed in 
violation of the clause set forth in paragraph (ii) of this section, in the sum of 
$10 for each calendar day on which such individual was required or permitted 
to work in excess of the standard workweek of forty hours without payment of 
the overtime wages required by the clause set forth in paragraph (ii) of this 
section. 

(iv) Withholding for unpaid wages and liquidated damages.  The Agency shall upon 
its own action or upon written request of an authorized representative of the 
Department of Labor withhold or cause to be withheld, from any moneys 
payable on account of work performed by the Contractor or subcontractor 
under any such contract or any other Federal contract with the same prime 
contractor, or any other federally-assisted contract subject to the Contract 
Work Hours and Safety Standards Act, which is held by the same prime 
contractor, such sums as may be determined to be necessary to satisfy any 
liabilities of such contractor or subcontractor for unpaid wages and liquidated 
damages as provided in the clause set forth in paragraph (iii) of this section.   

(v) Subcontracts.  The Contractor or subcontractor shall insert in any subcontracts 
the clauses set forth in paragraph (ii) through (v) of this Section and also a 
clause requiring the subcontractors to include these clauses in any lower tier 
subcontracts. The Contractor shall be responsible for compliance by any 
subcontractor or lower tier subcontractor with the clauses set forth in 
paragraphs (ii) through (v) of this Section. 

(F) Appendix II to Part 200 (F) – Rights to Inventions Made Under a Contract or 
Agreement:  
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(i) If the Federal award meets the definition of “funding agreement” under 37 
C.F.R. § 401.2(a) and the non-Federal entity wishes to enter into a contract 
with a small business firm or nonprofit organization regarding the substitution 
of parties, assignment or performance of experimental, developmental, or 
research work under that “funding agreement,” the non-Federal entity must 
comply with the requirements of 37 C.F.R. Part 401 (Rights to Inventions Made 
by Nonprofit Organizations and Small Business Firms Under Government 
Grants, Contracts and Cooperative Agreements), and any implementing 
regulations issued by the Federal awarding agency.   

(ii) The regulation at 37 C.F.R. § 401.2(a) currently defines “funding agreement” 
as any contract, grant, or cooperative agreement entered into between any 
Federal agency, other than the Tennessee Valley Authority, and any contractor 
for the performance of experimental, developmental, or research work funded 
in whole or in part by the Federal government. This term also includes any 
assignment, substitution of parties, or subcontract of any type entered into for 
the performance of experimental, developmental, or research work under a 
funding agreement as defined in the first sentence of this paragraph.  

(iii) This requirement does not apply to the Public  Assistance, Hazard Mitigation 
Grant Program, Fire Management Assistance Grant Program, Crisis 
Counseling Assistance and Training Grant Program, Disaster Case 
Management Grant Program, and Federal Assistance to Individuals and 
Households – Other Needs Assistance Grant Program, as FEMA awards 
under these programs do not meet the definition of “funding agreement.” 

(G) Appendix II to Part 200 (G) – Clean Air Act and Federal Water Pollution Control 
Act: If this contract is in excess of $150,000, Contractor shall comply with all 
applicable standards, orders, or requirements issued pursuant to the Clean Air Act 
(42 U.S.C. 7401-7671q) and the Federal Water Pollution Control Act as amended 
(33 U.S.C. 1251-1387).   

(i) Pursuant to the Clean Air Act, (1) Contractor agrees to comply with all 
applicable standards, orders or regulations issued pursuant to the Clean 
Air Act, as amended, 42 U.S.C. § 7401 et seq., (2) Contractor agrees to 
report each violation to the Agency and understands and agrees that the 
Agency will, in turn, report each violation as required to assure notification 
to the Federal awarding agency and the appropriate Environmental 
Protection Agency Regional Office, and (3) Contractor agrees to include 
these requirements in each subcontract exceeding $150,000.  

(ii) Pursuant to the Federal Water Pollution Control Act, (1) Contractor agrees 
to comply with all applicable standards, orders or regulations issued 
pursuant to the Federal Water Pollution Control Act, as amended, 33 
U.S.C. 1251 et seq., (2) Contractor agrees to report each violation to the 
Agency and understands and agrees that the Agency will, in turn, report 
each violation as required to assure notification to the Federal awarding 
agency and the appropriate Environmental Protection Agency Regional 
Office, and (3) Contractor agrees to include these requirements in each 
subcontract exceeding $150,000. 
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(H) Appendix II to Part 200 (H) – Debarment and Suspension: A contract award (see 
2 C.F.R. § 180.220) must not be made to parties listed on the government wide 
exclusions in the System for Award Management (SAM), in accordance with the 
OMB guidelines at 2 CFR 180 that implement Executive Orders 12549 (3 C.F.R. 
part 1986 Comp., p. 189) and 12689 (3 C.F.R. part 1989 Comp., p. 235), 
“Debarment and Suspension.” SAM Exclusions contains the names of parties 
debarred, suspended, or otherwise excluded by agencies, as well as parties 
declared ineligible under statutory or regulatory authority other than Executive 
Order 12549.   

(i) This contract is a covered transaction for purposes of 2 C.F.R. pt. 180 and 
2 C.F.R. pt. 3000. As such Contractor is required to verify that none of the 
Contractor, its principals (defined at 2 C.F.R. § 180.995), or its affiliates 
(defined at 2 C.F.R. § 180.905) are excluded (defined at 2 C.F.R. § 
180.940) or disqualified (defined at 2 C.F.R. § 180.935). 

(ii) Contractor must comply with 2 C.F.R. pt. 180, subpart C and 2 C.F.R. pt. 
3000, subpart C and must include a requ  irement to comply with these 
regulations in any lower tier covered transaction it enters into. 

(iii) This certification is a material representation of fact relied upon by Agency. 
If it is later determined that Contractor did not comply with 2 C.F.R. pt. 180, 
subpart C and 2 C.F.R. pt. 3000, subpart C, in addition to remedies 
available to the Agency, the Federal Government may pursue available 
remedies, including but not limited to suspension and/or debarment. 

(iv) Contractor warrants that it is not debarred, suspended, or otherwise 
excluded from or ineligible for participation in any federal programs. 
Contractor also agrees to verify that all subcontractors performing work 
under this contract are not debarred, disqualified, or otherwise prohibited 
from participation in accordance with the requirements above.  Contractor 
further agrees to notify the Agency in writing immediately if Contractor or 
its subcontractors are not in compliance during the term of this contract.  

(I) Appendix II to Part 200 (I) – Byrd Anti-Lobbying Act: If this contract is in excess of 
$100,000, Contractor shall have submitted and filed the required certification 
pursuant to the Byrd Anti-Lobbying Amendment (31 U.S.C. § 1353).  If at any time 
during the contract term funding exceeds $100,000.00, Contractor shall file with 
the Agency the Federal Standard Form LLL titled “Disclosure Form to Report 
Lobbying.”  Contractors that apply or bid for an award exceeding $100,000 must 
file the required certification. Each tier certifies to the tier above that it will not and 
has not used Federal appropriated funds to pay any person or organization for 
influencing or attempting to influence an officer or employee of any agency, a 
member of Congress, officer or employee of Congress, or an employee of a 
member of Congress in connection with obtaining any Federal contract, grant or 
any other award covered by 31 U.S.C. 1352. Each tier must also disclose any 
lobbying with non-Federal funds that takes place in connection with obtaining any 
Federal award. Such disclosures are forwarded from tier to tier up to the recipient 
who in turn will forward the certification(s) to the awarding agency. 
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(J) Appendix II to Part 200 (J) – Procurement of Recovered Materials:  

(i) Contractor shall comply with section 6002 of the Solid Waste Disposal Act, as 
amended by the Resource Conservation and Recovery Act. The requirements 
of Section 6002 include procuring only items designated in guidelines of the 
Environmental Protection Agency (EPA) at 40 C.F.R. part 247 that contain the 
highest percentage of recovered materials practicable, consistent with 
maintaining a satisfactory level of competition, where the purchase price of the 
item exceeds $10,000 or the value of the quantity acquired during the 
preceding fiscal year exceeded $10,000; procuring solid waste management 
services in a manner that maximizes energy and resource recovery; and 
establishing an affirmative procurement.  

(ii) In the performance of this contract, the Contractor shall make maximum use of 
products containing recovered materials that are EPA-designated items unless 
the product cannot be acquired: Competitively within a timeframe providing for 
compliance with the contract performance schedule; Meeting contract 
performance requirements; or At a reasonable price. 

(iii) Information about this requirement, along with the list of EPA-designate items, 
is available at EPA’s Comprehensive Procurement Guidelines web site, 
https://www.epa.gov/smm/comprehensive-procurement-guideline-cpg-
program.  

(iv) The Contractor also agrees to comply with all other applicable requirements of 
Section 6002 of the Solid Waste Disposal Act.” 

2. MISCELLANEOUS PROVISIONS  

(A) The Contractor shall not use the DHS seal(s), logos, crests, or reproductions of 
flags or likenesses of DHS agency officials without specific FEMA preapproval.  

(B) This is an acknowledgement that FEMA financial assistance will be used to fund 
all or a portion of this contract. The Vendor will comply with all applicable federal 
law, regulations, executive orders, FEMA policies, procedures, and directives.  

(C) The Federal Government is not a party to this contract and is not subject to any 
obligations or liabilities to the Agency, Contractor, any subcontractors or any other 
party pertaining to any matter resulting from the contract. 

(D) Contractor acknowledges that 31 U.S.C. Chapter 38 (Administrative Remedies for 
False Claims and Statements) applies to the Contractor’s actions pertaining to this 
contract. 

(E) General and Administrative Expenses And Profit For Time And Materials 
Contracts/Amendments.  

(i) General and administrative expenses shall be negotiated and must conform to 
the Cost Principles. 
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(ii) Profit shall be negotiated as a separate element of the cost. To establish a fair 
and reasonable profit, consideration must be given to the complexity of the 
work to be performed, the risk borne by the Contractor, the Contractor's 
investment, the amount of subcontracting, the quality of its record of past 
performance, and industry profit rates in the surrounding geographical area for 
similar work. 

(iii) Any agreement, amendment or change order for work performed on a time and 
materials basis shall include a ceiling price that Contractor exceeds at its own 
risk. 
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PSPS Emergency Back-Up Power

Category:

Project LSWTP and Mobile Generator

Civic

C21-01Project No:

Location:

Responsible
Department:

2020-21 2021-22 2022-23 2024-25
PROJECT 

TOTALEXPENDITURES

(Thousands of Dollars)

2023-24
Rollover 
FundsTotal YTD

3160 - Construction Contract 350,000 350,000

350,000 350,000EXPENDITURE TOTALS

FUNDING SOURCES

733-Civic CIP 50,000 50,000

733-Civic State of CA OES PSPS Grant 300,000 300,000

350,000 350,000FUNDING TOTALS

PROJECT PURPOSE & DESCRIPTION:   To replace the 35 year old generator at the Louis Stralla Water
Treatment Plant (LSWTP) and to purchase one 175 KW portable generator  that can be used at all critical City
facilities which do not have back-up power.
EXPENDITURE ACCOUNTS:    Fund: 733  Dept: 5010
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Powering Your Success   GOTPOWER.COM 

 

Corporate Headquarters:  Sacramento Branch: 

150 Nardi Lane   4372 Pinell Street 
Martinez, California 94553   Sacramento, California 95838 
Phone 925.229.2700   Phone 916.564.2622  
Fax 925.229.2702   Fax 916.564.1083 
Contractor License #757162 

 

 

  
January 21, 2021                                                           QUOTE # QSTHEL012121JK-WTP300-Install  
 
City of St. Helena 
Attention: Erica Ahmann Smithies, PE 
1480 Main Street 
St. Helena, CA 94574 
E-Mail: ESmithies@cityofsthelena.org 
Phone: (707)968-2629,  cel : 707-312-1471 
 
RE:  C20-06 : Replace 300kw Standby Generator System at Water Treatment Plant  
 
Thank you for the opportunity to provide pricing for the generator set and system accessories on the 
above referenced project.  We are pleased to quote as follows: 
 

- Equipment: Kohler 300REOZJF and ASCO 800 amp ATS proposed separately 

 
Installation, Test 
       Scope of Work (Prevailing wage applied) 
 

o Obtain City Permit including necessary Engineering 
o Apply Air quality permit, fees by others 
o Disconnect electrical wires, fuel pipes 
o Remove existing genset,  
o Demo old genset pad 
o Construct new genset pad 
o Anchor Calculation 
o Set and Anchor genset on concrete pad 

              -special inspection for anchors by others  
o Replace old ATS with new one 
o Connect cables and wires(reuse existing ones)  
o Reconnect fuel lines(reuse existing pipes) 
o Start Up and Test  
o Load Bank Test, 2 hrs 

 
Installation, Permit, Engineering, Delivery, Test Subtotal - - - - - - -- - - - - - $74,820.70 
                                      *Prevailing wage applied* 
                                                                   
               Quotation Notes:  

o Estimate lead time, equipment only: 14– 16wks ARO & signed submittal is returned 
o Delivery time is an estimate and subject to change 
o Submittals can be provided in 2 weeks from receipt of order 
o Any other work except stated above not included 
o Fuel during test by others 
o No initial fuel fill 
o City permit cost waived 
o Further permitting cost Excluded  
o No special inspection cost, if required 
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QSTHEL012121JK-WTP300-INSTALL 

Page 2 of 4 
 

 

Clarifications: 

1. Upon review, additional charges may be required and thus requoted, if engineering or 
city inspectors require changes to the initial design we’ve proposed. 

2. Air quality permit fees and compliance are excluded. Local air quality authorities may require a 
health risk study or environmental quality assessment.  The cost for a health risk study is 
excluded. 

3. All permits must be obtained prior to installation of the equipment. 
4. For Diesel Engine Generators. Do not fuel until pressurized Tank Testing is complete and 

signed off by local Hazmat authority. 
5. “Engines located on or near school grounds: New Stationary emergency standby diesel-fueled 

engines (>50 bhp) located on school grounds or 100m or less from a school which exists at the 
date the application for Permit to Construct or Permit to Operate is deemed complete, 
whichever is earlier shall emit diesel PM at a rate less than or equal to 0.01 g/bhp-hr” which 
means that a PM Filter will be necessary. If the generator is within 100 meters of a 
Kindergarden-12th grade school and there is not a price for a PM Filter on this quote please 
contact us immediately. 

   

 
Optional Adder:  .    
  ___________________________________________________________________________________                                                                                                                                                                       
Pricing: Valid 30-Days from date on quote.  Pricing may be adjusted after submittals and air 

quality acceptance. 
Restocking: A restocking fee of 15% will apply for cancellation after receipt of purchase order and up 

to 60 days prior to scheduled order shipment date.  Cancellation 60 days or less before 
scheduled shipment date will result in full PO charges. 

Storage: CD & Power will not be held responsible for damage, burglary or vandalism that may 
occur while equipment is stored at our facility. Storage for more than one month will result 
in a $100.00/week storage fee. A secondary shipping and/or crane charge to jobsite may 
also apply.  

 
Please do not hesitate giving us a call with questions or concerns. 
 
Sincerely, 
 
 
James Kim 
925-229-2700 X128 
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CONDITIONS OF SALE 
The Terms and Conditions of Sale below constitute an Agreement between CD & Power and Customer.  The provisions of this agreement 
supersede all prior agreements, negotiations, representations and warranties whether written, oral or otherwise, and no waiver, alteration, or 
modification of this agreement shall be binding unless agreed to in writing and signed by both CD & Power  and customer.  
  
QUOTATIONS are valid for thirty (30) days from the date of quotation unless agreed to in writing by CD & Power.  A Quotation is not a valid 
acceptance of an offer to sell unless (1), a Purchase Order signed by an authorized representative of the Customer is received by CD & Power 
or (2), approved by CD & Power Credit Department.  Equipment in stock is subject to prior sale.  
  
A recent California Air Resources Board rule requires that a particulate trap be added to generators for jobs located at or within 100 meters of a 
school grades K through 12 or day care centers.  If your jobsite is within these requirements we will be glad to provide you price adders for the 
installation of a particulate filter.  
  
SPECIAL ORDERS - A nonrefundable deposit is required for all special order equipment and accessories.  The deposit will be applied against 
the balance of the equipment invoice and cancellation charges, if any.  
  
CHANGES AND MODIFICATIONS - Customer agrees to pay for any changes in scope, design or work plan from that ordered. CD & Power 
shall have the right to subcontract any or all work covered by the sale. Sale is non-assignable by the Customer without prior written approval of 
CD & Power.  
  
TERMS - All billings are net thirty (30) days from the date of invoice upon credit approval.  Retention is not acceptable.  Customers not 
adhering to payment terms agree to pay delinquency charges of 1.5% per month or the maximum allowable by law, whichever is greater, on 
the unpaid balance.  If CD & Power commences an action to collect amount due the Customer agrees to reimburse CD & Power all collection 
costs, attorney fees and court costs.  
  
FINAL ACCEPTANCE - Final acceptance shall occur at time of delivery.  Offloading is the Customer's responsibility unless otherwise provided 
for. Storage and interest charges will result when equipment and accessories ready for shipment to the Customer are held in CD & Power 
inventory due to Customer's inability to accept delivery.  
  
WARRANTY - All implied warranties including without limitation merchantability and fitness for a particular purpose are excluded from this 
Agreement.  CD & Power disclaims all liability for special, incidental, and consequential damages.  The only warranty for equipment sold to the 
Customer shall be the Manufacturer's warranty.  CD & Power obligation is limited to rework or replacement of materials necessary to correct 
any condition of the equipment resulting from defects in material.   
Manufacturer's warranty is not effective until Start Test is performed by CD & Power.  Start and Test must be paid in advance.  
  
RETURNED MERCHANDISE - Equipment, accessories and parts cannot be returned without CD & Power written approval.   
Equipment, accessories and parts must be in salable condition.  Customer must pay transportation costs and restocking charge of twenty-five 
percent (25%) of invoice amount.  
  
SECURITY INTEREST - CD & Power retains and Customer hereby grants CD & Power a Security Interest in equipment sold, including all 
accessions to and replacements of the equipment, until the Customer has made payment in full in accordance with the provisions herein.  
Customer shall cooperate fully with CD & Power in executing such documents as CD & Power may deem necessary for the protection of such 
Security Interest.  
  
TAXES, LICENSES, PERMITS AND INSURANCE - Customer shall pay to CD & Power  the amount of any sales, use, excise, duty or similar 
tax attributable to the sale covered hereby, whether or not included in the purchase or quotation price.  CD & Power will assume no 
responsibility for obtaining permits or licenses other than those specifically provided for.  Customer shall reimburse CD & Power for the cost of 
providing any insurance related rights or waivers associated with CD & Power existing insurance policies. Where taxes do not apply upon sale 
or resale, Customer shall provide CD & Power with appropriate exemption certificates.  
  
Customer acknowledges that he has not relied on CD & Power skill or judgment in the selection of equipment and that any technical advice or 
specifications solicited regarding the equipment shall be used at Customer's own risk.  Any noncertified drawings provided are descriptive in 
nature and not warranties of performance.  
  
Except as expressly provided herein, the Agreement shall be governed, construed, and interpreted by the laws of the  
State of California.  The United Nations Convention on Contracts for the International Sales of Goods (CISG) shall not apply.  CD & Power 
elects to opt out of the CISG.  Waiver by CD & Power of any breach of the Terms and Conditions of Sale included herein or on any attachment 
shall not be construed as a waiver of any other breach.  Waiver by CD & Power of any breach must be in writing.  
  

CUSTOMER’S REMEDIES - CD & Power shall not be in default and shall not be liable for delays by equipment manufacturers or 
suppliers or any other circumstances beyond CD & Power reasonable control.  Customer’s exclusive and sole remedy on 
account or in respect of any breach, or to any express or implied warranty, shall be to secure replacement.  Correction of any 
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nonconformity shall constitute complete fulfillment of all liabilities of CD & Power.  CD & Power aggregate liability in any 
customer claim shall not, under any circumstances, exceed the payment received by CD & Power for the equipment and 
services furnished.  CD & Power liability shall be limited to those claims arising solely from the acts of the CD & Power.  CD & 
Power shall not be liable whether in contract or in tort or under any other legal theory for loss of revenue, use, or profit or for the 
cost of any labor expended.  Customer agrees to indemnify, save and hold CD & Power harmless for any special, direct, indirect, 
incidental, accidental or consequential damages to anyone by reason of any breach of contract or of any express or implied 
warranty. 
 

Payment Intervals Upon Acceptance of Proposal:  

          50% - Mobilization/Equipment Ordered 

          25% - Upon Delivery at Site 

          25% - At Start Up 

 
 
 
The authorized purchaser identified below accepts this proposal and agrees, upon acceptance by CD & Power, to purchase and pay for this 
equipment, accessories and service in accordance with the CD & Power Conditions of Sale and Standard Terms & Conditions.  
  
  
Company Name: _______________________________________________  
 
Contact Name: ________________________________________________  
  
Purchaser Authorized Signature: ___________________________________     
  
Contact Title: ___________________________________________________  
  
Date: ________________________________________  
  
Purchase Order: ___________________________________________________  
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Gonneville inc.
': Powerful Solutions

November 19, 2020

City of St. Helena
ATTN: Erica Ahmann Smithies, PE
1480 Main St
St. Helena, CA 94574

Dear Erica,

This is to certify that California Diesel and Power is the only company authorized by
Gonneville lnc to install generators and ancillary equipment sold and serviced on our
GSA Schedule # GS-07F—0251L.

This relationship ensures that our customers receive consistently reliable results
throughout the duration of the project, including any applicable warranty service.

We are available to respond to any further requests for information, and to answer any
questions you may have. Thank you for your consideration.

Best regards,

@157’(4: J62
Don Gonneville
President

929 Calle Negocio, Suite D, San Clemente‘ CA 92673

Tel: (949) 248-7297 Fax. (949) 248-0666 www.gonneville.oom
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General Services Administration 

Federal Supply Service 

Authorized Federal Supply Service Schedule Catalog/ Price List 

On-line access to contract ordering information, terms and conditions, up-to-date pricing, and the option to create an 

electronic delivery order are available through GSA Advantage! 

The Internet address for GSA Advantage! is: 

GSAAdvantage.gov. 

MULTIPLE AWARD SCHEDULE (MAS)

CONTRACTOR:  

Gonneville, Inc 
211 Calle Pintoresco, Unit A 
San Clemente , Ca 92673 

Tel: (949) 248-7297 Fax: (949) 248-0666 
Email: sales@gonneville.com 
Website: www.gonneville.com 

CONTRACTOR’S ADMINISTRATION SOURCE: Donald E. Gonneville 

BUSINESS SIZE: Service disabled veteran owned small business 

332999BMS Building Materials and Services 
333415HVAC Heating, Ventilation, and Air Conditioning (HVAC) 
333912 Air Compressors and Pressure Cleaners
33512  Energy-Efficient Lighting and Sustainable Energy Solutions 
335911  Batteries 
335999 Power Distribution and Solar Energy Solutions 
ANCRA Ancillary Repair and Alterations
OLM Order-Level Materials

FSC CLASS: 6115, 6135, 6105, 6140, 6145, 4940, 6210, 6250, 
5930, 6240 

CONTRACT NUMBER: GS-07F-0251L 

CONTRACT PERIOD: June 25, 2001 through June 24, 2021 
Price List effective Feb 2020
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CUSTOMER INFORMATION . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 

1a. Table of awarded special item numbers (SINs) . . . . . . . . . . . . . . . . . . . . . . . . . . . .  4 

1b. Identification of the lowest-priced model-number price for each SIN. . . . . . . . . . . . .  4 

1c. Hourly Rates  . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 

2. Maximum Order by SIN  . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 

3. Minimum Order . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 

4. Geographic Coverage (delivery area) . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 

5. Point(s) of Production . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  5 

6. Basic Discount . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . .   6 

7. Quantity Discount . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .. . . . . . . . . . . . . . . .   6 

8. Prompt Payment Terms . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

9a. Notification That Government Purchase Cards Are Accepted 
Below the Micro-purchase Threshold . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

9b. Notification That Government Purchase Cards Are Accepted 

Above the Micro-purchase Threshold . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . .  6 

10. Foreign Items   . . . . . . . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

11a. Time of Delivery   . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

11b. Expedited Delivery  . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

11c. Overnight and 2-day Delivery . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

11d. Urgent Delivery . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

12. FOB Point . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

13a. Ordering Address . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

13b. Ordering Procedures  . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 
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3 

14. Payment Address . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

15. Warranty Provision  . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

16. Export Packaging Charges . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  6 

17. Terms and Conditions of Government Purchase Card Acceptance  . . . .. . . . . . . . .  6 

18. Terms and Conditions of Rental, Maintenance, and Repair . . . . . . .. . . . . . . . . . . . .  7 

19a. Terms and Conditions of Products . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  7 

19b. Terms and Conditions of Turnkey Installations .  . . . . . . . . . . . . . . . . . . . . . . . . . .  7 

19c. Terms and Conditions of Services  . . . . . . . . . . .. . . . . . . . . . . . . . . . . . . . . . . . . .  7 

20a. Terms and Conditions for Any Other Services  . .  . . . . . . . . . . . . . . . . . . . . . . . . .  7 

21. List of Service and Distribution Points . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  7 

22. List of Participating Dealers . . . . . . . . . . . . . . .  . . . . . . . . . . . . . . . . . . . . . . . . . . .  7 

23. Preventive Maintenance . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  8 

24a. Special Attributes Such as Environmental Attributes  . . . . . .. . . . . . . . . . . . . . . . .  8 

24a. Section 508 Compliance for EIT  . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . . .  8 

25. Data Universal Number System (Duns) Number   . .. . . . . . . . . . . . . . . . . . . . . . . . .  8 

26. Notification Regarding Registration in (SAM) Central Contractor Registration (CCR)   8
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CUSTOMER INFORMATION 

1a. Table of awarded special item numbers (SINs) 

SIN Description 

1b. Identification of the lowest-priced model-number price for each SIN. 

SIN Part Number 

332999BMS See Pricing 

333415HVAC See Pricing 

333912 See Pricing 

33512 See Pricing 

335911 See Pricing 

335999 See Pricing 

ANCRA See Pricing 

OLM See Pricing 

1c. Hourly Rates 

Electrical Consultant  $84.62/Hour 

Individual with vast knowledge and experience in the Electrical professional field hired to lend 

their expertise to clients in need of insight they do not possess.  Degree requirements include: 

Bachelor of Science degree (or equivalent education) in an appropriate engineering discipline 

and Professional Engineering License.  

Master Electrician $84.62/Hour 

332999BMS     Building Materials and Services 

333415HVAC   Heating, Ventilation, and Air Conditioning (HVAC)

333912             Air Compressors and Pressure Cleaners

33512 Energy-Efficient Lighting and Sustainable Energy Solutions 

335911             Batteries 

335999             Power Distribution and Solar Energy Solutions 

ANCRA            Ancillary Repair and Alterations

OLM Order-Level Materials
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Install and maintain all of the electrical and power systems for homes, factories and 

businesses, according to the U.S. Department of Labor Bureau of Labor Statistics. They 

handle wiring as well as electrical equipment and machines.  Requirements inlclude at least 

seven years of experience as an electrician or a bachelor's degree in electrical engineering or 

a related field. 

Electrical Journeyman $64.66/Hour 

Install and repair electrical wires within homes and businesses and are often called upon to 

provide estimates or maintenance. Requirements include CA Journeyman's  State Licensing.

Journeyman’s Assistant $44.79/Hour 

Install, repair, alter and maintain electrical conductors, fittings, devices and fixtures for heating, 

lighting or power purposes. They must comply with the current edition of the National Electric 

Code. Can only perform above duties under direct supervision of a Master or Journeyman 

Electrician. Requirements include currently being enrolled in the Electrician Apprenticeship 

Program for 2+ years. 

Electrical Technician $39.79/Hour 

Responsible for performing and providing maintenance, repair, installation and troubleshooting 

of electrical equipment. Can only perform above duties under direct supervision of a Master or 

Journeyman Electrician. Requirements include currently being enrolled in the Electrician 

Apprenticeship Program. 

2. Maximum  Order by SIN

332999BMS $250,000; 333415HVAC $250,000; 333912 $250,000; 33512  $250,000; 
335911 $250,000; 335999 $250,000; ANCRA $250,000; OLM $250,000

3. Minimum  Order

$100 on Products. 

4. Geographic Coverage (delivery area)

U.S. Domestic 50, Puerto Rico, Washington DC 

5. Point(s) of Production

MQ Power Corp., Carson, CA (LA County) 
Ecoquip, Virginia Beach, VA (Princess Anne County) 
MMD, Swedesboro, New Jersey  
Cireon, Moorpark, CA
Luxul, Santa Clara, CA
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6. Basic Discount: All prices are net discount

7. Quantity Discount

8. Prompt Payment  Terms

9a. Notification That Government Purchase Cards  Are Accepted 

Below the Micro-purchase Threshold 
Yes 

9b. Notification That Government Purchase Cards  Are Accepted 

Above the Micro-purchase Threshold 

Yes 

10. Foreign Items
None 

11a. Time of Delivery Products: 

Services: 

60 Days ARO 

By arrangement 

11b. Expedited  Delivery 
Contact Contractor 

11c. Overnight and 2-day Delivery Contact Contractor 

11d. Urgent Delivery Contact Contractor 

12. FOB Point
Origin for 332999BMS; 333415HVAC; 333912; 33512; 335999; ANCRA
Destination for SIN 335911

13a. Ordering Address Same as Contractor 

13b. Ordering Procedures Ordering activities shall use the ordering procedures described 

in Federal Acquisitions 8.405 when placing an order or establishing a BPA for supplies or 

services. The ordering procedures, information on Blanket Purchase Agreement’s (BPA’s) 

and a sample BPA can also be found at the GSA/FSS Schedule Homepage 

(fss.gsa.gov/schedules). 

14. Payment  Address Same as Contractor 

15. Warranty Provision

Products (installed or delivered): Manufacturer’s Standard Warranty 

Installation Labor/Workmanship: 90 days 
16. Export  Packaging  Charges

Not Applicable 

17. Terms and Conditions  of Government Purchase Card  Acceptance

Any thresholds above the micro-purchase level contact contractor. 

SIN 33512  : 4-6% for 5,000+ units
SIN 333912 : 3% 2-9 pallets and 21% 10+ pallets
SIN 206 4 (Luxul Products): 1-14% depending on line item and quantity 

Net 30 days 

Agenda Item #8.6.

Page 212 of 303



7 

18. Terms and Conditions  of Rental, Maintenance, and Repair

Contact Contactor 

19a. Terms and Conditions  of Products:  (SIN 33512)

1. A shipping charge will apply to all orders depending on the item and distance

2. Minimum Order increments apply as indicated on GSA-Advantage!

3. Return policy:
a) Returns are allowed unless explicitly stated on an item's description or advised in writing.

b) If the returned portion of an order reduces the total charge below the minimum order then either the

entire order should be returned, or restocking fee raised to meet the minimum

c) The customer must obtain a "Return Authorization Number" before returning an item.

d) A restocking fee of 15% will apply to all returned items.

e) The original shipping charge is not refundable.

f) The customer will be responsible for the shipping charges of defective returns, but no

restocking or shipping will apply to the re-shipment.

4. Automatically calculated shipping charges are NOT valid for shipments to outside of

Continental US.

19b. Terms and Conditions  of Installations: 
Terms and conditions of installation: Service prices include the cost of materials and recycling 
(or legal disposal) of old hardware. All measures are assumed at height of 15ft or lower, For 
each 10 foot or fraction above15ft, add $4/measure Plus the cost of lift and it's delivery & 
pickup. Measures indicated are for "retrofits" of existing lighting fixtures (whole fixture 
installations or replacements is available on an “Open Market” basis). The Lighting retrofit 
measures indicated include the exchange of Lamps, Ballasts, Wirenuts, lamp sockets, 
Brackets, and all fasteners as needed. "Retrofit" or "Exchange" means removal and disposal 
of existing internals of fixtures (but not the fixture itself), and complete installation and testing 
of indicated new replacements. Except where the measure description includes "New Fixture" 
the existing fixtures are retained. If an existing fixture is found to be defective or in violation of 
applicable safety standards (National Electrical Code), it will be left as is, reported, and not 
billed. All retrofits include the wipe-cleaning of the insides of the fixtures. No light 
diffusers/lenses are included, existing diffusers/lenses may be cleaned and re-installed. All 
work areas will be cleaned of all debris and parts, and dust resulting from the work. Minimum 
Order is $1000. When a distance radius of 50 miles is exceeded, shipping charges (at cost) 
will apply to the materials being shipped/installed. All measures are assumed at height of 15ft 
or lower, For each 10 foot or fraction above add $4/measure Plus the cost of lift and it's 
delivery & pickup. Customer will be responsible for removal of all obstacles in the way of 
installation. Gonneville reserves the right to declare any fixture as "unsafe to work on" or 
"reasonably inaccessible", and forgo its retrofit. Gonneville will comply with the standard per 
diem rates as applicable. 

20a. Terms and Conditions  for Any Other Services 

Not Applicable 

21. List of Service and Distribution Points

Not Applicable 

22. List of Participating Dealers
Not Applicable 
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23. Preventive Maintenance

See service manuals 

24a. Special Attributes Such as Environmental Attributes 

(e.g. recycled content, energy efficiency and/or reduced pollutants.): As indicated on 

GSA- Advantage! 

24a. Section 508 Compliance  for EIT 

Not Applicable 

25. Data Universal Number System (Duns) Number:

79-652-1755

26. Notification Regarding Registration in (SAM) Central Contractor Registration

(CCR) Database:  Registration valid. 

Agenda Item #8.6.

Page 214 of 303



Na \mnww:w.1II.~m!e
nklh Hvml

Price $52,997.48 in

Product Details

a can my Lm\‘rw11(cnm:m mm. xvmacxmumr .:

Compare Available Sources

:..m..u:m: mm mm: In-lax.‘me. myan\e'L.lHunAcdmcm Yo wow anmhu tammduv dtsznpllun sxmplysnleulhecammcz

.9 nnmamswm.volumednxuunlsmu om.-ma

vnmumx: z.m.=... . Eta: u.u.a.,. :

ssmams coNNEvIu.E.Iuc

can 1uKVA zpwasz ISUZUnan ar

Mlr um Na:

Canlrzztar mu Na.:

Manuuuurtr

mu.-m ll:

MIS snmamersm:
warranty:

amncry nl I.7n'gin'

weirhu

gimmm a...mmg.mms

Q VAvummsnvass

suldnlvd mm ay

,GDJ£.N.E!LLLLE,1N_cp.’:
:..u.(...»...m..a.. nu «J

nrA1nss\ ac;

ncA7nss\u:.r

\4qMuL1IQIm=

5S—D7F—c25)L(end5m2n.2n2n
,_.;.s;2asasa

51Aur:.'\RI: ‘NARRANTV

mum: smzs OFALVERICA
e um LS

m the M51belmv

W. am- ;a.ys.».m.

Smnon D;C9mLS.'_*5.’JM

1/1

Agenda Item #8.6.

Page 215 of 303



GEN nzsxvn amass xsuzunsn as
MlrParI ?u: vzctulassxuar

Conlrmor Pan No" acamssma;

Na Hnaw mm Manmmum; uq . uumquw
=uMswm- c...mmuu.: as-NF-:25JL[1-nas:Jun:A.2ozxl

ms so..uu|e/sun: -ms/235992
warmuy: smumu ‘.-mnmwrv

(ounlryufuv uunaasmzsormmu
weim: aan L

' m.:=.u<:ms' ,-mus

gagw.mm saves:

me $57‘12a.4em ;a\d mgr...»-.mv,

GUNNEV||.LE.JN.CF1, . (.....,..,.a.m....a.. tum

Product Details

(M :25-..umm,m 7mr~'F

Compare Avaxlable Sources

lnsttu(I1nns:Sc-Vmzlpme :vuaw.enmq;ya::cux,Ihcn mu mcan. fowcw annxlvcrzanlraxlar ?evscrvuuon,swnvnlysmuzve Commcwrnn rum: |)('\o\V.

.3 lnmcmc-5\-/M1volumedwsznunrsnmulicrcd.

Irmwnll? :...m.y : 5.“. nun Luvs: .1:-/s..wm,.;:

s57,I2I.:5 LA. aaNuEwL1z,lN: 33, nmy;m.....,.. mm on g gm 5; mm

1/1

Agenda Item #8.6.

Page 216 of 303



Powzn azuznnux

mr Part Nn.: |:umu5sJu4F

conm:mrP:r\ rm nuzzassmr

N. ‘mm Mm,“ mmuauum: £.n}-y-VULUQUXP

alllwslw-v Cnmv=:KNn csovwzsmm ma zuzn
ms Schedule/SIN: nus/assess
Warranty: surmrau wmmmv

umrzo 5rATE5urAMEmcA
man u;

D\s2swvPu(hasing|\uus

gg vnVentwntsnvosa

Prvce S93,a53.9u EA sollmn?? man,
§

Product Details

my zzamawmmnn mvu-hm-Ir

Compare AvailableSources

Insnuruan Natlpnzebelov/.enxcrL1|y v.-rummnaemcmmmmnunmamumacsmmmnmnmmmxnecann-auannmensmaxuw
e lnLh<ums\-zhenvommediscuunls urco?cmd

-.»<.‘um: :........,= W. ».u.u.y. Mm emu : so-mum

sez,esx.sn u anNNEvu.|.E,IN: mg sua.x:m.mI:wa swam 9-_<mus,e.\s zany

1/1

Agenda Item #8.6.

Page 217 of 303



xooamu, womanDIESELGENERATOR,WIl‘H

mm»: mm ysoaaaoa

Enrurannr Pan my 2513411‘-r/3

Mnnullnurzr: mm s:Nu :m:I_an.1Vmlnh\n
Mvhlsw--n Canlnlcl?n: as DYF-D25JL(am1):Jun2-‘L znm

ms Snmdule/SIN: 7.1/\5(33s99E

Wnrnnly: smumvo WAHMNTV
Cnunlvy anor ' umrzb smzs or mama
weinhl: n.nmLE

E_37£)xsJ:lovPuIcmsmg [ems

ea ‘.’AV(-nVw:l smusa

Pu(c $58,117.492 gu!d.1IIds|Hppv:d W
,m£0

Qky' 1 “ "
c.n.4.....‘..‘m..a..=s.m.:

Pmduct Details

Jannsan KaalullzesdKicn(~:.\lc'.mmmcalhevnnrlnsnre Dcci?u?iannumn mcwmrsss JI.[/-SpH‘M £D:z{HKm|?u'.1-EA H.mc:y.E~'.a::mryCnav';cr

Compare AvzxlableSources

Instru:Klans:Se\eupncebelww.unu;rq1yJl|L-lx‘manAdn mm.mmmummn...mmm.a.mswnwplysclczlmL-Cnnuaaurxruhclxslblrluw

0 ln?kzus when vuhnnwdismunls am alfemd

mucunu amnmy : 5.". mm n.,.= »u,. urn»: :a.u.:.-me

Mm smuen mmtmh aws5a.n1.as u -scmnsvmz,IN: .:‘.,.m.

1/1

Agenda Item #8.6.

Page 218 of 303



Ha mm avanlahlr
sums mm-

Pnm

Qty: _ .

Product Details

xsnkiuur.Kahwcruzcmecnc

Compare Avaxlable Sources

msuuulnn

$35,355 mas

o \ndi(a|:5\-/heavulumt dlsmunls amarvma.

m.m..m

535,355.07 2 smmEv|LL£,IMc gj

asanzou F, «mum: mzsu em sum-on,wrm

Mir Pa n Nu.)

CantmmzrParIN :

Mnnufnnurur:

EunIrz:tN -

ms 5<h4:dulcy5lM:
lvaruntyz

can-nrymms‘ :
Wui?hl:

E5!Lhsaslet Purcrms-1g Mn‘;

Q9 VA\/enlmd snvosa

sum.m¢ slnppcri by

imum LLE,J.|1c >3
W. ..~.(..m.m..m:.>:

. am u.n.».y.:

cncwn: mm

2sar.a237

259-‘.0237

«amen

as.mr.J25;Llcn:s: Jun 24, may

r,ms,r;a5-M5

sr/mama xv/AIMHTV

unlvin smzs uFAMEmr.A

n.mnus

,1\\lhu.nalharrn(\n§um ?ctlcnntanuolnl1-:HawLink»IlSGa|.CASD\HK\LB? :(u:m1Iiruhm|Iam~ry,£AI!aI\ery(havgm

xmpme bI:|aw,en:nu:l;/at Ink. um. mmlacrm Ya mew. mounmonxmzuovaascnpnansampxymmm iarmulm m maumhL-Km-,

Mm?rdv? ralvwymnx:

smmn giouus? FEM

1/I

Agenda Item #8.6.

Page 219 of 303



1non:ozJr,xuuL:>z mesa. GENERATOR.wnm
my Pm No: zs-wuss
cmmmpmn 25940113

N, ,m.,° M“.,..., uamumum. xomzw
at HHSMme cnnmu Nu cs»u7F»n251L was Jun 7: pom

ms schedule/SIN: :.1As/135999
Warranty: snwnmwmmmv
Cmmlrycfur ~ UNWEDSTMESDFA-.4[n1U\

waiyn: mm:1.5

" Dwsn5\crFvI(I\.mnp nems

(av) w. Vmlmc smoss

Pow 524,193.95as gnld Im? sluvpcd by

§;1uu;mLL:,Jusr.

Qty:
. .. =.n...(.m.;.....m.....

Product Details

mm. 1156.-n.U.SpxHmxat/—.(u:mvuwakc EmLcrv_EAnavun (mrgmmwsuu: “mum Cc/‘CIJKUKWVIY17rL'ah:rI:H(l?eJ'!‘DL‘€l?5|}(unlmHr:rI

Compare AvailableSources

lnslmninns scleu ante new enter my axMK,manAdd my C.)1'..Tn mm-rAnnvvevconmclnl desznpuan, mpny«um umCantrannr -n We hs\ zu-vow.
e lndA€ales\-menvammudwscaunlsatc u?urcd

mm/mm: 5:0: mm um: u.m1.,= ranvsmyring:

514.1533; u GouNzv|uE. mc DE t:u::¢-:»h.m1-\I4:: smmm gmzuysm am

1/7

Agenda Item #8.6.

Page 220 of 303



2L'mRED1.lF,KOHLER nlzsa. asuzmon, wmc

Mir Partuo 5-Jauzss

(nnmn.orParI Na. zssauzss

Nu ;..m,,.. .w...:.ma Mnnnlammzr: mm»

at mmHum cunxmm Gs-n7F»a251:_ lands: Jun 15,2021]

MIt5s:ImiulcrSIN: MAS/J35:-as

VJ:minty: smwmu wwmnrv
u....:.y..vam.= ummswzs ormcmm
wewgm: ncaua

mm.» mom...g mu

gg vm/mum suvuss

Pm $44,003.21 LA \DI!I and shipped by
§_0JLN.ElLLLLE.J.N_Cn)

gm 1 .. , ‘
¢..m...w.....,.. sncmu

Product Details

xcunzuuanamnvnwmc:npwror.mvr-m»:1nr»c asurc.DD:J?D?(cI1Yvo\!ur,!:hnurL|nL. ». .5.‘ usa.m.:c :CunulUm.\‘nc‘ ‘ . .,.;.uzm.,m..,.».

Compare Available Sourzes

lnsIruniarIs:Su\cc1 pun: hemw. my my at loll‘manAdd m cm. Ya view mmllmr nanmm» disruption, SImp|y mm the Canwazlnv m mevs:mow
» Ina.mcsmmnmum.« dwsmumsmom-ma

mm mm: :.w....» : 5.". n.n.n.,.= »4...m.,: rm...,...=

s«.ooz.u (4 aaNNEvu.|.E,IN: ¢a..;,A¢u....;m smna mr_guu_s‘a5,r5¢1|

1/1

Agenda Item #8.6.

Page 221 of 303



Page 222 of 303



 

 

 
 

Report to the City Council 
Regular City Council - 09 Feb 2021 

 

 
Agenda Section: 
 

CONSENT ITEMS 
 

Subject: 
 

Consideration and approval of a Resolution of the City 
Council of the City of St. Helena Setting a Hearing for 6:00 
p.m., Tuesday, March 23, 2021 to Consider Objections to  the 
Proposed Pope222asAnnexation Territory, of known 
Street, St. Helena, CA. 94574 (APN 009-030-038), into the St. 
Helena Municipal Sewer District No. 1, MSD Annexation No. 
138.  
 

CEQA 
Determination: 

 

 Not a CEQA project 
 

Prepared By: 
 

Martin Beltran, Management Analyst 
 

Reviewed By: 
 

Erica Ahmann Smithies, Public Works Director and City Engineer 
 

Approved By: 
 

Mark T. Prestwich, City Manager 
 

 
BACKGROUND 
Mario Trinchero and Jennifer Curry, owners of 222 Pope Street, St Helena, CA. 94574, 
Napa County Assessor Parcel Number (APN) 009-030-038 (“Property”), have applied to 
be annexed into the St. Helena Municipal Sewer District No. 1 (“District”), MSD 
Annexation No. 138. A location map and description for the property is shown in 
Attachment 2.  City Council approval of the annexation is the formal administrative 
process to change the property’s tax rate area code from septic to sanitary sewer for tax 
purposes. 
  
On February 4, 2020, the Planning Commission held a noticed public hearing for 
Resolution PC2020-003, Demolition Permit and Design Review No. PL19-041 of 222 
Pope Street.  Per the City of St. Helena Municipal Code Sections 13.020.040 and 
13.020.070, the property owner is required to annex into the City of St. Helena 
Municipal Sewer District No. 1, pay all annexation, connection, and impact fees prior to 
building their project.   
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DISCUSSION 
The attached resolution (Attachment 1) ordering the public hearing is the first step of the 
process to annex the Property into the District. The resolution requires a vote of at least 
two-thirds of all the members of the City Council (at least four affirmative votes) to order 
the public hearing. (Health and Safety. Code § 4643[1].)  Further, per Section 4644, the 
resolution is required to contain the following information and finding: 
  

(a)  Describe the boundaries of the territory proposed to be annexed. 
(b)  Designate the proposed annexation by an appropriate number. 
(c) Declare that the area to be annexed to the district will be benefited by such 
annexation. 
(d) Name the time and place for the hearing of objections by any person interested 
in the proposed annexation, to the inclusion in the district of any land described in 
the resolution. 

  
Once adopted, the resolution, together with the names of the members of the City 
Council voting for and against it, must be published, posted, and mailed as provided in 
Sections 4610 and 4610.5. 
  
As noted, Section 4610 requires the resolution, together with the names of the members 
of the City Council voting for and against it to be published once a week for at least two 
successive weeks in a newspaper of general circulation printed and published in the 
City. The first publication shall not be more than 60 nor less than 30 days prior to the 
date fixed for the hearing. 
  
Accordingly, if the City Council adopts the enclosed resolution (Attachment 1) on 
February 9th,  the 1st publication of the hearing notice can not be any sooner than 30 
days thereafter and the notice must be published once a week for 2 successive weeks. 
Thus, to comply with the publication requirements, the hearing to consider objections to 
the proposed annexation is proposed to be set for Tuesday, March 23, 2021, and staff 
will cause the first notice to be published on February 18th and the second notice on 
February 25th.  
  
Also, per Section 4610.5, copies of the resolution shall also be posted in three public 
places within the area to be annexed not earlier than the 60th day or later than the 30th 
day prior to the hearing. Not earlier than 60 nor later than 30 days prior to the hearing, a 
copy of the resolution shall also be mailed, postage prepaid, to each person to whom 
land in the area to be annexed is assessed as such owner is shown on the last 
equalized county assessment roll, at the address as shown upon the roll, and to each 
person who has any interest in any land within the area to be annexed whose name and 
address and a designation of the land in which they are interested is on file in the office 
of the City Clerk.  
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At the time established for the hearing, the City Council will hear and consider any 
objections to the annexation and exclude any territory which in the Council’s opinion will 
not be benefited by the annexation (Section 4646). After making changes to the 
boundaries of the area to be annexed, if any, the City Council may then adopt a 
resolution approving the  annexation of the Property into the District (which will also 
require at least four affirmative votes).  Upon a determination by the Council that the 
Property will be benefited by the annexation; certified copies of the resolution will then 
be recorded and filed in the manner and with the same force and effect as provided in 
Section 4613. (See Section 4647).  Upon recordation of the resolution the Property 
annexed becomes a part of the District and is subject to all the liabilities and entitled to 
all the benefits of the District. (See Section 4648). 
  
If the City Council approves the resolution following the hearing on March 23, 2021, City 
staff will then process the annexation with Napa County and the State Board of 
Equalization to change the tax rate area code for the property. Staff will work with the 
applicant to obtain required encroachment and building permits. 
  
[1] Unless otherwise noted, all further section references are to the California Health 
and Safety Code. 
 
FISCAL IMPACT 
The Applicant is responsible to construct the sewer lateral and connect to the house; 
pay annexation, connection, impact fees, and any applicable Building Department fees. 
 
RECOMMENDED ACTION 
It is recommended the City Council adopt a Resolution Setting a Hearing for 6:00 p.m. 
on Tuesday, March 23, 2021, to consider objections to  the proposed Annexation of 
Territory, known as 222 Pope Street, St Helena, CA. 94574 (APN 009-030-038), into 
the St Helena Municipal Sewer District No. 1, MSD Annexation No. 138. 
 
ATTACHMENTS 
Attachment 1: Resolution_222 Pope Street 
Attachment 2: Location Map and Legal Description_222 Pope Street 
Attachment 3: Receipt_Sewer Annexation and Impact Fees 
Attachment 4: Sewer Annexation Application_222 Pope Street 
Attachment 5: Planning Commission Resolution 2020-003 
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RESOLUTION NO. 2021-

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF 
ST. HELENA SETTING A HEARING FOR 6:00 P.M., 
TUESDAY, MARCH 23, 2021 TO CONSIDER 
OBJECTIONS TO THE PROPOSED ANNEXATION OF 
TERRITORY, KNOWN AS 222 POPE STREET, ST 
HELENA, CA. 94574 (APN 009-030-038), INTO THE ST 
HELENA MUNICIPAL SEWER DISTRICT NO. 1, MSD 
ANNEXATION NO. 138

RECITALS

A. The owner of 222 Pope Street, St Helena, CA (APN 009-030-038-000) (“Property”) 
has requested annexation into the St. Helena Municipal Sewer District No. 1 
(“District”); and

B. The legal description and boundary for the Property to be annexed is described in 
the attached Exhibit A – Annexation Description; and

C.  The proposed annexation is hereby designated as MSD Annexation No. 138.

RESOLUTION

NOW, THEREFORE, the City Council of the City of St. Helena resolves as follows:

1. The Property, as legally described and depicted in Exhibit A – Annexation 
Description, will benefit from the proposed annexation into the District; and

2. A hearing to consider any objections to the proposed annexation of the Property 
into the District is hereby set for Tuesday, March 23, 2021, commencing 
virtually using Zoom at 6:00 p.m. or as soon thereafter as the matter can be 
heard.  Those members of the public wishing to participate must do so remotely 
via Zoom electronic meetings in the following ways; by either logging onto the 
Zoom link located on the meeting agenda (please download the app to your 
computer or mobile device) and enter the meeting ID or by calling a listed 
number and enter the meeting ID; and

3. The City Clerk shall cause a certified copy of this Resolution, together with 
the names of the members of the City Council voting for and against it, to be 
published once a week for at least two successive weeks in a newspaper of 
general circulation printed and published in the city, and the first publication 
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shall not be more than 60 nor less than 30 days prior to the date fixed for the 
hearing in accordance with Health and Safety Code Section 4310; and

4. The City Clerk shall cause a certified copy of this Resolution to be posted in 
three public places within the area to be annexed not earlier than the 60th day 
or later than the 30th day prior to the hearing in accordance with Health and 
Safety Code Section 4310.5; and

5. The City Clerk shall cause a certified copy of this Resolution to be mailed, 
postage prepaid, to each person to whom land in the area to be annexed is 
assessed as such owner is shown on the last equalized county assessment roll, 
at the address as shown upon the roll, and to each person who has any interest 
in any land within the area to be annexed whose name and address and a 
designation of the land in which they are interested is on file in the office of the 
city clerk in accordance with Health and Safety Code Section 4310.5.   

Approved at a Regular Meeting of the St. Helena City Council held on Tuesday, 
February 9, 2021, by the following vote:  

Mayor Ellsworth: __________

Vice Mayor Dohring: __________

Councilmember Chouteau: __________

Councilmember Hall: __________

Councilmember Hardy: __________

APPROVED: ATTEST:

_______________________ ______________________
Geoff Ellsworth, Mayor Cindy Tzafopoulos, City Clerk
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ORDER NO:  00142838-AE
 

Page 3 of 12

EXHIBIT A

LEGAL DESCRIPTION

The land referred to in this report is situated in the City of St. Helena, County of Napa, State of California, and is 
described as follows:

PARCEL ONE, as shown on Map No. 3354 entitled “Parcel Map of the Lands of Dennis W. Cuyler”, filed 
December 22, 1980, in Book 11 of Parcel Maps at page(s) 91, in the office of the County Recorder of Napa 
County. 

APN 009-030-038
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User:

Printed: 01/26/2021 -  3:26 PM

MBeltran

Cash Receipts
Receipt Listing

Batch: 00000.00.0000

Rcpt No Cust No Name Cash Check Other Change Net Cash Total

Type Description Amount

DateVoid

Account NoCust No

00226738 Shana Scharetg  0.00  0.00  4,835.40  0.00  0.00  4,835.4001/21/2021020367

SewerApp Sewer Connection App Fee 222 Pope St.  900.00  571-38-65-00-00 Sewer Connection FeeCR:020367

SewerInsp Sewer Connection Inspect 222 Pope St.  400.00  571-38-65-00-00 Sewer Connection FeeCR:020367

SewerImp Sewer Impact Fees 222 Pope St.  1,535.40  774-34-90-00-00 Sewer Impact FeesCR:020367

SewerAnn Sewer Annexation Fees 222 Pope St.  2,000.00  571-34-80-00-00 Annexation FeesCR:020367

Receipt Totals:

Void Totals:

 4,835.40  0.00  0.00  4,835.40  0.00  4,835.40

 0.00  0.00  0.00  0.00 0.00  0.00  0.00

Grand Totals:  4,835.40  0.00  0.00  4,835.40  0.00  0.00

 0.00

 4,835.40

CR - Cash Receipts Proof List (01/26/2021 -  3:26 PM) Page 1
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Report to the City Council 
Regular City Council - 09 Feb 2021 

 

 
Agenda Section: 
 

CONSENT ITEMS 
 

Subject: 
 

Consideration and Proposed Approval of a Resolution 
Authorizing: 
  
(A) The City Manager's recommendation of a reorganization 
of personnel positions, roles, and responsibilities within
Human Resources/Information Technology (HR/IT) and

andHR/ITconsolidating theDepartmentsFinance by
Finance Departments into a new Administrative Services 
Department with the Administrative Services Director
assuming responsibilities prescribed in SHMC Chapter 2.24 
Director of Finance/Treasurer; and 
  
(B) Approving the Eighth Amendment of the Unrepresented 
Compensation Program for Mid-Managers and Department 
Heads to: 
  

1. Effective immediately, include the Human Resources 
Manager classification as a covered employee under 
Section 1.3; and  

2. Effective July 1, 2021, or upon retirement of the HR/IT 
Director whichever comes first, remove the HR/IT 
Director and Finance Director classifications and 
include the classifications of Administrative Services 
Director and Assistant Administrative Services 
Director as covered employees under Section 1.3; and 

3. Update Section 8: Executive Leave to include the 
Assistant Public Works Director, as authorized 
through Resolution 2016-124, and Assistant 
Administrative Services Director as eligible to receive 
up to another five (5) days Executive Leave annually at 
the discretion of the City Manager provided on July 
1st of each year; and 

  
publiclyapproving and availableDuly(C) adopting pay

schedules in accordance with the requirement of California 
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Code of Regulations Title 2 with three new classifications 
and a change in pay schedule for the Assistant Public Works 
Director classification.  All salaries include a temporary 5% 
decrease effective July 1, 2020 which, in accordance with 
Amendment No. 7 to the Unpresented Compensation
Program between the City of St. Helena and Mid-Managers 
and Department Heads, will be restored no later than July 1, 
2021: 
  

1. Human Resources Manager with a salary range of 
$96,213-$116,948, and 

2. Assistant Administrative Services Director as a 
Confidential Position with a salary range of $103,678-
$126,015; and 

3. Administrative Services Director, in accordance with 
the requirement of California Code Section 54953(c)(3) 
the recommended final action on salary related to the 
compensation for the new Administrative Service 
Director, with a salary range of $129,591-$157,519; and 

4. Assistant Public Works Director with a salary range of 
$115,357-$140,217. 

  
(D) Approving job descriptions for Human Resources
Manager, Assistant Administrative Services Director, and 
Administrative Services Director; and 
  
(E) Approving Amendment #2 to the employment contract for 
the Finance Director with the new title of Administrative 
Services Director effective July 1, 2021, or upon retirement 
of and first, comes inDirector HR/ITthe whichever
accordance with the requirement of California Code Section 
54953(c)(3) the recommended final action on salary related 
to the compensation for the Administrative Services Director 
is a salary range of $129,591-$157,519 (includes a temporary 
5% decrease effective July 1, 2020 which, in accordance with 
Amendment No. 7 to Unrepresented Compensation Program 
Between City of St. Helena and Mid- andManagers
Department Heads, will be restored no later than July 1, 2021 
with a range of $136,071-$165,809) with no other changes in 
benefits; and 
  
(F) Approving the acceleration to recruit for the Human
Resources Manager in FY 2020-21 in advance of the
announced Retirement of the HR/IT Director; and 
  
(G) Approving the recruitment of an Assistant Public Works 
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Director; and 
  
(H) Approving a budget increase in FY 2020-21 for: (1) the 
General Fund in an amount not-to-exceed $28,000 and use of 
General Fund reserves of the same; (2) the Water Fund in an 
amount not-to-exceed $8,800 and use of Water Fund balance 
of the same; and (3) the Wastewater Fund in an amount not-
to-exceed $6,600 and use of Wastewater Fund balance of the 
same. 
 

CEQA 
Determination: 

 

 Not a CEQA project 
 

Prepared By: 
 

Kathy Robinson, Human Resources & IT Director 
 

Reviewed By: 
 

April Mitts, Finance Director 
 

Approved By: 
 

Mark T. Prestwich, City Manager 
 

 
BACKGROUND 
The City Manager has the authority under the City of St. Helena Municipal Code Title 2 
Administration and Personnel, section 2.12.060 Powers and Duties, sub-section B.2. 
Personnel and Organization to appoint competent, qualified officers and employees to 
all positions in city employment except the city attorney and the fire chief; to dismiss, 
suspend and discipline such officers and employees in accordance with such policies as 
may from time to time be set forth by the council; to transfer such employees from one 
department to another consistent with the policies of the council; to recommend to the 
council such reorganization of officers, departments or divisions as may be indicated in 
the interests of the efficient, effective and economical conduct of the city’s business, 
and to effect such reorganization when authorized by appropriate ordinance, resolution 
or motion of the council.  
  
The City Manager shall have the authority to appoint department heads other than the 
city attorney and fire chief subject to ratification by the council at its next regular 
meeting. The City Manager's administrative authority to redefine, retitle, reclassify, and 
reassign positions throughout the organization so long as the adjustment can be made 
within the resources included in the approved or amended budget and no new regular 
positions are created was reaffirmed on June 10, 2014. This affirmation was in 
conjunction former Interim City Manager Toby Ross's review of the City's organizational 
structure and reorganization of the Planning Department citing that the reaffirmation 
solidifies the ability of the City Manager to propose a number of adjustments to improve 
efficiency, balance workload and correct inequities.  
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As shown above, any realignment to City staffing has occurred within the scope of the 
City Manager's authority under an approved City budget or presented to City Council for 
approval when a new position was created or required additional funding. Although all 
previous reorganizations, reassignments and/or transfer that have been implemented 
since 2014 have not been required by the municipal code to be presented to City 
Council, in the spirit of the City Council's commitment to openness and transparency 
and its desire for the City Manager to be of equal mind, a best practice of presenting 
any major reorganizations involving two or more staff members to City Council was 
established on August 22, 2017.  
  
In continuing this best practice, the City Manager is requesting support of City Council 
for a consolidation of two departments and reorganization impacting three departments: 
Human Resources and Information Technology (HR/IT), and Finance and support of 
recruitment for an Assistant Public Works Director. 
 
DISCUSSION 

KatDirector Technology andResources Human Information (HR/IThy Robinson
Director) will be retiring from the position no later than June 30, 2021. Director Robinson 
was the first appointed director of the newly created HR/IT Department when Human 
Resources/Risk/IT operations were separated from the Finance Department in 2016. At 
the time of Director Robinson’s retirement, she will have had 11 years of service with 
the City and is the second most tenured employee currently working in City Hall 
Administration.  
  
The City’s institutional knowledge is impacted when retirements and voluntary, and 
involuntary, resignations occur; this impact is more pronounced in smaller organizations 
like the City of St. Helena.  It is not often that a City is afforded this much latitude in 
terms of notice to prepare for the exit of a department director as most executive 
contracts only stipulate a 30-day advance notice. To leverage this time by transitioning 
institutional knowledge and to seek organizational efficiencies, the City Manager is 
recommending a phased consolidation of the HR/IT and Finance Departments under a 
new Administrative Services Department managed by the incumbent Finance Director. 
This is a structure similar to several nearby benchmark cities including Healdsburg, 
Sonoma, SaandAnselmo,SanCotati, Valley, Mill n proposedTheRafael. 
implementation would be effective July 1, 2021, or upon the retirement of the HR/IT 
Director, whichever comes first. The reorganization will maintain the current staffing of 
seven full-time equivalent employees (FTEs). 
  
The Administrative Services Director, as well as the HR division, will continue to have 
access to and use resources currently utilized by the HR/IT Director to facilitate human 
resource and risk management functions.  These resources include: the Redwood 
Empire Municipal Insurance Fund (REMIF) and the Public Agency Risk Sharing
Authority of California (PARSAC) which provide consultation and referral services, risk 
management and safety training, as well as operational best practice resources; legal 
HR support through Best, Best, & Kreiger; and participation in the California Public 
Employers Labor Relations Association (CALPELRA) who provides comprehensive, 

Agenda Item #8.8.

Page 248 of 303



quality training in labor relations and personnel management and who foster profession 
development with a dynamic network of support. 
 
To support the administration of the three divisions, the City Manager is recommending 
the present Finance Manager be reclassified as Assistant Administrative Services 
Director.  The Finance Manager has worked in City Hall Administration for 12 years, has 
previously worked as a Senior Administrative Analyst in the City's Human Resources 
Department, and works in partnership daily with the Human Resources Director on 
employee matters.  This recommendation supports the City Council's goal of enhancing 
organizational tois importantly, intendedplanning, successionperformance, and
augment the continuity and institutional knowledge of these critical city operations.   
  
In order to provide continued focused attention on Human Resources matters, the 
current reclassified Humanaasbeis recommendedpositionDirector HR/IT to
Resources Manager position reporting to the Administrative Services Director. It is 
recommended this position be hired in advance of the planned HR Director retirement to 
provide an opportunity for training. 
 
The proposed Administrative Services Department divisions and responsibilities are 
described in more detail below:  
  
Finance Division 
The assigned tasks under the Finance Department will remain unchanged apart from 
Finance Director and Finance Manager tasks will be assigned to the reclassified 
Administrative Services Director (ASD) and Assistant Administrative Services Director 
(AASD), respectively, under the Administrative Services Department. 
  
All duties assigned previously to the Finance Manager which include accounting work 
related to grant program reporting and compliance, developing and implementing 
relative and adminprocedures, andpolicies City Helena'sSt. oftheistration of
Employee's Public Retirement system will remain under the Finance Division.  The 
AASD will continue to directly supervise the remaining Finance functions related to 
Payroll, Accounts Payables/Receivables, Utilities, and assigned staff.  All other Finance 
positions remain status quo. 
  
Human Resources Division 
Human Resources will retain two FTE consisting of a HR Manager and HR Technician.  
The reorganization would downgrade the HR/IT Director to a HR Manager and the new 
position would have overall supervision of division operations. 
  
Overall decision making for the HR division would be directed by the ASD as well as all 
risk HRThecontract.ITandbudget compliance,andmanagement preparation,
Manager would be responsible for complex employee relations of addressing collective 
bargaining investigations,unit issues, grievances or other matters, conducting
monitoring, and advising management/supervisors of the progressive discipline
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procedures, ensuring compliance with all local, state, and federal laws, seeking legal 
counsel as necessary, and performing research and recommendations as assigned.  
The HR Manager will have direct supervision of the HR Technician and that role will 
continue with servicing day-to-day routine HR activities. 
  
Information Technology Support Services Division 
Technology services will continue to be provided by contract and managed by the ASD.  
Contract services will need to absorb computer and mobile device procurement as this 
was previously administered by the HR/IT Director. 
  
Job descriptions for the Administrative Services Director, Assistant Administrative
Services Director, and the HR Manager are attached. 
  
Compensation 
In October 2019, the City implemented a compensation and classification study

thestudy, theof timeAt the&AndersenRalphby conducted Associates. 
Administrative Services Director, Assistant Administrative Services Director, and HR 
Manager positions were not considered. Staff contacted and consulted with Doug 
Johnson at Ralph Anderson & Associates to receive feedback on job descriptions for 
the these three positions as well as salary comparables and recommendations.  The HR 
Manager classification aligns with the current Finance Manager classification and, 
because of the increase in scope, responsibilities, and duties of the Administrative 
Services Director and Assistant Administrative Services Director positions, the City 
Manager is recommending the following salary ranges: 
  
  

POSITION RECOMMENDED 
SALARY RANGE* 

NOTES 

Administrative 
Services Director $129,591-$157,519 

Set 5% above the current Finance 
Director Position (approximately 5% 
below market median) 

Assistant 
Administrative 

Services Director 
$103,678-$126,015 

Set at 20% below Administrative 
Services Director** 

Human Resources 
Manager $96,213- $116,948 Tied to the current Finance Manager 

salary schedule 
*Salary ranges presented include a temporary 5% decrease effective July 1, 2020 
through June 30, 2021. 
  
**In consultation with Ralph Andersen & Associates, setting an Assistant Director 
position 20% below the Director level is consistent with market comparables and ties to 
the philosophy of establishing jobs and salaries which aid in succession planning. 
  
Dependent on recruitment, it is anticipated a HR Manager could be in place by late 
March/early Benefits April which would result in an increase in Salary & for
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approximately three months for the remainder of FY 2020-21 for an estimated amount 
of $43,700. This increase will be spread between the General Fund, Water Fund, and 
Wastewater Fund. 
  
Once implemented the annual impact to the City's budget is an annual savings of 
approximately $12,000 in FY 2021-22 which will be the first full year under the 
Administrative Services structure.   
  
  
Public Works Department 
In October of 2020, City Council approved Resolution 2020-102 reintroducing a mid-
management Senior Engineer position, adopting the classification, and allowing the City 
to recruit for this open FTE to augment organizational capacity to advance capital 
improvement projects and the timely review of building permit submittals. The
recruitment opened on October 14, 2020 and closed on November 20, 2020 yielding 
five applicants with only one candidate qualified to interview. The recruitment was 
reopened with no close date and in January 2021, two additional candidates applied. 
Three candidates were interviewed, resulting in an offer at the highest step based on 
the candidate knowledge and experience. However, the preferred candidate declined 
the offer.   
  
As a result of this development, and to support efforts to augment the department's 
capacity to advance critical capital improvement project and the timely review of 
Planning Department project submittals, the City Manager is recommending the City 
instead recruit for an Assistant Public Works Director.  This position, which was 
previously filled in early 2017, will also augment the continuity and institutional
knowledge of the department's critical projects and operations. It is anticipated this 
recruitment will yield a higher number of well qualified candidates.  
  
The current salary for the Assistant Public Works Director is tied to the Chief Building 
Official and was not included in the recent compensation study conducted by Ralph 
Andersen & Associates.  As with the Assistant Administrative Services Director position, 
and in consulting with Doug Johnson at Ralph Andersen & Associates, setting the 
salary range for an Assistant Director at 20% below the Director level better aligns this 
position with comparables found in the market it also aligns with succession planning 
efforts.  Based on this information the City Manager is recommending the salary 
schedule for the Assistant Public Works Director position be updated and set at 20% 
below the Public Works Director with a salary range of $115,357 to $140,217 which 
includes a temporary 5% decrease effective July 1, 2020 through June 30, 2021.   
  
At the time the Senior Civil Engineer position was re-introduced to the mid-management 
level the estimated fiscal impact for the remainder of FY 2020-21 was $86,348 
assuming a January 1, 2021 start date.  Funds for this position were to be absorbed in 
the current fiscal year budget through a decreased in use of outside consultants for 
engineering services.  Due to the timing of the recruitment for the Assistant Public 
Works Director and an assumed start date of April 1, 2021, there is an overall savings of 
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approximately $37,000 for the current fiscal year based on the salary recommendation.  
Beginning in FY 2021-22, the addition of the Assistant Public Works Director position as 
recommended will increase the annual department budget by approximately $26,500 
which is divided between the General Fund, Water Fund, and Wastewater Fund. 
  
The consolidation of the Finance, HR, and IT Departments into the Administrative 
Services Department and the shift in recruitment from a Senior Civil Engineer position to 
an Assistant Public Works Director position does not impact the Full Time Equivalent 
(FTE) count for the City. 
  
Upon implementation of the Administrative Services Department and the Assistant 
Public Works Director structures, there is an estimated annual budget increase of 
$14,906.  Attachment 1 provides details for the net fiscal impact.  The attached table 
designates the current structure in orange and the recommended structure in green with 
the net impact at the bottom.   The net impact shown is based on the restoration of the 
FY 2020-21 labor concessions effective July 1, 2021. 
 
FISCAL IMPACT 
The estimated fiscal impact of this reorganization in FY 2020-21 is an increase of 
$43,700 which is spread across three funds: General Fund - $28,000, Water Fund - 
$8,800, and Wastewater Fund - $8,800 and is recommended to be funded via use of 
reserves and fund balances of the same.   
  
Beginning in FY 2021-22, once fully implemented, it is estimated the proposed changes 
will result in a net annual increase of $14,906 which is spread across three funds: 
General Fund - $5,710, Water Fund - $4,600, and Wastewater Fund - $4,596. 
 
RECOMMENDED ACTION 
Consideration and Proposed Approval of a Resolution Authorizing: 
  
  
(A) The City Manager's recommendation of a reorganization of personnel positions, 
roles, and responsibilities within Human Resources/Information Technology (HR/IT) and 
Finance Departments by consolidating the HR/IT and Finance Departments into a new 
Administrative Services Department with the Administrative Services Director assuming 
responsibilities prescribed in SHMC Chapter 2.24 Director of Finance/Treasurer; and 
  
(B) Approving the Eighth Amendment of the Unrepresented Compensation Program for 
Mid-Managers and Department Heads to: 
  

1. Effective immediately, include the Human Resources Manager classification as a 
covered employee under Section 1.3; and  

2. Effective July 1, 2021, or upon retirement of the HR/IT Director whichever comes 
first, remove the HR/IT Director and Finance Director classifications and include 
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the classifications of Administrative Services Director and Assistant 
Administrative Services Director as covered employees under Section 1.3; and 

3. Update Section 8: Executive Leave to include the Assistant Public Works 
Director, as authorized through Resolution 2016-124, and Assistant 
Administrative Services Director as eligible to receive up to another five (5) days 
Executive Leave annually at the discretion of the City Manager provided on July 
1st of each year; and 

  
(C) Duly adopting and approving publicly available pay schedules in accordance with 
the requirement of California Code of Regulations Title 2 with three new classifications 
and a change in pay schedule for the Assistant Public Works Director classification.  All 
salaries include  temporary 5% decrease effective July 1, 2020 which, in accordance 
with Amendment No. 7 to the Unpresented Compensation Program between the City of 
St. Helena and Mid-Managers and Department Heads, will be restored no later than 
July 1, 2021: 
  

1. Human Resources Manager with a salary range of $96,213-$116,948, and 
2. Assistant Administrative Services Director as a Confidential Position with a salary 

range of $103,678-$126,015; and 
3. Administrative Services Director, in accordance with the requirement of California 

Code Section 54953(c)(3) the recommended final action on salary related to the 
compensation for the new Administrative Service Director, with a salary range of 
$129,591-$157,519; and 

4. Assistant Public Works Director with a salary range of $115,357-$140,217. 
  
(D) Approving job descriptions for Human Resources Manager, Assistant Administrative 
Services Director, and Administrative Services Director; and 
  
(E) Approving Amendment #2 to the employment contract for the Finance Director with 
the new title of Administrative Services Director effective July 1, 2021, or upon 
retirement of the HR/IT Director whichever comes first, and in accordance with the 
requirement of California Code Section 54953(c)(3) the recommended final action on 
salary related to the compensation for the Administrative Services Director is a salary 
range of $129,591-$157,519 (includes a temporary 5% decrease effective July 1, 2020 
which, in accordance with Amendment No. 7 to Unrepresented Compensation Program 
Between City of St. Helena and Mid-Managers and Department Heads, will be restored 
no later than July 1, 2021 with a range of $136,071-$165,809) with no other changes in 
benefits; and 
  
(F) Approving the acceleration to recruit for the Human Resources Manager in FY 2020-
21 in advance of the announced Retirement of the HR/IT Director; and 
  
(G) Approving the recruitment of an Assistant Public Works Director; and 
  
(H) Approving a budget increase in FY 2020-21 for: (1) the General Fund in an amount 
not-to-exceed $28,000 and use of General Fund reserves of the same; (2) the Water 
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Fund in an amount not-to-exceed $8,800 and use of Water Fund balance of the same; 
and notamount in FundWastewater the an(3) -to-exce ofand$6,600ed use
Wastewater Fund balance of the same. 
  
 
ATTACHMENTS 
Attachment 1: Summary Table 
Attachment 2: Job Description - Administrative Services Director 
Attachment 3: Job Description - Assistant Administrative Services Director 
Attachment 4: Job Description - Human Resources Manager 
Attachment 5: Pay Schedule 
Attachment 6: Amendment No. 2 to Employment Agreement A. Mitts 
Attachment 7: Eighth Amendment Unrepresented Compensation Program 
Attachment 8: Resolution approving Reorganization, Update to Salary Schedule, and 
Update to Unrepresented MOU 
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Fiscal Year 2022 Net Impacts Salary (1)(2) Benefits

Total Annual 

Salary & 

Benefits

General Fund Water Fund
Wastewater 

Fund

HR/IT/Finance ‐ Current

HR/IT Director (156,092)          (58,368)            (214,460)          (139,399)          (42,892)            (32,169)           

Finance Director (157,914)          (38,494)            (196,408)          (108,024)          (49,102)            (39,282)           

Finance Manager (1) (126,796)          (52,895)            (179,691)          (89,846)            (53,907)            (35,938)           

Administrative Services ‐ Recommended

Administrative Services Director 165,809           39,644             205,453           112,999           51,363             41,091            

Assistant Admin. Services Director (1) 136,626           54,732             191,358           95,679             57,407             38,272            

HR Manager (1) 126,796           55,378             182,174           118,413           36,435             27,326            

Net Impact Administrative Services (11,571)           (3)                     (11,574)           (10,178)           (696)                 (700)                

 

Public Works ‐ Current

Senior Civil Engineer (124,848)          (57,458)            (182,306)          (109,384)          (36,461)            (36,461)           

Public Works ‐ Recommended

Assistant Public Works Director 147,597           61,189             208,786           125,272           41,757             41,757            

Net Impact Public Works 22,749            3,731               26,480            15,888            5,296               5,296              

TOTAL NET IMPACT 11,178             3,728               14,906             5,710               4,600               4,596              

(1) Includes 3% Confidential Pay

(2) Based on restoration of FY 2021 Labor Concessions

TOTAL SALARY AND BENEFITS EXPENSES BY FUNDING SOURCE

ESTIMATED NET FISCAL IMPACT
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DRAFT February 9, 2021 Page 1 of 6

CITY OF ST. HELENA

ADMINISTRATIVE SERVICES DIRECTOR

DEFINITION:

Under general administrative direction, plans, organizes, administers, coordinates, and 
supervises multiple programmatic areas within the Administrative Services Department which 
includes the following divisions: Finance, Human Resources, and Information Technology.   
Performs highly complex professional, technical, and analytical work involved in the 
implementation of the City’s Administrative Services Department and the implementation of City 
Council adopted goals and policies.  Coordinates activities with other City officials, departments, 
outside agencies, organizations, and the public.  Provides responsible and complex staff 
support to the City Council and City Manager and performs related duties as assigned.

DISTINGUISHING CHARACTERISTICS:

The Administrative Services Director reports to the City Manager and is responsible for 
establishing, interpreting, and carrying out overall City and departmental policies and programs; 
is expected to independently perform the full scope of administrative, analytical, and 
management duties for the Administrative Services Department which is composed of the 
following divisions: Finance, Human Resources, and Information Technology; is expected to 
participate in assigned administrative processes, procedures, and programs; and will provide 
information and assistance regarding assigned programs and services.  This classification is 
distinguished from the next higher classification of City Manager in that the latter has overall 
responsibility for administering the City’s operations.

SUPERVISION RECEIVED/EXERCISED:

Receives direction and supervision from the City Manager and policy direction from the City 
Council.  Exercises direct and indirect supervision over professional, technical, and office 
support staff.

ESSENTIAL FUNCTIONS: (include but are not limited to the following)

Overall Responsibilities
 Accept full responsibility of the three Administrative Services Department divisions: 

Finance, Human Resources, and Information Technology; exercise direct and indirect 
supervision over professional and technical support personnel, as assigned; manage the 
development and implementation of goals, objectives, and priorities for each assigned 

Class specifications are only intended to present a descriptive summary of the range of duties and responsibilities 
associated with specified positions.  Therefore, specifications may not include all duties performed by individuals 
within a classification.  In addition, specifications are intended to outline the minimum qualifications necessary for 
entry into the class and do not necessarily convey the qualifications of incumbents within the position.
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Administrative Services Department division; recommend and administer policies and 
procedures.

 Conduct special studies and analyses on difficult operational and administrative issues 
for the City Manager; conduct organization and management reviews; formulate 
recommendations and prepare reports.

 Assist the City Manager with administrative responsibilities, as assigned; prepare and 
present staff reports; review department staff reports; and other necessary 
correspondence.

 Participate in the development of City goals, objectives, policies, and priorities; provide 
input into goals and objectives for City Manager and City Council approval; develop new 
policies in consultation with the City Manager; confer with Department Directors and 
employees regarding significant policy and procedural changes.

 Assess and monitor workload, administrative and support systems, and internal 
reporting relationships for assigned areas of responsibility; identify opportunities for 
improvement; direct and implement changes.

 Plan, direct, coordinate, and implement work plans for assigned divisions; assign 
projects and programmatic areas of responsibility; review and evaluate work methods 
and procedures; meet with key City staff to identify and resolve problems.

 Select, train, motivate, and evaluate assigned personnel; provide and coordinate staff 
training; work with employees to correct deficiencies; implement discipline and 
termination procedures.

 Oversee and participate in the development and administration of assigned department 
budgets; approve the forecast of funds needed for staffing, equipment, materials, and 
supplies; approve expenditure and implement budgetary adjustments as appropriate and 
necessary.

 Oversee administration of the City’s risk management programs including processing, 
coordination, and record keeping of liability and workers’ compensation claims; oversee 
the maintenance of all insurance and self-insurance policies; develop and implement risk 
management policies and procedures; service as the City representative to self-
insurance joint power authorities.

 Conduct research and analyzes information and prepare reports, recommendations, and 
correspondence on a variety of personnel and risk management related subjects; 
identify opportunities for improvements in the personnel and risk management functions; 
develop, recommend, and implement policies and procedures. 

 Represent the City’s interests and positions before legislative and rule-making 
authorities at all levels of government.

 Review and analyze legislation for impact on the City.
 Monitor compliance with City policies, contracts, rules and ordinances, as well as 

applicable Federal and State statutes.
 Explain department programs, policies, and activities; negotiate and resolve sensitive 

and controversial issues.
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 Attend and participate in professional group meetings; maintain awareness of new 
trends and developments in the fields of Finance, Human Resources, and Information 
Technology; incorporate new developments as appropriate.

 Establish positive working relationships with representatives of community organizations, 
state/local agencies and associations, City Council, City management and staff, and the 
public.

 Respond to and resolve difficult and sensitive citizen inquiries and complaints.
 Provide information to various City departments, employees, employee organizations, 

outside agencies, applicants, and the public regarding personnel and risk management 
policies, procedures, practices, and decisions; coordinate a variety of City-wide activities 
with other City departments and outside agencies. 

Finance
 Provide administrative oversight for Finance activities and services including activities 

associated with treasury, general accounting, auditing, purchasing, payroll processing, 
utility billing, business licenses, grant administration, fixed assets and finance 
information systems; coordinate the City’s investment portfolio as authorized; coordinate 
activities with other City officials, departments, outside agencies, organizations, and the 
public

 Oversee the preparation, coordination, and presentation of the City’s annual budget, 
capital improvement budget, and internal fiscal control measures; develop and present 
quarterly financial reports, financial forecasts, and historical financial information.

 Coordinate the preparation and analysis of various financial statements, schedules, and 
reports; develop format for the preparation of financial reports of the City and its 
agencies; ensure financial statements are prepared on a timely basis in accordance with 
GAAP and GASB, and related governmental accounting regulations.

 Provide oversight of the City’s process management functions, including citywide 
contract management and adherence to City procedures and policies.

Human Resources
 Provide administrative oversight for all Human Resources services and activities 

including, but not limited to, classification and compensation administration, workforce 
planning, recruitment and selection, retention, training and development, performance 
management, safety and wellness, leave administration, labor and employee relations, 
contract negotiations, collective bargaining agreement administration, records, workers’ 
compensation, benefits administration, contract administration, discipline, separations, 
and grievances; coordinate activities with other City officials, departments, outside 
agencies, organizations, and the public.

 Recommend changes to the classification, pay plans, and allocation of positions; present 
recommendations to the City Manager and/or City Council; remain current on changing 
and complex legislative and case law applicable to general and specific employee 
groups. 
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 Oversee employee-employer relations activities, including contract negotiations with 
labor unions/groups, disciplinary actions, and grievance procedures, including those 
involving complex drug and alcohol policies, procedures and testing for various 
employee groups; negotiate and resolves sensitive, complex, and/or controversial 
personnel complaints and issues.

 Monitor and advise departments regarding temporary transitional work 
assignments/return to work policies and procedures.

 Ensure the City’s human resource policies are properly maintained; investigate 
allegations filed under the City’s Harassment Policy; recommend discipline where 
appropriate; and ensure compliance with City personnel rules and regulations, State, 
and Federal laws.   

Information Technology
 Accept full responsibility for the management, strategy, and execution of information 

technology services, ensuring technical projects are in alignment with organizational 
goals; direct the effective delivery of networks, development and disaster recovery 
systems, and processes.

 Research and recommend new products by identifying new market opportunities; lead 
efforts to improve information technology processes.

 Respond to and resolve difficult and sensitive citizen inquiries and complaints. 

WORKING CONDITIONS:

Position requires prolonged sitting, standing, walking, kneeling, squatting, and stooping in the 
performance of daily activities.  The position also requires repetitive hand movement and fine 
coordination in data entry and preparing reports using a computer keyboard.  Additionally, the 
position required near and far vision in reading written reports and work-related documents.  

Acute hearing is required when providing phone and personal service.  The position requires the 
need to lift, drag, and push files, paper, and documents weighing up to 25 pounds.  This position 
may occasionally work evening hours to attend meetings.

Some of these requirements may be accommodated for otherwise qualified individuals requiring 
and requesting such accommodations.

QUALIFICATIONS: (The following are minimal qualifications necessary for entry into the 
classification.)

Education and/or Experience:

Any combination of education and experience that has provided the required knowledge, 
skills, and abilities necessary for the Administrative Services Director. A typical way of 
obtaining the required qualifications is to possess the equivalent of five years of broad 
and increasingly responsible experience in public sector administration, finance, and 
human resources, including five years of supervisory/management responsibility, and a 
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Bachelor's degree from an accredited college or university with major course work in 
public administration, finance, human resources, or a related field.  A Master’s degree in 
a related field is desirable.

License/Certificate:

Possession of, or ability to obtain, a valid Class C California driver's license. 

KNOWLEDGE/ABILITIES/SKILLS: (The following are a representative sample of the KAS’s 
necessary to perform essential duties of the position.) 

Knowledge of:

Advanced principles and practices of public administration, including organization, 
functions, and problems of municipal government; government, council, and legislative 
processes; operations, services, and activities of public sector Human Resources 
management; advanced principles and practices of public sector Human Resources 
administration including recruitment, selection, classification, compensation, benefits 
administration, and employee relations; principles and practices of wage and salary 
benefit administration, job analysis, labor negotiations, and conducting employee 
investigations; advanced principles and practices of municipal budget preparation and 
administration; advanced methods of report preparation and presentation; principles and 
practices of program development and administration; advanced principles and practices 
of organization, management, supervision, training, and performance evaluation; 
principles and practices of strategic planning; principles of effective public relations and 
interrelationships with community groups and agencies, private businesses and firms, 
and other levels of government; advanced methods and techniques of research and 
statistical analysis; English usage, spelling, grammar, punctuation at an advanced level; 
office procedures, methods, and equipment including computers and applicable software 
applications such as word processing, spreadsheets, and databases; and pertinent 
Federal, State, and local laws, codes, and regulations.

Ability to:

Provide effective leadership and coordinate the activities of assigned municipal 
organization; develop and administer City-wide and departmental goals, objectives, and 
procedures; analyze and define problems, identify and evaluate alternative solutions, 
project consequences of proposed actions, and implement recommendations in support 
of goals;  manage and direct a comprehensive public sector Human Resources 
management program; analyze and assess programs, policies, and operational needs 
and make appropriate adjustments; identify and respond to sensitive community and 
organizational issues, concerns, and needs; plan, organize, direct, and coordinate the 
work of assigned staff; delegate authority and responsibility; select, supervise, train, and 
evaluate staff; research, analyze, and evaluate new service delivery methods and 

Agenda Item #8.8.

Page 260 of 303



Administrative Services Director    |

DRAFT February 9, 2021 Page 6 of 6

techniques; oversee and participate in classification and compensation functions and 
apply classification and compensation principles to the organization and staffing of the 
agency; develop and implement an efficient employee recruitment, selection, and 
retention program; review and resolve employee grievances in accordance with labor 
agreements; administer contract services; negotiate and resolve complex issues; make 
effective public presentations; participate effectively in labor negotiations; interpret and 
present City personnel programs and policies to employees and the public; prepare clear 
and concise administrative and financial reports; prepare and administer large and 
complex budgets; interpret and apply applicable Federal, State, and local policies, laws, 
and regulations; communicate clearly and concisely, both orally and in writing; establish 
and maintain effective working relationships with those contacted in the course of work.

Skill to:

Operate an office computer and a variety of word processing, spreadsheet and other 
software applications. 
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CITY OF ST. HELENA

ASSISTANT ADMINISTRATIVE SERVICES DIRECTOR

DEFINITION:

Under direction of the Administrative Services Director (ASD), the Assistant Administrative 
Services Director (AASD) plans, organizes, administers, coordinates, and supervises multiple 
programmatic areas within the Administrative Services Department which includes the following 
divisions: Finance, Human Resources, and Information Technology.   Performs highly complex 
professional, technical, and analytical work involved in the implementation of the City’s 
Administrative Services Department.  Coordinates assigned activities with other departments 
and outside agencies, responsible for grant management, and provides advanced management 
support to the ASD.

DISTINGUISHING CHARACTERISTICS:

The Assistant Administrative Services Director reports to the Administrative Services 
Director and is responsible for establishing, interpreting, and carrying out overall City and 
departmental policies and programs; is expected to independently perform the full scope of 
administrative, analytical, and management duties for the Administrative Services Department; 
is expected to participate in assigned administrative processes, procedures, and programs; and 
will provide information and assistance regarding assigned programs and services.  This 
classification is distinguished from the next higher classification of Administrative Services 
Director in that the latter has overall responsibility for the Administrative Services Department 
and reports to the City Manager.

SUPERVISION RECEIVED/EXERCISED:

Receives direction and supervision from the Administrative Services Director.  Responsibilities 
include direct and indirect supervision over assigned staff.

ESSENTIAL FUNCTIONS: (include but are not limited to the following)

 Provide administrative oversight to the three Administrative Services Department 
divisions: Finance, Human Resources, and Information Technology; exercises direct and 
indirect supervision over professional and technical support personnel, as assigned.

 Serve as acting Department director in the director’s absence and representing the 
department at department meetings, City Council meetings, and other public forums as 
needed.

Class specifications are only intended to present a descriptive summary of the range of duties and responsibilities 
associated with specified positions.  Therefore, specifications may not include all duties performed by individuals 
within a classification.  In addition, specifications are intended to outline the minimum qualifications necessary for 
entry into the class and do not necessarily convey the qualifications of incumbents within the position.
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 Serve as the City liaison to external agencies for funded projects; performs City grant 
management, preparation, tracking, reporting, and administration.

 Attend City Council, committee meetings, and other various meetings as needed.
 Establish positive working relationships with representatives of community organizations, 

state and local agencies, and associations, City management and staff, and the public.
 Coordinate and participate in the preparation and analysis of various financial 

statements, schedules, and reports; develop format for the preparation of financial 
reports of the City and its agencies; ensure financial statements are prepared on a timely 
basis in accordance with GAAP and GASB, and related governmental accounting 
regulations; assist in the preparation of the Quarterly Financial report.

 Oversee the review of bi-weekly payroll, payroll records, and the preparation of year-end 
payroll reports.

 Prepare highly analytical financial and statistical reports and monitor budget 
expenditures for operations of the departments to ensure a continuing cost control effort 
and responsible management of City resources.

 Oversee the administration of all Finance Department activities, including general ledger 
maintenance, account reconciliation, accounts receivable, accounts payable, utility 
billing, and payroll processing.

 Oversee the maintenance and operation of financial software; serve as liaison to staff 
and other departments regarding financial software system applications; assist with 
finance information system projects as needed; analyze, recommend, and assist in 
installing new or modified fiscal and management systems, forms, procedures, and other 
financial and accounting matters.

 Carry out supervisory responsibility in accordance with City policies, procedures, and 
applicable law; work with the ASD to develop department goals, objectives, and systems 
and in the overall management of staff including selection, training, development, 
motivation, supervision, discipline, and evaluation.

 Provide support to the ASD in their representative duties which includes the following: 
o Development and implementation of goals, objectives, priorities, and programs 

for each assigned Administrative Services Department divisions; recommend and 
administer policies and procedures.

o Plan, direct, coordinate, and implement, work plans for assigned divisions; assign 
projects and programmatic areas of responsibility; review and evaluate work 
methods and procedures; meet with key City staff to identify and resolve 
problems.

o Coordinate the preparation and presentation of the City’s annual budget, capital 
improvement budget, and internal fiscal control measures; participate in the 
development and presentation of financial forecasts and historical information.

o Assess and monitor workload, administrative and support systems, and internal 
reporting relationships for assigned areas of responsibility; identify opportunities 
for improvement; direct and implement changes.

o Prepare and present staff reports; and other necessary correspondence.
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o Select, train, motivate, and evaluate assigned personnel; provide and coordinate 
staff training; work with employees to correct deficiencies; implement discipline 
and termination procedures.

o Oversee and participate in the development and administration of assigned 
department budgets; approve the forecast of funds needed for staffing, 
equipment, materials, and supplies; approve expenditure and implement 
budgetary adjustments as appropriate and necessary.

o Assist in the management of human resources services and activities including, 
but not limited to, classification and compensation administration, workforce 
planning, recruitment and selection, retention, training and development, 
performance management, safety and wellness, leave administration, labor and 
employee relations, contract negotiations, collective bargaining agreement 
administration, records, workers’ compensation, benefits administration, contract 
administration, discipline, separations, and grievances; coordinate activities with 
other City officials, departments, outside agencies, organizations, and the public.

o Assist in the administration of the City’s risk management programs including 
processing, coordination, and record keeping of liability and workers’ 
compensation claims; oversee the maintenance of all insurance and self-
insurance policies; develop and implement risk management policies and 
procedures; serves as the City representative to self-insurance joint power 
authorities.

o Assist in the development of City goals, objectives, policies, and priorities; 
provide input into goals and objectives for City Manager and City Council 
approval; develop new policies in consultation with the City Manager; confer with 
Department Directors and employees regarding significant policy and procedural 
changes.

o Review and analyze legislation for impact on the City.
o Monitor for compliance with City policies, contracts, rules and ordinances, as well 

as applicable Federal and State statutes.
o Explain department programs, policies, and activities; negotiate and resolve 

sensitive and controversial issues.
o Attend and participate in professional group meetings; maintain awareness of 

new trends and developments in the fields of Finance, Human Resources, and 
Information Technology; incorporate new developments as appropriate.

o Respond to and resolve difficult and sensitive citizen inquiries and complaints. 

WORKING CONDITIONS:

Position requires prolonged sitting, standing, walking, kneeling, squatting, and stooping in the 
performance of daily activities.  The position also requires repetitive hand movement and fine 
coordination in data entry and preparing reports using a computer keyboard.  Additionally, the 
position required near and far vision in reading written reports and work-related documents.  
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Acute hearing is required when providing phone and personal service.  The position requires the 
need to lift, drag, and push files, paper, and documents weighing up to 25 pounds.  This position 
may occasionally work evening hours to attend meetings.

Some of these requirements may be accommodated for otherwise qualified individuals requiring 
and requesting such accommodations.

QUALIFICATIONS: (The following are minimal qualifications necessary for entry into the 
classification.)

Education and/or Experience:

Any combination of education and experience that has provided the required knowledge, 
skills, and abilities necessary for the Assistant Administrative Services Director. A 
typical way of obtaining the required qualifications is to possess the equivalent of five 
years of broad and increasingly responsible experience in public sector administration, 
finance, and human resources, including four years of supervisory/management 
responsibility, and a Bachelor's degree from an accredited college or university with 
major course work in public administration, finance, human resources, or a related field.  
A Master’s degree in a related field is desirable.

License/Certificate:

Possession of, or ability to obtain, a valid Class C California driver's license. 

KNOWLEDGE/ABILITIES/SKILLS: (The following are a representative sample of the KAS’s 
necessary to perform essential duties of the position.) 

Knowledge of:

Principles and practices of public administration, including organization, functions, and 
problems of municipal government; government, council, and legislative processes; 
operations, services, and activities of public sector human resources programs including 
recruitment, selection, classification, compensation, benefits administration and 
employee relations; principles and practices of wage and salary benefit administration, 
job analysis, and labor negotiations; advanced principles and practices of municipal 
budget preparation and administration; methods of report preparation and presentation; 
principles and practices of program development and administration; principles and 
practices of organization, management, supervision, training, and performance 
evaluation; principles and practices of strategic planning; principles of effective public 
relations and interrelationships with community groups and agencies, private businesses 
and firms, and other levels of government; methods and techniques of research, 
statistical analysis, and report presentations; English usage, spelling, grammar, 
punctuation at an advanced level; office procedures, methods, and equipment including 
computers and applicable software applications such as word processing, spreadsheets, 
and databases; and pertinent Federal, State, and local laws, codes, and regulations.
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Ability to:

Provide effective leadership and coordinate the activities of assigned municipal 
organization; analyze and define problems, identify alternative solutions, project 
consequences of proposed actions, and implement recommendations in support of 
goals;  analyze and assess department programs, policies, and operational needs and 
make appropriate recommendations and adjustments; identify and respond to sensitive 
community and organizational issues, concerns, and needs; plan, organize, direct, and 
coordinate the work of assigned staff in conjunction with the ASD; delegate authority and 
responsibility; select, supervise, train, and evaluate staff; research, analyze, and 
evaluate new service delivery methods and techniques; oversee and participate in 
classification and compensation functions and apply classification and compensation 
principles to the organization and staffing of the agency; administer contract services; 
negotiate and resolve complex issues; make effective public presentations; participate 
effectively in labor negotiations; interpret and present City personnel programs and 
policies to employees and the public; prepare clear and concise administrative and 
financial reports; prepare and administer large and complex budgets; interpret and apply 
applicable Federal, State, and local policies, laws, and regulations; communicate clearly 
and concisely, both orally and in writing; establish and maintain effective working 
relationships with those contacted in the course of work.

Skill to:

Operate an office computer and a variety of word processing, spreadsheet and other 
software applications. 
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CITY OF ST. HELENA

HUMAN RESOUCES MANAGER

DEFINITION:

Under administrative direction, the Human Resources Manager plans, organizes, administers, 
coordinates, and supervises multiple programmatic areas within the Human Resources Division 
of the Administrative Services Department.  Performs highly complex professional, technical, 
and analytical work involved in the implementation of the City’s Human Resources programs 
including safety, wellness, leave administration, workers’ compensation, classification and 
compensation, recruitment and selection, training, career development, workforce planning, 
performance management, employee relations, discipline and grievances.  The Human 
Resources Manager delivers high quality, customer focused human resource services, 
manages Human Resource staff in carrying out programmatic functions, and maintains 
compliance City, state, and federal laws and regulations. 

DISTINGUISHING CHARACTERISTICS:

The Human Resources Manager is the mid-management level class which oversees all 
functions of the Human Resources Division and who reports to the Administrative Services 
Director. The Human Resources Manager is responsible for originating, carrying out, reviewing, 
interpreting, and coordinating policies; is expected to independently perform the full scope of 
administrative, analytical, and management duties for Human Resource operations; is expected 
to participate in assigned administrative processes, procedures, and programs, and will provide 
information and assistance regarding assigned programs and services. 

SUPERVISION RECEIVED/EXERCISED:

Receives direction and supervision from the Administrative Services Director and/or the 
Assistant Administrative Services Director. Overall decision making for the Human Resources 
division is directed by the Administrative Services Director.   The Human Resources Manager 
exercises direct supervision of Human Resources staff.

ESSENTIAL FUNCTIONS: (include but are not limited to the following)

 Manages the human resources lifecycle of recruitment, onboarding, enablement, 
development, retention, and separation.

 Performs administrative and supervisory tasks for the Human Resources division.
 Plans, oversees, and conducts City recruitments, including the announcement and 

advertising of job opportunities; development and execution of written, oral, and 

Class specifications are only intended to present a descriptive summary of the range of duties and responsibilities 
associated with specified positions.  Therefore, specifications may not include all duties performed by individuals 
within a classification.  In addition, specifications are intended to outline the minimum qualifications necessary for 
entry into the class and do not necessarily convey the qualifications of incumbents within the position.
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performance tests, including public safety personnel performance testing; reviews and 
screens employment applications; monitors the establishment, maintenance, and use of 
employment lists; conducts new employee orientations. 

 Oversees the maintenance and operation of human resource related software; serves as 
liaison to staff and other departments regarding human resource system applications; 
assists with human resource information system projects as needed; analyzes, 
recommends, and assists in installing new or modified human resource systems, forms, 
procedures.

 Supervises, trains, coaches, and evaluates assigned staff, and addresses job 
performance issues; recommends the hiring of department staff; monitors and evaluates 
the efficiency and effectiveness of service delivery methods and procedures for all 
human resources programs and projects.

 Implements and processes employee benefit programs including, but not limited to, 
health, dental, life and long-term disability insurance, workers’ compensation, and 
retirement. 

 Maintains, improves, develops, and recommends policies and procedures as it relates to 
human resources program areas such as safety, wellness, leave administration, workers 
compensation, classification and compensation, recruitment and selection, training, 
career development, workforce planning, performance management, employee 
relations, discipline, and grievances.

 Oversees the administration of the employee performance evaluation process and all 
personnel transactions to ensure compliance with City personnel rules and regulations 
and state and federal laws; oversees the maintenance and proper handling of personnel 
files. 

 Participates in employee-employer relations activities, including contract negotiations 
with multiple labor unions, disciplinary actions and grievance procedures, including those 
involving drug and alcohol policies, procedures, and testing for various employee 
groups; negotiates and resolves personnel complaints and issues in a sensitive manner.

 Conducts periodic formal and informal organizational compensation and classification 
studies; recommends changes to the classification and pay plans and the allocation of 
positions; presents recommendations to the Administrative Services Director, City 
Manager, and/or City Council. 

 Conducts research and analyzes information and prepares reports, recommendations, 
and correspondence on a variety of personnel related subjects; identifies opportunities 
for improvements. 

 Provides information to various City departments, employees, employee organizations, 
outside agencies, applicants, and the public regarding personnel policies, procedures, 
practices, and decisions; coordinates a variety of City-wide activities with other City 
departments and outside agencies. 

 Selects, trains, motivates, and evaluates assigned personnel; works with employees to 
improve skills and correct deficiencies, especially in highly charged areas such as 
discrimination, hostile work environments, ADA accommodation, and harassment. 
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 Ensures the City’s EEO/AA policies are properly maintained; conducts investigations 
such as: grievances, employee misconduct, and claims of discrimination and sexual 
harassment; works with departments, Administrative Service Director, City Manager, 
City Attorney, and bargaining units on disciplinary and grievance matters.

 Develops, recommends, and monitors the Human Resources budget. 
 Develops goals, objectives, and performance measures to manage assigned programs; 

assesses the effectiveness of programs and services provided, and seeks ways to 
improve services and programs; advises Administrative Services Director and managers 
using sound human resources strategies, practices, and techniques to solve complex 
employee and organizational issues, and effectively plan for and manage the City's 
workforce.

WORKING CONDITIONS:

Position requires prolonged sitting, standing, walking, reaching, twisting, turning, kneeling, 
bending, squatting, and stooping in the performance of daily activities. The position also 
requires grasping, repetitive hand movement, and fine coordination in preparing statistical 
reports and data using a computer keyboard. Additionally, the position requires near and far 
vision in reading correspondence and statistical data and using a computer. Acute hearing is 
required when providing phone and personal service, and speech sufficient to communicate in 
group settings without the aid of a microphone. The position requires the need to lift, drag and 
push files, paper and documents weighing up to 25 pounds.

Some of these requirements may be accommodated for otherwise qualified individuals requiring 
and requesting such accommodations.

QUALIFICATIONS: (The following are minimal qualifications necessary for entry into the 
classification.)

Education and/or Experience:

Any combination of education and experience that has provided the required knowledge, 
skills, and abilities necessary for a Human Resources Manager. A typical way of 
obtaining the required qualifications is to possess the equivalent of five years of broad 
and increasingly responsible experience in human resources including two years of 
supervisory/management responsibility, and a Bachelor's degree from an accredited 
college or university with major course work in public administration, human resources, 
or a related field.  A Master’s degree in a related field and municipal experience is 
desirable.

License/Certificate:

Possession of, or ability to obtain, a valid Class C California driver's license. 

KNOWLEDGE/ABILITIES/SKILLS: (The following are a representative sample of the KAS’s 
necessary to perform essential duties of the position.) 
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Knowledge of:

Modern principles and practices of public human resources administration;  Federal, 
State, and local laws, rules, and regulations regarding local government operations 
related to human resources; current trends in human resources administration, including 
recent court decisions and legislative developments/updates; structure and organization 
of public sector agencies; health and safety program management, performance 
management, training and development, employee and labor relations, salary and 
benefits administration; principles and practices of recruitment, interviewing,  test 
construction and administration, and personnel selection; analytical, statistical, and 
research methods; office procedures, methods, and equipment including computers and 
applicable software applications such as word processing, spreadsheets, and 
databases; budget development and administration; insurance principles and practices; 
workers’ compensation laws of California; applicable Federal, State, and local laws and 
regulations including, but not limited to Fair Labors Standards Act (FLSA), Family 
Medical Leave Act (FMLA), Public Employees Retirement System (CalPERS), Police 
Officer’s Bill of Rights (POBR), Pregnancy Disability Act (PDA), Meyers-Milias-Brown 
Act, Health Insurance Portability and Accountability Act (HIPAA), California Family 
Rights Act (CRFA), Fair Employment & Housing Act, Americans with Disabilities Act 
(ADA), Consolidated Omnibus Reconciliation Act (COBRA), Title VII of the Civil Rights 
Act of 1964, and OSH Act/Cal OSHA.

Ability to:

Provide effective leadership and coordinate the activities of assigned program areas; 
develop and administer division goals, objectives, and procedures; utilizing critical 
thinking skills analyze and define problems, identify and evaluate alternative solutions, 
project consequences of proposed actions, and implement recommendations in support 
of goals;  manage and direct a comprehensive public sector Human Resources 
management program; analyze and assess programs, policies, and operational needs 
and make appropriate adjustments; identify and respond to sensitive community and 
organizational issues, concerns, and needs; plan, organize, direct, and coordinate the 
work of assigned staff; delegate authority and responsibility; select, supervise, train, and 
evaluate staff; research, analyze, and evaluate new service delivery methods and 
techniques; oversee and participate in classification and compensation studies and 
apply classification and compensation principles to the organization and staffing of the 
agency; develop and implement an efficient employee recruitment, selection, and 
retention program; review and resolve employee grievances in accordance with labor 
agreements; administer contract services; negotiate and resolve complex situations and 
issues; make effective public presentations; participate effectively in labor negotiations; 
interpret and present City personnel programs and policies to employees and the public; 
interpret and apply applicable Federal, State, and local policies, laws, and regulations; 
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Human Resources Manager    |

DRAFT February 9, 2021 Page 5 of 5

communicate clearly and concisely, both orally and in writing; establish and maintain 
effective working relationships with those contacted in the course of work.

Skill to:

Operate an office computer and a variety of word processing, spreadsheet and other 
software applications. 
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Position Time base*  A  B  C  D  E 
Management Analyst Annual          75,457          79,229          83,191          87,350          91,718 

Monthly            6,288            6,602            6,933            7,279            7,643 
Hourly            36.28            38.09            40.00            42.00            44.09 

Senior Management Analyst Annual          82,509          86,635          90,967          95,515        100,291 
Monthly            6,876            7,220            7,581            7,960            8,358 
Hourly            39.67            41.65            43.73            45.92            48.22 

Public Works Assistant Operations Manager Annual          87,625          92,006          96,607        101,437        106,509 
Monthly            7,302            7,667            8,051            8,453            8,876 
Hourly            42.13            44.23            46.45            48.77            51.21 

Senior Planner Annual          89,796          94,286          99,000        103,950        109,147 
Monthly            7,483            7,857            8,250            8,663            9,096 
Hourly            43.17            45.33            47.60            49.98            52.47 

Public Works Operations Manager Annual          96,213        101,024        106,075        111,379        116,948 
Monthly            8,018            8,419            8,840            9,282            9,746 
Hourly            46.26            48.57            51.00            53.55            56.23 

Senior Civil Engineer Annual          97,577        102,456        107,579        112,958        118,606 
Monthly            8,131            8,538            8,965            9,413            9,884 
Hourly            46.91            49.26            51.72            54.31            57.02 

Lieutenant Annual        101,651        106,733        112,070        117,674        123,557 
Monthly            8,471            8,894            9,339            9,806          10,296 
Hourly            48.87            51.31            53.88            56.57            59.40 

Chief Building Official Annual        105,622        110,903        116,448        122,271        128,384 
Monthly            8,802            9,242            9,704          10,189          10,699 
Hourly            50.78            53.32            55.98            58.78            61.72 

Assistant Public Works Director^ Annual        115,357        121,125        127,181        133,540        140,217 
Monthly            9,613          10,094          10,598          11,128          11,685 
Hourly            55.46            58.23            61.14            64.20            67.41 

Confidential Positions
Finance Manager (1) Annual          96,213        101,024        106,075        111,379        116,948 

Monthly            8,018            8,419            8,840            9,282            9,746 
Hourly            46.26            48.57            51.00            53.55            56.23 

Human Resources Manager^ (1) Annual          96,213        101,024        106,075        111,379        116,948 
Monthly            8,018            8,419            8,840            9,282            9,746 
Hourly            46.26            48.57            51.00            53.55            56.23 

Assistant to City Manager (1) Annual          96,213        101,024        106,075        111,379        116,948 
Monthly            8,018            8,419            8,840            9,282            9,746 
Hourly            46.26            48.57            51.00            53.55            56.23 

Assistant Administrative Services Director^ (1) (2) Annual        103,678        108,874        114,304        120,032        126,015 
Monthly            8,640            9,073            9,525          10,003          10,501 
Hourly            49.85            52.34            54.95            57.71            60.58 

Steps

CITY OF ST. HELENA PUBLICY AVAILABLE SALARY SCHEDULE
Mid-Management Exempt

Approved and Adopted February 9, 2021
Includes a temporary 5% decrease effective July 1, 2020 through June 30, 2021

^Denotes new position and/or salary adjustment
FY 2020-2021
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(2)  Addition of new position is effective July 1, 2021 or upon the retirement of the Human Resources/IT Director, whichever comes first.
*Annual time base payrate is rounded up to the nearest whole dollar, while all other time base payrates are rounded to the nearest cent. 

(1)  Confidential Positions receive a 3% pay differential that is added to the employee's base salary. Confidential as defined is an employee having access in the course of 
his/her duties to confidential information on the employer's labor relations and consequently excludable from holding Association office and/or divulging confidential 
employer information to the Association.
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Position Time base*  A  B  C  D  E 
Fire Chief (1) Annual (1560 hours)        125,970 

Monthly          10,498 
Hourly            80.75 

City Clerk Annual          98,677        103,611        108,791        114,231        119,943 
Monthly            8,223            8,634            9,066            9,519            9,995 
Hourly            47.44            49.81            52.30            54.92            57.66 

Library Director Annual        118,591        124,521        130,747        137,284        144,148 
Monthly            9,883          10,377          10,896          11,440          12,012 
Hourly            57.01            59.87            62.86            66.00            69.30 

Parks & Recreation Director Annual        120,105        126,110        132,416        139,037        145,988 
Monthly          10,009          10,509          11,035          11,586          12,166 
Hourly            57.74            60.63            63.66            66.84            70.19 

Human Resources/IT Director Annual        121,996        128,096        134,501        141,226        148,287 
Monthly          10,166          10,675          11,208          11,769          12,357 
Hourly            58.65            61.58            64.66            67.90            71.29 

Finance Director Annual        123,420        129,591        136,071        142,874        150,018 
Monthly          10,285          10,799          11,339          11,906          12,501 
Hourly            59.34            62.30            65.42            68.69            72.12 

Administrative Services Director^(2) Annual        129,591        136,071        142,874        150,018        157,519 
Monthly          10,799          11,339          11,906          12,501          13,127 
Hourly            62.30            65.42            68.69            72.12            75.73 

Planning & Building Director Annual        132,914        139,560        146,538        153,865        161,558 
Monthly          11,076          11,630          12,211          12,822          13,463 
Hourly            63.90            67.10            70.45            73.97            77.67 

Police Chief Annual        141,347        148,414        155,835        163,627        171,808 
Monthly          11,779          12,368          12,986          13,636          14,317 
Hourly            67.96            71.35            74.92            78.67            82.60 

Public Works Director Annual        144,202        151,412        158,983        166,932        175,278 
Monthly          12,017          12,618          13,249          13,911          14,607 
Hourly            69.33            72.79            76.43            80.26            84.27 

City Manager (1) Annual        186,700 
Monthly          15,558 
Hourly            89.76 

(1)  Positions do not have a pay range
(2)  Addition of new position is effective July 1, 2021 or upon the retirement of the Human Resources/IT Director, whichever comes first.

Steps

CITY OF ST. HELENA PUBLICY AVAILABLE SALARY SCHEDULE
Executive Management - Department Heads 

Approved and Adopted February 9, 2021
Includes a temporary 5% decrease effective July 1, 2020 through June 30, 2021

FY 2020-2021
^Denotes new position and/or salary adjustment
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Amendment No. 2

EMPLOYEMENT AGREEMENT FOR ADMINISTRATIVE SERVICES DIRECTOR

Between

CITY OF ST. HELENA AND DR. APRIL MITTS

As authorized by the City Council through Resolution 2021-__, approved on February 9, 2021, 
this Amendment No. 2 to the Employment Agreement Dated November 4, 2014 is made and effective 
July 1, 2021, or upon the retirement of the Human Resources/IT Director, whichever comes first, 
between the City of St. Helena (“City”), a municipal corporation (City) and DR. APRIL MITTS (“Dr. Mitts” 
or “Employee”) collective “the Parties.”

RECITALS

WHEREAS, the City is consolidating the Human Resources/Information Technology Department 
and Finance Department into one Administrative Services Department that will consist of the following 
divisions: Human Resources, Information Technology, and Finance; and

WHEREAS, the Human Resources/Information Technology and Finance Director positions are 
being combined under one director, Administrative Services Director; and

WHEREAS, Dr. Mitts has served as the City’s Finance Director since November 5, 2014, and will 
assume the title and responsibilities of Administrative Services Director; and

WHEREAS, Dr. Mitts has the necessary education, experience, skills, and expertise to serve as 
the City’s Administrative Services Director; and

WHEREAS, the City Manager, as appointing power, and Dr. Mitts desire to agree in writing to the 
terms and conditions of Dr. Mitts’ employment as Administrative Services Director; and

WHEREAS, Employee’s employment agreement dated November 4, 2014 (“the Employment 
Agreement”) is one such agreement to be amended to reflect the title of Administrative Services 
Director; and

NOW, THEREFORE, inconsideration of the mutual premises, covenants and conditions herein 
contained, the Parties agree to amend the Employment Agreement as of July 1, 2021, or upon the 
retirement of the Human Resources/IT Director, whichever comes first as follows:

Section 1. Power and Duties of the Finance Director

Title is amended to reflect, Section 1. Power and Duties of the Administrative Services Director.

Subsection (d) is amended to replace Finance Director with Administrative Services Director.

Section 3. At-Will Employment

Subsection (b) is amended to replace Director of Finance with Administrative Services Director.
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Section 4. Termination of Agreement

Subsection (c) Severance is amended to replace Finance Director with Administrative Services Director.

Subsection (c) Resignation by Director is amended to replace Finance Director with Administrative 
Services Director.

Section 5. Compensation and Benefits

Subsection (a) upon the effective date of the agreement, July 1, 2021, or upon retirement of the Human 
Resources/Information Technology Director, whichever comes first, Section 5, subsection (a) is amended 
to increase the Employee’s salary by 5%.  If the effective date is after July 1, 2021 the salary will be 
$165,395 (Step E), if the effective date is prior to July 1, 2021, the salary will be $157,519 (Step E) which 
includes a temporary 5% pay decrease effective July 1, 2020 through June 30, 2021 which shall be 
restored to $165,395 effective July 1, 2021 in accordance with Amendment #1 of Employee Agreement.

All other terms of the Employment Agreement shall remain in full force and effect.

IN WITNESS WHEREOF, the Parties hereto have accepted, made, and executed this Agreement 
upon the terms, conditions, and provision above stated, the day and year first written above.

CITY OF ST. HELENA
A Municipal Corporation

By:_________________________ By: ________________________
     Mark T. Prestwich       Dr. April Mitts    
     City Manager       Administrative Services Director

Approved as to Form:

By: ________________________
       Ethan Walsh, City Attorney
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Eighth Amendment to Unrepresented Compensation Program

Between

CITY OF ST. HELENA AND MID-MANAGER AND DEPARTMENT HEADS

As authorized by the City Council through Resolution 2021-__, approved on February 9, 2021, 
this Eighth Amendment to the Unrepresented Compensation Program Dated October 22, 2019 is made 
and effective February 20, 2021 between the City of St. Helena (“City”), a municipal corporation (City) 
and Mid-Managers and Department Heads (“Employee”), collectively “the Parties.”

RECITALS

WHEREAS, on March 8, 2016, City Council approved Resolution 2016-36 establishing a new 
Unrepresented Compensation Program for Mid-Managers and Department Heads with an effective date 
from March 8, 2016 through December 31, 2016; and

WHEREAS, on June 14, 2016, City Council approved Resolution 2016-75 Amendment No. 1 to 
the Unrepresented Compensation Program for Mid-Managers and Department Heads authorizing at-will 
executive staff up to an additional 40 hours of executive leave annually; and

WHEREAS, on September 13, 2016, City Council approved Resolution 2016-124 Amendment No. 
2 to the Unrepresented Compensation Program for Mid-Managers and Department Heads to amend 
Section 8 to include the Assistant Public Works Director position as an eligible position to receive 40 
additional hours of executive leave per the same conditions as at-will executive positions; and

WHEREAS, on June 27, 2017, City Council approved Resolution 2017-93 Amendment No. 3 to 
the Unrepresented Compensation Program for Mid-Managers and Department Heads: (1) extending the 
term of the program to end on December 31, 2017 and (2) updating Section 1.3.B. to include the 
Utilities Operations Manager as an eligible position; and

WHEREAS, on May 8, 2018, City Council approved Resolution 2018-57 Amendment No. 4 to the 
Unrepresented Compensation Program for Mid-Managers and Department Heads: (1) covering the 
period of January 1, 2018 through June 30, 2020, (2) adding Section 3.5 Out-of-Class Pay, (3) amending 
Section 7.2 Vacation Accrual and Section 7.3 Vacation Usage, (4) updating Section 11.1 Vehicle 
Reimbursement to $200 per month in accordance with the change to bi-weekly pay schedule, (5) 
updating section 11.2 Deferred Compensation Plan match to $200 per month in accordance with the 
change to bi-weekly pay schedule, (6) amending Section 11.4 Sick Leave Payout, and (7) addition of 
Section 11.6 Uniform Allowance; and

WHEREAS, on October 8, 2019, City Council approved Resolution 2019-119 Amendment No. 5 to 
the Unrepresented Compensation Program for Mid-Managers and Department Heads to amend Section 
8 to include the Assistant to the City Manager position as an eligible position to receive 40 additional 
hours of executive leave per the same conditions as at-will executive positions and to amend Section 
1.3.C. to include the Assistant to the City Manager; and
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WHEREAS, on October 22, 2019, City Council approved Resolution 2019-126 Amendment No. 6 
to the Unrepresented Compensation Program for Mid-Managers and Department Heads to update 
Section 1.3 Covered Employees with new classification recommendations based on a classification and 
compensation study; and

WHEREAS, on July 14, 2020, as a result of the COVID-19 pandemic’s impact on the City’s 
finances, City Council approved Resolution 2020-79 Amendment No. 7 to the Unrepresented 
Compensation Program for Mid-Managers and Department Heads temporarily amending Section 3, 
Section 7.2, Section 10.3, Section 11.2, Section 11.5, and Section 11.5, adding Section 13, and extending 
the term of the Program to June 30, 2022; and

WHEREAS, upon the Retirement of the Human Resources/Information Technology Director, the 
City is consolidating the Human Resources/Information Technology Department and Finance 
Department into one Administrative Services Department that will consist of the following divisions: 
Human Resources, Information Technology, and Finance; and

WHEREAS, the Human Resources/Information Technology and Finance Director positions are 
being combined under one director, Administrative Services Director; and

WHEREAS, the present Finance Manager is being reclassified as Assistant Administrative 
Services Director; and

WHEREAS, the classification of Human Resources Manager is being added to the Program; and

WHEREAS, the classification of Assistant Administrative Services Director is being added as an 
eligible position to receive 40 additional hours of executive leave per the same conditions as at-will 
executive positions; and

WHEREAS, per City Council Resolution 2016-124, the Assistant Public Works Director 
classification was added as an eligible position to receive 40 additional hours of executive leave per the 
same conditions as at-will executive positions; however, the language was not administratively added to 
the Program.

NOW, THEREFORE, inconsideration of the mutual premises, covenants and conditions herein 
contained, the Parties agree to amend the Unrepresented Compensation Program as follows:

Section 1.3 Employees Covered

Effective immediately is amended to include the Human Resources Manager classification as a covered 
employee under Section 1.3(C).

Effective July 1, 2021, or upon retirement of the Human Resources/Information (HR/IT) Director, 
whichever comes first, Section 1.3(A) is amended to remove the HR/IT Director and Finance Director 
classifications as covered employees and replaced with the Administrative Services Director 
classification.

Effective July 1, 2021, or upon retirement of the Human Resources/Information (HR/IT) Director, 
whichever comes first, Section 1.3(C) is amended to include the Assistant Administrative Services 
Director classification.

Agenda Item #8.8.

Page 278 of 303



Section 8. Executive Leave

Effective immediately is amended to include the Assistant Public Works Director and the Assistant 
Administrative Services Director as eligible positions to receive 40 additional hours of executive leave 
per the same conditions as at-will executive positions.

All other terms of the Employment Agreement shall remain in full force and effect.

IN WITNESS WHEREOF, the Parties hereto have accepted, made, and executed this Agreement 
upon the terms, conditions, and provision above stated, the day and year first written above.

CITY OF ST. HELENA
A Municipal Corporation

By:_________________________ By: ________________________
     Mark T. Prestwich       Cindy Tzafopoulos    
     City Manager       City Clerk

Approved as to Form:

By: ________________________
       Ethan Walsh, City Attorney
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CITY OF ST. HELENA

RESOLUTION NO. 2021-____

RESOLUTION OF THE CITY COUNCIL OF THE CITY OF ST. 
HELENA AUTHORIZING: 

(A) THE CITY MANAGER’S RECOMMENDATION OF A 
REORGANIZATION OF PERSONNEL POSITIONS, ROLES, AND 
RESPONSIBILTIES WITHIN HUMAN 
RESOURCES/INFORMATION TECHNOLOGY (HR/IT) AND 
FINANCE DEPARTMENTS BY CONSOLIDATING THE HR/IT AND 
FINANCE DEPARTMENTS INTO A NEW ADMINISTRATIVE 
SERVICES DEPARTMENT WITH THE ADMINISTRATIVE 
SERVICES DIRECTOR ASSUMING RESPONSIBILIITES 
PRESCRIBED IN SHMC CHAPTER 2.24 DIRECTOR OF 
FINANCE/TREASURER; and

(B) APPROVING THE EIGHTH AMENDMENT TO THE 
UNREPRESENTED COMPENSATION PROGRAM FOR MID-
MANAGERS AND DEPARTMENT HEADS TO: (1) EFFECTIVE 
IMMEDIATELY INCLUDE THE HUMAN RESOURCES MANAGER 
CLASSIFICATION AS A COVERED EMPLOYEE UNDER 
SECTION 1.3; (2) EFFECTIVE JULY 1, 2021, OR UPON 
RETIREMENT OF THE HR/IT DIRECTOR WHICHEVER COMES 
FIRST, REMOVE THE HR/IT DIRECTOR AND FNANCE 
DIRECTOR CLASSIFICATIONS AS COVERED EMPLOYEES 
AND INCLUDE THE ADMINISTRATIVE SERVICES DIRECTOR 
AND ASSISTANT ADMINISTRATIVE SERVICES DIRECTOR AS 
COVERED EMPLOYEES UNDER SECTION 1.3; AND (3) UPDATE 
SECTION 8 TO INCLUDE THE ASSISTANT PUBLIC WORKS 
DIRECTOR, AS AUTHORIZED THROUGH RESOLUTION 2016-
124, AND ASSISTANT ADMINISTRATIVE SERVICES DIRECTOR 
AS ELIGIBLE TO RECEIVE UP TO ANOTHER FIVE DAYS 
EXECUTIVE LEAVE ANNUALLY AT THE DISCRETION OF THE 
CITY MANAGER PROVIDED ON JULY 1ST OF EACH YEAR; and 

(C) DULY ADOPTING AND APPROVING PUBLICLY AVAILABLE 
PAY SCHEDULES IN ACCORDANCE WITH THE REQUIREMENT 
OF CALIFORNIA CODE OF REGULATIONS TITLE 2 WITH 
THREE NEW CLASSIFICATIONS AND A CHANGE IN PAY 
SCHEDULE FOR THE ASSISTANT PUBLIC WORKS DIRECTOR 
CLASSIFICATION.  ALL SALARIES INCLUDE A TEMPORARY 
5% DECREASE EFFECTIVE JULY 1, 2020 WHICH, IN 

Agenda Item #8.8.

Page 280 of 303



ACCORDANCE WITH THE UNREPRESNTED COMPENSATION 
PROGRAM BETWEEN CITY OF ST. HELENA AND MID-
MANAGER AND DEPARTMENTS, WILL BE RESORED NO 
LATER THAN JULY 1, 2021: (1) HUMAN RESOURCES 
MANAGER WITH A SALARY RANGE OF $96,213-$116,948; (2) 
ASSISTANT ASMINISTRATIVE SERVICES DIRECTOR WITH A 
SALARY RANGE OF $103,678-$126,015; (3) ADMINISTRATIVE 
SERVICES DIRECTOR, IN ACCORDANCE WITH THE 
REQUIREMENT OF CALIFORNIA CODE SECTION 54953(c)(3) 
THE RECMMENDED FINAL ACTION ON SALARY RELATED TO 
THE COMPENSATION FOR THE NEW ADMINISTRATIVE 
SERVICES DIRECTOR, WITH A SALARY RANGE OF $129,591-
$157,519; AND (4) ASSISTANT PUBLIC WORKS DIRECTOR 
WITH A SALARY RANGE OF $115,357-$140,217; and

(D) APPROVING JOB DESCRIPTIONS FOR HUMAN 
RESOURCES MANAGER, ASSISTANT ADMINISTRATIVE 
SERVICES DIRECTOR, AND ADMINISTRATIVE SERVICES 
DIRECTOR; and

(E) APPROVING AMENDMENT #2 TO THE EMPLOYMETN 
CONTRACT FOR THE FINANCE DIRECTOR WITH THE NEW 
TITLE OF ADMINISTRATIVE SERVICES DIRECTOR EFFECTIVE 
JULY 1, 2021, OR UPON RETIREMENT OF THE HR/IT 
DIRECTOR, WHICHEVER COMES FIRST, AND IN 
ACCORDANCE WITH THE REQUIREMENT OF CALIFORNIA 
CODE SECTION 54953(c)(3) THE RECMMENDED FINAL ACTION 
ON SALARY RELATED TO THE COMPENSATION FOR THE 
NEW ADMINISTRATIVE SERVICES DIRECTOR, WITH A 
SALARY RANGE OF $129,591-$157,519 (INCLUDES A 
TEMPORARY 5% DECREASE EFFECTIVE JULY 1, 2020 WHICH, 
IN ACCORDANCE WITH AMENDMENT NO. 7 TO THE 
UNREPRESENTED COMPENSATION PROGRAM BETWEEN 
CITY OF ST. HELENA AND MID-MANAGERS AND 
DEPARTMENT HEADS, WILL BE RESTORED NO LATER THAN 
JULY 1, 2021 WITH A RANGE OF $136,071-$165,809) WITH NO 
OTHER CHANGES IN BENEFITS; and

(F) APPROVING THE ACCELERATION TO RECRUIT FOR THE 
HUMAN RESOURCES MANAGER IN FY 2020-21 IN ADVANCE 
OF THE ANNOUNCED RETIREMENT OF THE HR/IT DIRECTOR; 
and

(G) APPROVING THE RECRUITMENT OF AN ASSISTANT 
PUBLIC WORKS DIRECTOR; and
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(H) APPROVING A BUDGET INCREASE IN FY 2020-21 FOR: (1) 
THE GENERAL FUND IN AN AMOUNT NOT-TO-EXCEED $28,000 
AND USE OF GENERAL FUND RESERVES OF THE SAME; (2) 
THE WATER FUND IN AN AMOUNT NOT-TO-EXCEED $8,800 
AND USE OF WATER FUND BALANCE OF THE SAME; AND (3) 
THE WASTEWATER FUNDF IN AN AMOUNT NOT-TO-EXCEED 
$6.600 AND USE OF WASTEWATER FUND BALANCE OF THE 
SAME.

RECITALS

WHEREAS, upon the Retirement of the Human Resources/Information 
Technology Director, the City is consolidating the Human Resources/Information 
Technology Department and Finance Department into one Administrative Services 
Department that will consist of the following divisions: Human Resources, Information 
Technology, and Finance; and

WHEREAS, the Human Resources/Information Technology and Finance Director 
positions are being combined under one director, Administrative Services Director; and

WHEREAS, the present Finance Manager is being reclassified as Assistant 
Administrative Services Director; and

WHEREAS, the classification of Human Resources Manager is being added to 
the Program; and

WHEREAS, the classification of Assistant Administrative Services Director is 
being added as an eligible position to receive 40 additional hours of executive leave per 
the same conditions as at-will executive positions; and

WHEREAS, per City Council Resolution 2016-124, the Assistant Public Works 
Director classification was added as an eligible position to receive 40 additional hours of 
executive leave per the same conditions as at-will executive positions; however, the 
language was not administratively added to the Program.

RESOLUTION

NOW, THEREFORE, the City Council of the City of St. Helena resolves as follows:

1. Approve the reorganization of personnel positions, roles, and responsibilities 
within Human Resources/Information Technology (HR/IT) and Finance 
Departments by consolidating the HR/IT and Finance Departments into a new 
Administrative Services Department with the Administrative Services Director 
assuming responsibilities prescribed in SHMC Chapter 2.24 Director of 
Finance/Treasurer; and

2. Approve the Eighth Amendment of the Unrepresented Compensation Program 
for Mid-Managers and Department Heads to:
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a. Effective immediately, include the Human Resources Manager 
classification as a covered employee under Section 1.3; and 

b. Effective July 1, 2021, or upon retirement of the HR/IT Director whichever 
comes first, remove the HR/IT Director and Finance Director classifications 
and include the classifications of Administrative Services Director and 
Assistant Administrative Services Director as covered employees under 
Section 1.3; and

c. Update Section 8: Executive Leave to include the Assistant Public Works 
Director, as authorized through Resolution 2016-124, and Assistant 
Administrative Services Director as eligible to receive up to another five (5) 
days Executive Leave annually at the discretion of the City Manager provided 
on July 1st of each year; and

3. Approve publicly available pay schedules in accordance with the requirement of 
California Code of Regulations Title 2 with three new classifications and a 
change in pay schedule for the Assistant Public Works Director classification.  All 
salaries include temporary 5% decrease effective July 1, 2020 which, in 
accordance with Amendment No. 7 to the Unpresented Compensation Program 
between the City of St. Helena and Mid-Managers and Department Heads, will 
be restored no later than July 1, 2021:

a. Human Resources Manager with a salary range of $96,213-$116,948, and
b. Assistant Administrative Services Director as a Confidential Position with a 

salary range of $103,678-$126,015; and
c. Administrative Services Director, in accordance with the requirement of 

California Code Section 54953(c)(3) the recommended final action on 
salary related to the compensation for the new Administrative Service 
Director, with a salary range of $129,591-$157,519; and

d. Assistant Public Works Director with a salary range of $115,357-$140,217.

4. Approve job descriptions for Human Resources Manager, Assistant 
Administrative Services Director, and Administrative Services Director; and

5. Approve Amendment #2 to the employment contract for the Finance Director with 
the new title of Administrative Services Director effective July 1, 2021, or upon 
retirement of the HR/IT Director whichever comes first, and in accordance with 
the requirement of California Code Section 54953(c)(3) the recommended final 
action on salary related to the compensation for the Administrative Services 
Director is a salary range of $129,591-$157,519 (includes a temporary 5% 
decrease effective July 1, 2020 which, in accordance with Amendment No. 7 
to Unrepresented Compensation Program Between City of St. Helena and Mid-
Managers and Department Heads, will be restored no later than July 1, 2021 with 
a range of $136,071-$165,809) with no other changes in benefits; and

6. Approve the acceleration to recruit for the Human Resources Manager in FY 
2020-21 in advance of the announced Retirement of the HR/IT Director; and
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7. Approve the recruitment of an Assistant Public Works Director; and

8. Approve a budget increase in FY 2020-21 for: (1) the General Fund in an amount 
not-to-exceed $28,000 and use of General Fund reserves of the same; (2) the 
Water Fund in an amount not-to-exceed $8,800 and use of Water Fund balance 
of the same; and (3) the Wastewater Fund in an amount not-to-exceed $6,600 
and use of Wastewater Fund balance of the same.

Approved at a Regular Meeting of the St. Helena City Council on February 9, 2021, by 
the following vote:

Mayor Ellsworth: ________

Vice Mayor Dohring: ________

Councilmember Chouteau: ________

Councilmember Hall: ________

Councilmember Hardy: ________

APPROVED: ATTEST:

___________________________ ___________________________
Geoff Ellsworth, Mayor Cindy Tzafopoulos, City Clerk
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Report to the City Council 
Regular City Council - 09 Feb 2021 

 

 
Agenda Section: 
 

OLD BUSINESS 
 

Subject: 
 

Discussion and review of the "Hunt Avenue Hub" Pop-Up 
Park and temporary street closure of Hunt Avenue from Main 
Street to Railroad Avenue 
 

CEQA 
Determination: 

 

 Exempt from the requirements of CEQA under the “General 
Rule”, Section 15061 (b)(3), in that it can be seen with 
certainty that the proposed action will have no impact on the 
environment. 
 

Prepared By: 
 

Stephanie Iacobacci, Recreation Supervisor 
 

Reviewed By: 
 

April Mitts, Finance Director 
 

Approved By: 
 

Mark T. Prestwich, City Manager 
 

 
BACKGROUND 
At the request of City Council, City staff developed a plan for a temporary pop-up park 
on Hunt Avenue to help aid in economic recovery by providing additional outdoor 
seating and a place for people to relax, increasing their dwell time in the St. Helena 
shopping district of Main Street.  A staff report was brought to City Council on 
September 22nd, with preliminary plans as to how City staff could make this possible. 
Council adopted resolution 2020-98 for the temporary closure including an urgency 
ordinance for patrons to consume wine and beer in the pop-up park.   
  
The Glass Fire began the Sunday following the September 22nd City Council meeting.  
All City resources were diverted to this local emergency, which delayed the Hunt 
Avenue pop-up park project.  On October 7th, all evacuation orders and warning were 
lifted within City limits.  On October 20th, Calfire reported the Glass Fire at 100% 
contained.  Once able to do so, City staff continued with it's plans for the pop-up park.  
Branded as the "Hunt Avenue Hub", the temporary pop-up park opened on Friday 
afternoon, October 30th.   
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Staff closed Hunt Avenue between Main Street and Railroad Avenue for two days prior 
to its opening for the installation of safety barricades, temporary parking spaces, green 
scape, outdoor dining furniture, and sanitization equipment. 
 
DISCUSSION 
The Hunt Avenue Hub has been open since October 30, 2020.  Throughout this time, 
City staff have engaged with the public and businesses to collect feedback.  There is an 
anonymous feedback form on the City's webpage, and 38 comments have been 
submitted.  Comments have been attached to staff report.  In addition, City staff monitor 
social channels and encourage residents to provide their feedback through the online 
form or contacting their council members via email.     
  
Napa County has been in Tier 1 "widespread/purple" since November 18, 2020.  
Governor AreaBay theforOrder onStay RegionaltheissuedNewsom Home
December 17, 2020 which limited restaurants to "take out" only, prohibiting indoor and 
outdoor dining.  The Stay Home Order was in place for approximately five weeks and 
lifted on January 25, 2021.  The Hunt Avenue Hub Pop-Up Park remained open, as did 
all parks, during the Stay Home Order.  A number of tables were removed, along with 
holiday décor, to allow for additional social distancing. 
  
Cleaning & Sanitation 
The Hunt Avenue Hub has remained clean to very clean thus far, with City staff doing 
morning and afternoon rounds Monday through Friday, morning rounds on weekends, 
and Sunday.throughThursday evenings cleaningthird cleaningparty a service
Weather related events have impacted the Hunt Avenue Hub at times, causing damage 
to furniture, puddling, and fallen trees. City staff have responded quickly during these 
times to clean up.  The Hunt Avenue Hub continues to have both a hand washing 
station and hand sanitizer.  Along with cleaning product and paper towels to disinfect 
tables. Cleaning supplies such as paper towels are impacted during weather events, 
although utilization is down during these times as well. 
  
Signage & Restrooms 
City staff have increased their signage to inform patrons on how to safely use the space 
and create a welcoming environment.  Additional signage was placed during the Stay 
Home Order reminding visitors only to gather with their households.  On December 3, 
2020 the new downtown restroom opened to the public.  Temporary signage directs 
visitors down Telegraph Alley for restroom use.  The Hunt Avenue Hub table signs, 
which linked visitors to a list of nearby restaurants, has been temporarily removed due 
to weather. 
  
Parking 
The temporary closure of Hunt Avenue removed 12 on-site parking spaces at Hunt 
Avenue.  City staff lined 3 temporary parking spaces on the east end of the Hunt 
Avenue closure.  Additionally, the Chamber of Commerce and Joel Gott have loaned 4 
total spaces on the east side of Railroad Avenue, with temporary signage "Public 
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Parking for St. Helena Customers.  No Employee Parking".  Our current net loss of on-
site parking at Hunt Avenue is 4 parking spaces.  On November 17, 2020 a neighboring 
landlord, with vacant space, allowed City staff to utilize eight tenant parking spaces for 
public parking.  These spaces feature temporary signage labeled "Public Parking for St. 
Helena Customers.  No Employee Parking".  These spaces are next to the City parking 
lot, on Money Way.   
  
Additional parking around the west side of  St. Helena has been temporarily coned off to 
allow for safe truck traffic.  Trucks are using the following streets in lieu of Hunt Avenue: 
Pope Street to Edwards Street, Adams Street, and Fulton Avenue.  Residents in these 
areas were notified in advance of the temporary pop up park, and reduced on street 
parking.  The initial notification was issued the week of October 19, 2020 notifying 
residents that Hunt Avenue would be closed to thru traffic beginning October 28th and 
street parking would be impacted through the holiday season.  Residents have not been 
notified of the extended closure. 
  
Residential parking loss was not included in the September 22nd staff report, as the 
proposed truck route was not yet completed.  City staff have received complaints from 
two individuals regarding the loss of parking on residential streets, and one complaint 
about trucks using Edwards Street. 
 
Entertainment & Amenities 
Prior to the Regional Stay Home Order, the Hunt Avenue Hub featured two live 
performances with moderate attendance and positive reviews. The St. Helena
"snowflake", holiday wine barrels, and "Gratitude Wall" public art project was set up at 
the Hunt Avenue Hub during the holiday season.  These items were popular amongst 
the community, being photographed and visited often. 
 
The Hunt Avenue Hub continues to be utilized most often on Saturdays and Sundays, 
when there is favorable weather.  Weekday afternoons, around lunch, are the second 
most popular time for visitors.  As it has been increasingly cold, evening utilization has 
dropped.  City staff have not placed outdoor heaters due to the inability to lock the 
propane tanks nightly, safety, increased cost and potential for theft. 
  
Due to inclement weather and the Regional Stay Home Order, staff have withheld from 
coordinating any additional socially distanced entertainment. 
  
California Blueprint for a Safer Economy 
California has a blueprint for reducing COVID-19 in the state with criteria for loosening 
and tightening restrictions on activities. Every county in California is assigned to a tier 
based on its test positivity and adjusted case rate for tier assignment. Currently, Napa 
County is assigned to the "Purple" Widespread Tier 1 which does not allow for any 
indoor dining. Once Napa County moves to the "Red" Substantial Tier 2, limited indoor 
dining will be allowed. 
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FISCAL IMPACT 
 No additional fiscal impact outside of the previously allocated $20,000 to implement the 
pop-up park. 
 
RECOMMENDED ACTION 
Discuss and provide direction to the City Manager. 
 
ATTACHMENTS 
hunt_avenue_hub_feedback 1.28.21 
Blueprint for a Safer Economy 
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Hunt Avenue Hub Feedback

Submitted Time Share your comments about the Hunt Avenue Hub!

11/3/2020 8:33
I would love to see this as a permanent spot. It’s an area that residents can come and meet, eat, sit, 
converse, and sip. A gathering place, a  piazza for our community.

11/6/2020 12:11 Love it!  A good food truck would be great to have around.  Anything Asian would be ideal!!

11/6/2020 12:18
Love it!!!  Well done.  Maybe rotating food truck...or on weekends wall of  pop up vendors (Model, 
Station, Sunshine Deli, CIA, etc...)

11/6/2020 13:35

LOVE the addition of the HUB to downtown St. Helena.  The vibe is amazing and adds some much 
needed energy to our Main Street.  My only request would be for a strong Wifi connection open to the 
public as cell phone is sometimes spotty but otherwise, please more things like this in St. Helena!!

11/6/2020 18:59
What a fantastic way for people to get outside and support our local businesses. We’ve done this 
multiple times this week and can’t wait to continue.

11/6/2020 19:13 Oak Avenue would be interested in setting up our food truck. Call Angela at 963-9278

11/6/2020 19:25

So it's not a "special event"
This is by far dumbest thing St. Helena has ever done. If there is a petition to remove it please let me know. 
1. Did it not occur to you that Hunt is a useful street to get around town. Vital really. It's already slow and 
cumbersome to get around town with the traffic. 
2. Church Street is narrow and difficult to navigate a turn on/off Pope St. when there are other vehicles in/near 
that intersection. Did you do a traffic survey? No I'm sure, because you wouldn't have done this. 
3. It's completely ill conceived and executed - and not needed when compared with the above. 
4. I have not talked to a single person who thinks it's a good idea.
5. Why don't you put some tables/chairs at Lyman Park. It's already a park! 
I work down in the business park. Can we permanently block off through traffic on La Fata at the intersection of 
Vintage? Everyone in the park (who many pay property tax and business tax) would have a place to eat our 
lunches. On second thought, that's a really dumb idea. 

Stop trying to save St. Helena by trying dumb things that you think are hip. It won't work and you're only 
angering the people who live and work here.

11/7/2020 8:12

I saw some people asking to add food trucks; please please please do not do this. Our Resturant’s and 
coffee shops are hurting enough please let’s just encourage people to order from them and not add 
more competition.
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11/7/2020 21:11 Love having the space and listening to music is a bonus!
11/8/2020 8:28 Taco trucks or any food trucks would be VERY popular!!

11/8/2020 11:08

We live on Pratt Ave and love the Hunt Ave addition. It offers the wholesome and consecutiveness of a 
"square" that our Main Street has long been missing. This undoubtedly should be a permanent 
placement in St. Helena.

11/11/2020 12:46 Great idea  Thank you for creating this safe space to eat in town
11/11/2020 14:08 We found it perfect!!!!!

11/12/2020 8:41

I think this is a wonderful idea. I really enjoyed the music last Friday evening. The only problem is that 
I saw people bringing their own wine rather than patronizing local businesses. I hope the City will 
continually emphasize that the purpose of this hub is not only for a safe community gathering place, 
but more importantly, a way to support our local restaurants. Also, heaters would be nice as the 
weather gets colder! Thank you.

11/19/2020 15:31 Enjoyed lunch at the Hunt Ave. Hub. and shopping nearby!
11/20/2020 13:52 Love it. It should be permanent. So many different things can be  put up there. Love it
11/21/2020 22:35 The hub was a great idea, I hope the area is kept open year round.
11/22/2020 15:02 Thank you so much for providing an outdoor space fir visitors to sit and eat!   Very much appreciated.

11/24/2020 14:10

Thx to the people of St Helen and Mayor Geoff. 
Pulled over on our drive from Calistoga. Having lunch @ table this afternoon. 
Look great, masks on - suerte a todos. 

11/24/2020 15:11 Wonderful spot to relax along the Main Street stroll
11/29/2020 12:06 Love this town! St Helena is the best

12/4/2020 17:00
Love it!  Make it permanent & encourage live music or other performances. 
Thank you!

12/4/2020 17:03

Love it!! The band is a great addition and something we have looked forward to all week! 
Maybe consider a food truck or pizza slices to buy.  QR ordering from local restaurants that can 
delivery. 
Thank you!!

12/4/2020 17:03

Love it!! The band is a great addition and something we have looked forward to all week! 
Maybe consider a food truck or pizza slices to buy.  QR ordering from local restaurants that can 
delivery. 
Thank you!!

12/4/2020 19:41 Love it!!!
12/12/2020 14:15 Ice cream stand
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12/17/2020 20:17

This is the best spot to come during this season. We have been enjoying it twice a week and it had 
helped us to go through this difficult time. 
Our suggestion... heaters!
Happy holiday!!!

12/18/2020 20:24

We love it. The city is on the right path. Would love to see this be permanent. Music (live or speakers) 
would enhance the experience. 
Happy holidays,

12/19/2020 15:04 Great, great idea!!! So nice to have a place to sit and eat. 5/5 stars!!
12/27/2020 17:09 Thank you for having this space available in St Helena!

1/11/2021 16:38
You may have someone with a broom come by a couple of times a day. Place looks pretty dirty. Nice 
work though.

1/19/2021 14:42 Wonderful idea! Thanks!

1/24/2021 16:16

Love love love seeing people outdoors enjoying a sit down for whatever.  Covid safe, supporting 
downtown locals, visitors and businesses.  It lifts my spirits seeing it being utilized.  Hope it can 
continue if it makes sense.  I don’t mind the road being closed for that one block if it doesn’t cause 
difficulty for local businesses.  You ALL know what supports local businesses most.

1/24/2021 17:53
It is a wonderful addition to town, I love it and love that there are always people there enjoying the 
space. I hope it stays in place for the duration!

1/24/2021 21:12 Thank you for the trial street park. Please consider reopening Hunt St. to vehicle traffic.

1/25/2021 14:17

People sitting outdoors on Hunt are not staying with their family hub. There are couples there are 
groups of friends, I’ve seen up to six people, clearly about the same age, with mask off talking drinking 
and eating. This is a great idea if you’re with one friend and can stay 6 feet apart. Otherwise it’s 
dangerous OK

1/26/2021 8:19 Please keep it open year round! It is a great resource - people love it, I love it. Linda Alioto
1/27/2021 0:13 Love it! Hope it can stay as long as possible. Great idea.
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1  

 

Blueprint for a Safer Economy 
Activity and Business Tiers 

SECTORS 
Widespread 

Tier 1 

Substantial 

Tier 2 

Moderate 

Tier 3 

Minimal 

Tier 4 

Critical Infrastructure 
Open 

with modifications 

Open 

with modifications 

Open 

with modifications 

Open 

with modifications 

Gatherings* 

Outdoor gatherings only 
with modifications 

• Max 3 households 

Indoor gatherings strongly 
discouraged, allowed with 
modifications 

• Max 3 households 

Indoor gatherings strongly 
discouraged, allowed with 
modifications 

• Max 3 households 

Indoor gatherings strongly 
discouraged, allowed with 
modifications 

• Max 3 households 

Limited Services 
Open 

with modifications 

Open 

with modifications 

Open 

with modifications 

Open 

with modifications 

Outdoor Playgrounds & 
Outdoor Recreational 
Facilities ** 

Open 

with modifications 

Open 

with modifications 

Open 

with modifications 

Open 

with modifications 

Hair Salons & Barbershops 
Open Indoors 

with modifications 

Open indoors 

with modifications 

Open indoors 

with modifications 

Open indoors 

with modifications 
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2  

SECTORS 
Widespread 

Tier 1 

Substantial 

Tier 2 

Moderate 

Tier 3 

Minimal 

Tier 4 

All Retail 

(including critical 
infrastructure, except 
standalone grocers) 

Open Indoors 

with modifications 

• Max 25% capacity 

Open Indoors 

with modifications 

• Max 50% capacity 

Open Indoors 

with modifications 

Open Indoors  

with modifications 

Shopping Centers (Malls, 
Destination Centers, 
Swap Meets) 

Open Indoors 

with modifications 

• Max 25% capacity 
• Closed common areas 
• Closed food courts 

Open indoors 

with modifications 

• Max 50% capacity 
• Closed common areas 
• Reduced capacity food 

courts (see 
restaurants) 

Open indoors 

with modifications 

• Closed common areas 
• Reduced capacity food 

courts (see 
restaurants) 

Open Indoors 

with modifications 

• Reduced capacity food 
courts (see 
restaurants) 

Personal Care Services*** 
Open Indoors 

with modifications 

Open indoors 

with modifications 

Open indoors 

with modifications 

Open indoors 

with modifications 

Museums, Zoos, and 
Aquariums 

Outdoor Only  

with modifications 

Open indoors 

with modifications 

• Indoor activities max 
25% capacity 

Open indoors 

with modifications 

• Indoor activities max 
50% capacity 

Open indoors 

with modifications 
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3  

SECTORS 
Widespread 

Tier 1 

Substantial 

Tier 2 

Moderate 

Tier 3 

Minimal 

Tier 4 

Places of Worship 

Outdoor Only  
with modifications 

Open indoors 

with modifications 

• Max 25% capacity or 
100 people, whichever 
is fewer 

Open indoors 

with modifications 

• Max 50% capacity or 
200 people, whichever 
is fewer 

Open indoors 

with modifications 

• Max 50% capacity 

Movie Theaters 

Outdoor Only  

with modifications 

Open Indoors  

with modifications 

• Max 25% capacity or 
100 people, whichever 
is fewer 

Open indoors 

with modifications 

• Max 50% capacity or 
200 people, whichever 
is fewer 

Open indoors 

with modifications 

• Max 50% capacity 

Hotels and Lodging 

Open 

with modifications 

Open 

with modifications 

• +Fitness centers 
(+10%) 

Open 

with modifications 

• +Fitness centers 
(+25%) 

• +Indoor pools 

Open 

with modifications 

• +Fitness Centers (50%) 
• +Spa facilities etc. 

Gyms and Fitness Centers 

Outdoor Only  

with modifications 

Open indoors 

with modifications 

• Max 10% capacity 

• +Climbing walls 

Open indoors 

with modifications 

• Max 25% capacity 
• +Indoor pools 

Open indoors 

with modifications 

• +Saunas 
• +Steam rooms 
• Max 50% capacity 

Agenda Item
 #10.1.

Page 294 of 303



4  

SECTORS 
Widespread 

Tier 1 

Substantial 

Tier 2 

Moderate 

Tier 3 

Minimal 

Tier 4 

Restaurants 

Outdoor Only  

with modifications 

Open indoors 

with modifications 

• Max 25% capacity or 
100 people, whichever 
is fewer 

Open indoors 

with modifications 

• Max 50% capacity or 
200 people, whichever 
is fewer 

Open indoors 

with modifications 

• Max 50% capacity 

Wineries 

Outdoor Only  

with modifications 

Outdoor Only  

with modifications 

Open indoors 

with modifications 

• Max 25% capacity 
indoors, or 100 people, 
whichever is fewer 

Open indoors 

with modifications 

• Max 50% capacity or 
200 people indoors, 
whichever is fewer 

Bars, Breweries, and 
Distilleries 

(where no meal provided) 

(follow restaurant 
guidance where meal is 
provided) 

Closed Closed Open Outdoors 

with modifications 

Open indoors  
with modifications 

• Max 50% capacity 

Family Entertainment 
Centers 

Outdoor Only  

with modifications 

e.g. 

• Kart Racing 
• Mini Golf 
• Batting Cages 

Outdoor Only  

with modifications 

e.g. 

• Kart Racing 
• Mini Golf 
• Batting Cages 

Open Indoors for naturally 
distanced activities 

with modifications 

• Max 25% capacity 
• Bowling Alleys 

 

Open indoors for activities 
with increased risk of 
proximity and mixing 

with modifications 

• Max 50% capacity 
• Arcade Games 
• Ice and roller skating 
• Indoor playgrounds Agenda Item

 #10.1.
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5  

SECTORS 
Widespread 

Tier 1 

Substantial 

Tier 2 

Moderate 

Tier 3 

Minimal 

Tier 4 

Cardrooms, Satellite 
Wagering 

Outdoor Only  

with modifications 

Outdoor Only  

with modifications 

Open indoors 

with modifications 

• Max 25% capacity 

Open indoors 

with modifications 

• Max 50% capacity 

Offices 
Remote Remote   Open indoors 

  with modifications 

• Encourage telework 

   Open indoors 
   with modifications 

• Encourage telework 

Professional Sports 

Open 

• Without live audiences 
• With modifications 

Open 

• Without live audiences 
• With modifications 

Open 

• Without live audiences 
• With modifications 

Open 

• Without live audiences 
• With modifications 

Live Audience Sports*** 

Closed Closed   Outdoors Only 

• Max 20% 
• Regional visitors (120 

miles) 
• Advanced reservations 

only 
• Assigned seating only 
• In-seat concessions 

only (No concourse 
sales) 

  Outdoors Only 

• Max 25% 
• Regional visitors (120 

miles)  
• Advanced reservations 

only 
• Assigned seating only 
• In-seat concessions 

only (No concourse 
sales) 
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6  

SECTORS 
Widespread 

Tier 1 

Substantial 

Tier 2 

Moderate 

Tier 3 

Minimal 

Tier 4 

Amusement Parks*** 

Closed Closed Smaller Parks Open 

• 25% capacity or 500 
people, whichever is 
fewer  

• Outdoor attractions 
only  

• In-county visitors only 
• Advanced reservations 

only  

 Larger Parks Open 

• 25% capacity  
• Advanced reservations 

only 

 
*Gatherings updated November 13, 2020 
**Outdoor playgrounds and outdoor recreational facilities updated September 28, 2020 
***Personal care services, live audience professional sports and amusement parks updated October 20, 2020   
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1

Cindy Tzafopoulos

From: Evelyn Pool <evelyn@crushwine.com>
Sent: Saturday, February 6, 2021 12:34 PM
To: Public Comment
Subject: [External] Hunt Street Parklet should move to Lyman Park

Hello‐ 
I see that the parklet on Hunt Street is coming up at the City Council meeting. I have written my opinion to the City 
Council, but also would like my thoughts registered in the public comments. 
 
I have not been pleased with traffic being routed down Edwards Street because of the closure of Hunt, as that has 
caused many semi trucks coming up and down a small residential street. I believe that if this were to continue or be 
revived next year, it would be best for it to be moved to Lyman Park which is designed to handle this sort of event. Not 
only was it difficult to have the increased flow of traffic (and size of trucks) on Edwards, it is only natural for the park 
that is designed for crowds to host this event. Not to mention the orange cones on Main make downtown St. Helena 
look like a construction zone. I am a strong believer in a better downtown, and I don’t think the park helped restaurants, 
retailers or the look of downtown St. Helena. 
 
Here’s to a better downtown! 
 
Regards‐ 
Evelyn Pool 
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1

Cindy Tzafopoulos

From: Larry Heit <larry@reedsnapavalley.com>
Sent: Saturday, February 6, 2021 5:42 PM
To: Public Comment
Subject: [External] Hunt Ave Hub

Hello, 
 
This will be our third public comment concerning the Hunt Ave Hub with its closure of Hunt Ave between Main St and 
Railroad Ave. 
Our first two were before the closure took place. At that time we were in favor of helping the City’s restaurants but were 
concerned how it would help without an actual restaurant in the closed area getting direct help and also being able to 
help monitor the area. Our main concerns were the area being kept clean and the loss of  12 parking spaces which we 
mentioned were as important to retailers as tables are to food businesses. 
 
The staff report for the 9/22 City Council meeting mentioned the 12  parking spots being lost on Hunt Ave would be 
mitigated by 4 spots being painted at the end the of the closure and the Chamber of Commerce donating 4 of their spots 
reducing the loss to only 4 spots. The question of truck traffic was discussed by the Mayor and Council members and it 
was said that all trucks could use Adams Street.  
 The staff report made no mention of a truck study not being completed, let alone being done. I guess the truck study 
found that not all trucks could make the turn from Adams St onto Railroad Ave and the new plan had trucks directed to 
Fulton Ave or turning onto Pope Ave and then coming across Edwards St. To make room for these turns, approximately 
10 parking spots were eliminated on Edwards and Railroad. Another approximately 10 spots were eliminated along the 
Fulton Railroad corner. Also, the  reality is that only 3 spots were added at the end of Hunt Ave and only 2 Chamber 
spots have signs saying they are available, in conjunction with the 2 adjacent spots eliminated to make room for trucks 
to be able to make the turn from Hunt onto Railroad leaving a net loss of 9 spots in the Hub area and almost 30 spots in 
town.  
 
That all being said, the Hub was overall well maintained and fairly well used, especially during the 12/5‐ 1/25 Stay at 
Home order and food establishments had only take out. But now it looks tired and  the restaurants have outdoor seating 
with the potential for indoor dining in the near future. The current staff report mentions the City received 38 public 
mostly positive comments. The majority of the comments are dated within the first weeks of the Huub’s opening. Our 
business Reeds, being on the corner of Main and Hunt has made us available to many comments. Most thought the Hub 
a good idea but didn’t think it would be there so long.  The almost  unanimous negative statement being  the 
unwelcome look that the traffic cones and barriers presented for the City. 
 
We would like to see Hunt Avenue open in time for Presidents weekend. 
 
Thank you, 
Fran and Larry Heit 
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Cindy Tzafopoulos

From: Lawrence Papale <lgpapale@papaleproperties.com>
Sent: Sunday, February 7, 2021 2:27 PM
To: Cindy Tzafopoulos
Subject: [External] Hunt Street Mall Project

Hi Cindy,  
 
If it is not too late would you please forward this comment on the Hunt Street Mall Project to members of the City 
Counsel.   
 
Please add my voice in favor of the Hunt Street Mall Project.  I believe that it has been a success, even though it has only 
been open during the rain and cold of the winter.  Although there has been some inconvenience for those like myself who 
regularly used Hunt Street to access Safeway and the homes and apartments on the East Side, there does not seem to 
have been a significant impact on traffic flow - which is a surprise.  With the advent the nicer Spring and Summer weather, 
I believe that the mall could be even more of an asset to the local stores and businesses.  I don’t believe that non-local 
food trucks should be permitted, however, since it seems to me that the purpose of the mall as originally conceived was to 
help jump start business for local restaurants.  I think an art installation on the side of the 1234 Main Street Building could 
enhance the experience. 
 
If you decide that the mall should continue, some thought should be given to removing the unsightly orange barriers and 
cones that “protect" the Hunt Street crosswalk.  Clearly these orange barriers serve no purpose since the large, burlap-
covered concrete barriers already located at the foot of Hunt prevent auto access into the mall.   The cones and rails only 
serve to detract from the ambience that I believe you are trying to encourage at the mall.  Right now these unattractive 
barriers make the mall appear to be more of a construction zone than a haven for social gathering and unfortunately serve 
more to confuse people than instruct them not to turn into the mall. 
 
Lawrence Papale 
 
Papale Properties 
The Cornerstone Building 
1308 Main Street, Suite 117 
St. Helena, CA 94574 
Tel:  707-963-1704 
Fax: 707-963-0706 
lgpapale@papaleproperties.com 
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